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1. To access Marketplace, start at our Human Resources page. Once you are at this page click on the Time &
Leave Reporting (E-Timesheet) Logon.

Please login to continue.
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See Login Help if you are having problems creating an account or logging in,

You must legout when finished to ensure that nobody else gains access to your records.

2. Enterin your StarlD & Password
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3. Click on the Home tab in the upper right hand corner.
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On your Employee home page make sure that Southwest Minnesota State University is shown in the upper
right hand corner. If it is not, click on the drop down arrow and select it. Then click on purchasing in the lower

left hand corner.
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5. Click on the drop down arrow next to purchasing and choose Minnesota State Marketplace.

6. This is also where you will do vendor searches by clicking on Vendor Search.

MINNESOTA STATE

Signh on with your StarlD

Sign onto Minnesoia State Marketplace
StariDy

Password

Reaet password

7. Next enter in your StarlD and password again and then you will be on the Marketplace homepage.



