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SOUTHWEST

Statement of Mission, Vision, and Goals
Mission
Southwest Minnesota State University prepares students to meet the
complex challenges of this century as engaged citizens in their local
and global communities. Our comprehensive degree programs,
taught in the lileral arts tradition, are dedicated to connecting
students6 academic and practical
riences in southwestern Minnesota to the wider world.

Vision
Southwest Minnesota State University is a university of choice.

Goals

1. The primaryfocus of all activities is to facilitate the learning
experience of our enrolled students. All faculty activities, both
within and away from the classroom, are designed to enhance the
learning environment.

2. ltis essential for SMSU to remain current wiglthnological
advancements in delivering classroom and laboratory knowledge
to assure maximum interest, impact, and retention by aur st
dents.

3. Our faculty recognize the evolving environment in which we all
live and the need to insure involving students witlrent infa-
mation and developments from the world stage.

4. Student involvement in the learning experience is critical for
retention, leading to our dedication to pedagogical imgrents
that have been shown to enhance the learning experience.

5. We are comiitted to being good stewards of our resources
through demonstrating environmental and fiscal responsibility.
Moreover, as responsible citizens and good stewards oéeur r
sources, we foster actions, programs, and scholarship that will
lead to a sustainabfeture.

6. We maintain and consistently seek to improve a comprehensive
system of support services designed to assist our students in any
way possible during their tenure at SMSU and on into the next
stages of their lives.

7. We believe in the integration of mgus and community. We are
committed to being responsive to the needs of southwestermn Mi
nesota and recognize that partnerships with communiitjesnt
provide us with valuable talents and expertise.

8. We value a safe environment for intellectual expresarah
encourage open and civil communication.

9. We value a campus safe for all members of the university

community.

We value maintaining and enhancing a physical design to provide

access to all members of the university community.

We embrace diversity by ddeping a quality, comprehensive

educational environment that fosters interaction among people of

all religions, races, ethnicities, sexual orientations, physicat abil
ties, and ages.

We foster cultural understanding on campus through social,

educational, ad administrative interaction with our diverse pep

lation of international students. We offer the opportunity to learn
about different cultures through participation in our Globat St

dies pograms.

We believe that the southwestern Minnesota region prsvide

opportunities for learning that go beyond the traditionalselas

room and lab settindscommunitybased learning expences.

Therefore, we are committed to creating a variety of applied

learningexpr i ences that enhance

sdving skills and strengthen their commitment to civic erggag
ment.

10.

11.

12.

13.

Approved MnSCU Board of Trustees on September 17, 2008
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Introduction

The Southwest Minnesota State Wity Student Hal-
book is irtended to provide you with formaion about services
available at the University and Urrsity procedures. The Uni
vesityo ews Uselb Asaa comunifye 3ng xRechs: that eaeh
comnunity member will beome familiar with the statards of
the comnanity and assume sponsibility for m&ing decsions
governing his or hdvehavior with this community.

The information in this handbook is not intended to be
exhaustive, but rather it should be used as a reference &ic ba
University expections. If you should have any questions
about the inform#ion or be in need of adibnal resources to
answer your questions, please contact the Office of thé Pres
dent, FH 209, phone 53272. Updates, as they occur during
the year, will be made to the handbook on the SMSU website.

Southwet Minnesota State University is comteid to
providing equal education and ployment opportunities to all
persons and does not discnirate on the basis of raceligion,
color, vetea n 6 s s tiormalt odgin, sexn sexual preference,
age, maritabtaus, physical and mental disility, status due to
receipt of public assistance, or any other group or class against
which discrimnhation is prbibited by Title VII of the Cil
Rights Act of 1964, Title IX of the Edation Amendments of
1972, Mnnesota Statutes Chapter 363, and other applicable
state or federal laws. Inquirieggeeding compliance should be
referred to the Affmative Action Officer, BA 269537-6243.

The information in this handbook is for use as a tool and is
subjectto change at any time. Please check the online Student
Handbook on the SMSU website, under Quick Links, for the
most upto-date information.

It is our intention to provide resources relevant to the
academic, extracurricular, and social lives of studeriEsery
effort has been made to ensure the accuracy of the material
contained within this handbook as of the date of publication.
However, all policies, procedures, academic schedules,
program information, and fees are subject to change at any
time by appopriate action of the faculty, the University
administration, the Minnesota State Colleges and Universities
Board of Trustees, or the Minnesota Legislature without prior
notification. The provisions of this handbook do not constitute
a contract between ¢hstudent and the University.

practical probl em
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Academic Information

Academic infomation is available from careers (SMSU Policy A033)
many sourcesEach course and each acade 2. Faculty are the best resources to assist Southwest Minnesota State University is a
ic program (major, minor, concentration, etc.) students in developing their academic careersdynamic institution, and its academie-r
that is sponsored by an academépattment and it is highly desirable to have students quirements frequently change. It is the
has a chairperson whose office is listed in adevelop close working relationships with their expectation of the Universitthat the respo
number of University publicationsQuestions  academic advisors. sibility of the student is to keep informed of
concening a course should be addressed to3. An academic advisement program is any changes in requirements which may affect
the instructor. Those questions concerning based upon an eawrate information flow his/her academic career. Resources that will
academic programs should be addressed tavhich is established through appropriate help the student stay informed are: Student
your academic advisor or the chairpan of  administrative policies. Handbook, Academic Catalog, Degree Audit
the sponsoring department. Additional 4. The procedures are best implemented byReport (DARS),SMSU Website, and other
academic information may be sought frora th the academic departments with the emphasisnformational publications.
Academc Deanso Of [fadr ¢he, onB Aach2 &cddemic advisor maintaining

Office of the Provost, FH 214. ongoing personal contact with his/her adv.  ACADEMIC ALTERNATIVES
You shouldreview the University catalog sees. SouthwestMinnesotaState offers a variety
by accessing it on the SMSU homepadée The above assumptions lead to the goal ofof degree programs and a variety ofpapaches

academic programdiberal arts coraequire- advisement at Southwest Minnesota Stateto atain tho degrees. Listebelow are some
ments, and general academic information University; that through the student addtis options for you.

regarding grading, acadéc standing, the ment program, matriculated students should

honors program, etc., are found in the catalog.receive from a faculty advisor accurate A. Advanced Placemen{AP)

Selected regulations have been reprinted hereacademic information in a way which helps (SMSU Policy A040)

for your convenience. the student develop his/her academic program.  Southwest Minnesota State University
The following objectives, then, flow from participates in the Advanced Placement
ABSENCES this goal and relate to two categories of Program administered by the Collegen-E
You are expected to attend class regularly. students. trance Examination Board Southwest
University policy permits an instructor to A. New freshmen and transfer students: Minnesota State University will award credit

establish an attendance policy for each class.1. Prior to the end of the academic year, for the successful completion of an approved
Ordinarily, instructors distribute such imfo  should be assigned an academic soivupon  Advanced Placement Study Program. Such
mation in printed form at the first class matriculation to Southwest Minnesota State programs are available to students in partic
session of the semesterlf you are unable to  University. pating high schools.
attend the first session, you should seek2. Should be contacted by their assigned To receive Advanced Placement credit,
information concerning the policy onba  academic advisor within six weeks from the you must:
sences as soon as possible. date of notificatia&an (bMHavethesappuwal af theehigh sthool,mat r i
Excuse Due to lllness: Students are tion to Southwest Minnesota State University. (2) complete the test with a score of 3 or
advised to report pertinent medical facts to the 3. Should havea minimum of one adves higher, and
Health Center, 537202, so that instructors ment conference with an academic advisor(3) enroll at Southwest Minnesota State
can be notified in cases of prolonged illness.pr i or to the begi nni brversayffollowihgchighsdhaokgeduations f i
We do not contacinstructors for shosterm  semester at Southwest Minnesota State  All records must be forwarded from the
illnesses; it is the responsibility of the student University. College Entrance Examination Board and the
to contact the instructors for assignments.B. Matriculated returning students: Universty reserves the right to evaluate such
Should a student find it necessary to withdraw 1. Should have a minimum of one ad¥s records and determine the credit to & a
from classes for medical reasons and they arament conference wittheir assigned academic signed. However, 3 semester hours of credits

unable to withdraw in person, they skabaall advisor at least two weeks prior to the lmegi  will be awarded per examination on which
the Health Center for further details and ning of the semester of intended enrollment. you have a score of 3 or higher.
implementation of the withdrawal. 2. At least 32 semester hours prior to the

completion of graduation and/or certification B. International Baccalaureate (IB)
ACADEMIC ADVISEMENT requirements, the matriculated returning To receive IB creit, you must:
(SMSU Policy A024) student shoud have an advisement conference (1) Have the approval of the high school,

All matriculated students at Southwest with their assigned academic advisor for (2) complete a higher exam with a score of 4
Minnesota State Univsity will be assigned purposes of receiving advisement aboutor higher, and
an academic advisor from the faculty and will degree check and/or certification procedures. (3) enroll at Southwest Minnesota State
be presented with advisement opportunities on  The development of administrative University following high school graduation.
a semester basis. The advisor gives eaclprocedures shall be the responsibility of the All records must be forwarded from the

advisee their registration access code prior to Office of Academi Affairs. International Biccalaureate Organization and

registration Sudents can find their academic the University reserves the right to evaluate
advisors online by viewing their class ®gh CHANGE OF ADVISOR such records and determine the credit to be
dule. (SeeSMSU Policy A024.4) assigned. However, 3 semester hours of

The advisement program at Southwest If you wish to change your advisor, ask at credits will be awarded per higher examin
Minnesota State University is predicated on the Registration and Records Office for a tion on which you have a score of 4 or higher.

the following basic assumptions: AfChange in Permanent Recordo form
1. Students have the right and responsibility C. Common Market
to make decisions about their own academicADVISEMENT DISCLAIMER The Common Market is a cooperative,
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statewide program allowing you to enroll at Eduction Units) to credit. the time of admission. If credit for CLEP
another Minnesota state university (within Departmental Gedit by Examination examinations appears on the transcript of a
MnSCU) for one term, or three different Procedure student tranferring from an accredited pest
Minnesota state universities (within MNSCU) 1. Students will contact the department secondary institution, the same criteria used in
for a total of three termsThe couses, grades, Chairperson and the instructor in the programevaluating and accepting all other credits shall
and credits are transferred as SMSU residentarea where they wish to take the examinationapply.

credits and are computed in the grade pointto determine if that particular course can be CLEP exams taken during your enroliment
average. However, you should be advised offered by examination. at Southwest Minnesota Staténiversity

that in order to receive a degree from $out 2. Students will obtaint h e i Cr e dEvatuatiobBolicy

west Minnesota State University, you must Exami nati ono for m fr om. The eOffitted iAsagmia Affais nwilla n d
have completed the requinents for an Records Office. provide the Admissions Office, the Registrar
approved major, 14 semester credit hours 3. Students will complete the form as and the Counseling and Testing Services with
(SCH) of which must be taken at SMS(See indicated and is responsible for obtaining the a record of current courses for which CLEP
also Graduation Rquirementson page & required signatures which include those of the examinations are acceptable, levels of atcep
The Registrar serves as the director of theinstructor and of the Department Chairperson.able performance, number of credits awarded

Common Market program at SM$S The instructor will confirm the time and place and restrictionson the use of those credits.

of the examination. Academic Affairs will review and update this

D. Departmental Credit by Examination 4. The student will take the form to the information periodically with the Academic
(SMSU Policy A036) Registrar so that eligibility may be determined Departments and the Faculty Association, and
Departmental Credit by Examination Policy  in accordance with the criteria established keep the Academic Departments informed of
Any undergraduate student, currently under 3, 4, 5, 6, and 7 above. any changes in CLEP examinations or

enrolled at SMSU, who has gained knowledge 5. Students will take theredit by examia- standards.

in certain fields through post high school tion form to Business Services to pay the 2. Counseling & Testing Services will
training or experience and who believes appropriate, norrefundable examination fee. provide information about the College Level
he/she has sufficient knowledge (background The number of credits will be the same as theExamination Program and administer the
information) normally gained through a number listed in the regular course scheduleexaninations to interested students.

regular course offered by SMSU, may apply for that course. Students will not be allowed 3. The following regulatory provisions are in
to take a coprehensive examination for to take the eamination until the form has effect for CLEP examinations.

credit in that course. beenstampe fipai d0 by Busi neas ELES examinators slibe evaluated

1. SMSU Departments shall & the 6. Students will take the form to the instru by the Transfer Specialist and the department
responsibility for the establishment of criteria tor giving the examination at the scheduled concerned, and credit will be granted in terms
to be used in the evaluation of the credit by time. The instructor will keep the form and of the curriculum of Southwest Minnesota
examination. The departments have the rightenter a Credit or No Credit grade after the State University.

to accept or reject application for credit by examingion has been graded. If the grade is b. A student must receive a score in the
examination. The student is expected toNo Credit, no entry will be made on the 50th percentile to be granted credit, as
demonstrate a competmncompaable to, but student 6s transcri pt a nddteninbdedy teetappbgriaté depadment.e nr o
not necessarily identical with, that obtained by in the course in order to receive college credit c¢. No more than 20 credits of Credit/No
students receiving credit for the course in thefor it. Credit may be counted toward graduation in
usual manner. 7. After awarding the CR/NC grade, the courses outside the major. This limitation
2. Students must be enrolled at SMSU the instructor will send the completdorm to the  includes Credit/No Credit, credit by examain
semester during which the examination is Registration and Records Office for tion, and CLEP. The student is advised to

administered and pay a neefundable feen processing. checkhis/her status regarding the number of
advance. This fee is determined by the 8. Under no circumstances will a student be Credit/No Credit units with the Registrar prior
MnSCU Board of Trustees. allowed credit by examination if he/she is to taking CLEP examinations.
3. Credit by examination is not available to currently enrolled in that course and has gone  d. CLEP examinations may be applied
students under the following conditions: on record as having paid tuition for the toward the fulfillment of major requirements
a. if they have been previoyslor are  course. The examdtion must be completed as determined by the Department.
currently enrolledn the course; before the student has enrolled in the course. e. Students may transfeCLEP credits
b. if they have previouslytaken the from accredited institutions, but the credit will
course for audit; or E. CLEP (College LevelExamination Pro- be evaluated at the time of admission in
c. if they have previously taken an gram) Credit by Examination accordance with the admission policy of the
examination for the same course. CLEP Credit by Examination Policy: University.
4. Credit by examination will not be granted Southwest Minnesota State University f. Ordinarily, a student will not be

for internships, field experiences, independentwill award credit for successful performance granted credit for an examination if the
study, seminar courses, or practice teaching. on specified tests in the College Level content is moreslementary than courses the
5. Credits earad by examination must be Exanination Program (CLEP) tests. Courses student has taken. Exceptions may be made
awarded by the 40th instructional day of the and/or sulgcts for which CLEP General and with the approval of the department in which
semester. If not, they will benarded the Subject examinations are available, levels ofthe examination is given.

following semester. accepable performance, number of credits

6. The instructor must use the Credit/No awarded and restrictions on use of thoseF. Distance Learning(Off-campus)

Credit grading system in awarding a grade for credits will be determined by the academic In order to accommodate students at
credit by examination. There is20 credit  departments and the faculty. distance, SMSU has created opportunifas
limitation on the number of credits earned by CLEP examinations takerbefore a student off-campus delivery Sites have been ddve
examination outside the major which a studentmatriculates at Southwest Minnesota State ~ oped at Alexandria Technical College, Central
may apply towards graduation. University Lakes College Brainerd, Ridgewater College

7. Credit by examination may not be used as  Score reports must be presented to the- Hutchinson/Willmar, and Riverland Go
a means t o convert UQJersity $or ealGatiam tandnaoceptagce at munity College- Austin and OwatonnaThe
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degree delivery is offered via Iméetive If you wish to pursue a specific area of 1. Submitting someone elges wor k
Television, orsite, and some oline courses study or become involved in a research ideas as your own, including but not limited to

are being developed. Please contact the project that is not ailable through the homework assignments, term papers, research
Office of Distance Learning (53251) for  tradtional curriculum, it is possible to receive reports, lab reports, group projects, artistic

further information. instruction and credit through independent works, tests, or class presentations.
study. Contact your advisor and the chair of 2. Submitting someone
G. Honors Program the department involved. work as your own, includingut not limited to
(SMSU Policy A015) video clips, audio clips, electronic files,
This program is designed for outstanding, I. Internships/Field Experience electronic programs, and any other copied

highly motivatel students and should begin in An internship or another type of oudsi electronic page, document, article, review, etc.
the freshman year. Entering students aretheclassroom experience offers you the 3. Submitting someone
eligible if they have had a sound high school chance to add an experimental component tayour own with minor alterations. Parapéra
record, high ACT scores and can provide acomplement your traditional classroom work. ing without proper cition is also plagiarism.
recommendation from at least one high schoolCareer Services, along with your academic 4. Submi tting someone
teacher or counselor. In addition, studentsdepartment, can be a contact point for inter without appropriate use of quotations, pdrap
presatly enrolled may apply for entrance to ship opportunities and questiondVhile the  rases, footnotes, or references.

the program if they have not completed more authority to direct the academic componentsB. Cheating: Using or attempting to use
than 20 hours of the standard Liberal Arts of the internship rests with the academic unauthorized materials, information or study
Core/Minnesota Transfer Curriculume-r  departments, Career Services can assist you irguide. Cheating will include, Ut not be
quirements, have earned a 3.50 grade poinidentifying sources and securing an internship. limited to:

average, and can provide recommendations 1. Copying from someone else during
from advsors. J. Student Teaching any type of examination.

The program is chiefly a substitute for the You can be assigned to cooperating 2. Communicating answers to an exam
standard LAC/MTC program. It does not schools forprestudent teaching practicums with other students and this includes allowing
require any specific course work. The and student teaching experiences as requiredomeone else to copy your own exam during a
student, in consudtion with his/her advisor by Minnesota Board of Teaching ruleThe  test.

and the Honors Review Board, designs his/herDirector of Field Experiences makes mac 3. Using any material not permitted by
own program of LAC/MTC. In additio to ment. The University faculty in Professional the instructor for an examination.
the LAC/MTC substitute, the student may Education, cooperating with public school 4. Requesting, acquiring, possessing, or

enroll in a 48 semester hour Honors project classoom teachers, carries out supervision. providing someone else with an examination
designed by the student and his/her majorAdditional information about programs and or portion of an examination without consent
advisor and approved by the Honors Review requirements may be obtained in IL 229 or by of the instructor.

Board. Each student will also successfully calling the Director of Field Experiences at C. Fabrication: Falsifying any inforration.
complete an Honors Senior Interdisaiplry 537-7120. Policies and procedures for field Fabrication will include, bunot be limited to:

Seminar as well as an Honors Senior Dialogueexperiences within the Education Depaent 1. Submitting or presenting falsifiecer

involving at least three faculty members from are found in the Field Experience Handbook. search.

among normajor disciplines plus the Honors D. Tampering: Tampering with the instiet

Director. ACADEMIC HONESTY torods evaluation t ool ¢
To continue in the program the student (SMSU Policy A032) Tampering will include, but not be limited to:

must maintain a 3.3 cumulative grade point . Academic Honesty 1. Changing, attempting to change, or

average, overall. Sdents  successfully A. The aim of the academic honestyl-po falsifying academic records, including

completing the program will be graduated icy is to maintain the academic integrity of attendance records or signsheets.
with special honors at the commencementSouhwest Minnesota State University and 2. Tampering with an examination,
exercise. promote an intellectual climate of honesty and homework assignment, or project after it has

The Honors Review Board and the integrity. To maintain an environment of been corrected.

Honors Program Director will be composed of academic integrity all students are required to  E. Assisting in Dishonesty: Aiding or
faculty members selected by the proceduresaccept personal responsibility for their work at attempting to aid someone else to commit an
approved by the faculty fo committee  Southwest Minnesota State Unisgy. Any act of dishonestyAssistance will include, but
seletion. offense against the academic honesty policynot be limited to:

Students who have been in the Honorscompromises the educational integrity of 1. Any student who aids another student
Program and who complete an approved Southwest Minnesota State University and in the performance of the above acts or has
course of study as a substitute for LAC/MTC, will be considered a grave offense. clear knowledge ofn-anot
but who fail to complete the other recpsr B. Offenses against academic honesty duct concerning academic honesty and does
ments including the cumulative 3.3 GPA ar e acts whi ch unj-usmot lyringatdiew then attention ofetlte pera ¢
requirement, will not be gradwet with demicstanding at Southwest Minnesota State authorities (instructor and/or department
special honors, but will be graduated if all University and include knowingly permitting chair) will be held responsible for their non
other equirements for graduation have been or knowingly aiding a person in an offense action and subject to disciplinary measures for

met. against the academic policy. academic dishonesty.

Any student who meets the qualifications Il. Forms of Academic Dishonesty F. Any other forms of academic dishesty
specified above and enjoys the challenge and In line with the National Association of as outl ined in the inst
excitement of helping to design his/her own Student Personnel Adminiator (NASPA), IIl. Procedures for Reporting Incidents of

course of Liberal Artstudies should request Southwest Minnesota State University Academic Dishonesty
further information from: Director, Honors (SMSU) academic dishonesty will include the A. Procedures

Program, Southwest Minnesofdate Unive- following forms: 1. The faculty member will meet with
sity, BA 109, 5377206. A. Plagiarism: Pr esenti ng s otme student regardirgdtse specific charge,

work or ideas as your own. Plagiarism will consi der the evidence,
H. Independent Study include, but not be limited to: explanation. If it is not possible to meet with
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the student,hte faculty member may proceed Minnesota State University and their grades B 3.0 3.00

to number 2 below. shd | be recorded on t hBe stud2/nt 6s 2267fi ci al
2. If the faculty member determines that transcript. Transfer credits are recorded but C+ 2.3 2.33

the student has violated the Academic Hone are not used in calculating the cumulative C 2.0 2.00

ty Policy, the faculty member informs the grade point average. C- 1.7 1.67

student in person or via U.S. Mail of the 2. Course Numbers and Classification D+ 1.3 1.33

consequences of the violation and thadg A. Developmental, Special and Service D 1.0 1.00

related sanctions the faculty member will courses will carry course mbers of 004099. D- 0.7 0.67

impose. Faculty members must recommendDevelopmental courses are designed to F 0.0 0.00

any additional sanctions, (such as suspensiondevelop basic academic skills to the entry 5. No point scée is applicable for the
expulsion, etc.) to the appropriate Dean for level expected for college performance. credit/no credit grades.They are not to be
action Special courses are courses that may not havencluded in computing the grade point
3. The faculty member completes an been taken by a student at the high schoolaveage.
AAcademic Di shomes tFy riéva, cbutche macessaeg tamplete a b&e 6. The minimum acceptable cumulative
and forwards the completed form to the ground for entering college level courses. grade point average (GPA) is 2.0&tudents
appropriate Dean. The form is found on the These courses will carry numbers 6849  who have a cumulative GPA that falls below
SMSU website at t he Aand chay motde ented WardQyfafiuiatiore2.00 will be gaced on Probation. If ast
webpage. requirements. (00049 courses are not dent 6s cumul ative GPA
4. The Dean informs the student in twri  calculated as part of any GPA. Taking such end of the next semester, the student will be
ing that (a) this form has been filed with the courses may also affect finaial aid. Pease removed from Probation. | f a stude
Deands; (bftheiDea may impose consult the Financial Aidffice for a dete CUMULATIVE GPA does NOT reach 2.00
sanctions in addition to those imposed by themination.) Service courses are designed toat the end of the next semester one of the
faculty member in the event of subsequent, provide offerings that do not meet traonal following will occur.
serious, or multiple violations; and (c) the academic standards or are designed to meet a) If the semester GPAwas at or above
student has a right to appeal the sanction(sthe needs of a specific clientele and carry 2.00, the student will remain on Probation.

given by the faculty member as described course numbers50-099. No more than six b) If the semester GPAwas below 2.00

below. semester credits of 05109 level courses may and the total credits attempted at SMSU plus
5. The Dean kegs the complaint form, be counted toward graduation regmients. the total credits accepted in transfer to SMSU

any supporting documentation, and records of  B. Lower division courses carry numbers are less than 30, the student will remaim

the adjudication on file. 100299. Such courses are open to freshmenProbation.

B. Sanctions and sophomores and are primarily designed to  c) If the semester GPAwas below 2.00

1. An incident of academic dishonesty provide mut of that breadth of understanding and the total credits attempted at SMSU plus
that is determined to be minor in nature may known as general education, as well as thethe total credits accepted in transfer to SMSU
result in one or more of the following san  foundations for the more specialized work of are 30 or more, the student will be Suspended.
tions: a warning; a veal or written repr the upperivision courses. These courses areNote:  Once the CUMULATIVE GPA
mand; or a reassessment of a resubmittecbpen to uppedivision students, but do not r eac hes a 2 . 0 0 ,obatiorl e S
assignment with an appropriate reduction in count as uppedivision work in any curria- Suspended standing will be removed.
points. lum. 7. Suspended Students

2. An incident of academic dishonesty C. Upperdivision courses carry numbers Students who are suspended are not
that is determined to be major in nature may 300-499. These courses are designed piimar eligible to reenroll for courses for the
result in one or more of the following péna ly for junior and senior level students. equivalent of one academic year. Students
ties: a failinggrade for the assignment or test; D. Graduate level courses carry numbers may appeal their Spended status to the
a failing grade for the class; suspension from500-699. These courses are open to studentf\cademic Standing Committefer reinstag-
Southwest Minnesota State University; who have completed baccalaureate degm@  ment.
expulsion from Southwest Minnesota State have obtained permission to enroll through the8. Suspended StudenrtSummer
University; or the revocation of a degree. Office of Academic Affairs. Students who are Suspended may enroll in

3. The punitive options available are not 3. Grade Point Average Calculation summer sessions. Grades earned in summer
limited to the sanctions specified in the A grade point average shall be calculated sessions will be used in calculating the
previous sections. for all students and will be used to determinecunmul at i ve GPA. | f a st
IV. Appeals a studentds academi c GPA aeachesn 300 by QGraded esarned fin i

If the student disagrees with either the A IR A AUO6, and AWO ar summersessisssthie Guspeddedastapding willt
determination of a violation of the policy or val ue. Al Pos, i AUO s Obe removed, ahdVthe studlent willobe denso u n
with the sanction, the student may appealthei n t he tot al hour s a tderednip beeindgood laecatdemid standing,daod c
instructorods deci si.oni nt of htehe odmpr dipruir st ea trides segster éndclasses forf theffdllawsg falin d
In handling he appeal, the Dean follows the are subsequently converted to letter grades orsemester.

Student Code of Conduct beginning with the the A-F grading systemhe credit hours are to 9. Students who remain out of school for the

Investigation and Informal Process. be reflected in the total hour calculations. The equivalent of one acadecnyear and return on
cumulative grade point average is to be probationary status must earn a semester GPA

ACADEMIC PROGRAMS maintained only for credits graded-R in of at least 2.00 in order to be eligible to

For a complete listing of academicopr courses numbered 050 and above. continue enroliment. (See also Satisfactory
grams and requirementsee the Univeity 4. Quantitative values for & grades are: Academic Progress on pagé.)
Catalog on the SMSU website Prior to Fall

Grade Quarter 1994 1994 to Now AUDITING COUR SES
ACADEMIC STANDING A+ 4.0 4.00 (SMSU Policy A031)
(SMSU Policy A003) A 4.0 4.00 1. A student who wishes to audit or attend a
1. Grade Recording A- 3.7 3.67 course without seeking credit must register for
All courses attempted at Southwest B+ 3.3 3.33 the course, and pay full tuition and fees.



Seanior Citizens, who have reached the ade o Student Records on pa§é) known as general education, as well as the

62 years, can audit courses at no charge, and foundations for the more specialized work of
have all fees, exceptersonal property and COURSESYLLABUS the upper division courses. These courses are
service charges or the fees charged only to(SMSU Policy A030) open to uppedivision students, but do not
that coursewaived. Instructors will provide and distribute count as uppedivision work in any currig-

2. A student may declare the intent to audit a course syllabi to studés in writing within a  lum.
course by submitting a Course Audit form maximum of one week from the first class C. Uppekrdivision coursesarry numbers
signed by he instructor within the first ten meeting. This information should include the 300499. These courses are designed primarily

class days of a semester or by notifying the following: for junior and senior level students.

instructor at the time of registration in an 1. course objectives, D. Graduate level coursesarry numbers
evening class, workshop, or effampus 2. requirements, 500699. These coses are open to students
course. The instructor has the right to 3. grading information, and who have completed baccalaureate degrees or
approve or diapprove the request to audit. 4. approximate dates, specific places, andhave obtained permission to enroll through the

3. To audit a course, the student shall attend format for tests and evaluation peaitires. Office of Academic Affairs.
class sessions. Other requirements are at thénstructors may make changes in the course

discretion of the instructor. syllabi and will announce such changes to COURSE REPEAT

4. A student may not receive credit for students. The instruct& policy on syllabus You may repeat a course at any time re

audiing a course except by-snrollment for  changes will be included in the syllabus gardless of the grade previously obtained in
credit and successful completion of the coursecontents. that course. After repeating a course, both the
in a sibsequent semester. Audited courses old and the new grade will appear on your
cannot be counted toward graduation. COURSE LOAD official trarscript. However, only the last grade

5. An entry of AAUO i s Thea average courde Hoad duringi @ eegularobtained will be used in deterniig academic
permanent academic record when a course iscademic term is 167 semester credit hours. standing. You musinform the Registration

audited. During the summer ss®n, the normatourse  and Records Office when you are repeating a
6. Audited courses do not apply to course load is 6credit hours. course.
load requirements for those students recgivin  Course loads in excess of twenty (20) credit
G.l. Bill or War Orphan benefits. hours per regudr semester or ten (10) credt DEANG6S LI ST
hours during the sumer sesion may be A Deanédés List wilng be
CATALOG carried only with t hefalandgppringsemése s . t h@elair dusd el

Sout hwest Mi nnes ot aadvisdrand the appgropriafeddeas i t y 6 s ty will be basd on grades suhitted at the end
Academic Catalog is an important resource Course loads of twentyne (21) semester of the semser.
for SMSU students. The catalog contains brief credt hours per regular acad@rsemester or The criteria for eligibility includes a sentes
descriptions for all courses offereirough  eleven (11) semester credit hours duringsu GPA of 3.5 or above and a rmm total
the University, graduation requirements, Core mer session may be attempted only with thecourse load of 12 credits gradedFAand/or
Curriculum requirements, academic policies, written approal of the appropriate eademic  CR/NC of which at least 8 credits are graded
procedures, rules and regulations. You mayDean orthe Provost. In no case may written A-F and of which no créis are gradd NC.

accessthe catalog on the SMSU website approsal be granted until thBrovostor his/her The following will not be calculad in de
www.smsu.edu/catalog/ designee has cenlted with the ssigned termining the GPA: I, XAU, W, CR, and NC
academic adsor. A letter from the Dean will notify all students
CLASSIFICATION whose GPA6s have earned
All students at Southwest Minnesota State COURSE NUMBERING Deands List.

University will be classified according to the A. Devdopmental, Special, and Service
number of credit hours that they have satisfa courseswill carry course numbers of 0@199. DECLARING A MAJOR

torily completed; Developmental courses are designed to develop When you are ready to declaenajor, you
Semester hours Classification basic academic skills to the entry level-e may wish to meet with your current academ
029¢eeéeéééééééeée. . Freshpetead for college performance. Special advisor In order to formally declara major,
3069ééeeeeéééééSophomocoweses are courses that may have been you need to compl eente a
608% é é é é¢é ¢é ééé é Junior taken by a student at the high school level, butRec o r d 0 fouhdanlimeat the Regstration
9Wpl uséeéééééeé sedior are necessary to complete a background forand Records Office welage.

entering college level courses. These courses
COMMENCEMENT EXERCISE will carry numbers 00049 and may not be DROP/ADD

All students who have completed degree counted toward graduation requirements. {001 (SMSU Policy A035)

requirements verified by approved degree 049 courses are naflculated as part of any If a student drops course during the first
checks since the last commencemeartednay  GPA. Taking such courses may also affectfive (5) instructionaldays of the fall or spring
participate in the commencement exercises.financial aid. Please consult the Financial Aid semesters, or the first two (@structionaldays
Your participation shall be on a voluntary Office for a determination)Service courses are of the summer se®n, an entry will not be
basis. Students who do participate shall wear designed to provide offerings that do not meetplaced on the Offial Trarscript. Ifa student
appropriate attire as determined by the traditional academic standards or are glesii  dropsa course dumg the sixth (6) istructional
graduating class. Within this context, the to meet the needs of a specific clientele andday, through thdiftieth (50) instructional day
ternppriicapr i at e o fornite rofo t easry courseinumbers 0B®9. No more than of the fall or spring semester, or thg the third
attire. Questions regarding commencement six semester credits of 08®9 level courses (3) instrudional day through thewelfth (12
exercises should be directed to the Office of may be counted toward graduation reguir instrudional day of the summer session, an

the Povost, 5376246. ments. entry of W (Withdrawn) will be placed on the
B. Lowerdivision coursesarry numbers Official Transcript.
CONFIDENTIALITY 100299. Such courses are apdao freshmen After thefiftieth (50) instructional day of the

You are assured confidentiality of your and sophomores and re primarily designed tofall or spring semester or theelfth (12) day
academic record and personal tla (See alsp  provide much of that breadth of understanding of the sumrmer sessiona studentannot drop a

5


http://www.smsu.edu/catalog/

course andeceive a grade of W (Witlrawn). graded on the A, B, C, Ok System, or the
This includes those students vdtawing  Credit/No Credit System if this is an option

from the University. Students who withdraw for the course they are registered in.

entirely from the Univesity may receive ex a. No more than twenty (20) creditsteu

ception to this plicy with approval from the side the major graded on the Credit/No Credi

Provost. System shall be counted toward graduation.
A studentmay add new courses through the B. In addition, the followng symbols may be

fifth (5) instructional day of the fall or spring used with all systems: AU, W, I, IP.

semester, or through but not after the second (2) AU:  Audited

instructional day for the summer session W: Withdrawn

wi t hout t he i approvelu& t or B sincampléte tTlenncomplete is used

student registering for an evening class mustbevh e n , for reasons

registered by the second mawgg ofthe class. control, the student has not completed specifi

course requirements, but has in other respects

FINAL EXAMS
(SMSU Policy A023)
1. A fourday examination period for lal

done passing work. The student mustneo

the ending of eachcademicsemester. The-fi compl et ed by t hat ti
nal examnation period is consiered a patof changed to an @mBMC,D,f
the seneger. F System or to a NC if graded on theeCr
2. Final examinations scheduled during thesedit/No Credit System. The instructor may
four days will be adminigred by the assigned ext end the fil o grade
faculty member in accordance with thebpu instructor will file a copy of outstanding
lished time. No early final examitians may  course requirements with the student, depar
be given. Selpaced courses may be exempted ment office, and Registration anBecords

with the approval of the Provost. Office.
3. All scheduled orcampus classes will meet IP: In progress. The inprogress grade,
during the schedulefbur-day final examin- AlP,o is for use in

tion period.

4. Final examinations for offampus coues,

evening courses, and weekend cesrwill be

held duing the last clasduring the final exam
period.

complete the course in one semester.
student must complete the course reguir
ment(s) within two years,regardless of

enrollment. If course requirements are no

5. No universitysponsored extraurricdar compl eted by that t
activities (i.e. athletic events, concerts, fieldc hanged to an #AFO0 i f
trips, forensics, etc.) will be scheduled duringi C, ¢ fiD, 0 AFO0O System

thisfour-day examination period.
6. Any exceptions to this policy must be
authorized by the Provost.

on the Credit/No Credit system. Subseduen
ly, the student must peat the course to
receive credit. The instructor will file a copy
of outstanding courseequirements with the
FINANCIAL AID
To be eligible for FederalrcState Finadial and Records Office.
Aid, you must maintain cwin academic 1. A student who recei
progress standards. For full details, refer to thethe responsibility to check with igiher
Financial Aid Regulation, Satisfactory &c instructor immediately to learn the recpsr

expected that the student may not be able to
The

Grades Quality Points
A+ 4.0
A Excellent 4.0
A- 4.0
t B+ 3.0
B Above Average 3.0
B- 3.0
C+ 2.0
C Average 2.0
C- 2.0
D+ 1.0

beyb nRElowAverage 40udent 6s
c D- 1.0
N No Credit 0.0

plete the course requirement(s) before the endsrading Sytem 1l (A-F) Students enrolled
of the next semester in which he/she is beginning FallQuarterl994 and after:
regular daytime classes will be scheduled for enrolled. If the course requirement(s) are not

Grades Qualty Points
me A+ t hen t hedil o will
grhfa dexcgllerdo n t 460 A,
A- 367
B+ 3.3
f B r AbaveAveragee B@80s t er . Th
B- 267
C+ 2.3
C Average 2.00
C- 167
D+ 1.3
t h» sBelowAwerages €8 wher e it
D- 0.67
F Failure 0.0
For each h®mOOpoints dfterii | o

the deadline for

t removal.

i mé&rade poimteaveréigesPace to be chldulated e
togtheasdcend demimal ant are tiuAcatéd nétB ,
rounded. The fallowing WIKhot be chlculgteda d e
in determning the GPA: I, IP, AU, W, CR,
and NC. (See also: Gradeabove Academic
Standingon page 4and Satisfactory Acade
ic Progress on paggl.)

student, department office, and Registration

GRADE REPORTS

v elsdividual ghiatled remts aré laiablen a s
onlineand wil not be automatically mailed to
students. A student may request a mailed

demic Progress Policy Standards page 51 ments necessary t o r epod\be contding thé IRegist@tion &b P 0
grade. Records Office, 535206.
GRADES 2. The instructor must file in his/her college, Available onlinear e a student
(SMSU Policy A034) division, or depar t mekeh, the fiumbec o cretits, ehe Bnal grdde n t
A. All courses offered by Southwest Mien r equi rement s necess arrgeeivedp the grade \panaverdge fofithed or
sota State University shall be graded on thefi| Po g r amlee faltdo tohre ftliP &emiester, gamdvthen cumulative grade point
following: 3. If the course is not completed within two aveage.
1. The A, B, C, D, F System years regardless of enrol | ment , then the fdl
A: Excellent ilPo grade will be c¢hGRADUAOONREQUAREMENFS i f gr ac
B: Above Average on the A, B, C, D, F GEguatibneReguiements: o an ANCO i
C: Average graded on the Credit/No Credit System. (SMSU Policy A010)
D: Below Average Subsegently the student must repeat the The requirements for obtaining a degremnfr
F: Failure course to receive credit. SMSU shall include the following:

Pius (+) or minus -f may be used

with A, B, C, or D grades. GRADE APPEALS

2. The Credit/No Credit System (Referto Grade Appealsn page 3%
CR: Credit
NC: No Credit GRADE POINT AVERAGE ( GPA)

3. The Optional System Grading System | (AN) Studentsenrolled
Students must inform the instructor during the prior to Fall Quarted994:
first week of class whether they want to be
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A. For the Baccalaureate Degree Programs
(BA, BS), the student must have successfully
completed:

1. A minimum of 128 semester credit hours
(SCH).

2. A minimum of 64 SCHat SMSU or other
accreditedfour-year institution

3. A minimum of 32 SCHout of the last 64



SCH whilein residence at SMSU. 3. A minimum of21 SCH through SMSU.

4. A minimum of 40SCH atthe junior or 4. A minimum of 27 SCH at the 300 or 400
senior level. Such courses at SMSU are level.

numbered in the 300 at00 series. 5. The requirements for an approved BAS
5. The requirements for an approved major, major.

14 SCH of which mugbe taken at SMSU 6. All coursework with acumulative grade
6. The Liberal Ats Core/Minnesota Transfer point average(GPA) of at least 2.00 for
Curriculum/Rural Studie and Associated courses taken while enrolled at SMSU.
GraduatiorRequirements.

7. All coursework vith a cumulative grade
point average (GPA) of at least D.Ofor

Further requiremats under one of the
following three categories which apply to
courses taken while iresidence at SMSU. academic credentials at the time of matraul
Thefollowing limitations also apply tion at SMSU:

8. No more than 6 SCidf courses numbered 1.
050099 and no SCH of coues numbered
001-049 shall beounted toward graduation.

9. No more than 20 SClHdf credit/no credit
coursesoutside the major shall be counted 1

1 An AAS degree at an acdited
community, technicatollege, or four
year college/university.

An additional minimum of 64 SCH.

toward gaduation. 1 The Minnesota General Educatio
Transer Curriculum or a minimum of
B. For the Master Degree Programs 21SCH fr om ISbkers WAdss

(MSMBA), the student must have successfully CorédMinnesota Tansfer Curricu-

completed: _ lum/Rural Studies Curriculumoffi-
1. A minimum of 3334 semester credit cially
hours.

gree Pogram Committee.

2. A minimum of 24 SCHmust be taken OR

while in residenc& at SMSU. (A maximum 2.
of 9 SCH will be accepted in trasfer to 1 An AS degree at an aelited con-
SMsSU.) munity, technicatollege, or four year

3. A minimum grade pint average (GPA) of college/university.

30isrequired to0 ggraaddiead ¢iap additiGhal minimum of 64 SCH.

graduate coursese not acceptable. § The Minnesota General Education
4. Students have 7 yeafeom the date of  rangfer Curriculum or a minimum of 12
their first course registration to compéeall SCH from

requirements fortheMas er 6 s Degr Afhnesota Transfer Cuouluny Rural

. Studies Curriculunofficially approved by the
C. For the Associate Degree Programs (AS),

tudlent 6s Degree
the student must have successfully complete¢yp
the following:
(1éC/:D.m|n|mum of 64 semester credit hours 1 A MnSCU approved twyear teb-

nical diploma at amccredited cm-
munity, tednical college or fouyear
college/university.
An additional minimum of 86 SCH.
The Minnesota General Education
Transfer Curricul
Liberal Arts Core/ Minnesota Transfer
Curriculum/Rural Studies Griculum.
The following limitations also apply

a. No more than 6 SCH focourses

. Lo numbered 05®99 andno SCH of courses

ghe'\t;gllrcr)]vglrr;g]ﬂlllg:]ltgtggsld? Lsc?u?;:)g;ynumbered numbered 001 049 shdl be counted tward

050099 and no SCH of coues numbered graduation.

. b. No more than 10 SCH of credit/no
001-049 shall becounted toward graduation.
7. No more than 10 SCldf cre(?it/no credit credit (CR/NC) courses outside the major

coursesoutside the major shall be counted Shall be counted toward graduation.
toward graduation.

2. A minimum of 32 SCH whilein res-
dence*at SMSU

3. The requirements foan approvedAsso-
ciate Degree program

4. All coursework with a GPA of at least
2.00 for approved courses while in residence
at SMSU.

5. The Liberal ArtsCurriculum requiements
specified for the particular Assiate Degree
sought.

= =4

E. For

: ; Associ ateds Degree
D. F he Bachel f Ap !
or_the Bachelor o led Science 1. Be in residence*at SMSU during the

(BAS) Degree program, the student must have
successfully completed:

1. Associated Graduation Curriculum
Requirements n current SMSU Academic
Catlog.

2. A minimum of 42 SCH from SMSU or
otheraccredited fouwear institution.

completed. Under extenuating circumstances,
the student, acting through his/her advisor
may petition his/her major department or
program for a waiver of this requirement. If
the petition is approved by the department

SMSUGs Cotei bMAIOTM

Progr a ﬁpallcrgcqﬂﬁqg £h? geé;ree check witthe

hoth the Bachelgfd 3%9&1
/

semeter in which degree requirements are .

program, the department chairperson will sign

and forward the petition to the appropriate
Dean. Depdmental approval means that a
majority of all full-time faculty members in
the department or program approve. If the
petition is denied at the depawntal or
program level, the student may appeal by
contacting the Provost. The Provost or his/her
despnee will transmit the appeal within three
class days to the chairperson of the Academic
Affairs Commitee of the Faculty Association.
The chairpeson d the Academic Affairs
Committee will notify the Provost and the
Registration and Records Office of its action
on the waiver appeal within ten class days of
the Academic Affairs Committee Chairpe
sonbés receipt of the
be notified ¢ the status of the appeal by the
Registration and Records Office. The Provost
shall have the right to act on the appeal if the
tenrday time limit for the appeal expires.

a|

2. Comply with the following degree check
procedure:

approvede by a WNemalyicemplete theydege pheck

form before completing 96 SCH, but no later
than the first day of the semester prior to
graduation. Degree check forms must be
signed by t he student
appropriate department(s) and returned to the
Registration and Records Office yb the
student.
1) Completed degree checks must
i st al l courses requi
inor rogr Upo-date na-
jor/minor requirements shall be kept on file by
the Registration and Records Office, which
0s transcript (s
requwements and the transcript do not reco
cil e, the student and t
be so informed by the Registration and
Records Office.
2) Substitutions for or waivers of
major/minor requiremest must be approved
via the student petition form signed by the
nt 6s v i sor and
He@artn?erﬁt Ch%ll’pe%gﬁé) ﬁ)epartmental
approval means that a majority of all fiallme
faculty members in the department approve.
The Department Chairpgon must secure
such approval before signing the substitution
or waiver petition. Signed and approved
student petition forms shall be sent to the
Academi c Deanés Office.
petition will be sent to thdReggtration and
Records Office and dpt as part of the st
d e n ecords. r

re shall be no sub itution for,
,Erts (ﬂe Mlnltle o?a
a sfe? (':hﬁ &uflrh/RuPAH Srtudles and

Associated Graduation Requirements except
in the case of transfer credits. However,
under extenating circumstances, substit

' tions/waivers may be requested via the student

petition  form. For Liberal Arts
Core/Minnesota Transfer Curriculum/Rural
Studies and Asgiated Graduation, the form

7



shall be signed by t haay gearuird ehich diedsheaid a istsidemt ofanore thay once. The Commencement
the departmest offering the courses subst regular standing, providing that the catalog ceremony shall be held annually near or at the
tuted and the courses substituted for or thelisting the requirements went into effect not conclusion of the spring term.
course(s) waived. Departmental approval more than seven years prior to the year of the  *Residence at Southwest Minnesota State
means that a majority of all fulime faculty stuudent 6 s graduation Unieefsity eésaitfineds/as enrobnderit in 8ldsyes
members in the department approve. ForSubstititions for departmental and/or program from Southwest Minnesota State University or
Rural Studies, the signature of the Rural and/or institutional graduation regements from another state university campus under
Studies diretor shall also be required. For must be approved by the department(s)the Common Market Program.
the Honors program, the signature of theinvolved and/or by the Academic Affairs
director of the Hoors Program shall also be Committee of the Faculty Association, and/or GRADUATION WITH HONORS
required. If the petition is approved by the by the Faculty Assembly using the process(SMSU Polty A-014 )
foregoing, the student should present thedescribed for Liberal Arts Core/ Minnesota This policy is designed for students who
petition to the Dean transfeO fCiricutue/. Rural T 8teiess and dhave t earned a majority of credits from
will be notified of the status of the appeal by Associated Graduation petitions in C.2.a (3) Souhwest Minnesota State University for
theAcademi c Deands Of f iamoee. their first . Rayonk withar 6
4) The Registration and Records previously ear ned bachel or
Office shall review all petition forms for H. If all timelines for degree check, petition ineligible for haors under this patly.
appropriate completion and signatures. All and appeal processes have been met and if aDepartments may award other honors to
appopriate signatures shall be required for petition and appeal processes have beerstudents who meet honorsequirements
completion of tle form. Incomplete or certified by the Provost to have beer- e established by those departments.
inaccurate information or signatures shall hausted, the student may makdinal appeal A student who has met requirements for a
render the péion invalid. The Registration for waiver of residence, major/minor, or bachel or 6s degree at
and Records Office shall inform the student Liberal Arts Core/ Minnesota Transfer State University and has a grade point average
andthestdent 6s advisor oQurricullmeg Rurah Btadies cradt Asspceiated between 3.30and 3.49 is graduated Cum
and shall not complete the graduation processGraduation Rquirements to the President of Laude; one with a grade point average
under sich circumstances. Copies of all SMSU. If the President approves the appeal,between 3.50 and 3.79 is graduated Magna
approved pétion forms shall be sent by the copies of the appeal with an dapation for Cum Laude; and one with a grade point
Registrar to the chair of the Academic Affairs the approval shall be sent to the Faculty average between 3.80 and 4.0 is graduated
Committee. Association Pradent, the Academic Affairs Summa Cum Laude Only course work
5) All petitions must be completely Committee, the Provost, and the Registrationcompleted at Southwest Minnesota a8t
processed at least one semester before the dasnd Records Office. The Registration and University will be used to determine academic
of expected graduation, exceptdases when Records Office will record the approval as honors. To be eligible for graduation with
courses are canceled by the University. partofthesid ent 6 r ecor honors, you must have completed at least 46
6) All approved waivers and sulpst semester hours of credit at Southwest Minn
tutions shall b ecomel Eanfering of Degrees and Ratticipdtom sodasState Univsity, of at least 32 semester
permanent record in the Registration andin Graduation. hours of credit must be in aoses graded on
Records Office. 1. Associate, baccalaureate, and graduatethe A-F system.
b. The application for graduation must degrees shall beonferred by the University
be completed and submittedtlvthe degree threetimes a year. The designated timeals  INSTRUCTOR REPLACEMENT
check form. The Registration and Recordsbe the end of the fallspring and summer (SMSU Policy A043)

s
0

Office shall be responsible for establishing semeters. If an instructor of a class is replaced after
that degree requirements have beetmco 2. i6nf erring of degr ethreedweekss eachrstudert énrobled m Isuchaec t
pleted. by the University signifying that the student class will begiven the option to switch to a

c. Satisfy all financial and library has completed all requirements for graduationCR/NC grading system if the class is not
obligations to the University before the end of and has been recommended by the faculty foraready graded on that basis or to drop the
the studenesteds f i nal sadegree accordingto major/minor curricula. class with the tuition refunded for the class
3. Elect the degree designation (BA, BS, 3. Completion of graduation regeiments and the class removed from their transcript
BAT, AS) of his/her choice should the student includes completion of an approved major, The studenwill have five instructional days
have completed two or more majors under completion on the Liberal Arts Core/ Mien  following formal announcement of the

different degree designations. sota Transfer Curriculum/ Rural Studies, and instructor replacement in order to make
4. Be gproved by the Faculty Assembly for Associated Graduation Requirementsmeo his/herchoice of one of the two optionslf
graduation with the degree sought. pletion of the degree check process, capl the course is for a major where the CR/NC
tion of the application for graduatigmrocess, grading system is not permitted, then that
F. For graduat es ( Bac h el and satisfactisheofyail #nangial obligations to requirement is waived for the class in which
se«ing a second, differing degree, the Southwest Minnesota State University. the CR/NC option is chosen because of an
returning student must: 5. Commencement is a ceremony during instructor replacement. Furthermore, the

1. Have completed all the major and Liberal which graduates and candidates for graduationrmaximum number of hours permitted to be
Arts Core/Minnesota Transfer Cumic are publicly recognized. Candidates for taken using the CR/NC giamg system will be
lum/Rural Studies and Associated Graduationgraduation are those who have coetptl raised by the number of credit hours for which
Requirements for the second, differinggdeee graduation requirements as stated abovethe studenselecs the CR/NC grading system
as described above. except for the completion of 16 or fewer due to the replacement of anstructor.
2. Have completed an additional minimum credits or the completion of student teaching
of 32 semester credit hours while in ires or internship credits. Candidates for gradu LIBERAL ARTS CORE /MINNESOTA
dencé at SMSU. tion qualifying with this exception may TRANSFER CURRICULUM/RURAL

choose to participate in Commencememder ~ STUDIES, AND ASSOCIATED
G. A student may qualify for graduation this exception or the Commencement ieim GRADUATION CURRICULUM
under the general graduation requirements ofdiately following their graduation, but not REQUIREMENTS DISTRIBUTION

8



(SMSU Policy A021) Minnesota State University campuses whenRec or do f or m av aitibnafdl e a
Policy they transfer to SMSU, are recognized asRecords Office.(See also: Stdent Recordsn

I. A minimum of 44 semester credit hours is having fulfiled the SMSU Liberal Arts page54)

required to fulfill the Liberal Arts Core / requirements.

Minnesota Transfer Curriculum / Rural B. Students who do not have a BBS, READMISSION TO THE UNIVERSI TY

Studies requirement for graduation. or AA degree when they transfer to SMSU Readmission to the University will be-re
The Liberal Arts core/Minnesota Transfer must fulfill the current SMSU Liberal Arts quired of students as follows:*
curriculum/Rural  Studies requirements for requirements. 1. Students who were previously enrolled

enterng students seeking a Bachelor of Arts C. Each SMSU Honors Program student at SMSU and whose attendance has been-inter
or Bachelor of Science degree are as follows: must include Rural Studies as a part of therupted by one or more semesters (excluding

1. Liberal Arts Core Curriculum individualized proposal approved by the summer sessions).
A. Communication Skills 9 credits  Honors Review Board. 2. Students who have beesuspendd
B. Mathematics 3 credits from the University are not eligible for @a
C. Social Science 12 credits  Liberal Arts Curriculum (LAC) mission for the equalent of one alemic
D. Humanities &Fine Arts 12 credits 1. Communication Skills 9 credits  year
E. Sciences 8 credits a. English 6 credits Students wishing to readmit to the University
2. Minnesota Transfer Curriculum b. Communication 3 credits  should contact the Office of Admission for the
A. Critical Thinking O or3credits 2. Mathematical/Logical Reasonirgcredits  appropriate application or go to
B. Human Diversity O or3credits 3. Social Sciences 12 credits  www.smsu.edu/admission
C. Global Perspective 0 or 3 credits a. History 3 credits Studentswvho have beersuspendedom the
D. Civic & Ethical b. Other Social Sciences 9 credits  University may appeal the decision byntad-
Responsibility O or 3 credits 4. Humanities and Fie Arts 12credits i ng t he AcademAppealdvdllands
E. People &Environment 0 or 3 credits a. Humanities, Literature, be eviewed by the BISU Academic Standing
3. Rural Studies Philosophy 6 credits  Committee.
A. Rural Studies 0 or 3 credits b. Foreign Language *This is an excerpt from & Unbersity
The following sétements apply to transfer or Fine Arts 6 credits  Admission Policy. The entire policy is on file in
students or students working under the Honors5. Sciences 8 credits  the Office of Admission if you wish toview
Program for the Liberal Arts Core/Minnesota a. Biological 4 credits  the same.
Transfer Curriculum/Rural Studies recsir b. Physical 4 credits
ment. Minnesota Transfer Curriculum (MTC)* REGISTRATION
1. Students who have an AA degree, setisf 6. Critical Thinking (T) 0 or 3credits ~ How to register for classes:
the Minnesota Transfer Curriculum, or who 7. Human Diversity (D) O or 3 credits A. By the ninth week of each sentas the
have a BA or BS degree when they transfer to8. Global Perspective (G) 0 or 3 credits  Registrar will distribute to each academic
SMSU, are recognized as having fulfilled the 9. Civic & Ethical department a supply of course schedules and
SMSU liberal Arts Core/Minnesota Transfer Responsibility (C) 0 or 3 credits  registration permits. The Semester Registra
Curriculum/Rural Studies requirements. 10. People and the Course Schedule contains specific phoes
2. Students who do not have a BA, B& A& Environment (E) 0 or 3 credits  for registrdion, a list of advists, pra@edures
degree when they transfer to SMSU must fulfill Rural Studies Requiremett for drop and add, and withdrawing from a
the current SMSU Liberal Arts Core/ Minmes ~ 11. Rural Studies (R) 0 or 3 creits course as well as schedules of current fees.
ta Transfer Curriculum/Rural Studies reguir Graduation Requirements B. The registration permits are completed by
ments. 12. Regional Studies (S) 0 or 3 credits  you and your academic advisor. You keep one
3. Each SMSU Honors Program student mustl13.He al t h & We |l | n3ceedits R eopydas a permit to register and youwiadr
include Rural Studies as part of the indiadu  14. Major Capstone Course keeps one copyof filing in your adisement
lized proposal approvedly the Honors Review Requirement (M) 0, or 1 to 3 credits folder.
Board. Total Credits for LAC, MTC, R, S, W& M C. You must have an fadyv
II. A minimum of 3 semester credit hours is Requirements (with double counting) 47 available from your academic advisor, in order
requiredof all students to fulfill theéAssociated  credits* to begin the Registtian pracess.
Graduation Curriculum Requirements. Double Counters: D. If you do not have an advisor access code
A. Regional Studies Oto3credits 9§ Courses that complete 2 requirements byat the time of registtan, you will be reérred
B. Health & Wellness 3 credits taking 1 course.3 credit courses alays  to your acdemic advisor to smire the adv
C. Major Capstone Course 0, 1 to 3credits only earn3 credits but complete 22+ sor 6s access code befor
Note: With careful planning, a student and quirements. ister.
his/lher advisor will be able to satisfy all § Look for courses in -6 (LAC) that have
requi rements | isted as OT,b G CE RE&S¢Eotded 6ntheryt 1 d BAHOLARSHIPS
countingo from <cour sesThisiwil ens@ré that the cobeCclnpletése d Various scholarships are available for- en
categories. See the current Academic Catalog a requirement in-6 AND 6-12. tering freshmen, transfer students, armh
for details. § Courses in 82 can not double count tinuing students. Information pertaining to
WITHIN 6-12. scholarships is available from the Office of
Liberal Arts Requirements for Students  completion of the Liberal Arts requirements Student Financial Aid, IL 145.
Enrolled Prior to Fall 1998: in 47 credits is possible but only with careful
Liberal Arts Curriculum (LAC) p|anning. See your academic advisor_ SUMMER SESSION
The following statements apply to transfer SouthwesMinnesotaState University offers
students or students working under the HonorspeRMANENT RECORD CHANGE you the tance to study courseduring the
Program for the Liberal Arts Curriculum. If you need to make a change in your-per Summer with multiple start datesQuestions

A. Students who have an AA, BA, or manent record (such as chaiggyour major, ~'egardng summer session registration should
BS degree, or who have completed the generafjeciaring your major, change in advisor, etc.) Pe direced to the Regisition and Records Of

studies requirements at one of the othery oy need to compl eene ¥®He fAchange in Per ma
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TRANSCRIPT

The transcrip is your official record of
academic achievement at the Unsigr It
contains all your course work and all grades

class day of theerm Students who are dismissed or expelled

from the University due to conduct violations

TUTORING will be responsible for payment of all tuition,
Individual assistance is alable on a fees, and room andheals according to the

oneonone or small group basis, either course withdrawal schedule.

achieved. The transcript is kept in IL 148 and related or for basic skil Tutors are available

is under the dect supervision of the Registrar.
Trarscripts are available bygaes. (See also:
Students Records on pa§é Transcripts and
Degree Checksn page 18

TRANSFER CREDIT
Students must submit offidiatranscripts
from all postsecondary institutions in order to
be awarded transfer credit.

Transfer credit is

through the Learning Reurce @nter Writing
Center, Math Lab, and some academic de
partments. Infanat i on on each
available tutor progims is posted in IL 224

For more information, inquire at the Learning
Resouce CenterlL 224, and /or the Chairpe

son of the Department sponsoring the course
for which assitnce is needed.

semesteros

evaluated by the Transfer Specialist in the WITHDRAWAL

Registration and Records Offic&Students will
receive forms ingtating the total number of
transfer credits they will be transferring and
how these credits will apply to theMSU
Liberal Arts Core/Minnesota Transfer Cutric
lum/Rural and Regional Studies/Graduation
Requirements (LAC/MTC). Students must

(SMSU Palicy A035

1. From the ¥-50" instructional day you
can withdraw fom a course and receive a W
grade. After thdiftieth (50) instructional day

of the fall or spring semester or the twelfth
(12) day of the summer session, you cannot
drop a course and receive a grade of W

contact the department that offers the major(Withdrawn).

they ntend to pursue for evatiion of transfer
credit to major requirements.

This includes those students witawing
from the University. Students who withdraw

Students may appeal their transfer creditentirely from the Univesity may receive ex

evaluations by first contacting the Transfer

ception to this policy with approval from the

Specialist in the Registration and Records Provost.

Office. If you need to further appeal your
transfercredit evaluation refer to the Substit
tion/Waivers/Appeals section in this handbook.
(See also: Graduation Requirementsn page
4, and MnSCUWPolicy 3.21)

TUITION AND FEE PAYMENT
Billing statements are not mailed taust
dents. Students mustheck their accounts
online at
http://iwww.smsu.edu/Administration/&n
essServices/Index.cfm?1d=3537

2. If you wish to withdraw entirely from the
University during the academic semester, you
must complete &niversity Withdrawal Form,
which can be obtained at the Advising Center
located inIL 148, phone 53%245 With-
drawing students are encouraged to discuss
their withdrawal plans with the Director of the
Advising Center. (See also: SM$ Policy A
035 on he SMSUnebsite.)

The date of an official Withdrawal from
the University $ the earliest of dates the
student began the school 6s Wi thdrawal

Payment may be made between the dateprocess or datéhe student otherwise provided
you preregister for classes and no later than official notice.

the fifth business day of the termPayment
for summer is due by the fifth business ddy
the term, no ratter when the course begins
Late fees of up to $50 per semester may b
charged on any late payments.

Payments can be made:

in person at th€ashier's window, IL 132
133

by mail to SMSU, Business Services, IL
139, 1501 State Street, Marshall, MN
56258

by telephone usinVisa or MasteCard by
calling507-537-7117

online by credit card or-eheck through
student eservicesat the web site listed
above

by signing up for a FACTSlelnet
payment plan, information can beufnd at
http://www.smsu.edu/Administration/Busi
nessServices/Index.cfm?1d=3299
Students who do not meet the minimum

1
1

If you withdraw entirely from the Unive
sity, refunds of tuition and fees will be made
according to the following schedule:

a. Regular Academic Year @GDampus
Courses
Date of Withdrawal Refund Allowed

1st thru5th instructional day.......... 100%

6th thru 10th instructional day........ 75%

11th thru 15th instructionalay......... 50%

16th thru 20th instructional day......25%

after 20th instructional day............. none
b. Summer Session
Date of Withdrawal Refund Allowed

1st thru 5th instructional day......... 100%

6th thru 10th instructional day........ 50%

after 10th instructional day............. none

The aboverefund schedule is set by the
MnSCU Board and is subject to change.

Refunds of room andhealsare proerated
on the unused portion of the room ameals

payment criteria as listed on our website atPreviously paid Students withdrawing from

www.smsu.edu/paymentpolieyill have their
course registrations cancelled after tlifth f
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the residence halls must withdraw at the
appropriate Commos Building.


http://www.smsu.edu/Administration/BusinessServices/Index.cfm?Id=3537
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Services for Students

SouthwesMinnesotaState Unversity offers
many sevices for you. A great majority of

them are offered free of charge, while others Management,

may involve a slight fee.

The following list of ofices contains a brief
description of tkeir servies andlor re
sponsibilities, their location and phone rRum
bers.

Most University offices are open from ics,

Studies oversees the operation of the fathgw
academic programdccounting, Agribusiness
Business

Administration, Resources services.

University Writing Center, the Math Lab, the
Education Learning Center, and Learning
Twenty computers,

Computer Science, Culinology, Economics, printers, and a copier are available for student

Education, Graduate Programs in Education,use.

Hotel/Restaurant Management, Meting,
Master of Business Administration, Mathama
Physical Education, Political

Science,

The Commons is open to all students
regardess of majar for use of available
savices.

8:00 a.m. to 4:30 p.m. Please feel free to callPublic Administration, and Rural and Regional ACADEMIC AND DIVERSITY

or stop by the office for additional informien
on their servies.

ADMINISTRAT IVE OFFICES

President s Office
FH 209, 5376272
The President 6s Of f

ministrative office on campudf you have sug

gestions orcorcerns abouthe University you
may wish to make an ppintment to discuss
them with the Rrsident

Provost
FH 214, 5376246

The Provost is respeible for edgational
leadership witin the University andhe overall
adminstration of aademicand studentife.

Studies. If you have questions, coerns, or
suggegions about the academic programs in
this College you may wish to make an &
pointmentto discuss themith this Dean.

Dean of Distance Learning

BAC268 53768251t h e mai n ad
The Dean oDistance Learningversees the

opeation of the fdbwing programs Cha-

lenge Program, Customized TrainingARL

ProgramOff-Campus Program®SEOQ ,Senior

RESOURCES
IL 216-224, 5376169, voice or TDD

Academic and Diversity Resources is a
comprehensive academic support center with
resources to assist students in pursuing their
academic goals. The services include:

A Study Center in the Academic Can-
mons with peer and professional tus po-
vides dropin assistance, assigned tutor servi
es, study groups, and Supplemental Ircsivn
(SI) groups. Credit based training (see below)

College, and Small Business Development provides Student Tutors and Sl Leaders with

Center. If you have questions, coerns, or
suggegions aboutany of thesgprogramsyou
may wish to make an apmtmentto discuss
themwith thisDean.

Included in these responsibilities are: programVice President for Finance and Admins-

develgpment; currizlar planning; faculty and
staff development and evaktion; system wide
planning and devepment; implement&on of
personnel policy; affirmtive action and collec
tive bargaining agreeents; planing and
monitaing the budet process for adamic
and stident affairs programs; and systevite
planning and development. If you have sug
gestions or cocerns about the academic
programs of the University you may wish to
make an gpointment to discuss them with the
Provost.

Dean of the College of Arts, Letters, and
Sciences
BA 268 5376218

The Dean of the College of Arts, Letters and following areas:

tration
FH 215, 53-6219

The Vice President for Rarce and Admi-
istration is reporsible for the oveall adminis-
tration of the fdowing: Business Services
Parking, Public Safety, Physical Plant, Facil
ties, Human Resources, andstitutional Bud
geing. If you have questions, oerns, osug
gedions with any of these mtats, you may
wish to make an appomentto discuss them
with the vice president.

Associate Vice President for Student
Affairs and Dean of Students
FH 217, 5376844

This position oversees the operation of the cour s e
Life/Housing, block registration.

Residential

Sciences oversees the operation of the fol Student Center, Student GovermeCultural

lowing academic programs: Agronomy,
Anthropology, Art, Biology, Chemistry,
English, Environmental Science, Foreign
Language, Forensics, History,

Diversity, International  Students, Non

Traditional Students, Career Services, Colnse and personal goals.
Health Services, Physical academic success
Humanities, Medicine, Student Judicial System, and the assessment and development of portfolios for

ing & Testing,

Indigenous Nations and Dakota Studies, JusticeChild Care Centerlf you have questions, cen

Administration and Criminal Justice, Learning

Resources, Music, Philosophy,
Planetaum, Psychology, Social Work,
Sociology, Spech Communication, and

Theatre If you have questions, coerns, or

cerns, or sugedions abait ary of these matters

Physics, you may wish to make an appointmetat

discuss therwith this individual

ACADEMIC COMMONS

suggegions about the academic programs in IL 224, 5376484

this Colege you may wish to make am-a
pointmentto discuss therwith this Dean.

Dean of the College of Business, Education,
Graduate,and Professional Studies
BA 268, 5376218

The Dean of the College of ¢fessional

E-mail: acadeniccommons@smsu.edu

The Academic Commons is an attractivel an

National Certification. The Commons has
available computers,cademic study software,
and print and welbased resources for impro
ing academic skills such as the computerized
AStudy Behavior I nven
strengths and areas for improvement for
university appropriate learning strategies.
Students may &b access computer test
preparation programs such as those for the
PPST, GRE, as well as for academic skills such
as for mathematics review.

TheAcademic Opportunity First Year
Experience(FYE)
provides entering students a transition program
for meeting the expectations and opportunities
of a successful university experience. Students
may apply for admission to the University and
its Academic Opportunity FYE program which
includes first semester enrollment in the 2
credit IDST 110: The University Experience
plus a oneredit IDST Academic Strategies
appropriate to
Students will have a First
year Advisory/Success Coach wial work
with the student to achieve his/her academic
Adinal supports for
include learning style

best strategies in meeting learning expectations,
and indepth experiete in accessing and using
the extensive resources of the SMSU Library
and campus technology. Learning Cominun
ties for shared study, and opportunities to
explore the recreational, arts, and guest lecture
activities engage students in being part of a
university community.

TRIO Success a federally funded program,

informal campus gathering spot where studentsprovides supportive services to students who

read study, work on assignments, use cotnpu meet first generation,

low income and/or

ers, work on group projects, relax, meet otherdisability criteria. Rural Educational Oppor-

students, participate in study tables,

etc. tunity (REO) , a MnSCU funded program

Located n IL 224, the Commons houses the provides a similar program to students who
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meet first generation, low income and/or ty. calling 1-507-537-6169 of through the Mirex
students of color eligibility. The Freshman 4. Coordinating the assignment of advisors to sota Rlay Service at -B00-627-3529.

Year Program of instruction, Learning @e  all students. Meeting/Program/Event Accessibility Policy
munities, advising and advocacy are combined5. Working with students on academic  Potential participants must be informed on
with actvities for cultural and academic probetion. the availability of accommodation by including
enrichment. The TRIO Center, with peer TRIO 6. Connecting studestwith their majors, or the following statement fobulletins, flyers,
and REO Academic mentors, is available for prospective major disciplines. brochures, public service announcements, or
peer tutoring, aemic mentoring and cultural All students are invited to take advantage any other materials used to inform participants

enrichment activities that enhance thelse n t 606 the services in the Advising Center. For of the event.
academic experience and retention ggrde  more information, contact the Advising Center.  For meetings or events in which participants

attainment . Summer fAJump Starto new st ud earetnot preegistering, the following prepared
Bridge and summer i BRFRBIATIVEXGTUON OFECERO statements must be used:

programs for continuing students are alsoBA 269, 5376243 Individuds with a disability who need a
available for TRIO and REO students. The Affirmative Action Officer develops, reasonable accommodation to patrticipate in

Academic Accommodations for Students monitors, and implements the affirtive ac this event please contact (name) at (phone
with Disabilities provides reasonable and tion/equal opportuty program of Southwest number) or through the Minnesota Relay
appropriate classrelated accommodations as MinnesotaState University. The Affinative  Service at 800-627-3529 by (date).
supported by documentation of disability. Action Officer serves as a resource, referral, For meetings or events in which participants
Services include needs assessment, advocacynd grievance person for campus employeesare preregisteing, the following prepared
test accommodations, alternate media, note and stdlents, in any matter dealing with-af statements must be used
taking assistance, lab scribes and amanuensidirmative action, equal qgrtunity, Title IX, or Individuals with a disability who need a
and priority registration. Accessible compu sexwal or racial discrirmation/harassment. reasonable accommodation to participate in
ers, technology, and software with training for (See ao: Polcies and Proedureson page 48 this event please indicate your request below.

use are available in the Academic Accooam All requests must be submitted by (date). If
dat i ons Center. fi Be n AMERICANSWIEHIDISABHITIESAGTU ¢ e dyou have any questionseplse contact (hame)
distraction computer station is also available COORDINATOR AND SECTION 504 at (phone number) or through the Minnesota
with the center. COMPLIANCE OFFICER Relay Service at-B00-627-3529.

Center for Athletic Academic Success BA 156, 5377150 Telecommunications Policy

provides services to assist student inteecoll ~ The Americans with Disabilities Act For the TTY/TDD communications contact
giate athletes in succfsl pursuit of a college  Coordiretor and Section 504 Compliance us through the MinnesotaelRy Service at 4
degree while attempting to meet the demandsOfficer is the person on campus who deals with 800-627-3529.
of intercolkegiate sports participation; services issues and concerns of students or employees If you have questions, please cattahe
include assessment, monitoring of academicwho think they have not been provided reaso state ADA/disability coordinator in the eB
progress, study assistance and support, plusble @commodations for disabilities or if there partment of Employee Relations at (651)297
first sports senmer enroliment in the IDST are structural accommodations that have not8849 V or (651)29-2003 TTY.
110: The University Experience course. been made. This office coordinat@ith other

Interdisciplinary Courses offered by  offices throughout the University in an effort to BARNES & NOBLE CAMPUS STORE
Academic and Diversity Resources include: meet these needs. For more informationSC 101, 3371450
IDST 102, 103 andl04 applied Academic contact Americans with Disabilities Act Our Campus Store strives to meet the
Strategies: Reading Across the Curriculum Coordiretor/Section 504 Compliance Officer, needs of all students at SMSWur friendly

(102), Science Focus (103) and ESL FocusBA 156, 5377150. staff is always available to help students find
(104), IDST 109 Academic Reasoning Sgrat what they need, especially their textbooks.
gies, IDST 110 The University Experience, AMERICANS WITH DISABILITIES ACT Required textbooks, along with recommended
IDST 270 Tutor Training, and IDST 271 71 TITLE Il texts ad materials, can be purchased at your
Supplemental Instation Leade Training. Title Il of the Americans with Disabilites Campus StoreBoth used and new textbooks
Act requires that programs, serviceand are available for most classeR.is important
ADVISING CENTER activities of State and Local government be to shop early to get used book$he Barnes
IL 148 5376245 accestble to and usable by individualsith & Noble Campus Store receives all textbook

The Advising Center at SMSU assists new disabiities. It also requires public entities to orders directly from the professomgjarante-
transfer and readmittedstudents in their take appropriate steps to ensure that conimun ing that the corrdctextbooks are on the
transition to the Uniusity, and provides cations witfiapplicants, participants, and shelves.
advising and relatedesvices to all SMSU members of the public are as effective as Refunds for textbooks are given during
students. The Centertise official office fora  commurications with others. To ensure that the first 5 days of classesA receipt must be
University Withdrawal. Other responsibilities people with disabilitiehiave an opportunity to  presented to receive any refund on textbooks.
include working with students on academic request auXiary aids and services to participate Refunds are also given to students who
probation, the Early Alert program, advisingi n agency®6s pr ogr ams ,withsraw fromn coarses faumtd 30 adayg after i t i
undeclared students, participating in the state agencies must adhere to the followingclasses begin. In this case, proof of wlit

Orientaton/Registration Day programs, and policy. drawal along with areceipt needs to be
most importantly meeting with all students who Written Communications Policy presented.

have questions or concerns. The following statement must be included on You can sell your textbooks back year
The goals for the Advising Center include: all new materials and must be added to all round at your Campus Store. Buyback
1. Serving as an information center for all existing materials when they are reprinted. amounts are based on many comgntsi
students with questions or concerns. Preprinted materials in use prior to reprinting feel free to stop in andsk a Carpus Store
2. Provide developmeal advising to the shall have a label that contains the following employee for details.

student. staement: In addition to your textbook needs, the

3. Developing programs for new students that This document is available in alternative Campus store carries a wide variety of other
facilitate a successful transition to the Univers formats to individuals withdisabilities by items. School and art supplies are available
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for your convenience, as well as residende ha  { Purchase color laser printing cards

room products and backpacks. 1 Turn in direct @positforms CHILD CARE CENTER

Both SM3J clothing along with SMSU 1502 BirchStreet, 5376014
and nonprinted gift items can be found in CAMPUS RELIGIOUS CENTER Southwest Minnesota State University
your Campus StoreWe are also the place to 1418 State Street, 58731 provides omcampus childcare service. The
buy magazines, fiction and ndiction books, The Religious Center provides a worship Child Care Center provides fea caring, and

health and beauty care items, and greetingplace for all Christian denominations, as well quality developmental childcare for children
cards. Snacks and Pepsi products can also beas Bible studies, counseling, social events, andoetween the ages of 6 weeks and 12 years

pickedup while shopping here. service opportunis. (infants, todilers, preschool, and school age
Graduation regalia and announcements\\orship service schedule: children). Si nce t he Center 6c¢

are supplied at your Campus Store; class ringsCatholic Mass funded by the State in an attempt to provide

and diploma frames are also adhle. 6:30 p.m. Sunday child care serices to $I1SUObG s student
Campus Store hours during thlehool Lutheran Worship campus community,equests for service are

year are: 8:30 p.mWednesay processed in a priority order of University

Monday through Friday 9:00 a.m. to 7:00 p.m. students, Uiversity faculty and staff, and as

Saurdays 10:0@.m. to 4:00 p.m. CAREER SERVICES space dbws, the Marshall community.

Summer Hours are: BA 156, 5376221 The Center6s staff an

Monday through Friday 9:00 a.m. to 4:30 p.m. Fax: 5377979 strong c o mmi t ment to each
We have extended hours rihg the first Career Services is here to assist you inemotional, physical, and intellectual vedop-

week of classes. reaching your career and educational goals. ment. Hours of operation anem 7:M a.m. to

If you have any questions about your Whether it is getting that first job after gradu  6:00 p.m., Monday through Fday, during the
Campus Store, feel free to stop irytime, or tion, finding aninternship, deciding on a career academic school year. Call for infortioam on
call them at 50-837-1450. Bookscan also be  or cattinuing your educational pursuits, you rates and application predures

purchased online at will find professional career counselors ready
www.whywaitforbooks.com to help you. CareeServices works with CLUBS AND ORGANIZATIONS
current ghdents, prospective students, and SC 217, 5377330

BOOKS alumni. Information on University clubs and g&

The Barnes & Noble Campus Store, Services available include: nizations, University student activities, and
located in the Student Center, receives allq |ndividual career counseling and job search procedures for starting new organizations and
textbook orders directly from the professors, planning. organizing events is available at the Student
guaranteig that the correct textbooks are on q \workshops, seminars, and events. Centerin SC 217 All club and orgaization
the shelves. 1 Individual and group activities designed to contracts are handled through the Assistant

introduce you to the press of choosing Director of _Stu_dentActivi_tit_a_s Office. (See

BUSINESS SERVICES, OFFICE OF careers and assessment, gathering irderm also: Organizations and@ivities on page 19
IL 139, 537'6219 ) . tion, and identifying resources and decision
The Office of Business Services serves making. COUNSELING AND TESTING

SERVICES
BA 156, 5377150

College is a time of change that can be
difficult or stressful in addition to exciting. If

.. _you are experiencing &8s, lonefiess, or
T MustangJobs.com, a web based recruiting personal relationship sses you can make a

system to connect students with employers. confidential appoimhent to speak with a

university. Student clubs and organizations 1 ASSessment tools for choosing careers andu, nselor. There is no charge to enrolled
will work with the Office to make deposits making decisions. .

and purchase goods and services through theill Graduate school assistance.
club and/or organization accountsD cards {1 Career Planning Course, (IDST10%ne  cyLTURAL DIVERSITY

students, employees, vendorsdahe general
public. Business Services works with student
payroll, employee payroll, accounts rece
vables, accounts payables, purchasing,
general, grant and revenue fund accounting,
financial statements, inventory, risk maeag
ment, and other financial séces for the

1 Resume’ writing, interviewing help, online
job search, and job search assice

9 Oncampus Recruiting and Interviews

1 Career and-portfolios.

students.

can be obtained at the Office of Business Credit. _ _ IL 216B,537-7121/5376169
Services. See theDlcard section for more 1 Ortline career information at The Office of Cultural Diversity prades a
information. Information related to the Office www.MustangJobs.conand the Career variety of services to sients of color in

of Business Services can be found at Services website (online in the Student general and to the college as a whole. This
www.SMSU.edu/administration/BusinessServic ~ Services section of the SMSU website).  office assists stients of color in ceponsoring

es/. With MustangJobs.com, you will be able to cyltural as well as educational programs, and
manage your student profile, upload resumesprovides individual attention to those students
CASHIER'S WINDOW and cover letters,esrch and apply for jobs of color who may need assistance acaddmica
IL 132-133 5377117 online, check the status of your applications, |y, financially, or personally. In addition, this
The Cashi ereguar hdtirsnadeo wearch for employers, sign up for interviews, office works to maintain close contact with the
9:00a.mto 2:30p.m and create and use search agents. community to provide a gport link for the

Fees: Most services are free to currentst udent s® oM dhe Marghallan s

At the Cashieros Offi sugentyangd to@lamni for the first year after area.

1 Pay your tuition, fees, room and meals graduation. Asmall fee is charged for several

{1 Pick up student payroll checks of the assessment tools DISABLED STUDENT SERVICES-

1 Pick up financial aidverage checks Stop in or call our office to set up and ACADEMIC

11 Purchase replacement identification cards 2PPointment to talk with a professional coens | 224, 5376169, voice or TDD

{1 Make deposits to student activity accounts lor. - Walkins are welcome. Hours are 8:00  Academic support services for students with

1 Purchase your parking permits am.to 4:30 p.m. Monday through Friday. disabilites are provided including ac

; . . Appointments carbe arraged at other hours i
{1 Pay parking and library fines uggn euest g commodations for exams, taped textbooks,
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scribes, notgaking modifications, interpreter, responsibility of the studénto contact the services and computer labs.
amplification, and equipment (e.g., computer, instructors for assignments. Should a student Computer labs include three types of
magnification) access. For more information, find it necessary to withdraw from classes for systemsSun Unix, PCs, and Macintosh

L &

contact the Learning Resousce medical reasons and they are unable th-wit comput er s. Sun Uni x sys
draw in person, they should call thelvising and printers are located in BA 164 and SM
DISABLED STUDENT SERVICES- Center (537-6245) for further details and 230. The PCs are located in BARBA 230,
PHYSICAL implementation of the withdrawal. BA 314 (Library, BA 319 (Library) CH 126,
BA 124, 5376296 or 5377202 After hour emergency contact: CH 102, and CH 104. Mac computers are
Physical therapy, adapted physical eion, Resident Assistant (ecempus student) located in CH 104, and CH 128. CH 104 is
wheelchair, and adapted equipment -pre Ambulance, 911 considered an AOpen
scriptions are provided for disabled dents. Hospital, 9532-9661 never scheduled in that lab. A small training
Please stop in at Phigal Medicine, BA 124, Emergency, 911 lab is located in the Technology Resoel
for addtional information. Center and is available on a scheduled basis.
HEALTH INSURANCE The PCs and Macintosh computers are
DISABLED STUDENT SERVICES- BA 158, 5377202 equipped with Microsoft Office Professional.
PSYCHOLOGICAL Health insurance is available through Health The open hours for the labs are Monday
BA 156, 5377150 Services for all students. The plan is maada through Friday, 7:30 a.mi. 11:00 p.m. On

University Counseling Services fefs ry for Interretional students only; however, we weekends the facilities are open on Satyrda
peasonal counseling, a variety of peral ercourage all students to be insured through afrom 1 p.m.i 6 p. m. and Sunday 1p.fm.11
growth worlshops, suport groups, aneédica private plan or through the college plan. For p.m. Adjusted hours are posted during the
tional prgrams. Please stop in fordiiibnal specific  information, contact the Health summer and holiday breaks. Laser printing is
information. Savices, BA 158. available in all labs and color printing is

available for a small fee in CH 104.

FINANCIAL AID, OFFICE OF STUDENT HOUSING OFFICE
IL 145, 5376281 SC 2255376136 INTERCOLLEGIATE ATHLETICS
The office of Studnt Financial Aid coafi- The Housing Office has overall responsi FH 323, 5377271

nates all federal, state, and institutional forms bility for housing contracts, room assignments T h e At hl eti c Director

of financial assistance. Various grants, schol and changes and igmentation of the Ding wo me n Geslycationad atletics, and inta-
arships, student employment, and student loansServices vendor contract. Staff willamer any  mural programs atNSU. Physical education
are available for eligible students. -Ap question regarding ecampus housg, facilites, such as the gymnasium,
pointments are accepted and walkstudents including questions or concerns relating to Receation/Athletic Facility, fithness room,
are always welcome. Please stop in or call theresdence hall room assignments, facilities, swimming pool and racquetball courts are open

financial aid office with any questions. cable recption, or phone problems. Thisfafe for general student use at specified times
aso coadinates conference and onight
GIS CENTER guest housing and services INTERNATIONAL STUDENT SERVICES
SM 208, 5376371 SC B7, 5376018 or 5376216
The Geographic Information Systems (GIS) 1.D. CARDS The International Student Services Office
Center was established in 1999, and houses ®ffice of Business Services provides support for our international students
network of computers and related equipment tolL 139, 5376219 who represent more than 25 different ou

serve the growing number of GIS users, both Picture identification cards are required of all tries from around the world.These students
public and private in Southwest Minnesota. students.To obtain an SMSUd card you must  enhance our campus diversity and enrich the
The Center is available for use by students andshow a legal form of picture identification such cultural pograms throughout the regioffhe
faculty as part of regularly scheduled classesas a dri ver 6s Ilfiyauaid s eFriemd to &rien apsogrammo connects inkern
Additionally, as a regioal resource in Soli not receive one during regigion, you may tional students with local community me
west Minnesota, the Center is available for areaobtain one at th Office of Business Services. bers or families during their stay in the
residents to house data of significancel &m  The card is required to check out materials Marshall area. Community outreach to
provide technical support through consultation, from the Library, to cash checks on campus, tovarious clubs, organizationsand schools

customized applications, and workshops. receive checks fr om tthhoaghoGtahe lea lringbother countries mrelc e i
student rates at campus events, and to gaitheir cistoms and traditions to southwestern
HEALTH CENTER admission to University facilities available for Minnesota. The International Food Festival
BA 158, 5377202 student use. Replament cost, for all reasons, held each year in April features foods from
The Health Center provides registered is $10.00. The @ice of Business Seiwes is  around the world complete with a fashion
students with medical evaluations, laboratory open daily from 8:00 a.nto 4:30p.m. show and performances from their countries.
tests and medications for minor illnesses and The office is comprised of an Assistant
injuries. We assist students with off campus INFORMATION /TECHNOLOGY Director and a Program Coordinator who
referrals as necessaryMedical Provides are ~ SERVICES work together to provide a smooth transition
on campus at specified hours that are posted aBA 161, 5376111 for the students to the United States and the

the Health Center. A nurse is available for The Information Technology Services Marshall area. The office provides support
consultéion MondayFriday from 9:063:00 (ITS) Help Desk is located in the Technology services to all intetional students in a wide
during Fall and Spring semester while classesResource Center located in Bellows Academicrange of areas

are in sessian All consultations are free and 161. Helpdesk suppbis available from 8

confidential. a.m.i 5 p.m., Monday through Friday, during LIBRARY
Excue Due to lllnessStudents are advised the academic year. Summer hours are 9 a.mBA 280-BA 541, 5377278
to report pertinent medical facts to the Healthi 4 p.m. Information Technology Serwi askref@smsu.edu

Center so that instructors can be notified in es provides a variety of services for students.www.smsu.edu/library
cases of prolonged illness. We do not contactThese services includereail addresses, web The SMSU Library is open eighfive hours
instructors for shofterm illnesses; it is the mail, Intanet services, wireless network a weé during the fall and spring semesters,
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with reduced hours during the May éritn selected prealculus mathematics coessand  Office. The Post @ice is open 9:00 a.m.
and summer sessions. For current librarybeginning computer science courses by3:30 p.m. Monday thru FridayMail leaves
hours call 5377278 or visit the Library correting quizzes, infomal tutoing, and an campus at apprimately 3:10 p.m.All postal
homepage atvww.smsu.edu/library Library swering questions on course mi@ke The  services are available at this location for your
faculty, technicians, and student assistants areroom is equipped with study booths and a converence.

available to instruct and pport student, library of mathematics and computer science A resident expecting a packageorir
faculty, and commnity research. The Library books, ncluding information on such topics as another carrier, sin as Felx, UPS, DHL,
employs many student assistants; applicationscareers in mathematics and congputcence,  etc., those items will be picked up from the
are avdiable at tle circulation desk and math anxigy, and wanen role models in Print Shop in the Bellows buildingy a

online. mathemécs. Residetial Life staff. The resdent will be
The SMSU Library supports Ukrersity receive a blue mail slip in the mailbox and

curiculum by teaching courdategrated NON-TRADITIONAL STUDENT may pick up at theespective Commons from

library instrwction and by providing a learning  RESOURCE CENTER 10 a.m:10 p.m.

environment supporting research in various BA 125/126/127537-6834 Your mailing address while you are living

disciplines. Research needs and questions are The NonTraditional Student Resource on campus at SMSU will be:

individually addressed at the reference deskCenter at SouthwedinnesotaState Univeris CompleteFull Name(mail will not be

and by phone (538176) emalil ty provides a place where students who have delivered to a nickname)

(askref@smsu.ediu or instant message. decided to make education an important part of House and Room Number

Library pesonnel work together to purchase, their lives can meet and share problems and Building Number antreetName

organize, and provide accessiformation in information. The Center is available to people Marshall, MN 56258

many formats. A diverse blend of electronic who are looking for help ire-entering and  Go online to

resources, print, neprint, videq CD, DVD, establishing an educational program. Assis http://www.smsu.edu/CampusLife/HousingRes
microfilm/fiche, sound recordings, and tance is also available in areas other than thadentidLife/Index.cfm?Id=327or more

archival materials are gvided by the SMSU  academic; ricluding meeting needs for ear information on campus mailing addresses.
collections. Our fedal selective depository pooling, childcare, haing and similar prob

status adds richesources to meet the needs of lems more chacteristic of stdents who are a REGISTRATION AND RECORDS

SMSU students, the surrounding community, number of yars beyond high school gradu OFFICE

and the congssional digrict. ation. IL 148, 5376206

In an electronic sense, the library never Online registration and student data services
closes. Since much ibrary research occurs ORIENTATION are available at
beyond the library walls, various remote Office of Admission http://iwww.smsu.edu/CampusLife/Registration
access services are available to serve thd=H 108, 5376286 Recads/Index.cfm

SMSU community wherever they work and SMSU®&s progr ams of- n eSwudestdmusiregister, addr drop, nwithdraw
study, all originating at the Library ha@page, tion are administered through the Advising from classes, process address changasck
www.smsu.edu/library Registered students, Center and Officef Admission The largest of grades, run degree audigsd request inforax

faculty, and staff need only enter a user these is a fouday orientation to MSU priorto  tion via the web. The office also assists with
ID/barcode (14 digits, found on ID card) and the beinning of fall semester. However, new certification of teachers, handles degree checks
password (last name), in order to utilize student orientation continues throughout your for undergeduate students, administers
Library catalogs, fultext arttle databases, first year of college study and you are-en vet er an6s benefitsa and
electronic books and journals, and intenéry couraged to seek assistance through theion process. Students with web process
loan services. Interlibrary loan makes Advising Centeror Admission Office if you questions should contact our office for assi

available to SMSU students at no cost have queons or cacerns. tance.

materials held in library collections across the

stae, the nation, and the world. POST OFFICE RESIDENTIAL LIFE
After a $9.2 million dollar renggtion in BA 174,537-6347 Commons East, 537303

the summer of 2005, the Library boasts small Mail is delivered directly to Commons Commons West, 538550

group study rooms, two classroom/computer East and Comons West Monday thru Commons Central, 536036

labs, laptops available for cheokit, several Saturday. It is sorted and delived by  Student Center 207, 55858

computer bays, plenty of soft seating, and Resdential Life staff to all of the houses on The Housing Office has overaksponi
complete wireless access. Student Teatmnol campus in a timely mannerA resident is  bility for housing catracts, room assignments
gy Fee funds guantee fre printing to  notified of getting a package by receiving a and changes and implementation of the
students and regular upgrades to computetblue mail slip in the mailbox.The blue slip  Dining Services vendor contrtac Staff will
work stations. Beginning in fall 2009, the informs the resident to pick up the package atanswer any question regarding -campus
SMSU Writing Center will also be located in the respective Gomonswhen the SMSU ID  housing, including questions or concerns
the Library, assuring students at every stage ofis shown tolte receptionist. relating to residence hall room assignments,
research the assince they might need. A resident may purchase a stamp atfacilities, cable reception, or phone problems.
Library Mission Stateent: To provide Commons and mail a letter.If you are  This office also coordinates conference and
information services and resources to the mailing something heavy or not the size of a overnight guest housirend services.
Southwest Minnesota State Universitymeo letter, go to the SMSU Post Office to get The Residence Life Department isnco
munity and southwestern Miesota through  proper postage. Mail leaves Commons posed of four professional staff members who

mediated access to all forms of knowledge.approimatdy 1:30 p.m. work in coordination to provide a safe,
Adopted 1994. If you want to mail a large envelope or enjoyable and learning based living enwiro
box, you may go to the SMSU Ro®ffice ment for residents at Southwest Minnesota
MATHEMATICS LAB located in Bellows building The box will State University. The Acting Diretor of
Academic Commons, IL 224, 5&484 have to be sealed with tape, properlg- a Residence Life oversees the Residence Life

The Math Lab, through the work of gient  dressed and ready to be mailedape and program. The office of the Acting Director is
and paraprofessional workers, assists you withmailing labels are ot supplied by th Post located SC 229.Some of the direct duties of
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the Acting Director include supervising the ethnicity, floods, and alternative crops in RESEARCH CENTER (HISTORY

professional staff, coordinating student staff southwestern Minnesota. The Cented- CENTER)
selection and training, and assisting in comes collaboration with scholaasd institi- SS 141, 537373
delivery of services from the Housing Office. tions whose work Ml supply fundamental The Southwest Minnesota Regionale-R

The t wo Ar ea Coor di knanledge 60§ and fuhigue ensightsa nte, search Center is a repository of public woc
located in Commons East and Commonssouhwestern Minnesota, the upper Midwest, ments and a histizal research library. In

West. Each Area Coordinator directly supe and the northern prairie. collaboration with the Center for Rural and
vises a staff of Resi dremnoreAnfosnatien; please see thBh&® RegiomanStudies, the History Center promotes
a Commons Office Managg(COM). The terds wven. smisut edufregional/or the study and preservation of the historical,

Area Coordinators also supervise the dun contact Anthony Amato, Chairperson of the cultural, ethnic, and religious heritage of
tions of the Commons East and West areaDepartment of Rural and Regional Studies, southwestern Minnesota. Over the past 30

offices and provide supervision/assistance for537-6117. years, the Minnesota Historical Society has
the residents who live in their area. worked closely with the Center and often refers
The Programming Coordinator directy SCHEDULING AND EVENT SERVICES scholars and project ideas. Business, church,
supervises the Programming Assistants OFFICE school, legislative, government, and imnaigr
(SPAs). The Programming Coordinator SC 224, 5377110 tion records are among the resources available

develops and implements residence life The Scheduling and Event Services Office to students, faculty, communitpembers, and
programming for the residents, promotesis your OneStopShop for events, concerts, scholars interested in the history of soutkwe
leadership and involvement activities, and conferences and meetings on the campus of er n Mi nnesot a. The Ce
works to offer new initiatives for the ries Southwest Minnesota State UniversityThe collecting and preserving historical documents,
dents. The Progr ammi nUnive@ity oSchkdlimgaand Eens Seovitek i teeording oral histories, promoting and arg
is locatedin the Student Center.The Reg Office is locatedon the upper floor of the nizing conferences and lectures of regional
dence Life Depart me n Stddent Genten {SEZ3$/232) fubefore the a iftdérest, ad disseminatig information and
provides informal counseling as needed, Conference Center. The Scheding and knowledge. Te research center also houses
campus orcall coverage, conflict resolution, Event Services Office coordinates everything the Prairieland Genealogical Society.

group advisement, program facilitation, and from the scheduling of rooms and equipment,

emergency assistanceThe Residence Hall to coordinatingthe services of all of the SMSU DINING SERVICES

Guide toCommunity Living, which contains University service groups including SMSU Campus DinindManager, 5322268 SC 143
procedures, policies and information specific Cateing. For questions or to begin planning SMSU Campus Dining provides a variety of
to the Residence Hall students, may befor your event please contact the Schedulingmeal plan options to meet the needs of both
obtained in the Commons offices or the and Event Services ade at 5075377110 or  resident and noresident students.  The

Housing Office and is provided to each email usat Reddential Restaurant offers its guests an all
residence hall student upon chéok scheduling@smsu.edu you-careto-eat style of dining. The~ood
http://mww.smsu.edu/Administration/Schedulin Court offers gril, deli, pizza, home style

CENTER FOR RURAL AND REGIONAL g/ cooking and an exhibition stir fry statiodava
STUDIES City is a specialty coffee house offering
ST 203 53F%7373 MUSEUM OF NATURAL HISTORY , delicious goumet coffees, specialty drinks, and

The Center for Rural and Regional Studies PLANETARI UM, GREENHOUSE, AND smoothies. C3 Expressis located in the Well
(CRRS) was established in the fall of 1999. WILDLIFE AR EA Lounge in lower BA. C3 Express provides
The CRRS is a natural outguth of Southwest These Natural Science a€ilities support conveni ence when youdre

Mi nnesota State Uni veinsiuctioryid the Stiencernaki Theg Wildlifes svarietpy of snacks, sandwiches, saladsd

to serve the region. The CRRS staff includes aArea is a 27 acre site fomng the northwest beverages. The Residential Restaurant, Food
well-published professor Emeritus, two Ph.D. corner of the campus. It features a restoredCourt, and Java City are all located on the first
research and teaching faculty with expertise inprairie, a coniferous and deciduous forest, andfloor of the Student Center. Campus Dining is
environmental history and geography, andwetlands. A system of maintained trails makesalso respnosible for all orcampus catering.
affiliated faculty from a range of university it accessible for classroom nposes and

disdplines. The Center also has a history personal enjoyment. Residential Restaurant Hours
center coordinator and a grant coordinator. The Museum of Natural History featres  Monday through Friday:

The Center maintains a direct affiliation with handson exhibits of Minnesota flora and Breakfast: 7:15ami 9:15 am
the Southwest Minnesota Regional Researchfauna. It serves, along with the Planetarium, as Continental Breakfast: 9:30 at®:30 am
Center (History Center) housed at the eniv a programming facility for KL2 studers, Lunch: 10:45 ani 1:15 pm
ty, the newly established Geographic infarm teachers, and other groups. Lite Lunch: 1:30 pni 4:30 pm
tion Systems (GIS) Center, the independent The Geenhouse has an extensive @bitm Dinner: 4:45 pmi 7:00pm
nonprofit Society for the Study of Local and of ornamental plants and features a tropical (6:30 pmon Friday)
Regional History, and Crossings Press. It alsoroom and é@sert room. Saturday and Sunday:
fosters relationships with a variety of djsci The Ranetaium supports insuction in the Brunch: 10:45 ari 1:15 pm
lines throughout the urévsity. Physics area. e Planetariunms also used

Advocating the importance of rural and extesively by public schools in the region Food Court Hours:
regional knowledge, the Center focuses onThousands of elementary and smtary  MondayFriday: 10:00am7:00pm
applied research that crosses the fields rangingstudents visit the Planetarium annually as partSaturday and Sundayl:30 pm-7:00pm
from environmental and ecological studies to of their astroomy education. Special po-
demographic, social, and cultural studies. Thegrams are mduced for the genal public  Java City Hours:
CRRS distributes its rearch through the dealng with a varietytopics includingplanets, = MondayFriday: 7:15am9:00pm
publication of books and essays and through moonsstarsgalaxies, constellations, and space Saturday: 11:00arm7:00pm
organized conferences esponsored with bier exploration. Sunday 11:00 ani 2:00pm
agencies and institutions.

Topics have included regional demography, SOUTHWEST MINNESOTA REGIONAL C3 ExpressHours:
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MondayThursday 8:00am3:30pmand Loungeon the Student C erangirgg rfrons athlet@sy ®rinterese graups, to

5:30pmi 8:00pm for your reading enjoyment. student ggernment, to academic clubslost
Friday: 8:00ami’ 3:30pm Information Desk: Located near the Student students find membship and/or participation
Saturday and SundayClosed Centeros |l ower | e v e lin thesa activitiesa netvarding addition to théire
Information Desk provides SMSU and college years and it is the intention of the
SMSU FOUNDATION Student Center information. University to promote student organizations
FH 225, 5376266 Lounge SpacesA variety of lounge settings andactivt i es as an integral

The Southwest Minnesota State University of all sizes are available in the Student Centereducation and development. Questions
Foundation is a noprofit, selfsupporting and Conference Center to meet your studyingregarding organizations and activities should
corporation established solely for the benefit and socializing needs, including @offee be directed to the staff members within the
of Southwest Minnesota State University and Shop Lounge, aFireplace Lounge, and &V Student Center Information Desk and Res
its students. The SMSU Foundation seeks toLounge. dence Life.
assist the University in achievirigs mission  Meeting Rooms: Both buildings offer a
of providing quality education programs and variety of meeting rooms with s and STUDENT DEVELOPMENT OFFICES
services. The Found adnfigoratidns ayaitablen dor yccommadateoBA 456
is to fund scholarships, projeceand activities  meetings and activities for just a few people to  The area of student development includes the
through a comprehensive fumdising over 400 participants. A complete spectrum of following:  Counseling  Services, Career
program. The Foundation is governed by a audiovisual equipment is available for all Savices, and Academic Advising. (Please see

Board of Directors consistg of alumni and types of presentations and events. individual listings.)
friends of the university. Mustang Zone: Located on the sead floor
of the Student Center, The Mustang Zone STUDENT LIFE AREA
STUDENT ACTIVITIES Game Room offers billiards, table tennis, SC 217 and SC 225.
SC 21753%7330 foosball, copier and fax services, campus The Area of Student Life includes: the

The Assistant Director for Student event ticket sales, Jefferson Line and MarshallHousing Office; Residential Life Program;
Activities serves as staff advisor to SAC and Area Transit bus ticket sales, Playstation 3, Health Services; Physical Medicine; Student
its chair people; provides resource to the Xbox 360, Wii video games, poorn, and Center programs, services and ofiers,
SAFAC Committee, Student Associationda DVD and game rentals. Movie and equipment Clubs and Organizations; the Univérsi 6 s
Clubs and Organization administration and rentals require a current SMSU ID and are Student Activites Program and Comteg;
program, facilitates programs of leadership subject to late fees and charges for damageOffices of the Student Association (SA);

development; and provides general direction and/or replacement. Judicial Affairs Program; and Student Lad

to the cecurricular program. (See also: Scheduling and Event Services Officdhe  ership Developmentlt also provides Univers

Organizations and Activities on page 19) Scheduling and Event Services Office is your ty liaison with the Campus Dining Services
OneStopShop for events, concerts, ceaf verdor, MSU Child Care Center; and\ase

STUDENT CENTER rences and meetings on the campus ofment of RHA, SA Judicial Council, varis SA

5377330 Southwest Minnesota State Universitfhe Officers, SAFAC, and SAC. (See any widi

Great food, games, comedians, concerts,University Scheduling and Event Services ual prggram listing.) If you have concerns with
7330 Great food, games, comediansp-co Office is locatecbn the upper floor of the any of these matters, you may wish to contact
certs, club activities, movies, music, and more Student Center (SC231/232) just beftire the AssociateVP for Student Affairs
- There is always something happening at TheConference Center.The Scheduling and
Centers! Student Center services aadilif Event Services Office coordinates everything TESTING SERVICES
ties include: from the scheduling of rooms and equipment, Counseling and Testing Services
Administrative Offices: Located on the to coordinating the services of all of the BA 156, 5377150
second floor of the Student Center, theseUniversity service groups including SMSU  The Counseling and Testing Center is re
offices also include Center for Leadership and Catering. For questions or to begin planning sporsible for adninistering the folowing test
Student InvolvementResidential Life, and for your event fease contact the Scheduling ing pragrams: Gradate Record Exm Subject
Judicial Affairs. Lost and Found, Locker and Event Services aék at507-537-7110 or  Tests Miller Analogy; Medical Codlege

Rentals, and Notary Seces are available at email usat Admission Test; ACT Resdual; Pre
the service window of the administrative scheduling@smsu.edu Professional Skills Test (PPSTpraxis Tests
offices. http://www.smsu.edu/Administration/Schédul  and College Level Eam Prgram (CLEP). It
ATM: Located near the front entrance, this g/ also preides infomation on the following
bank machine is for cash withdrawals only. tests: Graduate Magement Achission;

Barnes and Noble Campus Store:Text SMSU Dining Services: Java City Coffee  Graduate Record Exam, General TeBental

books, trade books including discounted Shop, Residential Restaurant, Food Court, andAdmission; Veeérinary Apttude; Pharmacy

bestsellers, clothing school and office oncampus catering are available for the College Admision, and Ommédry College

supplies, gifts, candy, and soda are availablecampus andegional communities to enjoy. Admission. If you wish to have any of these

to the campus and regional community. tests adminigred to you, contact the office for

Check Cashing: Students and staff members The Office of Student Leadership and testing dates. Study guides are also alsbel

with valid picture ID may cash checks at the Involvement: Located on the second floor of

Mustang Zone. No second party checks.the Student Center, this space provides officesPARKING AND TRAFFIC

Checks returned for nemayment will be for student organizations, program resources,SMSUPubic Safety

subject to a service charge of $20 in additionfund raising resources, club and organization FounderdHall Lower Leve] 5377252

to the amount of the check, as allowed by information, student activities information, Parking Lots:

Minnesota State Law. and student organization funding information. Southwest Minnesota StatdJniversity

Hometown Newspapers: A display rack of Involvement in organizeéons and activ maintainsnine paved andwo gravel parking

current newspapers from towns across theties at SMSU is meant to be an educationallots for students, staff, faculty, and visitors.

Midwest are available in the Coffee Shop and enjoyable experience for youSMSU Permits are requickin these lots from 8:00a.m.
offers a variety of ceaurricular activities to 4:30p.m. inall lots during the academic
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school year. Parking spaces designated news eleases, including those that notify your free of charge to all SMSU students; the
inSepi fic ResemVedRe s e iih@meeto media of your accomplishments (i.e. consultants can help students with any writing
fiVi sit oranRlarfikdanngdd c a p @ceptancegu scholarshipsh event participation,throughout their careers at SMSU.

appopriate parking permits 2dours per day and graduation). In addition, University

every day of the week. Relations publishes theCampus Newon a  WRITING LAB

Visitor passes can be obtaindor visitors to ~ weekly basis during the school year. hi  BA 229, 230

campus at eithrethe University Public Safety campus newsletter includes news regarding A Writing Lab of 50 Dell computers is
Office (FH Lower Leve) or the Information faculty, staff, and students, as well as infarm located in BA 229 and 230. The hours for this

Desk in the lobby of Foundersati tion promoting pcoming University events to facility are 7:30 a.m11 p.m Monday through
Parking spaces are divided into three the campus aomunity. Friday. On weekends the Lab is open Saturday
categries:  regular, general reserveahd 1 p.m:6 p.m. and Sunday 1 p4bl p.m.
specific reserved. General ressdl are  VETERANS RESOURCE CENTER When na scheduled forclass use, the Lab is
reserved spots by color for any places with thatSS 218, 5377213 open to walkn SMSU students. Student lab
color. Sgific reserved are reserved by color The Veterans Resource Center Coaadin assistants are available at all times to provide
and number and are for that spot only. tor is here to serve the unique higher educ technical help; at scheduled times para
Regular permits and general and specifiction needs of students who are Veterans,professionals are also available. Each cdampu
reserved may park in any other unmarked spotmilitary membersor family members. er has Internet access and is equippét a
Handicap stalls are ailable in each lot also. Services available include: variety of programs, including Microsoft Word,

The RA Lot has both a paved and agravelii Vet er ans f r i enelurgs:0 phHxdeli and RowerPaint.d Stydlents who wish to
section. Both sections are continuous and § Payment extensions while awaitng save their work should
therefore fall under the same parking-e properly applied for educational benefits diskettes or Flash drive.
forcement regulations. There is no parking in §  Military transfer credit
either of the sections of the RA Lot between § veteran resident status
1:00 a.m. an®:00 a.m. seven days per week. q Registrationi priority, flexibility, and
Street Parking: _ withdrawals due to@loyments

Parking spaces are available on four of the on.campus Veterans Resource Centers:
six streets surrounding the school. All are 1 Provide an erivonment where Veterans,

permit parking only from 8:00a.m. to 430  mjjitary members and their families feel
p.m. with the exception ofigh Street whichis  \qcome.

two hour parking. Visito permits are also 1 Provide information about séces and

valid for these spots. ) resources, as well as referrals to therext
Loop Street is 10 minute parkiranly, 24 oo\ ice providers.

hours a day. _ 1 Provide a space to interact with other
McLaughlin Drive allows you to park o qents who are Veterans and fanmitgm-

without a permlé except from 2:00m. 10 6:00 o of veterans, gaining support and enco

am. year around. ragement from students with similar kac

A snow emergency route is in effect for ; .
. ) rounds, experiences, and cimstances.
Birch Street ad Mustang Trail from November 9 ~XP e .
1 Organize training on veterans issues,

1% to April 1%, This means there is no parking bring service providers esite (family

on these streets from 1@(.‘m to 7:00a.m. on assistance workers, County Veteransvide
these days, and during a snow emergency e o« DEED emplovment spedists. eic
(generally 30 or more) V. & rgl?sp\/t)/|§¥p.e’%'c)>wed
from Birch Street onl ana’ the development of special events™ for
. Y. . . Veterans and military fariies.
Any questions oconcerns regarding parking Coordinated services and information:
may be directed to the SMSU Public Safety '

: - 1 Facilitate communication  dbween
Sg&%%::sslizzm or stopri the lower levebf departments and staff who reqgularly natet

with veterans, and whose s®es Veterans
TRANSCRIPTS AND DEGREE CHECKS depe”dl. upon é‘?l‘_‘fm'ss'o.”s’ el - aid,
IL 140, 5376207 counseling, disapllity services, career setvi

The Registration and Records Office pro €s, etc.).

cesses degree checks, makes certain that yo _I_Develop and coordinate training oppo
are informed about graduation requirements,tun't'es’_f‘?r campus staff on Veterans issues.
have completed those requirements beforell Solicit feedback from Verans and
graduation, and receive your diploma. The @ttémpt to remove unnecesg impedments
office maintains accuratecademic trascripts, (0 Vet@ans services.

updates transcript data, reproduces transcript

copies, and sends copies in ademcewith WRITING CENTER , UNIVERSITY

your requests. A fee of $B is required for Academic Commons IL 224377294

each official transcript copy. The University Writing Center provides an
opportunity for students to jmove their

UNIVERSITY RELATIONS ertlng skills. The student ertlng consultants

FH 124, 5376255 offer tutoring for students who wish to discuss

University Relations is responsible for the drafting, revising, or editing of their written
communications, public relations, promotion work. the staff will also offer students access

and marketing of the University through the [0 resources on documentation, explanatory
distibution of information. It also generates WOrksheets on grammar and usage, and writing
handbooks. The Writing Center services are
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Organizations and Activities

Involvement in organizations and acti®s mencement Reception, Hawaiian Night, Winter English Club
at MSU is meant to be an educational and en Meltdown Sou Food FestivalRelay For Life,  Environmental Avareness Club
joyable experience for you. MU offers a  Mustang Rodeo, 24 Hours Adrenaline (tle Family and Child Educators
vaiiety of cacurricular activities ranging from tre), Fall Concert, Haunted HALLoween, Forensics History Club
athletics, to interest groups, to student gover Casino Night, and th€lub and Organization Honors Club
ment, to academic clubsMost stulents find  Award Ceremony are campus traditions worth Jazz and Brass Ensemble

membership and/or participation in these attending. Le Club Francais

activities a rewardingddition to their college Madrigal/All That Jazz

yearsand it is the intention of the University to  ALUMNI ASSOCIATION Marching Band

promote student organizations and activities asFH 220, 5376257 Math and Computer Science Club
an integral part of a suient 6 s ed u c aAtuinnd play am active role in the life of Model United Nations Club
development. SouthwestMinnesota State University. All  National Broadcast Society

Questions regarding organizations and ac graduates automatically become members uporPi Gammaviu
tivities should be directed to the staff mzgrs gradugion, and former students without Political Science Association
within the Stalent Center Information Desk degrees are welcome to jpias well. The Postsecondary Ag Students

and Residential Life. Alumni  Assocation annually conducts its Psi Chi Psychology Club
National Alumni Phonathon, raising dollars for Radio/TV Club
CAMPUS TRADITIONS scholaships, alumni events, and other projects S.I.G.M.A.

Southwest Minnesota St at e Un i wrecampud yRerhaps you as a student hav&ociety of Human Resource Mgmt.
school colors are gold and brown; the mascot isreceived a Prédential Scholarship, one of Sociology Club
t he shavug o . The at hl enaény svhiclt aren faded with ddalars fcontr Student Hospitality Organization (SHO)
bot h menos and wo me rboted byalumh | et i ¢ s i s t h e Student Social Work Association
Northern Sun ntercollegiate Conference The association also supports Homeggnm Symphonic Band
(NSIC), and for wheelchair athletics it is the activities, and provides a wide range of servicesTrack and Field Club
Central Intecollegiate Conference (CIC). The and programs to alumni, including such things Vocal Ensemble (Glee Club)
University also has affiliation with NCAA as an Alumni Directory, Alumni Locator Wellness & Human Performance Club

Division . Savice, mixers, and social eventgceptions Publications:
for new graduates and alumni award programs. The Spu(SMSU Newspaper)
SouthwestMinnesota State University Alumni assist the University in many Club Sports:
School Song: way® they serve as alumni board members, Billiards League
Letds go Sout hwéegsdlative volunteers, University recruiters, Bowling Club
Show them your best speak to classes on campus about careeDance Team
Make our rivals see oppatunities, and other subjects. Show Stoppers (HipHop/Step)
We fight to win Stop by the Alumni Association office to get Tae Kwon Do
So | et ds begi nacquanted. The Alumni Affairs staff would Track & FieldClub
Our battle or victory like to meet you! University Sportme n 6 s Associ ati o
Letds unite our spirit and might Religious Organiations:
And make a win our fate CLUBS AND ORGANIZATIONS Campus Crusade for Christ
Fight for the name and fight for the fame  SC 217 5377330 CHANGE Collegiate Network
For us at Southwest State University recognized cluband organia- Prepare Ministries

S O-U-T-H-W-E-S-T Southwest-$-A-T-E tions play a vital role in the ecurricular life of  Inter-Varsity Christian Fellowship
Sout hwest St at e LteetSBISU Gpronhuhity. The office and staff of Lutheran Student Movement
the Assistant Director of Student Activities Special Interest Organitions:
Homecoming a fall tradition at MSU is  serves as a resource to assist you as well as th&ccess Club
Homecomingweek. This week sparksnehu- recognized clubs and organizations with Amnesty International
siasm for school spirit through varioustiai- achieving wur goals. The following is a roster BACCHUS
ties, includngCandi dat es & ni ghcurientlyCezogmizedactubs and prganizations Black Student Union
the Homecomingparade and the football game. at SMSU. If you would like additional informsa ~ Campus Greens
Homecomingweekend is a good time to have tion on any of the clubs and organizations Club Latino
your family visit, as it is also a time whenmya  listed, please contact the Assistant Director of College Democrats

SMSU alumni return to campus for special Student Activities. College Republicans
alumni events. DepartmentalOrganiztions: DIMS (Dancing Is My Savior)
Family Dayd During a home game, indu  AAccounting Club Colleges Against Cancer
ing a luncheon for atlents and theifamilies Agribusiness/Agronomy Club Gay, Leshian, BBexual, Transgender
that can be purchased, main stage theatre evengrt Club of SMSU (GLBTA)
chemistry club magic show and many other Biology Club Habitat for Humanity
events to choose fram Business Association of SMSU Hmong Student Organization
Pow Wowd Native American art, food and Chemistry Club International Student Orgazaition (ISO)
dance, in Spring Semester. Concert Choir Just Swing
Festivals and Events The Club and Orga  Criminal Justice Club Lionés Club
nization Activities Fair, A University Holiday =~ Drama Club Education Mustang Game Club
Festival, International Food Festival, @® Minnesota Student Program Mustang Anime Otaku
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National Society of Leadership and Success

Native American Club §APAC at e)

NonTraditional Student Organization (NTSO) a)Student Media Board: The Stuent
Pep Band Media Board (S.M.B.) shall have the authpri
Spanish Club and responsibility for the dewaiment and
Student Productions implementation of prockires and standards for
Students Advocating Gder Equity the University aproved student media clubs/
UniversityS p o r t $\seeciatidrs organizations. The S.M.B. shallwadop and
VeteranO6s Associ at i onimplement proedures for the dection and

Student Governance
Student Association
Student Association Senate
Student Activity Fee Allocation Committee

(SAFAC)

Student Activities Committee (SAC)
Student Association Judici@louncil
Student AssociatieRublic Relations *
Student Center Governing Board
Residence Hall Association (RHA)

evaluation of stdent elitors and managers as
well as hear complaints and gagtions
regarding campus student pehlions and
media. The S.M.B. is composed of;

approval of the Senate.

The editor(s) or manager(s) of each -Uni
versty  approved student  media
club/organization shall serve as-@fficio,
nonvoting members.

The President of the University shall-ap
point a staff person as a nuating re
source merer.

STUDENT GOVERNMENT *
Active student involvement in Student Gov
ernance is aintegral part of the Univeri t y 6 s
governance. A welllefined constituesy and b) Student Activity Feellycation Conmit-
clear authority for this constituency adds to thetee (SAFAC): SAFAC consists of two
success and importance of regmeting student on-campus stdents, two offtampus stdents,
issues. (See also: University Gowgginceon one partime or nontradtional student, and
page 24 four students darge. SAFAC receives bgdt
A. STUDENT ASSOCIATION requests from ®MSU recognized clubs and
SC217, 5376140 organiations and for projects/activities -re
The Student Association is composed of quiring spontaneus funding, and recamends
every student enrolled for classes at Seet  to the Preslent a percentage allda of the
MinnesotaState University. Alog with other  total antigpated Student Activity Fee for those
collective bargaining groups, the Student activities, and clubs or orgamitions. (See
Assocation strives to improve life for dSU also: Student Fees, SAFAG page 2P
students. The Student Association has beerf. Student Activities @Gmmittee (SAC)
recognized by the University and by the
MnSCU Board as the primary student gower
ment group at Souitest Minnesota State
University. Elected repsentatives of the Issues, Films and Videos,
student body serve as the members of theMusic, Club Entertainment Special Events,
Student Senate and as offis for the Stlent ~ Novelty/Variety, Lively Arts, Recreation and
Association.  The Stlent Association is Travel,andPublic Relations. SAC, in conjunc

body for IMSU, planning, coordinating, and

served by the Student Media Board and byEvents Calendawyor ki n g

with t
Among Students in American Univeiss and
Colleges award selections, promoting special
activities, events, elections, etc.
5. Student Association Treaser

The Treasureis appointed by the Student
Association President and provides accimgnt
and financial record services for the &t
Association and its committees.
B. RESIDENCE HALL ASSOCIATION

The Residence Hall AssociatioRKIA) is
the representative body of all students living
in the Residence Halls. It provides a means

* Five student members selected by the-Senand channel for its members to voice their
ate Communications Committee with the needs and concerns regarding those issues

affecting the quality of life for orampus
students. RHA consists of peesentatives
from each house and an Executive Cotami
tee. The Executive Committee includes the
President, Vice President, Secretary, and
Treasurer. There are also four standing
committee chairs: Publicity and Public
Relations, Activities and Events, Damage
Appeals and Campus Concerns, and Food
Service. A major function of RHA is to act as
a center of communications by coordinating
activities and providing a communication line
between individual houses and between those
houses and Residence Life.

If you would like more information on be
coming a member of RHA, please contact
your Resident Assiant.

C. STUDENT CENTER GOVERNING
BOARD

The Student Center Governing Board
(SCGB) provides a communicatiochannel

SAC serves as the primary programming between the Student Center and University

and student concerns. It is composed of the

evaluating programs and events in the areas oBAC Coordinator and two appointees from
Contemporary SAC, the student body president, or their

appointee and two appointees from the
Student Association, one Student Center
Manager, two staff members from Residence

composed of 5 areas. tion with the University recognized clubs and Life; and the Asst. Director of Student Center
1. Student AssociatioBenate organiztions, serves as the primary program Operations, Assistant Director of Student
The Student Senate is responsible fodstt  group, and provides the focal core of a diverseDevelopment/Activities/Union, and Student

governance atNSU and includes the folw- university activities pgram.
ing areas: 3. Student Assoeittion Judicial Council
a. The Senate reviews the recommaions This Council exists as a part of the W
of the Student Activity Fee Allocation Comimi  sity Judicial Affairs Program and provides a
tee (SAFAC) regarding student acity fee peer review judiciary option.
allocations. (See Student Activity Fee Ablec  with university judicialprocedures ahdefined
tion Committee). rights of due process, this Caiinmeets to
b. Appoints students to University imnit- hear judicial referrals which labe that a

Center Director

ESTABLISHMENT OF UNIVERSITY
RECOGNIZED STUDENT CLUB OR

In accordance ORGANIZATION

(SMSU Policy G002.3)
Step 1: Any group of students wishing to
form a club/organization should contact

tees. named $MSU student has violated or infringed Assistant Director of Student Activities. At
c. Provides input in curriculum matters {in  upon the rights of another Wmirsity Comna- this meeting they will receive a handout on
cluding general education requirements,-aca nity member, has violated a University, stateor’ How t o Become a
demic calendar,academic grievance proe- federal regulatin, or Code of Conduct. Organization Registered at SMSU.
dures, and the hiring of fadyl and staff This Council also oversees all Student As Step 2: The Assistant Director of Student
members). sociation elections and referendums, reviewsActivities will have the authority to grant
d. Represents student views to thd SU ad actions of the SA Senate, and rules on thetemporary status to groups who are in the
ministration, MNSCU Board, and State Légis constitutionality of Senate business. process of organizing. This will allow the
ture. 4. Student Assodation Public Relations group to schedule organizational meetings
e. Appoints a representative frorfMSU to The Public Relations Committee serves as aover a thirtyday period.
the Minnesota State iversity Student Asso liaison between the Student Association, theStep 3:When the club/organization completes
ciation. University, and the community, coordimg  the requirements (i.e. writing a caibstion,
f. The Student Association Senate is alsothe SVISU Bloodmobile Drive, publishing an selecting an advisor, applications for recegn
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tion, etc.) they will return all documents to the thirty (30) days of fall semester each agade items except labor) the registered/recognized
Assistant Director of Student Activities. ic year. student event musteet the following criteria;
Step 4: The Assistant Director of Student Step 10:Should any Student club/ orgaaiz 1. The student organization must be the
Activities will take the application to the tion fail to register in the first thirty (30) day primary sponsor of the event,

Student Activities Cmmittee. The Student period, it will be placed o probation. Pro#- 2. The primary audience for the event is
Activities Committee will consider this tionary status will be interpreted to mean that intended to be students NiSU and their
groupéos constitut i on thaduth/organizatien has cempararity dogt @all guests),

reject recognition. privileges and reinstatement must come from3. An authorized member of the student
Step 5:If it passes in the Student Activities the Assistant Director of Student Activities. If organiation will be the primary decision
Committee, the proposed club/organization the registration process is completed in themaker, as well as, tharimary contact for the
will be presented to the Student Senatee T fall semester, the privileges of recognition event.

Student Senate will then review the constit  will be reinstated. If a University recognized club or orgaaiz
tion and vote on whether or not to recognize Step 11:Should any recognized club/ organ tion is found to be acting as front for an
the club/organization. zation fail to register within the fall semester outsidegroup in that the event does not meet

Step 6: If the proposed club/organization of each academic year, is shall lose itsthe above criteria, the appropriate public or
passes in the Senate, the application will go torecognition. To regain recognition all pmc  notfor-profit charges will be billed to the
the President of the institution. The Presidentdures for initial recognition must be co- group for the event. Further, groups found to
or his/her designee will then officially act on pleted. A public notice to report that the be intentionally misleading the University on
the club/organi zat i oncligorggnization @ssxidct will e gosted int suah revents may risk loss of baog and
and confirm it in writing to the club/ orgamiz ~ the student newspaper (SPUR) and Campuseservation privilges.

tion president, advisor, the Assistant Director News. Sale of Tickets

of Student Activities, University Scheduling Step 12:In the event that a club/organization 1. Any University recognized club or -or
Officer, Business Servis, the Student remains defunct for a complete year, any ganization wishing to sell tickets would
Activities Committee Coordinator and the funds tkey have in the University Activities contact the Assistant Director of Student
Vice President of the Student Association. Account will revert to SAFAC to be real Activities to review the nature of the ticket
When a club/organization is recognized, the cated among student clubs/organizations. sales.

President or his/her designee will also initiate Step 13: Ad hoc and standing committeg¢s 2. Each ticket must statetseponsor 6 s n
a letter to the advisor explaining the instit any group of students wishing to benefit from university name, time, date, place, title, price
ti onds nmsxop thent and iofficially the advantages of a registration without the of the event, and be mbered. If no refunds
recognizing their involvement with the intent of becoming a permanent club/ ongan are to be given this statement should appear
club/organizations. zation should schedule a meeting with the on the ticket.

Step 7: Once recognized or registered, the Assistant Director of Student Activities to 3. Once tickets are printed they must be
club/ organization would have the following discuss specific group objectives and -pro audi t ed at t he Busines
rights and responsibilities: A. The use of posed date of termination. The Assistant Window before any tickets are sold or
University facilities and services foreatings  Director of Student Activities will have the distributed.

and other activities by scheduling with the auhority to grant them temporary status for 4. If the club or organization wishes to sell the

University Scheduling and Event Services the duration of the group. tickets at the Student Center they will again
Office. B. Permission by the University to contact the Assistant Director of Student
conduct funeraising projects on campus RIGHTS AND RESPONSIBILITIES OF Activities to complete the necessary poc
(requires completion of a fum@ising form  UNIVERSITY RECOGNIZED CLUBS dures for ticket salesithe Student Center.

for each funeraising event). C. Opptunity AND ORGANIZATIONS Drawings

to participate in afuniversity events. D. The following information includes Any University recognized club or orgaaiz
Opportunity to request funds from the Student common concerns confronted by University tion wishing to conduct a drawing would
Activity Fee Allocation Committee. E. recanized clubs and organizations. contact the Assistant Director of Student
Opportunity to request funds from the Student Development/Activities/Union to review the
Activity Fee Allocation Committee for a Copyrighted Videocasss et t e s , D V Dihreesoten stade gambling laws and moc

particular program. (RecognizedluBs and Videodiscs Any Universty recognized club  dures before settg up the drawing.
Organizations only) F. Use of a University or organization wishing to use a copyrighted Contracts

mailing address and/or name. G. Use of anvideocassette or videodisc would contact thel. Any University recognized club or -or
activity account with the University Business Assistant Director of Student Activities to ganization, before committing to any usage of
Office. H. When available, office space for review the Federal law pertaining to gep goods or services to be utilized for any event,

the club/ organization, lockers, mailboxes, and righted usage. must consult with the Assistant Director of
information center in $dent Association Student Activities to determine if a contract o
office. I. The right to establish Scheduling and Use of University Facilities letter of agreement is required.
club/organization dues. J. The right to invite and Equipment 2. Engagements of bands or performers must

speakers to the campus. K. RecognizedAny University recognized club or organiz  be discussed with the Assistant Director of
student clubs/ organizations are expected totion wishing to schedule an event or use Student Activities before making a contmi
comply with Minnesota State Colleges and University facilities or equipment must first ment to the band or performer or having a
Universities (MNnSCU) System Pajigoven- contact the University Scheduling and Event contract sent to the University.

ing Account Administration and will be given Services Office to establish whether the 3. No contractwill be valid unless signed by
a copy of the system policy at the time of University facilities or egipment are ava- the Assistant Director of Student Activities
recognition. ble before making any event commitments or and other designated University parties.

Step 8: Official campus recognition is an before advertising the event. Due to limited 4. Payment of contracts will require that a
organizational status and must be maintained. University facilities and equipment, event University check be issued. University
Step 9: Registrationi all Student clubs/ requirements are not always available. To procedures for payments will be followed.
organizations Isall register with the Assistant receive the registered/recognized studentUniversity r&ognized clubs and organizations
Director of Student Activities during the first organization discounteffectively 100% on all ~ will not enter into contracts unless sufficient
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financial funds are guanteed to exist in the
club or
cost of the contract and event expenses.
Release Forms

Any University recognizedlgb or organia-
tion engaging in an off campus activity with

Specific procedures for student fees at South mittee will allocate a maximum of $397,44®

organi zat i on dvest Marnesota State Unitersity follow e r

Student Fee Collection and [Bbursement
for Fiscal Year 2010
Beginning Fall Senster 2009and -

the potential of personal liability or personal tending through Summer Session 201be
injury will contact the Assistant Director of following method and level of fee assessmentdures to be used to implement the above
Student Activities to review the nature of the will be in effect:

activity. A release form requesting health I.

insurance orother information, which also
states t he

University from resposibility for any

personal oproperty damage, may need to be Per Semester

completed by participants for some activities.
Changing a Constitution Any University
recognized alb or organization making

$7.30 percredit hour up to a max of $810.6
A. 50% Refund:Yo u are eligible to p-
ply for a 50% refund of your studefges paid

changes or additions to their Constitution during the semester in which you rebe

would contact the Assistant Director of

Student Activities to review the nature of the

changes or additions. If the changes or
phy of the clib or organization the Constit

University recognition process. With any

following qualifications:

1. Student Teachergill student teachers

thehSeudent Activity Fee Fund. If revenues fall
below estimated amounts, dibtfion will be
reduced based on percageés in section I.B.
above.

D. The AssociateVP for Student Affairs
shall be responsible for developing the groc

collection, refund, and disbursement pmroc

Student Activity Fee Students enrolling  dures.
in credit courses offered by Southwest Il.
per sono6s Minmedte State Untvarsity onecanpues svid be ertoling in credit courses offered by South
assessed the following Student Activity Fee:

Student Center Facility Fee Students

west Minnesota State University on capus
will be asessed the followg Student Center
Fadlity Fee:

PerSemester

$12.15percredit hour up to a maosf $145.80.

lll. Student Health ServicesFee: Students
enrolling in credit courses offered by Sout

enrolled only for student teaching credit, who west Minnesota State University on campus
additions change the basic nature and pbilos are doing their student teaching in locations will be assesskthe fdlowing Health Services
40 or more miles from your home campus are Fee:

tion may need to be submitted through the eligible for the 50% refund of fees.

2. Interns: Students enrolled only for

change or addition to a club or organization intemship credit, when the internship

constitution, a copy of the new constitution located 40 or more miles from your home

must be submitted to the gistant Director of
Activities.

ACCOUNT POLICIES FOR STUDENT
ORGANIZATIONS

1. A student organization that
allocations of student aeity monies shall
deposit and xpend all allocations and other
income through an account within the umive
sity activity fund (3 ledgr account).

campus, are eligible for the0% refund of
fees.

3. Students Studying in Foreign Gou
tries:

a. Students enrolled full time and
receives studying in a foreign country for etits at

Per Semester
$3.70 per credit hour up to a mat $44.40.

IV. MSUSA Dues Students enrolling in
credt courses offered by Southwédinnesota
State Uiversity on and off campus will be as
sessed the following fee for MSUSA (Minne
sota State University Student Assicin) dues
in accordance with MnSCU Policies:

Per Semester

Southwest Minnesota State University are $.43per credit houfor 1-11 credits

eligible for the 50%efund of fees.

$6.45 for 1218 credits

The refund form is also available online at $.43 per credit for eacdditional credit

http://smsu.edu/Administration/BusinessServi

2. Student groups recognized as official ces/Index.cfm?Ild=171

organi zations
process shall deposit alinds in excess of
$500.00 per year that are earned assalt of
full or partial use of university fagtles,
equipment, material, and pers®l in an
agency account in the universitytiaity fund.
3. Student oganizations that do not receive

t hrma gh

V. Technology Fee: Students enrolled in

l& youuareieligible feriatrejuddsof siudemt ecredit courses offered by Southwest Mirmes

fees under the provisions listed above, youta State University will be assessed the
may complete an application for refund in the following Technology Fee in accordance with

Office of Busness Services, pho®37-6219,

Univerdty policy. This fee provides for

by the 10th instructional day of the semesterstudent support activitiegcluding but not

in whichthe refund is being requested.
4. Student fees eligible for the 50%-r

limited to technology infrastructure, computer
labs, wireless networks, ongoing technology

student ativity allocations and earn less than fund include the Student Activity Fee, Student support and software licensing.

$500.00 per year as a result of full or partial Center Facility Fee, Technology Fee, Health

use of University facilities, equipment,
material, and psonnel may elect to establish
an agency account eat
tion.

SPECIAL NEED REQUIREMENTS FOR
PARTICIPATION IN UNIVERSITY
ACTIVITIES

Any student who requires special assi
tance in order to participate in University
activities should make these needs wnao
the Assistant Director of Student Activities in
sufficient advance of the activity for which
participation is desired so that special sssi
tance may be addressed.

STUDENT FEES
Student fees arestblished under the

provisions of MnSCU Policies 2.8 and 5.11.
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Services Fee, Maintenance Femd Athletic
Fee.

Per Semester:
$9.90 per credit hour for-11 credits

t B. eDistbbutiorv. e Maiest fjomd studdnt s %147.25for 12-18 credits

fees will be distributed forhe Fiscal Year
2010 as follows:
Student activity Fee Admintistive
Expense Fund 4.18%
Student Activity Fee Fund 75.59%
Student Activities Operating Fund 20.23%
Reserve 0%
Total 100%
C. Budget Estimates:The budget esti
mates to be used in pling for the2009fiscal
year are as faws:
Student Activity Fee Administrative

Expense Fund $8,000
Student Activty Fee Fund $305,220
Student Activity Operating Fund __$84,199
TOTAL $397,419

The Stulent Adivity Fee Alocaion Com-

$9.50per cedit for each additical credit

VI. Athletic Fee: Students enrolled in credit
courses offered by Sdwest Minnesota State
University located on campus will be assessed
the following Athletic Fee. For this fee
students will receive free admission to all
regular season athletic contests and use of the
SMSU Fitness Center The Athletic Fee is
charged only during Fall and Spring Sem
sters.

Per Semester

$4.00per credit hour up to a maft $48.00

VII. Maintenance Fee: Students enrolled
in credit courses offered by Southwest MiAn
sota State University will be assessed the


http://smsu.edu/Administration/BusinessServices/Index.cfm?Id=171
http://smsu.edu/Administration/BusinessServices/Index.cfm?Id=171

following maintenance fee: 2. Consulgtion with the Senate in fe requests and fundwvailable for the academi

Per Semester: viewing the fee rate structure for the colle year.
$.50 per semester cretivur 111 credis tion of student fees at SMSU. Organizations may not use student fee
$7.75 for 1218 credits 3. The Committee shall have its allocation collected funds for individual person gain, or
$.50 for each additional credit report to the Student Senate by May 1ta# t for activities of which the primary function is
fiscal year preceding the fiscal year for whic to provide specific gain for an individual, or a
VIll.  Graduation Charge: Students  the allocation is being made. cause that is not in accordance with the
enrolled in credit courses offered by Southwest recognized purpose statent as defined in
Minnesota State University will be assessed theStudent Activity Fee Allocation Committee the University pproved cub/ or gani z a
following graduation charge: (SAFAC) Budget Process Annual constitution.
Per semester: A. All recognized clubs and organizations or For your information, a brief description
$.18per credit hour up to a max $2.16 academic coecurricular activities may submit  of these activities follows as well as a beea
annual budget requests to the Student Activitydown of the allocations for various campus
Athletics Fee Allocation Committee, and the Student organizationgor the 20092010 fiscal year.
FH 323, 5377271 Activity Fee Allocation Committee will mee If you would like further informationer
Theat hl eti c conf er en caenual percertage allocatiem fecomreendl garding these SAFAC allocations, contact the
womends athletics s tidndtethe Rresidéenhfe sunh gr8upsn | n tAssistant Director of Student Activities, at

collegiate Conference (NSIC), and for wheel B. The following areas will be guaramei®  Student Center 219, 536394.
chair athletics it is the Central Interlgiate  student activity fee monies:

Conference (CIC). The University also has 1. William Whipple Gallery(Art) Intramurals
affiliation with NCAA-II. 2. Intramurals 5377229
Me n drgercollegiate Athletics: The 3. Music FY10 Allocation: $3,225
SMSU Mends athletic prdgthaSpuri ncl udes t he Southwest Minnesota State Univeysit s
following sports: football, basketball, wrestling, 5. Speech Activities and Hatre intramur al program i ncl
and baseball. a. Forensics and ceed sports. The activities offered
Womeno6s I ntercolTheegi at & Radiolatdd¥ i c s : include flag football, basketball, slow pitch
SMSU womendés athletic praogfheame i ncl udes t h esofthall, tennis, volleyball, ced sand vollg
following sports: volleyball, ster, baskéiall, 6. Student Association ball, mud volleyball, badminton, aerobics,
tennis, sofall, and golf. a. Student Association water aerobics, racquetballnch many other
Coed Intercollegiate Athletics: The b. Student Activities Committee special events. You may sign up for each
SMSU coed athletic program includes the C. If the Student Activity Fee Allocation event on the roster sheets in the Residence
following sports: wheelchair basketball. Committee detenines any of these areas Halls or in the Intranural Office, RA 118.If

needs to receive more than a 5% budgetyou participate in intercollegiate athletics, you
Student Activity Fee Allocation Committee  reduction from the preceding fiscal year, it are ineligible for that corresponding intramu
(SAFAC) may recommend an allocation decrease to theal sport. The Intramural Office also offers
A. Members of the Student Activity Fee President. No more than a 5% budget officiating jobs in the various sports to
Allocation Committee (SAFAC) shall be reduction may take place without @ri  qualified students. Students and staff at

appointed byhe SMSU Student Association approval from the President. SMSU are allowed to use the PE facilities
Serate using the following formula, provided whenever they are scheduled for ftame
that enough students from each of the feHlo  Student Activity Fee Funded Activities use. The swimming pool, racquetball courts,
ing categories areeligible and willing to Student fees provide for an essential d running tack, and gymnasium are available
serve: mension to the collegiate environment and on a regular basis for SMSU free time use.
Two (2) oncampus students experience. The fees are allocated for the

Two (2) offcampus widents Student Activity Fee AdministrativExpense,  William Whipple Art Gallery

One (1) partime or nontraditional student  Student Activity Fee Fund [from which the BA 291, 5376266

Four (4) students afarge Student Activity Fee Allocation Committee FY10 Allocation: $10,035

The voting chaperson appointed by the (SAFAC) allocates to various campus arga  Student Activity Fees help to fund the
SAFAC Committee from within the Comtni  zations], Student Activity Operating Fund, William Whipple Art Gallery thatis located
tee is to be the communication link with the (See also: Student Activity Fee Allocation on the first floor of the Library.The gallery
Student Assoetion. Any four of the above Committee (SAFAC) Budge Process - serves to promote an interest in art by digpla
must be two year members, and the following Annual above ing a large variety of exhibitsWorks by the
years bur out of five appointments must serve Art, Intramurals, Music, the Spur, Fore  students and faculty at SMSU, we well as
as twoeyear memberslf any member resigns, sics, Radio and TV, Theatre, Student Asaeci works by regional, national and international
the new member will be appointed by the tion, and Student Activities Committee are artists, are péodically displayed in the
Student Senate to fill the empty positiofhe guaranteed funding from the student activity gallery for the viewng enjoyment of the
Presdent of the University will assign, in fee. All student clubs and organizations must community.
consuletion with the Student ActivityFee  register with the Qeer for Student Leade
Allocation Committee, admistrative staff as  ship and Involvement Office by the first 30 Music
nonvoting resource persons for the Comimi  days of the academic year or their accountsFA 126, 5377103

tee. and ot her firegi ster ekval0Allpcationz i | eges ar e fr
B. The SAFAC will be charged with: zen/suspended until they have. Organizations Concert Choir $4,800

1. Repating Student Activity Fee Allca- that register after the last class day of the Fall ~ Vocal Ensemble $4,450

tions to the Student Senate annually and thenSemestewill receive 50% approved funding. Jazz Band $2,278

submitting the recommendations of the The SAFAC determines the allocation to these ~ Symphonic Band $5,215

SAFAC Commitee and the tBdent Senate to activities as well as all other recognized Marching/Pep Band $10,215

the President. student clubs and orgaations or academic Student activity fees fund five majorun

co-curricular activities, based on budget sic groups at SMSU that perform on and- off
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campus. Academic credit may be earned for Campus Greens 1,730 in Minnesota Statute 136F,06vhich states

participation in these activitiesAlso, mem- Chemistry Club 5,205 that, fiThe board shall possess all powers
bers of these music groups can anticipate theChi Alpha Christian Fellowship 3,655 necessary to govern the state colleges and
spring concert tour, whichnay travel ahome  Club Latino 2,925 universties and all related property.Those
or abroad. College Democrats 104 powers shall include, but are not limited to,
College Republicans 214 those eomerated in this section.The board
SPUR Colleges Against Cancer 475 shall pescribe conditions of admission, set
BA 122, 5376228 Criminal Justice 690 tuition and fees, approve programs of study and
FY10 Allocation: $200 Dane Team 2,090 requiements for completion of programs,
The Spur is the Southwest Minnesota DECA 645 approve the awarding of appropriate certif
State University student newspaperlt is Drama Club 2,425 cates, diplomas, and degrees, eentinto
published on a regular basis during the schoolEnvironmental Awareness Club 265 contracts and other agreements, and adopt
year and distributed free of charg&o make  GLBTA 1,205  suitable policies for the institutions it governs.
contact, leave a note on the bulletin board Graphic Design Club 765 To the extent practicable in protecting stat
outsde the office if no oneis in. Habitat for Humanity 1,740  wide interests, the board shall provide aoton
History Club 725 my to the campuses while ldolg them
Speech Activities andlheatre Hmong Students 2,720  accountable for their desions. Sections 14.01
FA 206, 5377103 Honors Club 2,215 to 14.47 do not apply to poli@s and proe-
FY10 Allocation: Forensics $18,475 ISO 7,155 dures of the board.The board shall have the
Radio/TV $ 4,300 Lionds Club 4,960  authority needed to operate and/gm the state
Theatre  $15,472 Live@ the Centers 8,885 colleges and universities unless otherwise
The Departmenbf Speech Communée Mustang Game Club 435 directed or prohibited by law.The board is
tion and Theatre offers three activities that are Mustang Anime Otaku 970 responsible for its operations andcessary
funded from the student activity fee: Fore NTSO 1,630 decisions unless these are sfiegily delegated
sics, Radio and Television, and Theatre. Philosophy Club 640 by law to a state department or agency.
These cecurricular activities are open to all Postsecondary Ag. Students 2,572  Specific duties and responsibilities of the board
students regardless of their majovou may  PsiChi 1,280 are defined in MnSCU Policy 1A.1
receive acdemic credit for participation in Sport smands As s o0 c2i7@t i (www.mnscu.ad)
these activities. Society of Human Resources 1,335 The Chancellor The chief executive of
Forensics:You may partigpbate in inta- Sociology Club 235  ficer of Minnesota State Teges and Univer
mural and intercollegiate debate and individ  Student HospitalityOrg. 3,055  sities (MnSCU) shall be the chancellor, who
al speech events.SMSU students compete Tae KwonDo 1,205 shall have full executive esponsibility for
throughout the upper Midwest and the nation Vet er ands As s oci alt3200 nhigher educatn leadership and effective
Radio and TelevisionYou may pariii- SAFAC Admin 500 managenent and operation of Mimsota State
pate in radio and television program produ SAFAC Contingency 3,500 Colleges and Universities, according to board
tion performance. Students operate the SAFAC Enhancement 19,000 policies and state and federal laws. All items to
campus radio station, KSSU 96.1 FM and the SAFAC Spontaneous 10,000  be brought for action to the board, except those
campus television station, Channel 8. TOTAL $305,220 initiating with the board itself, sluld come
Theatre: You may participate in acting, through, and bear the recomandation of the
costuming, techial theatre, and public UNIVERSITY GOVERNANCE chancellor, who shall make ctethe nature of

relationsfor the main stage production as well ~ Opportunity for Involv ement: The voice of  the proposal ife., new policy or program,
as numerous sdio productions throughout SMSU students is heard from the student -assorescission, amendment, 8tc Specific duties

the year. ciation governing body on up to the MnSCU and responsibilities of the chatice are
Board of Trustees. In factpy are involved in  defined in MnSCUWPolicy 1A.3

Student Association the decisionmaking process on mosssues  (www.mnscu.edy

SC 217, 536140 including such matters as review of regittna SMS UG s Organi zat: iAoyn al

FY10 Allocation: procedures, selection of adnsimative officers,  conplex institution must have sonferm or
Student Association $38,280 space allocation, and univgswide planning.  structure that describes how it operates and
SAC $78,460 So that you may undg&tand how SISU is how it is organized. AnI8SU organizational

The Student Association and its many comp governed and how you may getvatved, a  chart is availablat

nents, as well as theéStudent Activities description of goemance groups follows: http://mww.smsu.edu/Administration/President

Commitee (SAC), are guaranteed funding MnSCU Board of Trustees The board orthroughthe Preglent's Gfice, upon request.
from the Student Actity Fee. The Student consists of 15 members appointed by theThe chart is especially helpful in identifying
Assocttion is composed of every studenten governor with the advice and consent of the academic and administive offices and their
rolled for classes at Southwest Minnesota senate.At least one member dfi¢ board must reporting lines to the vice presidents and
State University. Elected represedives of be a resident of each congressional district.presdent.

the student body sesvas the members of the Three members must be students who are Pr esi dent 6s Governing
Student Senate and as officers for the Studenenrolled at least half time in a degree, diploma, The university pradent, who shall report to
association. (See also:Student Government or certifcate program or have graduated from the chancellor, is the chief executive officer of

on page 20) an institition governed by the board within one the university. The predént will be held
Other clubs and organizations receiving year of thedate of appoitment. The student accountable for leading the university faculty,
allocations for FY10 are as follows: members shall include: one member from astaf, and students in deaging the university
Ag-Business 2,755 community college, one mwer from a state mission, consistent with board mission and
BACCHUS 1,020 university, and one member from a technical goals, and shall lead the iuarsity in accom
Biology Club 720 college. The remaiing members must be plishing that mission. Because of the magni
Bowling Club 2,410  appointed to ngresent the state at large. tude of ongoing prgrams and daily opera
Campus Crusade for Christ 4,800 The generaauthority of the board is fiaed tions, much responsiity for these matters is
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http://www.revisor.leg.state.mn.us/bin/getpub.php?type=s&num=14.01&year=2006
http://www.revisor.leg.state.mn.us/bin/getpub.php?type=s&num=14.47&year=2006
http://www.mnscu.edu/board/policy/index.html
http://www.mnscu.edu/
http://www.mnscu.edu/board/policy/index.html
http://www.mnscu.edu/
http://www.smsu.edu/Administration/President

delegated to the university vice presidents and
deans. Final authority and responsibility,
however, rests with the president, the chan
cellor, and the MNnSCU Board of Trustees. The
president meets frequently with udéents,
faculty, and stfi regarding matters of concern
to the unversity community. In adton to
informal meetings, meet and conferssens
are held with bargaining unit committees to
discuss such topics as budget, planning, and
other urversity issues.

Presidert 6 s C. a'leicabiedt is the pri
mary advisory group to the president. Mem
bership includes the President; Provost; Deans,
Vice President for Finance and Administration;
Associate Vice Presideribr Student Affairs/
Dean of Stdents; Assistant Vice President for
Advan@ment, Chief Information Officer, and
Athletic Director. Weely meeings of this
group are dsigned to preide the cormuni
cation neessary to admiister the universy
community.

Student Association $nate: The duly
eleced Student Senate plays an important role
in the govenance of the university. Within pa
rameers approved by the univergi the Stu
dent Senate regulates its owrfiaaé and pre
vides significant leadership garding the ac
tivities of other student orgamdtions. One of
the most influential aspects of Student Senate
involvement is its authoty to select students to
represent the student body on the many
university committees. (See also: Student
Senaten page 2D

University Committees The heart of the
governance pmcess is the system of commit
tees that regularly provide input from all parts
of the university community. You have the
opporunity to serve as voting members on
many of these commtées through Student
Senate nomation.

Meet and Confer SMSU works with five
employee bargaining units on its campus. Each
of these bargaining units has opportynio
meet and confer with the university -ad
ministration providing nput and recommen
dations on a variety of issues of concern to the
particular employee group. The bargain
units represented are: Intéaculty Orga
nization (IFO), Minnesota State University
Association of Administrative and Service
Faculty (MSUAASF), Middle Management
Assocttion (MMA), Minnesota Association of
Professional Empl®es (MAPE), and
AFSCME Council 5 Meetings are scheduled
within guidelines described in each of the union
contracts.

Meet and Discuss The SMSU Student
Association meets and discusses university
issues with the universitydeninistration on a
regular schedule.
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Student Rights and Responsibilities

Minnesota State Colleges and Universities there is a likelihood of harm to individuals or returned to a student upon request, within a
(MnSCU) students (any individual enrolled in damage to property if the event is heRrior reasonable timeframe, when no longer needed
a course for credit or audit at a state college orto any such prohition, the presient shall for evaluation purposes, unlessetlstudent
university) have the same rights and respons make his or her best effort to consult with the grants written permission for them to be
bilities that other persons have as provided bystudent association. retained.
the Constitution and laws othe State of Part5. Student Publications Part 11. Student Review and Consultation.
Minnesota and the United States. MnSCU Studentfunded publications shall be free Students shall have the right to appirepr
recaynizes and respects those rights andof censorship and advance approval of copy,ate levels of participation in college and
responbilities and nothing in the regulations and their editors and managers shall be free tauniversity decisiormaking pursuant to Policy
shall be construed to preclude the rights of thedevelop tleir own editorial and news coverage 2.3 and Procedure 213 Student Involvement
individual to petition the MnSCU Board of policies Editors and managers of student in DecisiorMaking.

Trustees for redress @frievance. publications shall be protected from arbitrary
suspension andemoval because of student, STUDENT INVOLVEMENT IN
STUDENT RIGHTS AND faculty, administrative, or public disapproval DECISION MAKING
RESPONSIBILI TIES of editorial policy or contentThe stulent fee ~ (MnSCU Policy 2.3)
(MnSCU Policy 3.1) allocation process shall not be used as aPart 1: General provision.
Part 1. Freedom to Learn. means of editorial control of studefunded To promote appropriate levels of student

In addition to the basic constitabal publications All student publications shall involvementin systemcollege anduniversity
rights enjoyed by all citizens, students in explicitly state on the editorial page that the decisionmaking and to assure that student
colleges and universities have specific rights opinions there expressed are not necessarilyperspectives are considered, students shall
related to academic freedom and their statusthose of the collegeyniversity, system, or have theopportunity for representationno

as studentsFreedom to teach and freedom to student body. system college, and university committees
learn are inseparable facets of academicPart 6. Student Policies. involving or affecting student interestand
freedom The freedom to krn depends upon The policies of the college or university shall have the opportunity to review or be

appropriate opportunities and conditions in regarding student expectationgghts, and  consulted on issues that have significant
the classroom, on the campus, and in theresponsibilities shall beeadily accessible to impact on students.

larger community Students are expected to students. Part 2. Student involvement in s/stem
exercise their freedom with responsibility. Part 7. Catalog and Course Information committees, conferences, and issue forian
Part 2. Freedom of Expression To the extent possible, students shall be  Subpart A. Studens shall be given the

Individual students and studentganiza- provided relevant and accurate information opportunity for representation ro system
tions shall be free to examine and to discussregarding courses prior to enrollment committees,conferences and issueforums
all questions of interest to them and to expressCatlog descriptions and website postings that are a part of the policy development
opinions pulicly and privately They shall be  shall be accurate and based on informationand/or decisiormaking process.

free to support causes by orderly means thatexisting at the time of publication To the Subpart B. Selection of student cm-

do not substantially disrupt the regular and extert possble, class schedules shall list the mittee members or sudent representatives.
essential operan of the institution Students  names of faculty teaching courses. 1. At the system level, the student me
shall be free to take reasoned exception to thePart 8. Student Academic Standing bers(s) shall be selected by the statewide
data or views offered in any course of study Information. student association(s).

and to reserve judgment about ttees of Students shall have access to accurate 2. At the state college or universityvie

opinion, but they are responsible for learning information for establishing and maintaining el, student members shall be selected by the
the content of any course of study forigth  acceptable academic standing, informationrecognized campus student association(s)

they are enrolled. which will enable students to determine their Part 3. Exceptions. This policy shall not
Part 3. Freedom of Association individual academic standing, and information apply to the following:

Students shall be free to organize and joinregarding graduation requirements. 1. Committees esblishedfor the eval-
organizations to promote their common and Part 9. Academic Evaluation ation of personnel.
lawful interests, subject to institutional Student academic performance shall be 2. Committees established under colle
policies or regulations Registration or evaluated solely on the basis of academictive bargainingagreements.
recogintion may be withheldor withdrawn  standards, includingny requirements that are 3. Management teams, presidential ieab
from organizations that violate institutional noted in the catalog, course syllabus, ornets, and committees tife Boardof Trustees
reguktions. student handbook Students shall have
Part 4. Student-Sponsored Forums protection against prejudiced or capricious STATEWIDE STUDENT

Students shall have the right to assemble,evaliation and shall not be evaluated on the ASSOCIATION S
to select speakers, and to discuss issues obasis of opinions or conduct in matters (MnSCU Policy 3.7)
their choice The college or university shall unrelated to academistandards Students Part 1. Statewide Student Association
establish resonable timeplace,and manner shall have the right to review their corrected Recognition.
restrictions to assure that the assembly doesexaminations or other required assignments The Minnesota State University Student
not substantially disrupt the work of the used by the faculty in evaluating the student'sAssociation, for state university students, and
institution or does not interfere with the academic perfanance. the Minnesota State College Student Associ
opporunity of other students to obtain an Part 10. Property Rights. tion, for state community and technical
education or otherwise infringe upon the Term papers, essays, projects, works ofcollege students, are each rgeized as the
rights ofothers Such regulations shall not be art, and similar property including property in one statewide student asgdon for their
used as a means of censorshife president which the student has intellectual property respetive student associations and students.
or designee may prohibit any forum when rights pursuant to Board Policy 3.26 shall be
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Part 2. Campus Student Association ing provisions addressing payment of fees  The Chancellor shall establish procedures

Affiliation. collected. to implement this policy The student conduct
Each campus student association shall be codes and procedures of colleges and wnive

affiliated with its statewide student asssci CAMPUS STUDENT ASSOCIATIONS sities shall comply with MnSCU Board

tion and all students enrolled in credit courses(MnSCU Poicy 2.1) Policies 3.6 and 3.6.1.

shall bemembers of their respective statewide Part 1. Recognition. Definitions. For purposes of Policy 3.6 dn

association Students at each institution shall have the Procedure 3.6.1 the following definitions

Part 3. Fees. right to establish a student government hereinapply:

Each statewide student association shallreferred to as a campus student associationFrom MnSCU Board Policy 3.6:
set its fees and shall submit any changes in itsStudents establishinga campus student Part 2. Off-campus Conduct The Minre-
fees to the board for reviewThe board may as®ciation shall develop a constitution for the sota State Colleges and Universities may hold
revise or gect the fee change during the two association Only currently enrolled students students accountable for a violation of the
boardmeetings immediately following the fee shall be eligible to serve as student represent behavioral proscriptions contained in their
change submission Fees shall be collected tives or officers The institution shall reaqp Student Codes of Conduct committed off
for each enrolled credit by each college andnize the campus student association as theampus when:
university and shall be credited to each official representative of the students, upon{ Hazing is involved; or
association's account to be spent as relete receipt of evidence that the student body hasf The violation is committed while partic

mined by that associationFor purposes of approved the constitution Multi-campus pating in a cokge or university san
this policy, enrolled credits include all credits institutions shall develop policies and peec tioned orsponsored activity; or

in which a student has enrolled and not dures to assure representation and pasicip § The victim of the violation is a member of
dropped before thaea- itos tnia oampus rstident dssocigtion dby a the college or university commity; or
lines Fees shall be forwarded by the instit ~ studentsat their constituent campuses. 1 The violation constitutes a felony under
tion to the statewide student association Part 2. Duties. state or federal law: or

whether or not the instition has reeived In addition to the duties listed in instit The violation aoiversely affects the
payment for fees. tion and board policies and in the campus = aqyational, research, or service functions
Part 4. Recognition Process student association constitution, the campus ¢ ine college or university.

Subpart A. Statewide student association student association shall have the sole author
recognition. Recognition of the associations ty to recommend thehartering of student rrom MnSCU Board Policy 3.6.1:
listed in Part 1 shall continue until such clubs and organizations for approval by the Subpart A. Expulsion. Permanent denliaf

recognition is repealed by the board and institution president. the privilege of enrollment at that college or
succeeded by an approprigtetonstituted Part 3. Appeal. university.
association representing the same group of The appeal of decisions made by the Subpart B. Hazing. An act which endangers
students. campus student association relative to charte he mental or physical health or safety of a
Subpart B. Repeal of recognition. ing, funding, or providing service to student person, subjects a person to public humiliation
1. Repeal of recognition by the board shall organizations when sh decisions may be in o rigicule, or which destroys or removes
occurif the following actions occur: violation of law, policy, or procedure shall be public or private property for the purpose of
a. A two-thirds vote, by the existing conducted in accordance with the existing initiation, admission into, affiliation with, or
statewide student association indicgt no institutional grievance policy as a condition for continued membership in a
confidence, expressed by a petition to the student group, organization, or athletic team.
board in accordance with the procedures setSTUDENT RESPONSIBILITIES Subpart C. Preponderance of evidence A
forth in the governing documents; and These rules (referred to as the Casfe  giandard of responsibility that it is mdileely

b. Two-thirds of existing campus student Conduct) have been formulated to encourageinan not that the code has been violated.
associations, in accordance with their gover responsible behavior, an environment aond Subpart D. Student Th e term Ast
ing rules, submit petitions indidgag no cive to learning and personal wéking includes all persons who:
confidence to the board. These rules and regulations, though notj Aare enrolled in one or more courses,
2. Dissolution of a statewide student asseci exhaustive, set forth standards of behavior,either credit or norcredit, through a college
tion shall be subject to each asstion's  which protect your rights as well as ttie or university.
internal procedures as indicated in their your responsibilities to the University € 2. Withdraw, transfer or graduate, aftan
respetive governing documentsRecognition  munity. By attending Southwest Minnesota alleged violation of the student conduct code.
of a statewide student association is repealedState University, you automatically place 3 are not officially enrolled for a particular
autoratically upon dissolution of the student yourself under the jurisdiction of the Code of iorm but who have a continuing relationship
association A notice of intent to disdee Conduct. Therefore, it is important for you to  \yith the college or university.

shall be sent to the board. become familiar with the ruteand regulations 4 Have been notified of their acceptance for
Subpart C. Recognition of new statewide affecting you. admission or have initiated therggess of
student association Following repeal of If you violate this Code, general law, of application for admission or financial aid.

recognition of a statewide student association,university or system regulations, you shall, 5 = aAre living in a college or university
recognition of a new statewide student after due process, be subject to university jagdence hall although not enrolled in the
association shall be granted after the present sanctions, which may include probation, jnstitution.

tion of a petition to the board which expresses suspension, eviction, and expulsiorViola- Subpart E. Summary suspension A
support of the new association and is- a tions ofother than University regaions are suspension imposed without a formal hearing
proved by twethirds of the campus student also subject to sanctions external to theiy ensure the safety andell-being of men-

associations. University.  Notwithstanding any provision pers of the college or university community.
Part 5. Implementation. herein, the University may suspend, expel, Or'suppart F. Suspension: Denial of the

The chancédr shall develop an agee evict any student whose presenposes a privilege of enroliment for a specified period
ments between Minnesota State Colleges andhreat to pesons or poperty. of time after which the student is eligible to
Universities and each statewide student return. Conditions for reenroliment may be
association to implement this policy, indlu  Board Policy on Student Conduct specified.
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tor of Student Judicial Affairsppearing before  and Drug Use/AbiesPolicy)
SMSU CODE OF CONDUCT the Student Association Judicial Council poses  Southwest Minnesota State University
Preamble a threat to the physical welfare of council recognizes that students are adults, ultimately
Southwest Minnesota State University is members or witness(es); or when instancesresponsible for their own conduct, and
committed to an educational environment thatwhere profesional guidance, counseling, responsible for the consequences of their
is conducive to the intellectual, personal, social, confidentiality, and/or extreme sensitivity are behaior as well. Students are expected to
and ethical development of itstudents. deemed essential. Students who violate theadhere to state and university r&gions.
Respect for the rights of others and responsibleterms of previously applied sanction(s) or Campus \blators of the alcohol/drug policies
behavior is essential to learning and civility failure to complete such sanctions imposed byare subject to disciplinary actions.
within the canpus community. an administrative hearing officer in arfdrmal Alcohol on Campus
Interpretations of regulations meeting will be heard by the Student Asseci Possession, consumption, distribution, or
Student conduct regulations at Southwesttion Judicial Council. The committee having knowingly being in the presence of alcohol on
Minnesota State University are set forth in jurisdiction will hear a violation or failure to University property is prohibited.
writing as equired by MnSCU Policy 3.6 to complete a sanction eblished by one of the Exception: The onetime (single event) use of
give students general notice of prohibited hearing committees. alcohol or 3.2% malt liquor (beer) at Shut
conduct. Students subject to less severe sanctions, up taest Minnesota State University events shall
These regulations, though nothexistive,  including university probation, will be given be allowed under the following criteria:
set forth standards of behavior, which protectthe opportunity to resolve the violation at an 1. The President of Southwest Minnesota
your rights as well as outline your responsibil informal meeting with an administrative State University has been delegated the
ties to the University Gomunity. By atted- heaing officer. If multiple offenses are authority to approve se of alcohol or 3.2%
ing Southwest Minnesota State Marisity, you  pending, the determination of who adjudicates malt liquor (beer) at a specific campus event
automatically place yourself der the jurisdi- the case will be determined by thesneerious  or at University sponsored events-offmpus
tion of the Code of Conduct. Therefore, it is offense pending. The focus of inquiry in consistent with MnSCU Board Policy 5.18
important for you to become familiar with the disciplinary proceedings will be: whether it ~ Alcoholic Beverages or Controlled Substances

rules and reglations affedng you. is more likely than not the accused violated on Campus, and MnSCU Board Policy 5.18.1,
If you violate this Code, general law, or the disciplinary regulations set fort in the  Alcoholic Use ad Controlled Substances on
university or system regulations, you shal,b, uni ver si tyés Student Cagus e of Conduct .

after due process, be subject to university Formal rules of evidence witiot be applicable, 2. The sponsor of the event must demo
sanctions, which may include probation, -sus nor will devigtions from prescribed procedures strate compliance with local ordinances and
pension, etion, and expulsion. Violations of necessarily invalidate a decision or proceedingstate law with regard to licensing the event.
other than University regulations ares@l unless ginificant prejudice to an accused 3. The sponsor of the event must demo

subject to sanctions external to the\émsty. student or the university exists. strate that adequate general liability and dram

Authority and Discipline Responsibility shop Iguor liability insurance has been
Southwest Minnesota State University PROHIBITED CODE OF CONDUCT obtained for the event to be held.

reserves the right to take necessary andoappr 1. Federal, State, and Local Laws 4. The sponsor of the event must complete

priate action t o i nt eThesUnivessity isviot atsanctaarydrdnetinet Sbosu t h we s t Mi nnesot a S

behavior, on or off aapus, when ta behavior  general law, and members of the University Alcoholic Beverages or 3.2% Malt Liquor
poses a direct threat to the safety and -well community are expected to abide by the laws(Beer) OneTime Event Application Form at
being of those students or those around themof the Feleral, State, and local governments least four (4) weeks it to an event invet
Responsibility for campus judicial mhers is  as citizens. ing service of alcoholic beverages or 3.2%
vested in the Provostvho delegates to the 2. Respect for Progerty. malt liquor.

Associate Vice President for Student Affairs You are expected to respect the property5. The sponsor of the event must make a
the task of policydevelopment and adjudic  of others. Theft, damage, vandalism, or deposit to cover the cost for facility rental,
tion of student conduct issues. Students andunauthorized use of University property or the special facility setups, security staff, and other
staff are asked to assume positions of respons property of a University comunity member  costs associated with holding the evewlt n

bility within the campus judicial system to is prohibited. covered under the usual and customary rental
utilize their skills and insights in the resolution 3. Written Policies and/or Regulations fee for a Southwest Minnesota State Uniiters
of disciplinary referrals. Final authoritin You are expected to @e by the written  ty facility.

disciplinary procedure is vested in the uniirers MnSCU Board and University policies and 6. The sponsor of the event must take proper
ty administration with reserved right to refer procedures contained in any official public steps to insure any person under the legal age
cases of criminal conduct or other behaviors astion or adminstrative announcement of the as specified by Minnesota statutes is not
stipulated by State or Federal legislation to theMnSCU Board or Southwest Minnesota State served any laohdic beverage or 3.2% malt
Marshall Rlice. University. This includes, but is not limited to, liquor upon the premises or grounds of
Standards of Disciplinary Hearing Process the Student Handb& Residence Hall Southwest Minnesota State University or at
Allegations of violations of the code of Hardbook, Catalog, etc. Copies of these areany Southwest Minnesota State University
conduct are heard by an administrative hearingavaiable in the Library, the Office of the Vice sponsored oftampus events.
officer, Student Association Judicial Council or President for Student Affairs, or the MnSCU 7. An event involving the serving of alcohol

an Administetive Hearing Committee. Cases or SMSU websites. or 3.2% malt liquor will adhereotthe follow-
of gross misconduct noted with asterisk will 4. Academic Dishonesty ing time guidelines:
be referred to the Admisirative Hearing (SMSU PolicyA-032) A. Open Baii two (2) hour maximum

Committee unless the accused specifically Any form of academic dishonesty, B. Outdoor Events Two (20 house max
requests and is granted an informal hearingincluding, but not limited to, cheating, and mum)
with an Administrative Hearing Officer or plagiarism, is prohibited.(See the Policy and C. Events requiring the serving of alcohol or

when final examinations, breaks or other Proedure website at: 3.2% malt liquor longer than two (2) hours
vacation griods would prevent a timely www.smsu.edu/nca/view.cfm must:
hearing by an Administrativegdring Comnii 5. Alcohol. 1) Utilize a Aticket s

tee; or when, in the judgment of the Cooedin (Refer to SMSU Policy @12 for Alcohol  to limit the number of drinks an individual
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may consume. a. E-mail users are advised not to send false report, warning, or threat of fire, eapl
2) The sponsor of the event shall provide chain let er s, recipes, aionn oru othere emdiggrey arg &Jaigity
a variety of food/soft drinks and coffee to all sale®, or advertise events or items for sale or property is prohibited.
participants throughout the duration of the rent that resulin personal gain or revenue. 15. Firearms, Fireworks, and Weapons
event. b. E-mail uses are asked to take care of For the safety of all members of thein
8. The use of alcohol or 3.2% malt liquor in directing their message to large audiences andrersity community, the possession and/or use
an alcohol use awamess program/laboratory to avoid sending repeats of the same messagesf firearms, fireworks, or their explosive

and/or classroom instruction must adhere toasemimder s . 0 materials of any device used as a weapon (e.g
Sout hwest Mi nnesot a Sct &Jsers shoUlah bevcegnizant tthatdlisel knives, air pistols and brass knuckles) on
alcohol use procedure. laws and harassmerglated prohibitions campus is prohibited.(On-campus students
9. No state funds may be used to purchasecannot be ircumvented by using-mail. should refer to the residence hall for additio

alcoholic or 3.2% malt liquor beverages, d A userds passwor d alindormatiory. (Skeehe Webd) t he e
insurance, or be used in connection witk th mail network and as such users are advisedl6. Gambling.

services of these beverages. that they are responsible for the secunfy Gambling for money or other things of

6. Computer Misuse. their respective password. value, except as peitted by law, is proh
Computer misuse is interpreted by the 9. Disruption of University Functions bited.

Minnesota Computer Crime Aend Federal Actions which unreasonably interferé-o  17. Mail Misuse.

Statutes struct or prevet the regular and essential Use of either the United State Postat-Se

Examples of Computer Misusan be, but are  operations of the Uwersity or infringe upon  vice or campus mail for sending thraztey,

not limited ta the rights of others to freely paiiate in its  obscengor harassing materials to Community

a. Intentionally and without authowz programs and services. This may include, butmembers is prohibited
tion damage odestroy any computer, oe is not limited to, intentionally and substatia  18.Respect for Persons/Hazing
puter system, computer network, computer ly interfering with the freedom of exgssion  You are expected to respect the rights and
sditware, or any other property. of others; participating in a campus dewmo privileges of other members of the University
b. Downloading or distributing cop stration which disrupts the normal operations community. \olating this Code of Civility
righted material, including peer to peer file of the University; occupying a campus includes, butis not limited to: physical abuse
sharing, without the permission of the gop building after regular office hours; intentio  of any person, engaging in brawlingngaging
right owner is against the lawd the SMSU  dly obstructing or interfering with the in any boisterous or noisy conduct reasonable
Student Conduct Code. lllegal downloading freedom of pedestrian or vehiculaovement tending to arouse alarm, resentment or anger

or distribution of coprighted materials can on campus. in others, bscene behavior, hazing (defined
result in a student being prosecuted in éim 10. Drugs. below) or any conduct which inferes with
nal court and sued for dgges in civil court Possession, use, sale, or knowingly beingthe rights of others. Conduct that threatens or

in addition to University imposed sanctions. in the presence of controlled substances orendangers the hedaltor safety of any person is
Criminal penaltiescan be up to 5 years in illegal drugs, including hallucinogenic, prohibited.

prison and $250,000 in fines. Civil penalties amphetamines, barbiturate, narcotics andHazing is defined as the follong: Any
of up to $150,000 per work distributed are maijuana, and/or drug paraphernalia, is not willful action taken or situation created which
possible in addition totaor ney 6 s  fpaneited ora University property. Students  recklessly or intationally endangers the
moretary damages. The use of Southwestviolating this policy will be referred for mental or physical health of another.

Minnesota State University resources for discipginary and/or criminal action. 19. Racial, Disability, or Cultural

unauttorized  distibution of copyrighted 11. Failure to Comply. Intolerance/Harassment.

materials is expressly forbidden You are expected to comply with thé d (Refer to Policy 1.B.1,aye43)

7. Electronic E-mail Regulation. rections of, or present identification to, any Any verbal or physical contact directed at

a. The electronic mailing privilege along University official acting in theperformance  an individual or group such as racial slurs,
with the access to Internet is provided to of his/her duties. This includes compliance jokes, or other behaviors that demean or

members of the University community to with the condition of sanctions resultingfino bel i ttl e a persopdles r1 a
enhance their ability to quickly and camv  University conduct action. rence, national origin, culture, history or
niently send and receive written commumic  12. Falsification of Records/Forgery. disability, is prohibited.

tion and documents for the purpose of You shall not knowingly furnish false or 20. Sexual Harassment

conducting University business orademic misleading information to University or (Referto Policy 1.B.1, pagél)

assignments or research. Use of the privilegesSystem officials. Nor shall you alter, destroy, Unwelcome sexual advances, requests for
for personal gain and for nddniversity or misuse any University documents, records,sexual favors, or any other verbal or phgsic
related business is prohibited. It is not the identification cards, or papers.Knowingly conduct of a sexual nature constitutes sexual
intent of this regudtion to interfere with  make false oral or written statements to anyharassment when:

private commuitation between individuals. University Conduct Hearing Committee or a. Submission to such conduct is made
b. E-mail managers and network system student conduct hearing officer is pifoited. either explicitly or implicitty a term or
administrators are expected to treat thel3.Financial Responsibilities condtion of your academic performance or

contents of electronic files as private and You are expected to meet your financial your participation in student activities €an
confidential. Any inspection of electronic obligations including, but not limited to, fees, tioned by the Universy.

files, and any action based upon such igspe tuition, housing accounts, library fines, rental b. Such conduct has the purpose &f e
tion, shall be governed by applicable federal loans, Stdent Center transactions, parking fect of threatening, or interfering with your

and state laws and by Univéyspolicies. tickets and bookstore chargesFailure to  work or academic performance.

c. Transmissions are prohibited which settle these accounts could result in caaeell c. In situations where there is a sdp
advocate the election of a particular candidatetion of clasor other discighary actions. rior/subordinate relationships between parties
for public office at thefederal, sate, or local  14. Fire Alarms and Equipment. such as staff and student, faculty and student,
level. Tampering with or damaging fire alarms or sugervisor and staff.

8. General E-mail Standards and Guice- and fire equipment; intentionally or recklessly 21. Criminal Sexual Behavior.
lines activating a false fire alarm; or itrating a Acts of sexual violence, assault, or abuse
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are prohibited.These acts include, but are not this Program are as follows.

limited to, the implied use or threatened use of Summary Suspensions Prior to Hearing: 1. To bring about a change in unskending
force to engage in any sexual activity against  In certain circumstances, the administrator and accepting the need for balance between
a per s on dler engagihg in suohd may impose a summary suspension prior topersonal and external control of hagior.
behavior with a person who is unconscious or the informal or formal proceedings described 2. To develop some empathy for the needs
substantially mentally impaired (this includes in the previous articles. A summary suspe and rights of others, and to enhance wnde
intoxication); intentionally touching another sion may be imposed only when, in the starding of the concepts of sedfutonany.
personés genital s, b vudgment lfsthe cadministramra e accused 3. To demonstrate and enhance rectigmi
that per son6s xmsuresaadn ts;t uidnedne cdesn tp ree gs@yncangpuso rand tatceptanden of the principles of soeral
voyeurism. This conduct is criminal behavior would constitute a threat to the safety andaccountability.

and will be reported to the appropriate law well-being of members of the campusneo 4. To assist individuals to achieve their
enforcement agencies as well as the Univers munity. To the greatest extent possible beforeeducational and personal potential and ttoai
tyos conduct pr ogr a mmplementing elfe summatryosusg@idisn,) thecommunity members to resolve diféeices and

Sexual Violencédicy P-013 on pag@8.) accused student shall be given oralwitten grievances to their mutual benefit.

22. TelephoneMisuse notice of the intent to impose summary 5. To maintain effective community sards
Telephone misuse is defined as: suspension and shall be given an opportunity and to protedthe rights of individuals.

a. The use of University telephones for leng to present oral or written arguments against6. In this same regard, the community has the

distance calls or any unauthorized calls. the imposition of the suspension. However, right to protect itself against the indiual

b. Use of telephones for threateningb-o the refusal of a student to accept or ackhow whose behavior consistently or peatedly

scene, or harassing calls. (On-campus edge this notice shall not ment the impé- demonstrates aglegard for the welfare of the
students experiencing calls of this nature mengtion of a summary suspension. Notice individual(s) who comprise the larger conmm

should immediately contact the Housing of the summary suspension shall be providednity.

Office for assistance.) in writing to the student. After the student has

23. Unauthorized Use or Entry. been summarily suspended, the student shalHow to Access the Program:

Entering or using University facilities be provided an opportunity for a formal or Persons within the University community
without authorization is prohibited. This informal hearing \vthin the shortest reasan  who believe that their rights have been in
includes the invasion of privacy, forced entry ble time period, not to exceed nine (9) school fringed upon by any SMSU student's conduct
or entry without permission into stach t s 6r business days. During the summary may process a rafal to the Coordinator of

rooms. suspension, the student may not enter the Student Judicial Affairs. Incident reports and
24. Attempted Misconduct. campus without obtaining prior permission Complaint Decision Forms may be obtained
Persons found accountable for attempts tofrom the administrator. from either Commons Coordinator, any
commit acts in violation of this Code, or Regdent Assistant, the Student Association
encouraging others to commit conduct Student Judicial Affairs Judicial Affairs Coordinator, Coordinator of
violations, will be subject to the same san The purpose of the University Judicial Student Judicial Affairs or the Associate Vice
tions as if they had committed the acts. Affairs Program is to provide a campus President for Student Affairs office.
25. Misrepresentation grievance mechanism for any person who  As the Complaint Decision Form indicates,

Falsely claiming to represent the Unive believes that any Southwest Miesota State a judicial hearing is only one of the options
sity or a recognized University student student (whether living on or off campus) has available as response to arident of student

organization is prohibited. violated his or her individuaights, community =~ misconduct. A referrer may also elect:
26. Interference with Student Conduct  expetations of behavior or a campus code of a. To file a complaint with local police or
Program Process. conduct. It also provides the institution with a County sheriff (in addition to pursuing

This includes but is not limited to falsif mechani sm of deal iiong ocampashesomtion)tient sé behav
cation, distortion or ill-represetation of  on or off campus, when that behavior poses a b. to request that the incident be handles
information before a hearing officer, hearing direct threat to the safety or well being of those administratively by an appropriate staff mem
committee of Juitial Council; knowingly  students or those around them. ber;
filing a complaint without cause; intimidation This program provides the University a c. to request assistance in confronting the
and/or harassment of any member of themeans by which to define accountability for the student personally;

Judicial Council or University peonnel  student who fails to meet these exptotes d. or may request that no immediate ac
before, duringor after a prooeding. and/or fails in the demonstration of adult tion be taken after documenting tivecident

1 Any conduct violation that is motivated responsibility to self and others. The foafs (dthough in some instances the University may
by bias will result in stronger penaltiesA the Program is to hold studentxacntable for  be compelled to take action even witit the
violation motivated by bias is any vation their choices and behaviors byopiding the  complainant's cooperation);

wherein the ecused intentionally selects the opportunity for an educational experience e. to initiate an orcampus judicial hear
alleged victim bec auswthinoa discighne pradedure dpased om idueing.*mo s

race, creed, color, aional origin, religion, process. The following provides the sources *Both on and off campus processes may be
disability, gender, age, marital status, sexualof expedations for Southwest Minnesota  pursued simultaneously. If applieshrcanpus
orientation, public assistance status oruncl State University stuents: hearing sanctions pertain only to thefeged
sion in any group protected by state or federall. Campus Code of Conduct student's relationship to SMSU and its camm
law. 2. Federal, State of Minnesota, and local nity members.

1 Student violators will be held financially ordinances, statues and law.

responsible for direct and/or indirect chesg 3. Southwest Minnesota State University An Overview of Due Process Rights:
associated with Code of Conduct violations.  (including aeas and departments) and MnSCU The university will make an initial dete

1 Removal from a residence hall for Boad regiations and polias. mination as to whether there is a sufficient
disciplinary reasons may involve immate 4. Campus procedures established by thebasis to beliee that a violation of the Code of
relocation to another assigned space or theStudent Association, RHA, and living unit Conduct may have occurred. The investigating
immediate loss of the privilege to live on Ccommunities. officer may interview the complainant and /or
campus. The specific educational objectives of other witness or request additionaloimmation

30



from the complainant. pemitted by law. You need to understand that the event takes place. Persons filingneo
If the student(s) referred live in the ires you are encouraged to uphold this sameplaints shall be informed of their rights umde

dence halls, othe conduct violation occurs in standard of adfidentiality. the Minnesota Statute 13.04ul&livision 2.
the residence halls, the referral will be inirest 10. You will be provided information on how Following the filing of a complaint against a
gated by the Commons Coordinators, Associateto pursue the appropriate avenues qfeab. student or student organization, thémini-
Director of Residential Life, or the Director of trator shall conduct an imesgtigation of the
University Public Safety. If the student(s) live The Rights of Victims: allegations.

off campus and the behavioraoes elsewhere It is important to note that both the student 2. If the complaint seems unwarranted, the

than a residence hall, the investigation will be who is referred and the referring party have administrator may discontinue proceedings.
conducted by the Director of University Public rights within this process. While thights as 3. If there is sufficient evidence to support
Safety. If the accusations seem umamted, printed here are specifically taken from the the complaint, the administrator shall offer the
the investigating officer may disatinue the  MnSCU Policy on Sexual Violence or #ault,  accused sident an opportunity to resolve the
referral. A written response will document t he s e v i c tplynmsofrer sitiatprist salleged veolation at an informal meeting.

why the eferral was not pursed. involving student misonduct. These rights Prior to this meeting, the student shall be
include: given written notice of the specific complaint

Student Rights 1. The right to file criminal charges with local against him/her and the nature of the evidence

1. If you are referred, you will receive a law enforcement officials. available to support the complaint and

notification of referral letter which will rgew 2. To have University authorities provide provided with a copy of the code of conduct.
the nature of the allegatiom®d cowluct code assistance as needed in reporting incidents t®uring the meetings the administrator shall
violations, a copy of the incident report-de appropriate law enforcement agencies or- dis review the complaint and the evidence with
tailing the alleged miscondtjca copy of the ciplinary authorities. the student and allow the student to present a
Judicial Expectations Handbook, and a request3. At the direction of law enforcement au defense against the complaint including
to meet with an Administrative Heag thorities, the appropriate camppersonnel will  witnesses. Within a reasonable tirperiod

Officer. provide complete and prompt assistance infollowing the meeting, the administrator shall
2. You will receive a timely hearing. obtaining, securing, and maintaining @ence  inform the accused student in writing of
3. If you are referred, you are STRONG in connection with an incident of (sex his/her decision whether a violation of the
urged to attend the hearing. If you do not assault) criminal misconduct. code was established by a preponderance of

request a change ofhring time and elect not 4. University authorities will assist a ©B evidence and any applicable sanction as well
to attend, the hearing will still occur and plainant in preserving matels relevant to a as options available for aappeal and/or a
sarctions will be applied as appropriate. campus disciplinary heiag. formal heaing.

4. You are not required to admit account 5. Complaints will be investigated and-re 4. A student who is subject to a sanction of
ability for any behavior during a hearing. solved by the appropriate campus discgfin  expulsion or suspension, except summary
5. You may provide witnesses to testify on authorities. suspension, for more than nine days may
your behalf. 6. The victim may be accompanied by an agree to accept the sanction, or may request a
6. An Administrative Hearing Officer deter advisor and may participate in any campusformal hearing prior to implementation of the
mines a referred student's accountability in adisdplinary proceeding conaging the com sancton. Other sanctions shall be accepted or

hearing based on the preponderance of thelaint. may be appealed in accordance with the
information and ewlence presented. 7. The victim will be informed of the oodbme  insit ut i onds appeal proce
7. You may bring in a third party to act as an of any campus disciplinary proceed cm- 5. If the accused student fails to appear for
advisor if desired. Examples of such ansdvi  cerning the complaint, consistent with laws the informal hearing, the administrator may
could include another sflent, a staff or faculty relating to data privacy and practices. proceed to review and act upon the complaint

member, or attorey**. This advsor is not an 8. At the request of the Miecn/complainant, in hisher dsence and shall notify the student

active partigpant in the hearing and manpt University authdties in caperation with ap  in writing of an action taken.

engage in questioning or integation of other  propriate law enforcement authorities will

parties. The advi s oprodide asdistance in shielding thesvictino froe Foomfal Hearing

sypport to yau: the advisor may suggest areas unwanted contact with the allegedsaitant, Formal Hearings may be held as an avenue

of quesioning for you to pwsue, may seek including transferring the victim to alternative of appeal if a student disputes the decision

clarification of particular qud®ns so that you classes or alternative Universityvned — and/or sanction of an Administrative Hearing

might most accurately spond, or may assist housing (if alternative classes or housing are Officer. Formal Hearings shall beuted as

you in fully conveying your input to the avalable and feasible) and/or by prohibiting follows:

Committee. contact with and/or gricting the access to the 1. A student subject to expulsion or suspe
*When a referral is alsoubject to a court  victim by the asailant/referred party. sion for more than nine days will have their

proceeding, or when the behavior is such that9. In instances of sexual assault, Unsisr  appeal routed to the Administrative Hearing

suspension of more than ten days or dismissakuthorities will infom victims of their rights to  committee for diposition

from the University may result as a sanction, assistance from the office of the Crimectifin 2. A student subject to a lesser sanction than

the referred student is encouraged to considerOmbudsman and the Crime Victims Repar expulsion or suspension for motkan nine

having an attorney present. tions Board and will provide assistance in days will have their appeal routed through the
**|f a third party advisor is to be an contacting these offices. Student Association Judicial Board for dispos

attomey, the student must so inform the tion.

Coordnator of Student Judicial Affairs. Procedures to Process and Implement a

8. Reasonable sanctions and expectations willJudicial Referral: Formal Hearing

be established which will directly relate to the Investigation and Informal Process The appropriate hearing committee

behaviors that caused the referral. 1. Any member of the University commidn  charperson will notify both the complainant

9. The Administrative Hearing @€er will ty may file a written complaint alleging that a and referred student by letter of the date, time

act in good faith with you and strive to mai  student or student organization has violatedand location of the hearing. This natification
tain confdentiality regarding judicial referrals student caduct proscriptions. Any complaint shall occur at least 72 hours prior to the
and maters discussed within a hearing as should ke submitted as soon as possible afterCo mmi tt eeds meeti ng.
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The accused will receive: by the accused. of support to you: the advisor may suggest
a. A list of the names of the material 7. Only the members of theehring  areas of que®ning for you to pusue, may
witnesses who may be called to speak at thecommittees may be present during debber seek clarifiction of particular qué®ns so that
heaing on behalf of the university. tions. A simple majority of votes is necessary you might most accurately spond, or may
b. Copies of all documents or written to make a reommendation that a Code of assist you in fully conveying your input to the
staements to be presented at the hearing. Conduct more likely than not occurred. A Committee.
c. The name and title of the person who majority plus one (1) vote is necessary to ***If a third party advisor is to be an attorey,
will present the evidence on behalf of the recanmend suspension or expulsiomrh the  the student must so inform the Cdoator of

university. university. Student Judicial Adirs.
Accused students will be afforded an h. The Hearing Commi t4t ®eadorableCdarations prel expectations will
opportunity to meet with the Coordinatof shall notify the st ulbeestablishedfwhich wikdireGlp mlaté to thee e 6

Student Judicial Affairs to discuss the Student findings and decision in writing within five (5) behaviors that caused the referral.
Association Judicial Council hearing and/or an class days of the hearing. Notification will 5. The hearing committee will act in good

Administrative Comnttee hearing. include information regarding the appeal faith with you and strive to maintain mio-
At least three (3) days prior to the hearing, procedure. dentiality regarding judicial ferrals and mat
the accused will provide the Hearing Cortimi i. Copies of the decision letter will be ters discussed within a hearing as paedity

teebds Chai r pe aterofStudent dseit & th€ dudiciatl Board Advisor (if aplic law. You need to understand that you are

Judicial Affairs with any written documemt  ble) and the Coordinator of Student Judicial encouraged to uphold this same standard of

tion to be presented by the accused and theAffairs. Any other persons receiving a copy of confidentiality.

names of any material tmesses who will be the decision letter will be indicated as copied. 6. You will be provided information on how

called by the accused at the hearing. It is theWritten notice of the Qomittee 6 s d e c i std parsue theragpropriate avenues qiegh

responsibility of the accused to notify these sanction will be provided to the person who

witnesses oftte time, dateand location of the filed the referral as consistent with the law. Range of Possibl&arctions:

hearing. j.  The Committee Chairperson will make The Administrative Hearing Officer and/or
d. Each Hearing Committee will have a an appointment with the student at the end ofhearing committees have the prerogative to

chairperson who will preside at the hearing andthe hearing to meet and discuss the Cammi require that students perform specific atith@

will rule upon procedural manners. Formalt ee & s f i pctkionn Jlse agpoirdmerd as a learning experience, as well as the adthor

rules of evidence will not apply, although shall occur as soon after the hearing asipossty to impose restrictionsexpectations of, or

objections to introduction of specifstatements  ble. required changes in behavior as $ams and
or documents may be considered by the chair. expectations. The following are examples of
Irrelevant, immaterial, or unduly repetitious Formal Hearing Rights the more frequently applied sanctions. This list

information may be excluded by the chair. 1. You may, when recognized by the Gom is not exhaustive and amples are not listed in
Evidence of prior misconduct by the accused mittee Chair, ask questions of the refey any rank order. The Administrative Heayin
will be admissible only after a finding that a paties or witnesses in your own behalf. Officer and/or hearing committees may create
Code of Conduct viation has been committed Questiming will be conductedn a civil man other santions to better respond to particular
and may be used in the determination of ner as dfined by the Committee Chair who referrals.

recommended sanction(s). will also determine the relevance of qii@ss 1. A written warning or reprimand.

e. A representative of the university will posed by all parties. 2. Written letters or verbal apologies pre
present the evidence, which supports the2. Each hearing will be digitally recorded and sented to individual(s) and/or groups inconve
alleged charge(s) and will have the burden ofthe recording will be maintained in accordance nienced by the miscondu
showing that it is more likely tmanot that a  with the time allocated for potgal appeal. In 3. Required counseling.
violation of the Code of Conduct has occurred. the event of the imposition of suspension or 4. Required interventions, evaluations, or

f. Material witnesses will be asked to removal from the University or eviction from assessments (e.g. referral to a treatment center
leave the hearing following their testimony the residence halls for 10 days or more, oror administration of an alcohol assessment).
before the hearing committees. The coriapla expulsion or dismissal from the institution as 5. Judicial Probation:

nant and ecused may remain throughout the sarctions**, this recording will be transcribed. a. General Judicial Probation: This
entire hedng. The Coodinator of Student Judicial Affairs is the basic form of prolian and can be ap
g. The oder of presentation at the hearing will maintain both the original recording and plied for a minimum of one month to a max

will be as follows: hard copy trascription for the current acacfe imum period equal to the student's academic

1. The university representative will ic year. All recordings remain the property of career. Students placed on judicial probation
present an opening statement. Southwest Minnesota State University and who are again referred and found accountable

2. The accused may present an appropriate ecess to these matel$is pursued for other conduct violations during their pro
opening statement. through the Associate Vice President for bation will minimally receive an extended or

3. The chair will call witnesses for the Student Affairs. more restiitive probation and more severe
university to provide statement. *When a referral is also subject to a court sanctions than in their first hearings.

4. The chair will then call withesses proceeding, or when the behavior is such that b. Residential Probation: This is a
for the accused to provide statement. suspension of more than ten days or dismissalprobation which can be applied only to dtunts

5, At the concl usi ofnomahe Uieessitymaywestltras a8 sadction, living in the residence halls for a period of one
statement, he/she may be questioned by thdhereferred student is encouraged to consider morth up to the student's academic career
accused, complainant, and/or university having an attorney present. (while still living on campus). Students placed
presenter and by members of the Student3. You may bring in a third party to act as an on residential probation who are again referred
Association JudiciaCouncil or the Administ- advisor if desired.*** Examples of such an and found accountable for other dot
tive Hearing Committee. Any witness may be advisor could include another dent, a staff or  violations during their probation will minimally
recalled. faculty mamber, or attaney** This adwsor receive as a sanction the imdiate relocation

6. Following the testimony of all is not an active partipant in the hearing and to another assigned space or the immediate loss
witnesses, case summations may be presenteghay not engage in questioning or intgation  of the privilege to live on campus. In cases of
by the representative of the university and thenof other parties. Theadvor 6 s f u n ¢ tremoval, the sesidenteshall contract terms will
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remain in effect while the students will be

required to immdiately vacate the premises;

they will still pay the termination fee and the

full 30 days room and board costs from either
date é sanction or appeal decision.

6. Community service (e.g. 50 hours- as
signed to grounds crew for littering or to the
Library for resale of stolen books, etc.)

7. Observing court proceedings pertinent
to misconduct.

8. Research papers of specified length

dential and the SMSU Policy on Release of giving the accused gafent a reasonable
Student Rcords as well as State and Federal opportunity to prepare and to present a
law governs any release of these records. response to those allegations. Deviations from
a. Student judicial records are main designated mcedures will not be a basis for
tained by the Associat®/ice President for sustaining an appeal unless significant
Student Affairs in the Student Codntial prejudice results.
Record for a mimmum of seven years and b. To determine whether the decision
disposed of in accordance with the st y 6 sreachedregarding the accused student was
Destruction of Documents procedure and based on substantial information, that is,
schedule. whether there were facts in the case that, if
b. Copies of judicial records and believed by the fact finder, were sufficient to

and quality and/or verbal presentations to thecorrespondenceeceived by judicial committee establish that a violation of the Student Code

heaing committee.
9. Restriction from all residential areas.
10. Eviction from residence halls.
11. Finangal restitution and/or administra

tive fees (e.g. replacement/repair costs andfairs and the Coordinator of Student idial
Affairs mairtain active judicial files on students
fees who

charges for work and time spent by Univifsi
personnel resulting from a referral;
assocated with attending a stipulated werk
shop, course or activity, etc.).

12. Requied attendance at specified
activties, events, programs, and written/oral
sumnaries given to Committee chair.

13. Required relocation of ecampus resi
dence.

14. Suspension (separation from the msti
tution for a specified period of time).

15. Dismissl/expulsion from the institu
tion or MnSCU System. In the event that a
santion of suspension or removal from the
University or ewvition from the residence halls
for a period of 10 days or more, or issal
from the instittion is inposed, the stuht has
the right to further gpeal keyond the campus
level per the contlons set forth in Minnesota

judicial records.

secretaries, chairpersons, and advisors will beoccurred.
purged at the end of each academic yebrssn c. To determine whether thganction(s)
a sanction continues in effect (see #2 below). imposed were appropriate for the violation of

2. The student Coordinator of Judicial-Af the Student Code which the student was found
to have committed.

d. To consider new information, suff
cient to alter a decision or other relevant facts
not brought out in the original hearing,
becaise such infonation and/or facts were
not known to the person appealing at the time
fairs maintains a precedsdiile for refelence. It  of the original Informal or Formal Hearing.
consists of copies of decision natdtion Formal Hearings will be held as the first
letters from which have been deleted studentavenue of appeal if a student disputes the
names and addresses and is protected by thdedsion and/or sanction of an Adminigive
same rule of confidentiality, as are othetivec ~ Heaing Officer. Formal Hearings shall be
routed as follows:

1. A student subject to expulsion or
suspension for more than nine days will have
their appeal routed to the Administrative
Hearing committee for disposition.  Such
appeals shall be in wing and delivered to the
Coordinator of Student Judicial Affairs within
five (5) class days of the decision. The
Coordinator will then schedule the Formal

remain under continuing behavioral
sarttions until all such sanctions, including
periods of probation, have been completed.

3. The student Coordinator of Judicial-Af

Judicial Hearing Recording Procedure:

1. Conduct hearings by the Student Asso
ciation Judicial Council and Administrative
Hearing Committee will be digitally recorded.
Recording catent is limited to include the pre
sertation of facts and evidence. (Judicial-Ap
peal Committeehearings are recorded only if

State Statute Chapter 14, a copy of which isthe sanctions include expulsion or suspensionHearing in front of the Adinistrative Hearing

available in the offices of the Coordinator of
Student Judicial Affairs, or the Associate Vice
Presidentdr Student Affairs for naew.

Factors Effecting Sanctions:

1. A studentds prior
history can have an influence on the siams
or expectations imposed by a hearing commi
tee. Once a committee has detered a
sud ent 6 s bityc moau hearmg, the
commitee can review and consider it
documents of past history to assist in- de

from the University for a period of 10 days or committee.

more or dismissal from the institution.) 2. A student subject to a lesser sanctio
2. The recordings are, and remain, the than expulsion or suspension for more than

propety of Southwest Minnesota State Urive  nine days will have their appeal routed through

sity. The Associate Vice President for Student the Student Association Judicial Board for

Affairsnpibvides access to théensforiuge iniap eisposition. . Such appeals shall be in writing

peal or court proeedngs. and delivered to the Coordinator of Student
3. These recordings are maintained for a Judicial Affairs within five (5) class days of the

period of seven years, at which time they will dedsion. The Coordinator will then schedule

be destroyed. the Formal Hearing in front of the Student
4. These recordings may be releadsd  Association Judicial Board.

the Associate Vice President for use in civil or Note: Any sanctions are still in effect during

termining the most appropriate sanctions. Suchcriminal proceethgs upon presentation of the any appeal

history can include being on a contéu
sanction of judicial prodtion, prior inctdent
reportsthat resulted in documented admirastr
tive meetings or waings or cofrontations by
RAOG s, other staff or

2. If such documentation exists it may be
submitted to the Coordinator of Student
Judcial Affairs who will inform the student of
its recépt and will review it with the student
upon his or her guest prior to the hearing.
The nformation will then be given to the
Committee Chajrerson who will share it with
the Caonmittee only if and when the student is
found acountable in the hearing

Judicial Records:
1. Records of judicial actions are confi

apprqoriate court order or subpoena. A Judicial A decision reached by the Administrative
Appeal Committee may review the recording Hearing Comntiee or the Student Asseei
of a heaing. No other release of these tapes istion Judicial Board may be appealed by the
permitted exept asequired by law. accused sident(s) or complainant(s) to the
student s. Associate VicePresident for Student Affairs
Judicial Appeals within five (5) school days of the decision.
Except as required to explain the basis of newThe appeal is initiated by going to theso-
information, an appeal shall be limited to a ciate Mce-President of Student Affairs office,
review for one or more of the following submitting a Request to Appeal form and
purposes: scheduling an appointment.  During this
a. To determine whether the Informal or appointment, the Associate Videresident
Formal Hearing was conductedify in light will review the students Judicial Appeal form,
of the charges and information presented, and h e grounds cl ai med,
in conformity with prescribed procedures within the process and the appeal process
giving the complaining party a reasonable itself.
opportunity to prepare and to present infarm If an appeal is upheld by Associate Vice
tion that the Student Code was violated, andPresident for Student Affairgdhe Associate
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Vice-President for Student Affairs may take SeealsoSMSU Policies most higher education institutions lieges that
any appropriate action. If an appeal is not G-005.1Academic Standing Appeals Cortmi  student evaluation in courses is the right and
upheld, the matter shall be cormidd final tee responsillity of the instructor. The Student
and binding upon all involved except that in G-005.2Student Grade Appeal Committee Grade Appeal process is advisory only. It may
cases involving sanctions of expulsion or G-005.3 Judicial Appeal Procedure and include a mandatory reevaluation of the

suspension for 10 days or longer, students Committee studentds course work i
shall be informed of their right to a contested procedures dilined below.
case hearing under Minnesota State StatuteACADEMIC STANDING APPEALS A. A Student Grade Appeal Committee shall
14, Administrative Hearig Procedures. COMMITTEE (SMSU Policy G005.1) consist of the following members:
A. The Academic Standing Committee 1. The appropriate academic dean, or

STUDENT APPEALS POLICY shall consist of the following members: his/her designee, shall seras a norvoting
(SMSU Policy G005) 1. Five (5) faculty members selected by chairpeson of the Committee. The chaérson

In accordance with  MnSCU Board the Faculty Association shall vote in case of a tie.
Policies, an Academic Standing Appeals 2. Two @) students appointed by the Stu 2. Four (4) faculty members selected by
Committee, Student Grade Appealsn@mit- dent Association. the Faculty Association with at least one of the
tee, and Judicial Appeals Committee shall be 3. Two (2) exofficio nonvoting merbers ~ faculty members from the department from
estdlished to guarantee students the right to appointed by the Provost. which the grade is being amed. If a
appeal acadeimand disciplinary decisions. B. A designee of the Provost shall serve asdepartment representative cannot serve on the

The Academic Standing Appeals Secretary of the Committee and shall be Committee, a faculty member from a closely
Committee shall hear appeals from students responsible for the following tasks: related academic discipline may be selected.
who are suspendedrom the University for 1. Notificaion of students who are 3. Three (3) students appointed by the

academic reasons and wish to bensiited, suspendednd advigg these students of their Student Association.
and shall rule on all appeals involving right to appeal for iiestatement to the Ae B. Criteria for Grade Appeals

admission and radmission to the University, demic Standing Committee. Notification of Students havéhe right to know the objec
as well as those dealing with academic those students who are to appear in allegedives of a course in which they are enrolled and
dishonesty. cases of academic dighesty. The students the criteria that will be used in evalimg

The Student Grade Appeal Committee  shall dso be aglised of their rights as specified peformance in a course. A student may
shall hear requests from students wtish to in the Soutlvest MinnesotaState Uiiversity  initiate a grade appeal if he/she has grounds to

appeal a grade received in a course. Student Appeals Retation. believe that:

All administrative procedures established 2. Development of Appeal and Commit 1. The course objectives wesgnificart-
to implement the above appeal agencies willtee Decision forms in consultation with the ly changed in a manner so as to creatfiu
adhere to the standards specified in MNSCUCommittee. treatment; or
Board Paicies and shall specifically include 3. Provision of studentranscriptsto be 2. The criteria for evaluations were
the following: used in the Committee heags. significantly changed in a manner so as to
1. Students shall rece® written notification 4. Notification of appealing students in create afair treatment; or

of arrangements for appeal hearings andwriti ng o f the Committ eed sEvaldaton was arlotrary or capricibus. a
written notification of dispositions, with student has been denied reinstatement, she/h€. Grade Appeal Process
reasons, which result from an appeal hearing. should also be informed of his/her right to 1. If a student has grounds to appeal a

2. Students shall be advised of their fello  gppeal to the Provost. grade, she/he should present his/her case to the
ing rights: 5. Implementation of tb Committee’'s faculty member who awarded the grade. If the

a. Students have the right to an advisor or dedsion. meetng of the faculty member and student fails
cownsel in preparing for hearings and/or to be C. Decisions of the Academic StandingGom t o resol ve the studentd
present at appeal hearings. mittee may be appealed to the Provost inappeal to a Student Grade Agb€ommittee.

b. Students have the right to appear atwriting no later than the end of the semester 2. Students wishing to appeal a grade to
appeal hearings and present evidence oifollowing the one in which the decision was the Student Grade Appeals Committee may do
witnesses. rendered. Dasions rendered in the spring so by contacting the appropriate Dean and

c. Students have the right to decline to semester nat be apealed no later than the end completing a Student Grade Appeal Form. The
be present at appeal hearings and may preserdf the fall ®meger of the following academic Student Grade Appeal Form shall include

eviderce in writing. The University shall year. information supplied by the tdent that
respect the right of an individual to refuse to The Provostd deci si imcludeswherdand whenphb ide bhdicated o r
testify against himself/herself. rejecting the dasion of the Academic Stdn in C #1 occurred (date, time, place). The

d. The appeals agency shall not considering Committee shall be communicated in Student Grade Appeal Form shall also outline
statements against the individual unless she/havriting with resons to the studerdand the thesudent 6s case for t he
is present when they are made or she/he iommittee merers within five (5) instructio- will forward a copy of the Student Grade
advisal in writing of their content and the al days after the appeal to the Provost. A copyAppeal Form to the facty member. (An
names of those who made them and unlesf this communication shall be m#ined in  appeal is initiated with the filing of the Student
she/he is given an opportunity to rebutt he student ds c¢ onfv deGrade Appeal Foim wih theé Bean.)hThetDbaa P
unfavorable inferences which might otherwise ost). will advise the student of his/her rights as
be drawn. D. All evidence presented in the course of anspecified in the Southwed¥linnesota State

The Office of the Provost shall be respo  appeal shll be held in the strictest codénce.  University Student Appeal Regulation.
sible for establishing administrative pm No portion of the proceedings shall appear in Appeals must be itiated within thirty (30)
dures to implement this regulation as it any pernanent records kept on the student or days of the date on which the student received

applies to the Academic Standing Appeal faculty members involved in the appeal. her/his grade. In the event that the grade(s)
Committee and the Student Grade Appeal being appealed was (wereredved at the end
Committee; the office of the Vice President GRADE APPEALS of spring semester, the student mudiate an

for Student Affairs has responsibility as it (SMSU Policy G005.2) appeal by the end of the tath (th)
applies to the Judicial Appeal Committee. Southwest Minnesota State University, like calendar day from the beginning of the sibs
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guent fall semester. d. The appeals agency shall not considersix (6) members of that appeal committee by
The appropriate Dean, or his/her designee,statements against the individual unless she/harawing the above names from the judicial
shall conact the President of the Faculty-As is present when they are made or she/he isappeal pool in the presence of and as provided
socidion and the President of the Student advised in writing of their content and the by the Vice Pesident of Student Affairs. The
Associdion to obtain a committee. names of those who made them and unlesstudent may challenge without cause a name
3.Decisions of a Student Grade Ayeal she/he is give an opportunity to rebut unfavo  drawn from any pool and cause another name
Committee will not include making a specific able inferences which might otherwise be to be drawn. A student may have a maximum

grade change, but may include a mandatorydrawn. of three challenges, although additional
re-evaluation of the student, by the faculty A. Composition of Judicial Appeal Can- challenges may be permitted for cause. The
member or a consultant in the same gisoe. mittee: student vl also pull a third name from each of

If a consultant is to be used, the Student &rad 1. Eighteen persons will be identified by their t he pool 6s three groups

Appeal Committee will select the consultant. respective bargaining groups to serve as theo facilitate the scheduling of a specific appeal

Such reevaluation and its results shall be pool for a Judicial Appeal CommitteeSix (6) hearing.

submitted to the Committee before the case is persons shall be faculty members selected by3. Each appeal board shall elect its own

consummated. [isions of a Student Grade faculty association; six (6) persons shall be chairperson, who will conduct each hearing and

Appeal Commitee are final and mandatory for Administrative and Service faculty selected by be responsible for caomplishing all appeal

both student and faculty.The Dean has the MSUAASF; and six (6) students selected by committee correspondence.

resporsibility to insure that arbitrary or punitive the Student Association. These persons, oncd®. Procedure for Hearing an Appeal:

deckions shall not extend into theegaluation  appointed, shall see two year terms, with no 1. A student must initiate an appeal hearing

process. It is to the benefit of the person more than onthird of the number turning over within five (5) instructional days of receiving a

making the appeal to be presentatthe hearing. i n any one year. T h sanctioraletter froma fower hbarirgy cogmitteel p 6
4.The Dean shall communicate thecid@én members will be maintained in three respective The appeal is initiated bgoing to the Vice

of the Committee in writing with reans to the  pools, from which two names per group wilbe Pr esi dent of Student Af

student and the faculty member within five (5) pulled for each appeal hearing held. a Request to Appeal and scheduling an a

instructional days after receiving the Commit B. Training for Judicial Appeal Committee pointment to meet the Vice President as quickly

teebs decision. TapeMemberssst enogr aphy r ec oradhis/he ¢alendar allows.

all appeals shall be made and kept by thel. Upon appointment of the three pool groups, a. During this appointment, the Vice Bre

Ac ade mi cOffitee @he tecords will be all potential Appeal Committee members will i dent wi | | r eJudicial wppdalh e s

destroyed one (1) academic semester after thameet for the first time in a session chaired by Form, the grounds claimed, theidte nt 6 s r i

appeal is copleted. All evidence presented in the Vice President for Student Affairs. This within the process and the appeal process itself.

the course of an appeal shall be held in thesession will provide an origation to the b. The appealing student(s) will select the

strictest cofidence. No portion of the proceed University Community Expectations Program n a me s of t he speci fic

ings of the Comntiee shall appeam any (UCEP) and training. The UCEP Coordinator membership at this time.

permanent records kept on the student or theand lower board chair people and advisors will

faculty menter. assist in the training process as appropriate2. Once selected the Appeal Bmittee will
Training will include the following areas: meet to conduct its hearing.

JUDICIAL APPEAL PROCEDURE AND a. Developing an uderstanding of the a. First the Committee will review and

COMMITTEE UCEP. di scuss the wvalidity an

(SMSU Policy G005.3 b. Developing an understanding of the appeal as submitted in writing. The decision to

The Judicial Appeals Committee shall hear philosophic basis for the UCEP and an apiprec grant or deny an appeal will be made only upon
student apeals which result from original ation for it as an educational rather than consideration of the three t@iia questions
hearings from either the Student Association punitive process. regarding the rights of due process under which
Judicial Council or the Administrative Hearing c. Developing an understanding of when a student may appeal. They are:

Committee. This Committee shall also rule on referrals are submitted and how they are 1) Did the judicial hearing body act in
all appeals involving student records. All processd. good faith by considering the necessary,
administrative  procedures established to d. Learning and gaining appreciation for relevant information, and was the student
implement this Committee will adhere to the the training and experience of lower judicial afforded the due process required by

standards specified in MNSCU Board Gawer boards. Community Expectations Program?
ing Rules and shall specifically include the e. Participating in a discussion of how 2) Were the expectations and san
following: dedsions are made regarding sanctions andtions esthlished by the Committee within the

1. Students shall receive written notification expectations imposed in individual referrals. context and purpose set forth by the Comimun
of arrangements for appeal hearings and written  f. Developing an understamdj of the ty Expectations Program; were they a reason
notification of dispsitions, with reasons, which criteria questions used in deciding the merits of ble response to the behavioggerred?

result from an appeal hearing. an appeal 6s being accept 8)dIs theresubstantial new inforax
2. Students shall be advised of their following g. Learning the role and responsibilities tion which was not made known to the original
rights: of the Appeal Committee Chairperson. hearing board? Why was it not provided to it?

a. Students have the right to an advisor or h. Learning the procedures for conducting a b. After considering the written appeal the
counsel in preparing for hearings and/or to behearing and its correspondence regagnts. Committee will meet with both the student
present at appeal hearings. C. Committee Composition for an Individ- filing the appeal (and advisor when appfiepr

b. Students have theight to appear at ual Appeal: ate) and epresentatives of the lower hearing
appeal hearings and present evidence orl. Each appeal committee shall be composedboard. Both parties will be present during the
witnesses. of two (2) faculty members, two (2) students, meeting to hear the statements and arguments

c. Students have the right to decline to be and two (2) administrative/service faculty presented to the Committee by the other, as
present at appeal hearings and may presentembers. A hearing committee will be created well as the questions posed to each party by the
evidence in writing. The University shall each time an appeal is fileand will terminate  Committee members. The Appeal Guitiee
respect the right of an individual to refuse to at the end of each specific appeal case. may review the evidence presented to the
testify against himself/herself. 2. The student(s) making an appeal will select original hearing committee by listening to the
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tape of that hearing. Upon developing a Complaint: An oral claim by a student dedsion of the president or designee is final
sufficient understanding of the case, the alleging improper, unfair, arbitrary, or discr and binding.

Committee will meet privately to arrive at its minatory treatment. 3. If the grievance involves a board policy
findings and decision. The Conittee may Grievance: A written claim raised by a or the actions of a college or university pres
either deny or grant the appeal. student, alleging improper, unfair, arbitrary, or dent, a student may further appeal the college

1) If the Committee finds that thepa  discriminatory action by an employee invel  or university decision through the chancellor to
peal has no basis, it shall be denied and theng the application of a specific provision of a the board. The decision of the board is final
decision of the lower board will be upheld. The college or university rule/regulation or a board and binding.
scheluling of an appeal may require the Appeal policy or procedure.

Commitee to extend sanction déiads Retaliation: Retribution of any kind taken COMPLAINTS
established by the original committee. against a student for participating in anmeéo  (SMSU Policy G011)
2) If the Committee grants thepA  plaint or grevance. Policy: To comply with federal regulations

peal, depedent upon the criteria used and the  Student:An individual student, a group of and the Higher Learning Commissi¢HLC)
Commi tteebds findings, studdnts, ordhg studemtgoverrenerit. 0 d i sofmthes North Central Colleges and Schools,
a referral, or return the case to the original Part 2. General State of Policy Souhwest Minnesota State Uniksty will
board for a new hearing. In rare essthe A student has the right to seek a remedy for amaintain a record of formal written and signed
Appeal Committee may impose sanctions moredispute or disagreement through a designatedstudent complaints. The complaints tracked
severe than those of the original hearing complaint or grievance procedure. Each are those filed with a University Officer with
committee. college or univesity shall establish procedures, the responsibility to handle the complaint.
a) If a sanction is one of sugpe in consultation with student representatives andThe records provided to the federal gawer
sion or removal from the University, the others, for handling complaints and grievances.ment and the HLC idade summary infora-
student has the right of final appeal to the These procedures shall not substitute for othettion that is in compliance with the Data
Provost. grievance procedures specific in board, college,Practices Act and FERPA.
b) If a sanction is onef suspe- or universiy regulations or negotiated agre  Procedure:

sion or removal from the University or eviction ments. Students should use available informall. Students with complaints about any aspect
from the residence halls for a period of 10 daysmeans to have decisions reconsidered beforef academic and neacademic programs may
or more, or dismissal from the institution, the filing a complaint or grievance. No retaliaton t ake t hose compl ai nts
student has the right to further appeal per theof any kind shall be taken against a student forOffice, BA 269.
conditions set forth in Minnesota State Statutepaticipation in a complaint or @vance. 2. Universty employees that receive a
Chapte 14 (a copy of which is available in the These procedures shall also protect datasigned, written student complaint regarding
offices of the UCEP Coordinator, the Vice privacy rights. any aspect of academic and/or ramademic
President of Student Affairs, or the Provost). Part 3. Notification and Publication programs will send a record of the complaint

3) What ever t he iCo mrach tollege and uhwessity shall inform along with the resolution to the Academic
sion, its findings and sanctions (if any) will be students of the established complaints andDeans Office, BA 269. Actual complaint and
sent in written form to the student whaefilthe  grievances procedures. These proceduresupporting documents will remain in the
appeal within five (5) instructional days from should be publicized to wlents at least affected office.
the hearing. Copies of this notification letter annually andriclude information for students 3. The Academi c Deabds

wi || be sent t o t he aloutihgw and |lwhete et@a obtain gyrievarcalishd & snethod of logging formal signed,
chairpeson and advisor (when applicable), the forms. written student complaints and resolutions
Vice President for Student Affairs (whose copy Part 4. Complaints that have been filed with a University Officer.
wilbe kepthn t he student 6s A stadent dnayndompiih cdndernieg) any 4. The log will include:

and the UCEP Coordinator. cdlege or university issue, and discuss it with § The date theomplaint was first formally
E. Hearing Proceedings within the Appeal the appropriate employee(s), and/or adstra- submitted to the appropriate officer.
Process: tor(s) as estdished by college or university ¢ Nature of the complaint (e.g. grade

1. Appeal hearings will be recorded either by procedure. A complaint may constitute a dispute, allegation of sexual harassment,
tape or stenographer whenever they involvegrievance, if not resolved, and if the complaint etc.).

sanctions of suspension or removal from thefalls within the definition of a grievance. 1 The steps taken by the institution to
University or eviction from the residence halls  Part 5. Grievances resolve the complaint.

for a period of 10 days or more, or dismissal Subpart A. Timeframe. The college or ¢ The institutionods fi
from the institution. The tape recordings or universiy shall develop and publish a t&m the complaint, including referral to bu

stenographic records of appeal hearings shalframe that establishes reasonable time reguir side agencies.

be the property of SMSU and will be mai  ments for each step of the process. Any other external actions initiated by the
tained by the Vice President of Studeritafs Subpart B. Submit grievances in writingll student to resolve the complaint, if known
for a minimum of seven years. grievances must be submitted in writing. The to the institution (e.g. lawsuit, EEO®-i
2. The evidence presented in the hearing shallcollege or university shall develop a grievance vestigation, etc.).

be held in the strictest confidence by membersform, which will provide an explanation of the 5 e log will only be used to track current
of the Appeal Committee. No portion of the grievance step procedures and timelines.

! . . and reent student complaints, not parents,
proceedings of the Committee shall appear in Subpart C. Appeals.

employees, etc., even if the complaint relates

any permanent records kept on eithée 1. The grievance procedure shall i, 5 student.
student appealing or of any faculty membersinclude an opportunity to appeal a grievanceég | ndi vi du al studentso
involved in the appeal hearing. decision. The individual to whom an appeal is il not be included on the log and will not be
directed should belentified by the college or  ghared with the visiting HLC team.
STUDENT GRIEVANCE university for the issue(s) in question. 7. A formal written and signedstudent
(MnSCU Policy 3.8) 2. If the grievance involves a college or complaint includes complaints received by
Part 1. Definitions university rule or regulation, a student may omail or fax as long as the address and/or

Appeal: A request for reconsideratioof a appeal an official grievance through procedural phone number and the name of the coinpla
grievance application of a policy or procedure. steps up to the president or designee. Th€,ant are included.

36



Personal Safety and Security

SMS U6 s cisaamglatively safe andse University security and safety programs. For your safety and securityMSU also
cure environment, as is the city of Marshall University Public Séety will work in concert  has available, to members of the entire campus
itself. However, no community is perfectly with the Marshall Police Department regarding community, a 2éour escort service. By
safe, harm free, or crinfeee. A campus criminal violations. caling 5377252, you can re@st an escort to
community serves a wide and varied public, Functions of the BSU Public Safety staff any destination on campus.
and attracts outsiders. For your presentritgcu include, but are not limited to: providing help
here and future safety, there are habits youin the areas of personal safety, individual Secuity Issues:
should begin developing. rights, room security, vetle security, DWI This information is offered as part of
These include: laws, federal, state and local laws; crime Southwest Minnesota St at e Uni vel

1. Always be aware of your surroungs. prevention; emergency first aid; building continued commitment to provide a safe living
Use common sense and trust youstiirct in security and serity functions arising under and learning envimmment andto comply with
situations. Report all crime immediately. the policies of the University; security assis the 1990 Student Rigiito-Know and Campus

2. Lock your room or apartment whenev tance on behalf of the University; parking and Security Act. All criminal behavior should be
er you leave. An unlocked door is an open in traffic contol; investigations; and the furtis  reported to the Marshall Police Department and
vitation to theft, vandalism, or uninvited-in ing of general information to guests and visitors violations of the University Code of Conduct
truders. at the univesity. should beeported to the Director of University

3. Never prop open an exterior door to a The Universityods P uPublic Saéty 53¢ T72862) or thefssociagevice m
residence hall, apartment complex, or otheralso enploys student security officers. Wwer  President for Student Affairs (537.36).
living unit; it endangers the safety of all ing urder the direction and supervision of the Students or staff who have a concern regarding

complex residents and thigroperty. Director of Uniwersity Public Safety, the violations of law or the Code of Conduct on
4. . | f of f ¢ a mp u studentascurppyeofficers arédsshedilédrss &s to campus may also contact any University

actions should be to have apartment or houseprovide security coverage on weeknights andadministrator (to include the Provo#ssocide

locks changed. weekends throughout the calendar year. ThisVP for Student Affairs, VP for iRance and

5. Recognize that the people you live with coverage includes the routine patrolling of Administration, or an Academic Dean).
are your best security. Become familiar with campus budings, grounds, parking areas, and Telephone numbers may be found in the
the people who live in your residence hall, steets. Uiversity Public Safety will ipond  campus directory.
apartnent complex, and/or neighborhood so to calls from student security on reas
you in turn are aware if there is a stranger orconcerning life safety, criminal activity, and Sexual Assault:
outsider present who may not belong. Let campus disturbance within five (5) mites of 1. Rapé sexual assauitis an act motiated
roommat es, RAG6s or otbeiegrcotdcted by thel ssudehkt seaynofficgh e roet of power, anger, and control. It is not an
you are going and how long you will be gone. In addtion to the stdent security coverage on act d sex, but uses sex to achieve control over

6. If you have a car here, even if you weeknights and weekends, the Marshall Police another
donét drive it every Demayment rraimly npatols the ocamphse €.k Sexual assault is any unwantedemed,
reqularly. LOCK YOUR CAR! Check the perimeter and resiential areas nightly and will manipulated, or forcedexual contact or in
back seat and its floor area before you get intoalways respond to requests for assistance, or téercourse.
your car at night. any observed criminal activity. 3. 8595 percent of sexual assaults are

7. Become familiar with various campus Additional security is provided by Unive = committed by someone you know.
policies (e.g. how to lodge a sexual harass sity Public Safety and operates severalneve 4. One outof three women and erout of ten
ment/sexual asshucomplaint) and the re ings each week provigg extra security to men will be sexually assaulted in ithdife-
sources available to you (residence hall staff,residential areas of cgus by patroling times.

Counseling Services, Health Center, Sexualpaking lot perimeters, redence hall grounds,

Assault Program) so you know what kind of house lounges and teies. The staff is avia- Some Signals to Beware of in Dating

support and assistance is available. Take adble to assist students and can be reachedPartners:

vantage of various groups, workshops, andthrough University Public Safety at 53252, 1. Partners who become hostile or angry
educationkh programs that can facilitate your on the evenings of opdian. when you say fANo. oo
growth and enhancement of life skills. Student security officers are trained te re 2. Partnes who ignore your wishes.

8. Report any crank or threatening phone spond to all emergency situations and will 3. Partners who attempt to make you feel
calls or other similar communications imime immediately call for professional assistanne i guilty or accuse you of being uptight or a tease.
diately to the Housing Office (if you live on cases of sexual assault and/or other situationgl. Partners who act egssively jealous or
campus), the University Public Safety Office, as deemed necessary. All officers with possessive.
or the Marshall Police Department. Maintain a University Public Safety have had training to 5. Partners who ignorgour personal space
written log of these calls or communications to be able to appropriately spond to cases of boundaries.
assist authorities if you decide to pursue asexual asault and will hadle such cases with 6. Partners who are guicto show anger or

complairt. concern and prompttahion. aggression.
You can be assured that all security

SECURITY SERVICES requests and needs will be taken seriously andTips and Precautions in Dating
University Public Safety will be handled professionally by all security Relationships:
Founders HalLower Level537-7252 personnel. Please feel free to contact Univers 1. The majority of rapes that occur are termed
Emergency: dial ®11 ty Puwblic Safety when they can be of servicetofiac qu ai nt a the mpistr ang \dcino
Escort Service: 537252 you. know one another. Trust your feeh g s ; dor

The University has a proprietary security Escort Services worry about fAhurto feel
program that has a director to manage theFounders HalLower Leve| 5377252 2. If confronted with a situation that feels
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