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SOUTHWEST

Statement of Mission, Vision, and Goals

Mission

Southwest Minnesota State University prepares studenisabthe
complex challenges of this century as engaged citizens in their local
and global communities. Our comprehensive degree programs,
taught in the liberal arts tradition, are dedicated to connecting

student so

academic

ences in southwestern Minnesota to the wider world.

Vision
Southwest Minnesota State University is a university of choice.

Goals

1.

10.

11.

12

13.

The primary focus of all activities is to facilitate the learning
experience of our enrolled students. All fiag@ctivities, both

within and away from the classroom, are designed to enhance the
learning environment.

It is essential for SMSU to remain current with technological
advancements in delivering classroom and laboratory knowledge
to assure maximum intetedmpact, and retention by ouust

dents.

Our faculty recognize the evolving environment in which we all
live and the need to insure involving students with current-info
mation and developments from the world stage.

Student involvement in the learning exigace is critical for
retention, leading to our dedication to pedagogical improvements
that have been shown to enhance the learning experience.

We are committed to being good stewards of our resources
through demonstrating environmental and fiseaponsibility.
Moreover, as responsible citizens and good stewards oéeur r
sources, we foster actions, programs, and scholarship that will
lead to a sustainable future.

We maintain and consistently seek to improve a comprehensive
system of support sengs designed to assist our students in any
way possible during their tenure at SMSU and on into the next
stages of their lives.

We believe in the integration of campus and community. We are
committed to being responsive to the needs of southwestermn Mi
ne®ta and recognize that partnerships with community entities
provide us with valuable talents and expertise.

We value a safe environment for intellectual expression and
encourage open and civil communication.

We value a campus safe for all members of theeusity

community.

We value maintaining and enhancing a physical design to provide
access to all members of the university community.

We embrace diversity by developing a quality, comprehensive
educational environment that fosters interaction among pebple
all religions, races, ethnicities, sexual orientations, physicat abil
ties, and ages.

. We foster cultural understanding on campus through social,

educational, and administrative interaction with our diverseipop
lation of international students. We afthe opportunity to learn
about different cultures through participation in our GlobatlStu
ies programs.

We believe that the southwestern Minnesota region provides rich
opportunities for learning that go beyond the traditionalselas
room and lab settindscommunitybased learning experiences.
Therefore, we are committed to creating a variety of applied

|l earning experiences that-
solving skills and strengthen their commitment to civic ergag
ment.

Approved MnSCU Board of Tistees on September 17, 2008
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The information in tl8 handbook is not intended to be
exhaustive, but rather it should be used as a referencesior ba
University expections. If you should have any questions
about the inform#on or be in need of adibnal resources to
answer your questions, pleasentact the Office of the Piies
dent, FH 209, phone 53272. Updates, as they occur during
the year, will be made to the handbook on the SMSU website.

Southwest Minnesota State University is contamit to
providing equal education and ployment oppornities to all
persons and does not discnivate on the basis of race, religion,
color, vetea n 6 s s tiormalt odgin, sexn sexual preference,
age, marital stas, physical and mental disility, status due to
receipt of public assistance, or aather group or class against
which discrimnhation is prbibited by Title VII of the Cil
Rights Act of 1964, Title IX of the Edation Amendments of
1972, Minnesota Statutes Chapter 363, and other applicable
state or federal laws. Inquirieggeeding compliance should be
referred to the Affmative Action Officer, BA 269537-6243.

The information in this handbook is for use as a tool and is
subject to change at any time. Please check the online Student
Handbook on the SMSU website, un@arick Links, for the
most upto-date information.

It is our intention to provide resources relevant to the
academic, extracurricular, and social lives of students. Every
effort has been made to ensure the accuracy of the material
contained within this hatbook as of the date of publication.
However, all policies, procedures, academic schedules,
program information, and fees are subject to change at any
time by appropriate action of the faculty, the University
administration, the Minnesota State Collegesl &niversities
Board of Trustees, or the Minnesota Legislature without prior
notification. The provisions of this handbook do not constitute
a contract between the student and the University.

studentsd practical probl em
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cademi c

| nf or mat i

Academic information isavailable from
many sourcesEach course and each acade

ic program (major, minor, concentration, etc.) students in developing their academic careers,

careers.

CHANGEF ADVI SOR

2. Faculty are the best resources to assisf{S eEMSU Po024£.y4)A

Obtain the Change of Permanent Record

that is sponsored by an academic departmenaind it is highly desirable to have students form at the Registration Office (IL 148) or
has a chairperson whose office is listed in adevelop close working relationships with their download the form found on the Registration

number of University publicationsQuestions

concerning a course should be addressed t@. An academic advisement pragn

academic advisors.
is

Office Home pagdorms. This form requires
that get your new advi s

the instructor. Those questions concerning based upon an accurate information flow the form to the Registration Offider

academic programs should be addressed tavhich

your academic advisor or the chairperson of
the sponsoring department. Additional
academic information may be soudittm the
Academi c Deans 6, oOthd i
Office of the Provost, FH 214.

You shouldreview the University catalog
by accessing it on the SMSU homepadée
academic programdiberal arts coraequire-
ments, and general academic information

administrative policies.

is established through appropriate documentation on your student record. Once

this process is completed your new advisor

4. The procedures are best implemented byhas access to your academic record.
the academic departments with the emphasis

one eachB Acadenfic8 advisor
ongoing personal coatt with his/her d-
visees.

The above assumptions lead to the goal of

maintaining

ADVI SEMENT DI SCLAI MER
(SMSU PO6BBry A
SouthwesMinnesota State University is a

advisement at Southwest Minnesota Statedynamic institution, and its academie-r

University; that through the student adbis

quirements frequently change. It is the

regardig grading, academic standing, the ment program, matriculated students shouldexpectation of the University that the respo
honors program, etc., are found in the catalog.receive from a faculty advisor accurate sibility of the student is to keep informed of
Selected regulations have been reprinted hereacademic informatiorin a way which helps

for your convenience.

ABSENCES

You are expected to attend class regularly.
University policy permits an instructor to
establish an attendance policy for each class
Ordinarily, instructors distribute such imfo
mation in printed form at the first class
session of the semestelf you are unable to
attend the first session, yoshould seek
information concerning the policy on absen
es as soon as possible.

Excuse Due to lllness: Students are
advised to report pertinent medical facts to the
Health Center, 537202, so that instructors
can be notified in cases of prolonged illness.
We do not contact instructors for shtetm
illnesses; it is the responsibility of the student
to contact the instructors for assignments.

Should a student find it necessary to withdraw term to obtain their Registration Access Code.

the student develop his/her academic programhis/he academic career.

The following objectives, then, flow from

any changes in requirements which may affect
Resources that will
help the student stay informed are: Student

this goal and relate to two categories of Handbook, Academic Catalog, Degree Audit

students.

A. New freshman and transfer students:

L New freshmarand transfer st

dents

enrollingin fall semester are assignet a
ademic advisors prior to the start of Fall
semester. Students are notified of their
advisor assignment through their SMSU
e-mail accounts.

Il. Academic Advisor Assignments are
found on eservices on your class sche
uleand on your Degree Audit Report
(DARS)
lll. Students are required to meet with their
Academic Advisors prior to registration each

from classes for medical reasons and they areThis code is required to complete the online

unable to withdrawni person, they should call
the Health Center for further details and
implementation of the withdrawal.

ACADEMI C ADVI SEMENT
(SMSU Policy A024)

All matriculated students at Southwest
Minnesota State University will be assigned
an academic advisor from the faculty and will

a semester basis.

registration process.

ReturningStudents:

Returning Students are required to meet with
their Academic Advisors prior to registration
each term to obtain their Registration Access
Code. This code is required to complete the
online registration process.

Students with at least 80 earr@ddits must

Report (DARS), SMSU Website, and other
informational publications.

ACADEMAICTERNATI VES

Sout hMiensnteStoatae of fer s
of gdee progr ams pamdcd ews
t ot aitn t hose HWWelgaweasr e
options for you.

A. Advanced Placemen{(AP)
(SMSU Policy A040)

Southwest Minnesota State University
participates in the Advanced Placement
Program administered by the Collegen-E
trance Examination Board Southwest
Minnesota State University will award credit
for the successful completion of an approved
Advanced Placement Studgrogram. Such
programs are available to students in partic
pating high schools.

To receive Advanced Placement credit,
you must:

(1) Have the approval of the high school,

(2) complete the test with a score of 3 or
higher, and
(3) enroall

at Southwest Minneta State

meet with their academic advisors to complete University following high school graduation.
be presented with advisement opportunities ontheir degree checks. The degree check

The advisor gives eaclprocess is completed to notifiy the Registr

advisee their registration access code prior totion Office what your expected graduation

registration Sudents carfind their academic
advisors online by viewing their class sdhe
ule.

The advisement program at Southwest
Minnesota State University is predicated on
the following basic assumptions:

1. Students have the right and responsibility
to make decisions about thewn academic

1

term is going to be, review your degree plan
and to be approved for paipation in a
commencement ceremony.

The administrative

development of

All records must be forwarded from the
College Entrance Examination Board and the
University reserves the right to evaluate such
records and determine the credit to k@ a
signed. However, 3 semestaruns of credits
will be awarded per examination on which
you have a score of 3 or higher.

procedures shall be the responsibility of the B. International Baccalaureate (I1B)

Office of Academic Affairs.

To receive IB credit, you must:
(1) Have the approval of the high school,



(2) completea higher exam with a score of 4 for internships, field experiences, independentwill award credit for successful performance
or higher, and study, seminar courses, or practice teaching. on specified tests in the College Level
(3) enroll at Southwest Minnesota State 5. Credits earned by examination must be Examination Program (CLEP) tests. Courses
University following high school graduation.  awarded by the 40th instructional day of the and/or subjects for which CLEP General and
All records must be forwarded from the semester. If not, they will bewarded the Subject examinations are available, levels of
International Baccalaureate Organization andfollowing semester. acceptable performancenumber of credits
the University reserves the right teaduate 6. The instructor must use the Credit/No awarded and restrictions on use of those
such records and determine the credit to beCredit grading system in awarding a grade for credits will be determined by the academic
assigned. However, 3 semester hours ofcredit by examination. There is a 20 credit departments and the faculty.
credits will be awarded per higher examin limitation on the number of credits earned by CLEP examinations taken before a student
tion on which you have a score of 4 or higher. examination outside the major which a studentmatriculates at Southwest Minnesota State

may apply towards graduation. University
C. Common Market 7. Credit by examination may not be used as  Score reports must be presented to the
The Common Market is a cooperative, a means t o convert Udversity for ealGabiam tandnaoceptagce at
statewide programllawing you to enroll at  Education Units) to credit. the time of admission. If credit for CLEP
another Minnesota state university (within Departmental Credit by Examination examinations appears on the transcript of a
MnSCU) for one term, or three different Procedure student transferring from an accredited post

Minnesota state universities (within MnSCU) 1. Students will contact the department secondary institution, the same critawiged in
for a total of three termsThe courses, grades, Chairperson and the instructiorthe program  evaluating and accepting all other credits shall
and credits are transferred as SMSU residentarea where they wish to take the examinationapply.

credits ad are computed in the grade point to determine if that particular course can be CLEP exams taken during your enrollment
average. However, you should be advised offered by examination. at Southwest Minnesota Staténiversity

that in order to receive a degree from $eut 2. St udent s wi || o bt akvaluatidniPaicy A Cr edi t by
west Minnesota State University, you must Ex ami nati ono f or m f r olm The hGfficeR@& gAcaslemic aAffaire® mill a n d
have completed the requirements for an Records Office. provide the Admissions Office, the Registrar
approved major, 14 semester credit hours3. Students will complete he form as and the Canseling and Testing Services with
(SCH) of whichmust be taken at SMSUSee indicated and is responsible for obtaining the a record of current courses for which CLEP
alsa Graduation Rquirementson page & required signatures which include those of theexaminations are acceptable, levels @f a
The Registrar serves as the director of theinstructor and of the Department Chairperson.ceptable performance, number of credits

Common Market program at SMSU. The instructor will confirm the time and place awarded and restrictions on the use of those
of the examination. credits. Academic Affairs will review and
D. Departmental Credit by Examination 4. The student will take the form tthe update tis information periodically with the
(SMSU Policy A036) Registrar so that eligibility may be determined Academic Departments and the Faculty
DepartmentaCredit by Examination Policy in accordance with the criteria established Association, and keep the Academic Dépar
Any undergraduate student, currently under 3, 4, 5, 6, and 7 above. ments informed of any changes in CLEP

enrolled at SMSU, who has gained knowledge 5. Students will take the credit by exarain  examinations or standards.

in certain fields through post high school tion form to Business Services to pay the 2. Counseling & Testing Services will
training or experience and who believes appropriate, nomefundable examination fee. provide information about the Colledeevel
he/she has sufficient knowledge (background The number of credits will be the same as theExamination Program and administer the
information) normdy gained through a number listed in the regular course scheduleexaminations to interested students.

regular course offered by SMSU, may apply for that course. Students will not be allowed 3. The following regulatory provisions are in
to take a comprehensive examination for to take the examination until the form has effect for CLEP examinations.

credit in that course. beenstampe Aipai d0 by Busi neas 6LESexaminatiors will be evaluated
1. SMSU Departments shall have the 6. Students will take the forro the instrg- by the Transfer Specialist and the department
responsibility for the establishment of criteria tor giving the examination at the scheduled concerned, red credit will be granted in terms
to be used in the evaluation of the credit by time. The instructor will keep the form and of the curriculum of Southwest Minnesota
examination. The departments have the rightenter a Credit or No Credit grade after the State University.

to accept or reject application for credit by examination has been graded. If the grade is b. A student must receive a score in the
examination. The student is expected toNo Credit, no entry will be made on the 50th percentile to be granted credit, as
demonstrate a competence comparable to, bus t ud e nt 6 s dtherstudest mayierpdll detarmined by the appropriate department.
not necessarily identical with, that obtained by in the course in order to receive college credit ¢. No more than 20 credits of Creftiib
students receiving credit forahcourse in the for it. Credit may be counted toward graduation in
usual manner. 7. After awarding the CR/NC grade, the courses outside the major. This limitation
2. Students must be enrolled at SMSU the instructor will send the completed form to the includes Credit/No Credit, credit by examain
semester during which the examination is Registration and Records Office for opr tion, and CLEP. The student is advised to

administered and pay a noafundable fee in  cessing. check his/her status regarding the number of

advance. This fee is determined by the 8. Under no circumstances will a studdm@  Credit/No Credit units with the &jistrar prior

MnSCU Board of Trustees. allowed credit by examination if he/she is to taking CLEP examinations.

3. Credit by examination is not ailable to  currently enrolled in that course and has gone d. CLEP examinations may be applied

students under the following conditions: on record as having paid tuition for the toward the fulfilment of major requirements
a. if they have been previoyslor are  course. The examination must be completedas determined by the Department.

currently enrolledn the course; before the student has enrolled in the course. e. Students may transfer CLEP credits
b. if they have previously taken the from accredited institutions, but the credit will

course for audit; or E. CLEP (Coll ege Lewel beEavalatadnah the dme of admission in
c. if they have previously taken an gram) Credit by Ex ami aceordancenwith the admission policy of the

examination for the same course. CLEP Credit by Examination Policy: University.

4. Credit by examination will not be granted Southwest MinnesotaState University f. Ordinarily, a student will not be

2



granted credit for an examination if the other requirements for graduation have been B. Offenses against academic honesty

content is more elementary than courses themet. are acts which unpust.

student has taken. Exceptions may be made Any student who meets the qualifications demic stanohg at Southwest Minnesota State
with the approval of the department in which specified above and enjoys the challenge andUniversity and include knowingly permitting

the examination is given. excitement of helping to design his/her own or knowingly aiding a person in an offense
course of Liberal Arts studies should requestagainst the academic policy.

F. Distance Learning (Oftcampus) further information from: Director, Honors II. Forms of Academic Dishonesty

In order to accommodate students at distance, Program, Southwest Minnesofdate Unive- In line with the National Association of

SMSU has created opportunities for-off sity, BA 109, 5377206. Student Personnel AdministratoNASPA),

campus delivery. Sites have been developed at Southwest  Minnesota State  University

several locationthroughout the state. The H. Independent Study (SMSU) academic dishonesty will include the

degree delivery is offered via dime courses If you wish to pursue a specific area of following forms:

in conjunction with articulated courses at local study or become involved in a research A. Plagiarism: Pr esenting s ome

community colleges. Please contact the Office project that is not available through the work or ideas as your own. Plagiarism will

of Distance Learning (538251) for further traditional curriculum, it is possible to receive include, but not be limited to:
information. instruction and credit through independent 1. Submitting sorkeone
study. Contact your advisor and the chaff ideas as your own, including but not limited to
G. Honors Program the department involved. homework assignments, term papers, research
(SMSU PolicyA-015) reports, lab reports, group projects, artistic
This program is designed for outstanding, |. Internships/Field Experience works, tests, or class presentations.
highly motivated students and should begin in  An internship or another type of outside 2. Submitting someone

the freshman year. Entering students aretheclassroom experience offers you the work as your own, including but hbmited to
eligible if they have had a sound high school chance to add an experimental component tovideo clips, audio clips, electronic files,
record, high ACT scores and can provide acomplement your traditional classroom work. electronic programs, and any other copied
recommendation from at leaste high school Career Services, alongith your academic electronic page, document, article, review, etc.
teacher or counselor. In addition, studentsdepartment, can be a contact point for inter 3. Submitting someone
presently enrolled may apply for entrance to ship opportunities and questiondVhile the  your own with minor alterations. Parapéra
the program if they have not completed more authority to direct the academic componentsing without proper citatiors also plagiarism.
than 20 hours of the standard Liberal Arts of the internship rests with the academic 4. Submitting someone
Core/Minnesota Transfer Curriculume-r  departments, Career Services can assist you imwithout appropriate use of quotations, gar
quirements, have earned350 grade point identifying saurces and securing an internship. phrases, footnotes, or references.
average, and can provide recommendations B. Cheating: Using or attempting to use
from advisors. J. Student Teaching unauthorized materials, information or study
The program is chiefly a substitute for the You can be assigned to cooperating guide. Cheating will include, but ndbe
standard LAC/MTC program. It does not schools for prestudent teaching practicums limited to:
require any specific course work. The and student teaching experiences as required 1. Copying from someone else during
student, in consultation with his/her advisor by Minnesota Board of Teaching ruleIhe  any type of examination.
and the HonorReview Board, designs his/her Director of Field Experiencesnakes plae- 2. Communicating answers to an exam
own program of LAC/MTC. In addition to ment. The University faculty in Professional with other students and this includes allowing
the LAC/MTC substitute, the student may Education, cooperating with public school someone else to copy your own exam during a
enroll in a 48 semester hour Honors project classroom teachers, carries out supervisiontest.
designed by the student and his/her majorAdditional information about programs and 3. Using any material not permitted by
advisor and approved by the Honors Review requirements may be obtained in IL 229 or by the ingructor for an examination.
Board. Each stlent will also successfully calling the Director ofField Experiences at 4. Requesting, acquiring, possessing, or
complete an Honors Senior Interdisciplinary 537-7120. Policies and procedures for field providing someone else with an examination
Seminar as well as an Honors Senior Dialogueexperiences within the Education Departmentor portion of an examination without consent
involving at least three faculty members from are found in the Field Experience Handbook. of the instructor.
among normajor disciplines plus the Honors You may be able to stay in the ResidenceC. Fabrication: Falsifying any information.

Director. Halls during your prestudent teaching Fabrication will include, but ndie limited to:

To continue in the program the student experience; please wtact the Education 1. Submitting or presenting falsifiecer
must maintain a 3.3 cumulative grade point Department for details. search.
average, overall. Students successfully D. Tampering: Tampering with the instiat
completing the program will be graduated ACADEMI C HONESTY torods evaluation tool
with special honors at the commencement(SMSU Policy A032) Tampering will include, but not be limited to:
exercise. I. Academic Honesty 1. Changing, attempting to change, or

The Honors Review Board and the A. The aim of the academic honestyl-po falsifying academic recds, including
Honors Program Director will be composed of icy is to maintain the academic integrity of attendance records or signsheets.

faculty members selected by the proceduresSouthwestMinnesota State University and 2. Tampering with an examination,
approved by the faculty for committee promote an intellectual climate of honesty and homework assignment, or project after it has
selection. integrity. To maintain an environment of been corrected.

Students who have been in the Honorsacademic integrity all students are required to  E. Assisting in Dishonesty: Aiding or
Program and who complete an approvedaccept personal responsibility for their work at attempting to aid someone else to commit an
course of study as a substitute for LAC/MTC, Southwest Minnesota State Universitiny act of dishonesty. Assatce will include, but
but who fail to complete the other recptir offense against the academic honesty policynot be limited to:
ments including the cumulative 3.3 GPA compromises the educational integrity of 1. Any student who aids another student
requirement, will not be graduated with Southwest Minnesota State University and in the performance of the above acts or has

Q

special honors, but will be graduated if all will be considered a grave offense. clear knowledge ofn-anot
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duct concerning academic honesty and doeswith the sanction, the student may appeal theCOMMENCEMENT EXERCI SE

not bring it to the attention of the proper i nstructor és deci si.on HAlostutehte wha paper corppletedadegree D e
authorities  (instructor and/or department In handling theappeal, the Dean follows the requirements verified by approved degree
chair) will be held responsible for their nron Student Code of Conduct beginning with the checks since the last commencement date may

action and subject to disciplinary measures for Investigation and Informal Process. participate in the commencement exercises.
academic dishonesty. Your participation shall be on a voluntary
F. Any other forms of academic dishonesty ACADEMI C PROGRAMS basis. Students who do participate shall wear
as outlined in the i nsHora commetedlistingsof ladadeimicopr. appropriate attire as determined by the
Ill. Procedures for Reporting Incidents of grams and requirementsge the Univeity graduating class. Within this context, the
Academic Dishonesty Catalog on the SMSU website term fAappropriateo den
A. Procedures attire. Questions regarding commencement

1. The faculty member will meet with  AUDI TI NG COURSES exercises should be directed to the Office of
the student regarding the specific charge,(SMSU Policy A031) the Provost, 536246.

consider the evi dencel, Astudehtwhewishes to huelit osdttenda& nt 6 s

explanation. If it is not possible to meet with course without seeking credit must register for CONF | DENTI ALI TY

the student, the fatty member may proceed the course, andpay full tuition and fees. You ar e assured confi

to number 2 below. Senior Citizenswho have reached the ageof academi ¢ recortda6Saedale
2. If the faculty member determines that 62 years, can audit courses at no charge, andt udent Re&88rds on page

the student has violated the Academic Hone have all fees, exceppersonal property and

ty Policy, the faculty member informs the service charges or the fees charged only toCOURSEYLLABUS

student in person or via U.S. Mail of the that coursewaived. (SMSU PO6BDFy A

consequences of the violation and the grade 2. A student may declareehntent to audit a I nstructors wi | | pr o
related sanctions the faculty member will course by submitting a Course Audit form cour se syl | abi to stude
impose. Faculty members must recommendsigned by the instructor within the first ten ma xi mum o f one week fr
any additional sanctions, (such as suspension¢lass days of a semester or by notifying theme et i ng. This informat
expulsion, etc.) to the appropriate Dean for instructor at the time of registration in an f ol | owi ng:

action evening class, workshop, or a@émpus 1. course objectives,

3. The faculty member completes an course. The instructor has the right to 2. requirements,
ifAcademi c Di shon&st yodpprave od disapprovR therequesttoaudit. 3. grading information,

and forwards the completed form to the 3. To audit a course, the student shall attend4. appr oxi mat e dates, S|
appropriate Dean. The form is found on the class sessions. Other requirements are atthe f or mat for tests and e
SMSU website at t he Adsadiennfitheindecoms dé Of fi cd nstrucmake omhgnges in
webpage. 4. A student may not receive credit for syl | abi and wi || annou

4. The Dean informs the student in twri  auditing a coursexcept by reenrollmentfor st udent s. G Thpol i ogt ronct
ing that (a) this form has been filed with the credit and successful completion of the coursec hange s wi || be incl uc
Deanbd (b fthfe i Deanmay impose in a subsequent semester. Audited coursex ont ent s .

sanctions in addmon to those imposed by thecannot be counted toward graduation.
faculty member in the event of subsequent,5. An entry of AAUO i sCOlARISE oLnOAtDhe student
serious, or multiple violations; and (c) the permanent academic record when a courseis The aver algoeadc oduurrsieng a

student has a right to appeal the sanction(s)audited. academic -t7eemestserlb6cred
given by the faculty member as described 6. Audited courses do not apply to course Duirntghe s umin®m, s ¢ d@urmoe
below. load requirements for those students receivinglo ad cired6 t hour s.

5. The Dean keepthe complaint form, G.l. Bill or War Orphan benefits. Course |l oads in excess
any supporting documentation, and records of houper aregsiédmester or t
the adjudication on file. CATALOG hour s durmmegs a8 loen snay
B. Sanctions Sout hwest Mi nnesot acaStratead Umnivewsihyddhe s

1. An incident of academic dishonesty Academic Catalog is an important resourceadvi sor and the appropr
that is determined to be minor in nature may for SMSU students. The catalog contains brief Cour se | oads&hf{ sement

result in one or more of the following <an  descriptions for all courses offered throughc rietd hour s pefrcregmkat e
tions: a warning; a verbabr written repr the University, graduation requirements, Coree leenl }( semester credit h
mand; or a reassessment of a resubmittedCurriculum requirements, academic policies, me r sessi ohemplyedeomly

assignment with an appropriate reduction in procedures, rules and regulations. You maywrtiegn a@ap p rochw f rhepcraideetne c a

points. accessthe catalog on the SMSWvebsite Deant hor  Provost. I'n no
2. An incident of academic dishonesty www.smsu.edu/catalog/ apprad be gr anrtoersumit s/ h
that is determined to be major in nature may designeesultased cavieit gn etdh
result in one or more of the following péha CLASSI FI CATI ON academar . .advi
ties: a failing grde for the assignmentortest; Al | students at Southwest Minnesota State
gfa't'kllng gtfadlf\-‘/lfOfthetc'asgtstuspeSS'On fftO'mUnu versity will be cl §9QR$EeH M@%lm ¥Eng t o
outhwes innesota ate niversity; : p a p
expulsion from Southwest Minnesota Staten ! mb er of credi t_ heo-u r 8 gsl ' %g/ h av% u%albe? SnTL
University; or the revocation of a degree. torily completed; ] ] Devel opment aI courses a
3. The punitive options available are not Seme st er hourGl assi fi galsijen ac ade mi ¢ skixl-l s
limited to the sanctions specified in the 0-29€éééééeeeeee. . FreshmpaRted for college pel
previous sections. 3doééeéceeeeeeeeSophomodeyurses are courses th
IV. Appeals 6@Boeecceeeeéeedunior taken by a student at t
If the student disagrees with either the 9l usééeéééeeédeéni or are necessary to compl
determination of a violation of the policy or entering college | evel
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wi || carr y-0460% mhy d s ontfl Of oe have been arrested, charged orcdnvic r egul ar daytime cl asses
counted toward gr ad-u a édiobany criméngl ofiense yehoutd s . (0Wwd endiaaga dbd mireascther .
049 courses are not éneektigatelthe impadt that the aprest; dharge fn ad ayemxa on perd ordegd sd c o h
GPA. Taking such c oaorcamndcson maghave anlysuochaacésfok ct h eneser .

financi al ai d. Pl e a semplaymoantsnuHte field tydu mtendl tostady ar i2aFi Mald exami nati ons sc
Of fice for &edeti €rmicoantydseisancasrtoeobtain federal, stateand f odays wi l It ebedadmi nihse
desi gned dteo ofpf @ r i ngs othérhigher ddocatiorofinanamkaa t faculty member i n baccol
traditional academic Thefalowdng sodrees obinfonation enayttee s il gsdeé d t i me. Noi oenasr |nya
to meet the needs of heful egaeiogtfeieffect of drinieah t e | ddeagd veacedSebfirses may
carry cour s0e9 9number s @&Asonfuture employment opportunites: wi t he approval of the P
A. Lowairvi si oomarcroyurmswensber s 3. Al schedmped ohasses
10D99Such cour ses ar e Mompesta StatueChaptee6®IBme n during theoddaehediuhaid e x
and sopawomdiores pr i mar i QOYLATERAL SANCEIGNST o tion period.

provide much of that hitps:énavd.tevisor.ted.statemus/statutes/?&dn dhi Rign a | e X ami-narhp wse SC, d W
known as gener al edueg689Bi on, as wel |l as téhwening cour seses awidl lwe
foundations for the more specialized wor khelfd ngjurt hedlraisng ctl s sf i
the wupper division coMirnreess ot aT hLeesge sd cal-rusreegdesn iOavde.r vi ew of Bac
open tdi wippieon st ude grouwd ChebkuStatutes:o no't 5 No uni-sveorss dryedrlrexctur &
count a-di wipspiean wo ruk https://vamwouse.leg.state.mn.us/hrd/pubs/bk act i vi t i es (i.e. at hl et
I um. gdchck.pdf trips, forensics, etc.)
B. Upp@&irvi si ocnarcroyjurnwemsber s t hficday examination peri
3048909. These cour sesDARS DEGREEnNeAUDDIrTi MBEP®ORAINIYNGexceptions to thi
for junior and seniorSYSB8VEM students. aut horized by the Provo
C. Gr aadtue | evedr cyumsmisiechres Degree Audit Reporting System (DARS) is
508€909. cdheses are opaensdetlnfecsttedlentst omat el MANCItALONAICD t ool for

who have compl et ed bacrcaaclka unrge aa es tdiedye retefss oplroo goree sesl i tgd vbd red f aoi nagFleed
have obtained permissiiogm am eocaadéii ¢ hpooghdimhe yDDAIRS mi sifcd inthe st ad e

Of fice of Academic Afflegree auditomatsdd mt panmgfraeusts st andar ds. Fo
evaluation system t haRi npprnad urdgeuslAaddé roBe n ,aS-aptriis

COURSE REPEAT we b degree audi t andmitcrracRgss ®r Pel Bt Eart Dtoain (
You may repeatti me croarrespeorats.anylt i s used Baoso kitntaeg kmaiion aaev i siiemdg t

gardless of the gradeSpMBEEVIi ously obtained in

that course. After repeating a course, boGRADES®

old and the new gradeDROPI ABPpear on your (SMSU Policy A034)

of fi cdcarli ptr.an However ,( SaUSIUy PtoH3eb lya sAt gr ad e A. All courses offered by Southwest Mien

obtained will ihg asadeimhcdéetdeeamsaour se durdota $tate bineversityi shall be graded on the
s t a n dhe Rapistration Office documents f i ve n(s8 ) Watyisomal t he folbwidg: or spring
repeats at the end of each semesteronyour semest er s, oi n$ tweuddaiyisd nTod A C, D,F)System

transcript. You may also be report your of t he ssummer asnesentry WA [Excellemto t be
repeats to the Registration Office on the pl aced aon atthe&hri@dntf .5t ut & nt B: Above Average
repeated course form in the Registration dr oapscouirsgs idhee hsit(r uct i on ad Average
Office. day, t hf o tbtpe githreu c t i o n al D:dBelpw Average
of the fall orisgrihe ¢$é&mkeMWiuer, or dur
DEANOGS LI ST (3) sitmuaoln day tthwelufgthh t hERlus (+) or minus-§ may be used
A Deands List wilihghetwciwwdralll adtag b6 Itchve s u mwithedArB, G @ B gradesn , an
fall and tseprsi.ng Dsedinédsse nltirsyt oefl iV i ( Wiltahade da wond. TiveliCeedit/Nd GredipSystem
ty wild.l be bmsetednapofafliecsieamldbTr anscript. CR: Credit
of thersemest Aftefri tthipetimstF@cti onal NCayWNoC@réditt he

The criteria for ®éifgabil bty sipmd lhwyeddse ude y{3@AHesOptional Bystem
GPA of 3.5 ar manwonv et cdfradt e r s sm@s sitwalemaot  dStudepts must inform thastructor during the
cour se 1ll2oraediotfs -Fg ramdldcdoruA se and receidvawa) fyst wable of class WhetheNitheyhwant to be
CR/ NC of whBicatedat sl aadthgsadend]| udeswidinawie rggsddwd then A, 8, C, D, F System, or the
A-F and of whichednoNC.redomst aee Unri ackr sity. CredtiNa EGredit Systenwihtbis isvantoptidnr a w

The following edl I-nnednet ilbe !l galfoswleytt may Un Boeteeicousse theeyxare registered in.
termining ttAlhJe VBPACR,l ,aeX¢gt NEn to this pol i cya. vNotmdre treaptventy (2@)Icreditstew m t
A tet tfreomDean will netovgstall student s side the major graded dhe Credit/No Credit
whose GPA6s have earned gdthwmdngmtadd acewoao b iEgstem shallhhe acuntpdtoward graduation.
Deands List. fifSfhifwstructional d aB. Incadditian,ithe folfoweirg kymlmls may per i n

smetser, or t hrough 2 utusedwithallssysterast AU, Wd, IRAeFQo nd  (
DECLARI NG A MAJOR isitructional day f or NAT Newer Atendedrestructoss assignithe n
When you are ammngdy ,tvwi agdheocutartthe i nstr.uct ANA grade tovall stadenewho have peveo v a |

may wish to meetadwm hstwawmtcurmgént eac ng f atendes theirelsse This grade doésanat Bavemu s
advibkororder to afmajj wmar,d g/i sdteecrl eadr ebiyn dt haef < é @amifect oreGPA but does on completion rate

you need to compleéerta AChange in Per ma FQ- Failed Quit T Instructors assign
Recordbodmd madnRetgder at FONAL EXAMS the FQ grade to students who quit attending
and Recordpsagxf.fi ce wepSMSU PORBry A their course with the last date of attendance.

1. Afoday examinati on period for al l


https://www.revisor.leg.state.mn.us/statutes/?id=609B
https://www.revisor.leg.state.mn.us/statutes/?id=609B
https://www.house.leg.state.mn.us/hrd/pubs/bkgdchck.pdf
https://www.house.leg.state.mn.us/hrd/pubs/bkgdchck.pdf

This grade has GPA and completion rate Grade point averages are to be calculatedfollowing formal announcement of the

affect. to the second decimal and are truncated notinstructor replacement in order to make
AU:  Audited rounded. The following will not be calculated his/herchoice of one of the two optionslf

W: Withdrawn in determining the GPA: [, IP, AUNA, W, the course is for a major where the CR/NC
I:  Incomplete. The Incomplete is used CR, and NC.(See alsoSatisfactory Acada- grading system is not permitted, then that
when, for reasons beyioRrdgresshor pag&rod Baokmark not requirenent is waived for the class in which
control, the student has not completed specific defined.) the CR/NC option is chosen because of an
course requirements, but has in other respects instructor replacement. Furthermore, the
done passing work. The student musnheo GRADE REPORTS maximum number of hours permitted to be
plete the course reqement(s) before the end Individual grade reprts are available taken using the CR/NC grading system will be
of the next semester in which he/she is onlineand will not be automatically mailed to raised by the number of credit hours for which

enrolled. If the course requirement(s) are not students. A student may request a mailed thestudentselecs the CR/NC grading system
completed by that ti nreport byh @mtactindgy ¢he fRegdstration lahd dbedo the replacement of anstructor.
changed to an AFO0 i f Recoad@ffite, ®36206. he A, B, C, D,

F System or to a NC if graded on the @Gre Available onlinear e a st ud e rniBERAL EDUGATION PROGRAM

it/No Credit System. The instructor may taken, the number of credits, the final grade (LEP)

extend the fl o gr ade received, cheegdes pome average for the MinnesotaTransfer Curriculum

IP: In progress. Theinpr ogr es s g rsandester, and Ehe @umulative grade pointPlease refer to the SMSU website

is for use in those courses where it is expectedaverage. (http:/Amww.smsu.edu/Catalog/index.cfm?catal
that the student may not be able to complete ogYear=67&categoryld=337or information

the course in one semester. The studestmu GRADUATI ON REQUI RE ME N fegardingLiberal Education Prograrnd
complete the course requirement(s) within Graduati on Requi r e me n Misnesota Transfer Curriculum requirements
two years, regardless of enrollment. Ifcourse Pl ease consult the gr thatappiftoyom requirements i

requirements are not completed by thattime, t he SMSU Academic Catal og. The catalog for
the Al P& willdl be c¢hantgleaed ftior satn yfieFaor ioff gyroaudPERBMANENT REQCRD CHANGEh be f oun
on the AA,0 AB, 0 AC, ourmde ro tAhFed wiBuwi scske $ui onekdstMagors and minors can be changed on the

an ANCo i f gritthadCeadit on @ éatealCorge.d change in permanent record foom the

system. Subsequently, the student must repeat Registration Office web page under forms. Or

the course to receive credit. The instructor ~GRADUATION WITH HONORS submitting the paper change of record form in

will file a copy of outstanding course-r (SMSU Policy A014 ) the Registration Office

quirements with the student, department This policy is designed for students who Advisorsi see change of advisor

office, and Registration and Records Office. have earned a majority of credits from Name change$ require official documenat
1. Astudentwhoreceiee an @Al 0 o Soutiwedt OMinmesata State University for tion such as a marriage license or court arder

the responsibility to check with his/her their first . Rayonk withar &Secial@exgity Nuenbersi require that you
instructor immediately to learn the reqgsr previously ear ned b ac hel orpéesentyaleogginal social isezurity card and
ments necessary to r einebgble for hhenos | undero this fipolieyd photo ID

grade. Departments may award other honors toAddress Changes§ students may change

2. Ifthe course is not completed within two  students who meet honors requirementstheir permanent and local address information
years regardl ess of eestabishdd bygahogde departments. t h e fai edervicas account management, addresses
il Poe gwialdl be changed tAostudent whbhas met requemardseod a (See also: Stdent Recordsn page53)

on the A, B, C, D, F BBacshelmrods tdegme@NGCot | Sout hwest Mi nnesot a

graded on the Credit/No Credit System. State University antlas a grade point average READMISSION TO THE UNIVERSI TY
Subsequently the student must repeat the between 3.30 and 3.49 is graduated Cum Readmission to th&niversity will be re
course to receive credit. Laude; one with a grade point average quired of students:

between 3.50 and 3.79 is graduated Magna 1. Who were previously enrolled at

Cum Laude; and one with a grade point SMSU and whose attendance has been-inter
GRADE POI NT AGERAGE ( average between 3.80 and 4.0 is graduatedupted by one or more semesters (excluding
Grading Syeem (A-F) Students enrolled Summa Cum Laude Only course wik summer sessions).

beginning FallQuarterl994 and after: completed at Southwest Minnesota State 2. Who have beersuspendedrom the
Gr ades Quiaty Poi nt dniversity will be used to determine academic University arenot eligible for readmission for
A+ 4 00 honors. To be eligible for graduation with the equialent oftwo semesters
A Excell end4 .00 honors, you must have completed at least 46 Students wishing to readmit to the University
A- 367 semester hours of credit at Southwest Minn should contact the Office of Admission for the
B + 3.33 sota State University. tAleast 32 smester  appropriate application or go to
B Above Average hours of credit musbe in courses graded on www.smsu.edu/auission.
B- 267 the A-F system. Studentsvho have beersuspendedom the
C+ 2 .33 University may appeal the decision tyntad-
C Average 2.00 INSTRUCTOR REPLACEMENT ing the AcademAppealdvdllands
C- 167 (SMSU Policy A043) be reviewed by theNdSU Academic Standing
D+ 1.33 If an instructor of a class is replaced after Committee.
D Bel ow AvémOage three weeks, eacktudent enrolled in such a
D- 067 class will be given the option to switch to a
F Failure 0.00 CR/NC grading system if the class is not REGISTRATION
FQ Fail ed0.Qu0 t already graded on that basis or to drop theHow to register for classes:
For each h®.udO oo ifin tolass aithtthe rtuition refunded for the class 1. Review the Schedule of Courses on e
t deead!| i neanfl the class removed from their transcript services. Consult the Academic Calendar
removal. The studentwill have five instructional days each semester to determine the dates that
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Registration begins. counted in the grade point average, but thebe direced to the Registration and Records Of
2. Add courses that you are plaing to take to  credits are considered to be credits attemptedice.

your course cart . each time the course is taken.

3. Make an appointment with your Academic e. Transfer credits are not coudteas = TRANSCRIPT

4. Advisor to review your proposed course credits attempted for calculating the compl The transcript is your official record of
schedule and obtain your Registration Access tion rate or cumulative GPA. academic achievement at the Unsisr It
Code. f.  Withdrawn credits are considered contains all your course work and all grades
5. Determine your registration time by credits attempted (but not completed) for the achieved. The transcript is kept in IL 148 and
looking at your Registration window on e purposes of calculating the completion rate, is underthe drect supervision of the Registrar.
services. Registration windows are based on but are not used in the GPA computation. Trarscripts are available bygaest. (See also:

total credits earned. The more credits that you4. Review of the cumulative grade point Students Records on paf8, Transcripts and
have earned the earlier your window opens. average and completion rate will be evaluatedDegree Checksn page 1§
For those students who have no earned credit at the end of each semester (Fall, Spring, and

s their registration window time is based on ~ Summer). TRANSFER CREDIT

the last 2 digits of their Soci8lecurity 5. Probation Students who do not meet the Students who are requesting transfer
number. minimum cumulative grade point average credit from other MNSCU institutions no
6. Submit your Course cart registrations and/or fail to meet the minimum completio longer need to provide official transcripts.

anytime after your window opens. Placing rate will be placed on academic probation. If, You are required to notify the Registration
courses in your course cart does not save a at the end of the following semester, the Office of this request by submitting the
seat for you. So it is important to register for minimum cumulative standards have been eTranscript evaluation form on the Registr

these courses as soon as possible after your met, the student is off probation. tion Office web site under Transfer Cied

window opens. 6. Continue on Probation If, at the end of Information. Student seeking transfer credit
the following semester theminimum cumu- from NonMNSCU postsecondary instit-

SATISFACTORY ACADEMIC lative standards have not been mebut the  tions must submit official transcripts in order

PROGRESS student has met the minimum semesterto be awarded transfer credits.

(SMSU Policy A005) standards, the student will continue on Transfer credit is evaluated by the Transfer

probation. A student is eligible to continue on Specialist in theRegistration and Records

ACADEMIC AFFAIRS SATISFACTORY probation each semester the minimum Office. Students will receive forms indicating
ACADEMIC PROGRESS STANDARDS semester standards are met, until theimin the total number of transfer credits they will be
The intent of this policy is to make mum cumulative standards have been transferring and how these credits will apply to
Southwest Minnesota State  University achieved, at which time the student will be off the SVMISU Liberal Arts Core/Minnesota

students aware when they are not makingprobation. Transfer Curriculum/Rural and Regional
satisfactory academic progress toward earning7. Suspension A student will be placed on Studies/Graduation Requirements
a degree. suspension the first semester after being(LAC/MTC).  Students must contact the
1. The minimum acceptable cumulative placed on probation when neither the min department that offers the major they intend to
grade point average (GPA) is: mum cumulative nor semester standards havepursue for evaluation of transfer credit to major
Undergraduate Studés been me The student will be notified in requirements.

1.6 for 1i 29 attempted semester credits writing that he/she is suspended for two Students may appeal their transfer credit
1.8 for 307 59 attempted semester credits semesters. Students may appeal the@- su evaluations by first contacting the Transfer

2.0 for 60 or more attempted semester credits pended status to the Academic StandingSpecialist in the Régfration and Records

Graduate Students Graduate students must Committee for reinstatement. A student who Office. If you need to further appeal your
have a 3.0 cumulative minimum grade point is reinstated after suspension will return to the transfer credit evaluation refer to the Substit

average. University under Probation status (see 5 tion/Waivers/Appeals section in this handbook.
Undergraduate and  Graduatestudents  above). (See also:MnSCUPolicy 3.21)

Courses which receive a letter grade of A, B, 8. Students who remain out of school for

C, D, F, orl, IP, N, CR, FQ and NCare two semesters may return to the University TUITION AND FEE PAYMENT

included in the computation of the GPA. upon filing a readmit form with the Office of Billing statements are not mailed taust

2. The minimum completion rate fort-a Admissions. A student who remains out of dents. Students mustheck their accounts
tempted credits is: school for two semesters after suspemsiad  onlinethrough their EServices account.
Undergraduate and Graduate students returns to the University will be in Probation Minimum payment for each term must be
Students must completea minimum of  status (see 5 above). received 15 business days prior to the first day
66.67% of cumulative credits attempted. of the term. Full payment is due no later than
Undergraduate and Graduate students the 24" business day of the current term or the
Courses receiving grades of A, B, C, D, F, I, SCHOLARSHIPS student must be on an approved payment plan.

IP, N, CR, and NC, and W are considered to Various scholarships are available for- en Further information may be found at
be credits attempted for the purposes of thistering freshmen, transfer students, and-con www.smsu.edu/paymentpolicylLate fees of

progress standard. tinuing students. Information pertaining to  up to $50 per semester mag thargd on any

3. Additional Information. scholarships is available from the Office of late payments.
a. Audited courses will not count as Student Financial Aid, IL 145. Scholarship Payments can be made:

credits attempted or passed. information for incoming and transfer students { in person at th€ashier's window, IL 132
b. Consortium and Common Market is available through the Admissions Office. 133

program credits will be included in all 1 by mail to SMSU, Business Services, IL

satisfactory academic standards. SUMMER SESSION 139, 1501 State Street, Marshall, MN
c. Developmental courses will ben-i SouthwesMinnesotaState University offers 56258

cluded in all satisfactory acadesrstandards. you the chance to study coursdering the ¢ online by credit card or-eheck through
d. When a student repeats a course, thesummer with multiple start datesQuestions student eservices

last grade obtained and credits earned will beregardng summer session registration should by signing up for a FACTSNelnet
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payment plan, information can beufud at
http://www.smsu.edu/Administration/Busi
nessServices/Index.cfm?1d=3299

Students who do not meet the minimum

The above refund schedule is set by the
MnSCU Board and is subject to change.
Refunds of room andhealsare prerated

payment criteria as listed on our website aton the unused portion of the room ameals

www.smsu.edu/paymentpoligyill have their
course registrations cancelled after tlifth f
class day of theerm

TUTORING

Tutoring is available on a or@n-one or small
group basis, either for courselated assk
tance or for academic skills. Tutoring is free
of charge to SMSU students, and is available
through the Academic Commons, Math Lab,
Writing Center, and some acaderdipat-
ments. Information on available tutoropr
grams is posted in the Academic Commons
each semester. For more information, contact
the Academic Commons, Writing Center, or

the chairperson of the Department sponsoring

the course for which assistance is ahexk

WITHDRAWAL
(SMSU Palicy A035)
1. From the ¥-50" instructional day you

can withdraw from a course and receive a W

grade. After thdiftieth (50) instructional day
of the fall or spring semester or the twelfth

previously paid Students withdrawing from
the residence halls must withdraw at the
appropriate Commons Building.

Students who are dismissed or expelled
from the University due to conduct violations
will be responsible for payment of all tuition,
fees, and room antheals according to the
withdrawal schedule.

(12) day of the summer session, you cannot

drop a course and receive a grade of W

(Withdrawn).

This includes those students wdthwing
from the University. Students who withdraw
entirely from the Univesity may receive ex
ception to this policy with approval from the
Provost.

2. If you wish to withdraw entirely from the

University during the academic semester, you

must complete a University Withdrawal Form,

which can be obtained at the Advising Center

located inlIL 148, phone 53%6245 With-
drawing students are encouraged to discu
their withdrawal plans with the Director of the
Advising Center. (See also: SM$ Policy A
035 on the SMSWebsite.)

The date of an official Withdrawal from
the University $ the earliest of dates the
student began the school 6s
process or dathe student otherwise provided
official notice.

If you withdraw entirely from the Unive
sity, refunds of tuition and fees will be made
according to the following schedule:

a. Regular Academic Year Gbampus
Courses
Date of Withdrawal RefundAllowed

1st thru5th instructional day......... 100%

6th thru 10th instructional day........ 75%

11th thru 15th instructional day......50%

16th thru 20th instructional day......25%
after 20th instructional day............ none
b. Summer Session
Date of Withdrawal Refund Allowed
1st thru 5h instructional day.......... 100%
6th thru 10th instructional day........ 50%

Wi thdrawal


http://www.smsu.edu/Administration/BusinessServices/Index.cfm?Id=3299
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Services for Students

SouthwesMinnesotaState Unversity offers
many services for you.

The Dean of the College of Business,

them are offered free of charge, while othersthe operation of the following academic

may involve a slight fee.

The following list of ofices contains a brief
description of their servies andlor re
sponsibilities, their location and phomeim
bers. Most University offices are open from

departments: Business and Public Affairs,
Education, Wellness and Human Perfo
manceand Rural and Regional Studies. The
Dean of BEPS is also responsible for the
oversight of SMSUOs

8:00 a.m. to 4:30 p.m. Please feel free to calllearning programs. If you have questions,

or stop by the office for additional informien
on their servies.

ADMINISTRATIVE OFFICES

President és Office
FH 209, 5376272
The President 6s Of f

ministrative office on campudf you have sug
gestions orcorcerns abouthe University you
may wish to make an ppintment to dscuss
them with the Resident

Provost

FH 214, 5376246

The Provost is responsible for educational
leadershipwithin the University and the

overall administration of academic and
student life. Included in these responsibilities
are: program development; curricularipla
ning; faculty and staff development and
evaluation; system wide planning and deve
opment; implenentation of personnel policy;
affirmative action and collective bargaining
agreements; and planning and monitoring the
budget process for academic and student
affairs programs. If you have suggestions or
concerns about the academic programs of the
Universty, you may wish to make arpa
pointment to discuss them with the

Provost.

Dean of the College of Arts, Letters, and
Sciences
BA 268 5376218

concerns, or suggestions about any of the
programs in these areas, you may wish to
make an appintment to discuss them with

this Dean.

Vice President for Finance and Admin-
istration
FH245,53-6219t h e mai n ad
The Vice President for Rance and Admk
istration is reporsible for the oveall adminis-
tration of the fdbwing: Business Services
Parking, Public Safety, Physical Plant, Facil
ties, Human Resources, andstitutional Bud
geing. If you have questions, coernsor sug
gegions with any of these mats, you may
wish to make an appomentto discuss them
with the vice president.

Associate Vice President for Student
Affairs and Dean of Students
FH 217, 5376844

This position oversees the operation of the
following areas: Residential Life/Housing,
Student Center, Studefovernment, Cultural
Diversity, International  Students, Non

intercollegiate athletes in successful pursuit of

A great majority of Education, and Professional Studies oversees a college degree while attempting to meet the

demands of intercollegiate sports particip
tion; services include assessment, monitoring
of academic progress, study assistance and
support, tutoring services, mentoring services,
plus first sports semester enrollment in the

g DT d 10aTheeUnigersity Expimed caunse. e

ADVISING CENTER
IL 148 5376245

The Advising Center at SMSU assists new
transfer and readmittedstudents in their
transition to the University, and provides
advising and related services to all SMSU
students. The Centertise official office for a
University Withdrawal. Other responsibilities
include working with students on academic
probation, e Early Alert program, advising
undeclared students, participating in the
Orientation/Registration Day programs, and
most importantly meeting with all students who
have questions or concerns.
The goals for the Advising Center include:
1. Serving as an formation center for all
students with questions or concerns.
2. Provide developmental advising to the
student.
3. Developing programs for new students that
facilitate a successful transition to the Univers
ty.
4. Coordinating the assignment of advisors to
all students.
5. Working with students on academic

Traditional Students, Career Services, Colinse probation.

ing & Testing, Health Services, Physical

6. Connecting students with their majors, or

Medicine, Student Judicial System, and the prospective major disciplines.

Child Care Centerlf you have questions, cen
cerns, or sugesions aboutry of these matters
you may wish to make an appointmetat
discuss therwith this individual

ACADEMIC COMMONS
IL 224, 5376484, 5377324

The Dean of the College of Arts, Letters and The Academic Commons is an attractive and

Sciences oversees the operation of the fol
lowing academic programs: Agronomy,

Anthropology, Art, Biology, Chemistry,
English, Environmental Science,
Language, Forensics, HistoryHumanities,

informal campus gathering plaodere
students can study, get assistance with

All students are invited to take advantage
of the services in the Advising Center. For
more information, contact ¢hAdvising Center.

AFFIRMATIVE ACTION OFFICER
BA 257, 5376243

The Affirmative Action Officer develops,
monitors, and implements the affirtive ac
tion/equal opportuniy program of Southwest
MinnesotaState University. The Affinative

coursework, meet other students, and work on Action Officer serves as a resource, referral,

224, the Academic Commons houses th

Indigenous Nations and Dakota Studies, JusticeMath Lab,tutoring services, and the Educ

Administration and Criminal Justice, Learning

Resources, Music, Philosophy, Physics,
Planetarium, Psychology, Social
Sociology, Speech Communication, and

Theatre If you have questions, coerns, or

tion Curriculum Library. The study cemte
offers academic support through diiop

The Academic Commons is equipped with
computers and academic study software, and

suggegions about the academic programs in houses print and welbased resources for

this Colege you may wish to make am-a
pointmentto discuss therwith this Dean.

Dean of the College of Business, Edation,
and Professional Studies
BA 268, 5376251
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improving academic skillsThe Academic

Foreign assignments or group projects. Located in IL and grievance person for campus employees

and stdents, in any matter dealing with- af
firmative action, equabpportunity, Title IX, or
sexwal or racial discrimination/harassment.
(See ao: Polcies and Proceduresn page 42

Work, tutoring and study groups for selected courses.

ALUMNI ASSOCIATION
FH 220, 5376257

Alumni play an active role in the life of
Southwest Minnesota State University. All

Commons is open to all students, regardless ofgraduates automatically become members upon

major, for use of available services.

Center for Athletic Academic Re-
sourcesprovides services to assist student

gradugion, and former students itvout
degrees are welcome to join as well. The
Alumni  Assocation annually conducts its
National Alumni Phonathon, raising dollars for



scholarships, alumni events, and other projectsMeeting/Program/Event Accessibility Policy dorm products and backpacks. Both SMSU
on campus. Perhaps you as a student have Potential participants mudte informed on  clothing and nofprinted clothing, along with
received a Presidential Sdarship, one of the availability of accommodation by including SMSU and nofprinted gift items can be
many which are funded with dollars contiibu the following statement of bulletins, flyers, found at your Campus Store. We are dle

ed by alumi. brochures, public service announcements, orplace to buy magazines, fiction and non
The association also supports Hometgm any other materials used to inform participants fiction books, health and beauty care items,
activities, and provides a wide range of servicesof the event. and greeting cards. Snacks and Pepsi products

and programs to alumni, including such things For meetings or events in which partmigs  can also be picked up while shopping here.

as an Alumni Directory, Alumni Locator are not preaegistering, the following prepared Graduation regalia and announcements are

Sevwice, mixers, and social events, receptionsstatements must be used: supplied at your Campus Store, adl\ae

for new graduates and alumni award programs. Individuals with a disability who need a class rings and diploma frames. Many of the
Alumni assist the University in many reasonable accommodation to participate in items in our store can also be found on our

ways they serve as alumni board members, this event please contact (name) at (phonewebsite.

legislative volunteers, University recruiters, number) or through the Minnesota Relay Campus Store hours during the school year

speak to classes on campus about careeService ail-800-627-3529 by (date). are: Monday through Friday 9:00 a.m. to 7:00
opportunities, and other subjects. For meetings or events in which participants p.m. Saturdays 10:00 a.m. to 4:00 p.m.
Stop by the Alumni Association office to get are preregistering, the following prepared Summer Hours are: Monday through Friday
acquainted. The Alumni Affairs staff would statements must be used 9:00 a.m. to 4:30 p.m. We have extended
like to meet you! Individuals with a disability who need a hours during the first week of classes. If you
reasonable accommodation to participate in hawe any questions about your Campus Store,
this event please indicate yaaquest below. feel free to stop in anytime, or call us at 507
AMERICANS WITH DISABILITIES ACT All requests must be submitted by (date). If3371450.
COORDINATOR AND SECTION 504 you have any questions please contact (name)
COMPLIANCE OFFICER at (phone number) or through the Minnesota BOOKS
BA 156, 5377150 Relay Service at-800-627-3529. The Barnes & Noble Campus Store, located in
The Americans with Disabilites Act  Telecommunications Policy the Student Center, receives all textbook

Coordinator and Section 504 Compliance For the TTY/TDD communications contact orders directly from the professors, guarante
Officer is the person on campus who deals withus though the Minnesota Relay Service at 1 ing that the caect textbooks are on the
issues and concerns of students or employee800-627-3529. shelves.

who think they have not been provided reaso If you have questions, please contact the

able accommodations for disabilities or if there state ADA/disability coordinator in the &  BUSINESS SERVICES, OFFICE OF

are struairal accommodations that have not partment of Employee Relations at (651)297 IL 139, 537-6219

been made. This office coordinates with other 8849 V or (651)29-2003 TTY. The Office of Business Services serves
offices throughout the University in an effort to students, employees, vendors, and the general
meet these needs. For more informationBARNES & NOBLE CAMPUS STORE public. Business Services works with student
contact Americans with Disabilites Act SC 101, 3371450 payroll, employee payroll, accounts reaeiv
Coordinator/Section 504 Compliance Officer, Our Campus Store strives to meet the needs obles, accounts payables, purchasing, general,
BA 156, 5377150. all students at SMSU. Our friendly staff is grant and revenue fund accounting, financial
always available to help students find wivate  statements, inventory, risk management, and
AMERICANS WITH DISABILITIES ACT er they needespecially their textbooks. other financial services for theniversity.
T TITLE Il Required textbooks, along with reamended  Student clubs and organizations will work

Title Il of the Americans with Disabilities texts and materials, can be purchased at your with the Office to make deposits and purchase
Act requires that programs, serviceand Campus Store. Both used and new textbooks goods and services through their club and/or

activities of State and Local government be are available for most classes, but it is organization accounts Information related to
accessible to and usable by individuals with important to shop early to get used books. If the Office of Business Services canfband
disabilities. It also requires public entities to you prefer to purchase your bookslare, at

take appropriate steps to ensure that conmtmun you can find our website at www.SMSU.edu/administration/BusinessServic
cations witfiapplicants, participants, and www.yourschoolyourbookstore.coom by es/.

members of the publicra as effecive as goi ng through the SMSU website to AQui ck
communications with others. To ensure thatLi nks o and t hen c¢hoosGCASHIERBEOFFIGES & Nobl e

people with disabilities have an opportunity to from the drop down menu. IL 132-133 5377117

request auxiliary aids and services to participateRefunds for textbooks are given during the The Cas hi eregdla hoOr§ faie c e
in agencyds progr ams,firstd daysvoklasses. Aeeceipt masthtei v i 9:00anstq2:30p.m

state agencies must adhere to the followingpresented to receive any refund on textbooks.

policy. Refunds are also given to students who At the Cashieros Office
Written Communications Policy withdraw from courses for up to 30 days after  § Pay your tuition, fees, room and meals

The following statement must be included on classes begin. In this case, however, proof of  § Pick up financial aid overage checks
all new materials and must be added to allwithdrawal along with a receipt needs to be 11 Make deposits to student activity accounts
existing materials when they are reprinted. presated. 1 Purchase your parking permits
Preprinted materials in use prior to reprinting You can sell your textbooks back yeaund 1 Pay parking and library fines
shall have a label that contains theldaing at your Campus Store. Buyback amounts are

1 Purchase color laser printing card

statement: based on many componeiitéeel free to stop {1 Turn in direct épositforms

This document is available in alternative in and ask a Campus Store employee for
formats to individuals with disabilities by details. In addition to any textbook needs,

calling 1-507-537-6169 of through the Mirex your Campus Store carries a wideigty of g:AfAll\gF;l:[J;eRgtlr_é(eBtlongglENTER
sota Relay Service at800-627-3529. other items. School and art supplies are '

; . The Religious Center provides a worship
available for your convenience, as well as

place for all Christian denominations, as well
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asBible studies, counseling, social events, andfunded by the State in an attempt to provide students who disclose a disability, request

service opportunities. child care services toMSUO6 s st u d eanconsmodatiosl and who meet eligibility
Worship service schedule: campus comumity, requests for service are criteria. We do not have specialized programs
Catholic Mass processed in a priority order of University for specific types of disabilities. Students
6:30 p.m. Sunday students, University faculty and staff, and as should contact DR to set up an appointment to
Lutheran Worship space abws, the Marshall community. complete a needs assessment and discuss their
8:30 p.m.Wednesday The Centerdés staff andividualpaccongmodation neegld. | e c t it
strong commitment -to each chil doés soci o
CAREER SERVICES emotioral, physical, and intellectual delop DISABLED STUDENT SERVICES-
BA 156, 5376221 ment. Hours of operation an@i 7:@M a.m.to  PSYCHOLOGICAL
Fax: 5377979 6:00 p.m., Monday through Fiay, during the BA 156, 5377150
Career Services is here to assist you inacademic school year. Call for infortioe on University Counseling Services fefs
reaching your career and educational goals.rates and application predures. personal counseling, a variety of geaml
Whether it is getting that first job after gradu growth worlshops, suport graips, and edca
tion, finding aninternship, deciding on a career CLUBS AND ORGANIZATIONS tional prgrams. Please stop in forditibnal
or continuing your educational pursuits, you SC 217, 5377330 information.

will find professional career counselors ready Information on University clubs and g&
to help you. Career Services works with nizations, University student activities, and EDUCATIONAL OPPORTUNITY FIRST
current students, prospective students, andprocedures for starting new organizations andYEAR EXPERIENCE PROGRAM

alumni. organizing events is available at the d&mt  Students who are admitted to the University

Services available include: Centerin SC 217 All club and orgaization =~ maybe selected to participate in the Educ

1 Individual career counseling and job search contracts are handled through the Assistanttional Opportunity First Year Experience
planning. Director of Student Activities Office. (See  Program, which provides entering students

1 Workshops, seminars, and events. also: Organizations and Activities page 1Y support in making a successful transition to

1 Individual and group activities designed to the expectations of university life. Partiaip
introduce you to the process of choosing COUNSELING AND TESTING tion in the EOP includes firstemester
careers and assessment, gatheringr-info SERVICES enpliment in the 2credit course, IDST 110
mation, and identifying resources andielec BA 156, 5377150 The University Experienc&upports for
sion making. College is a time of change that can be academic success include learning styles

 Resume’ writing, interviewing help, online difficult or stressful i.n addition to exciFing. If assessment, e>.<perience in using the resources
job search, and job search assista you are experiencing stress, lonels, or of the SMSU Library and campus technology,

personal relationship sses you can make a and development of academic strategies
confidential appoimhent to speak with a desigred to assist students in a successful
counselor. There is no charge to enrolled college experience. Students will work with a
students. First Year Advisor/Success Coach to set and
achieve their academic goals and enhance
their foundation for lifelong learning.

1 On-campus Recruiting and Interviews

9 Career and-portfolios.

1 MustangJobs.com, a web based recruiting
system to connect students with employers.

1 Assessment tools for choosing careers and

1 G?;Zﬁzgedsizzgn;sistance CULTURAL DIVERSITY . . )
. i The Office of Cultural Diversityvorks with
fi Career Planning Cose, (IDST105),0ne e entire campus to promote multiculturalism. FINANCIAL AID, OFFICE OF STUDENT
crgdlt. . ) The Office has a targeted responsibility in IL 145, 5376281
f Onrline career information at serving students of color. We work to provide The office of Student Financial Aid cabr
www.MustangJobs.comand the Career e academic andsocial support to help nates all federal, state, and institutional forms
Services website (online in the Student gygents with issues relating to the University of financial assistance. Various grants, $cho
Services section of the SMSU website).  gxperience including the adjustment, ongoing arships, student employment, and student loans
With MustangJobs.com, you will be ali® gt dent development, career choice and afterare available for eligible students.  Ap
manage your student profile, upload resumescqjiege preparation The Office works to  pointments are accepted and wimkstudents
and cover letters, search and apply for jobSimprove the environment of the SMSU are always welcome. Please stop in or call the
online, check the status of your applications, |earning  community within the town of financial aid office with any questions.
search for employers, sign up for interviews, \iarshall and the surrounding region.

and create and use search agents. GIS CENTER
Fees: Most services are free to reat  pgAB|LITY RESOURCES SM 208, 5376371
students and to alumni for the first year after || 218 (507) 5377672 or 6492 The Geographic Information Systems (GIS)
graduation. i The Office of Disability Resources (DR) is Center was established in 1999, and houses a
Stop in or call our office to set up and compmitted to ensuring equal access to a network of computers and related equipment to
appointment to talk with a professional coeins gy ality education for qudled students with serve the growing number of GIS users, both
lor. Walkins are welcome. Hours are 8:00 gjsapilities through the provision of reasen  public and private in Southwesdlinnesota.
a.m.to 4:30 p.m.Monday through Friday. ble academic accommodations which support The Center is available for use by students and
University standards and academic integrity. faculty as part of regularly scheduled classes.
CHILD CARE CENTER University policy provides for reasonable Additionally, as a regional resource in Sout
1502 BirchStreet, 536014 accommodations to be made for students with west Minnesota, the Center is available for area

Southwest Minnesota State  University  serified disabilites on an individualized and  residents to house data of significancel &m
provides orcampus childcare service. The fiexiple basis as specified under Section 504 provide technical support through consultation,

Child Care Center provides safe, caring, andof the Rehabilitation Act of 1973 and the customized applications, and workshops.
quality developmental childcare for children  americans with Disabilities Act of 1990

between the ages of 6 weeks and 12 yeargapa). HEALTH CENTER

(infants, todilers, preschool, and school age pR provides accommodations to SMSU BA 158, 5377202

children). Si nce the Centeros creation was
11
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The Health Centerprovides registered 314 (Library), BA 319 (Library), CH 126, CH show and performances from their countries.
students with medical evaluations, laboratory 102, and CH 104 and the Academicn@o The dfice is comprised of an Assistant
tests and medications for minor illnesses and mons. Mac computers are locateddH 104, Director and a Program Coordinator who
injuries. The Health Center does not existforand CH 128. CH 104 i sworkdogesherdoeproeidk a amooth apsiion
the purpose of replaclLabgoaastaobdanssés maien nfereteIstudentshoetideunied States and tha t
care provider, but recognizes the fact taod lab. A small training lab is located in the Marshall area. The office provides support
health i mental, social and physicdl is Technology Resource Center and is available services to all international students in aevid
essential to maintaining a learning enmiro  on a scheduled basis. The Window Systems range of areas
ment. We assist students with off campus and Macintosh computers are qoued with
referrals as necessaryMedical Providers are Microsoft Office Professional. Printers are LIBRARY
on campus at specified hours that are posted aavailable for student use in the labs and BA 280-BA 541, 5377278
the Health Center. A nurse iavailable for library. Color printing is available in CH104.  askref@smsu.edu
consultéion MondayFriday from 9:0€3:00 You will first need to purchase a punch card  www.smsu.edu/library
during Fall and Spring semester while classesto use the color printer. The punch card is The SMSU Library is open 6 days a week
are in sessian All consultations are free and available at the Cagris Window in Business  during the fall and spring semesters and 4

confidential. Services (IL). days a week during summer sessions. For
Excuse Due to llinessStudents are advised Lab Hours current library hours call 537278 or visit the

to report pertinent medical facts to the Heal * CH 102, 104, 126, 128 Library homepage atww.smsu.edu/libraty

Center so that instructors can be notified in MondayFriday, 7:30 a.m- 11:00 p.m. Library faculty, technicians, and student

cases of prolonged illness. We do not contactSaturday, 10:00 a.m.6:00 p.m. assistants are available to instruct and support

instructors for shosterm illnesses; it is the Sunday, 11:00 a.m.11:00 p.m. student, faculty, and community research. The

responsibility of the student to contact the * BA 314, 319 (Library Hours) Library employs many student assistants;

instructors for assignments. Should a student* BA 229, 230 applications are available at the circulation

find it necessary tavithdraw from classes for MondayFriday 7:30a.m.- 6:30 p.m. desk and online.

medical reasons and they are unable td-wit Saturday, Closed (Please use CH Labs) The SMSU Library supports University

draw in person, they should call thelvising Sunday, Closed (Pleas use CH Labs) curriculum by teacimg coursentegrated

Center (537-6245) for further details and These labs are closed in the Summer, please library instruction and by providing a learning

implementations of the withdrawal. utilize CH Labs environment supporting research in various
After hour emergency contact: * Academic Commons (Academic Commons disciplines. Research needs and questions are
Resident Assistant (ecampus sident) Hours) individually addressed at the reference desk
Ambulance, 911 * SM 226& SM 230 (Hours determined by and by phone (538176), email
Hospital, 95329661 Computer Science Bgram) (askref@smsu.efluor instant message.
Emergency, 911 * Special hours during breaks will be posted. Library personnel work together to purchase,

Summer Hours will be posted for CH Labs.  organize, and provide access to information in

HEALTH INSURANCE * Computer kiosks are available in the many formats. A diverse blend of electronic

BA 158, 5377202 Student Center, Library and outside the resources, print, neprint, video, CD, DVD,
Health insurance is available through Health Registration Office. microfilm/fiche, sound recordings, and

Services for alstudents. The plan is marida archival materialaire provided by the SMSU

ry for International students only; however, we INTERCOLLEGIATE ATHLETICS collections. Our federal selective depository

ercourage all students to be insured through aFH 323, 5377271 status adds rich resources to meet the needs of

private plan or through the college plan. For The At hl eti c Di r e ct 8MSU studlenis,nhe sutroandisg comasumidys ,
specific information, contact the Health wo me n éedycationad afletics, and inta- and the congressional district

Services, BA 158. mural programs atN8SU. Physical education In an electronic sense, the library never
facilities, such as the gymnasium, Reere closes. Since much liary research occurs
INFORMATION TECHNOLOGY tion/Athletic Facility, fitness room, swimming beyond the library walls, various remote
SERVICES pool and racquetball courts are open for generalaccess services are available to serve the
BA 161, 5376111 student use at specified times SMSU community wherever they work and
The Information Technology Services (ITS) study, all originating at the Library homepage,
Helpdesk is located in the Technology www.smsu.edu/libraryRegistered students,
Resource Center, in Bellows Academic 161. INTERNATIONAL STUDENT SERVICES faculty, and staff nakonly enter a user
Helpdesk support is available from 8 ain. SC 237, 536018 or 5376216 ID/barcode (on SMSU ID card) and password
p.m., Morday through Thursday and 8 aind The International Student Services Office in order to utilize the Library catalogs, full
p.m on Friday, during the academic year. provides support for our international students text article databases, electronic books and

Holidays and Breaks, during the academic who represent more than 25 different mou journals, and interlibrary loan services.
year, will be posted. Summer hours will be tries from around the world.These students Interlibrary loan makes available to SMSU
posted and announced in May of the academicenhance our campus diversity and enrich thestudents at no comaterials held in library

year. Information Technology Services cultural programs throughout the regioithe collections across the state, the nation, and the
provides a vaety of services for students. Friend to Friend program connects ingern  world.

These services includeneail addresses, tional students with local community me The Library has several small group study
webmail, on campus Internet services idelu  bers or families during their stay in the rooms, two classroom/computer labs, laptops
ing on campus wireless access, computer Marshall area. Community outreach to available for checlout, several computer
kiosks, and computer labs. various clubs, organizationsand schools bays, plenty of soft seating, and complete
Computer labs include three types of systems throughout tle area bring other countries and wireless access. Student Technology Fee
-Sun Unix, Windows, and Mattosh compt: their customs and traditions to southwesternfunds guarantee free printing to students and

ers. Sun Unix user terminals and printers are  Minnesota. The International Food Festival regular upgrades to computer work stations.
located in BA 164 and SM 230. The Window held each year in April features foods from The SMSU Writing Center is located on fifth
Systems are located in BA 229, BA 230, BA around the world complete with a fashion floor of the Library as is the Speech Center.
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Both areas are staffed by traineéddents who
will help students with the mechanics of their
speeches and papers.

Library Mission Statemenfhe SMSU

Library is committed to supporting the
Universityos
SMSU community through efficient access to Center and Officef Admission The largest of
quality library services, relevant collections, these is a fouday orientation to ®SU prior to
research guidance, and information literacy
training. -- Adopted May 2010

ORIENTATION

Office of Admission

FH 108, 5376286
SMS UG s

programs of-

first year of collegestudy and you are en
couraged to seek assistance through
Advising Center or Admission Office if you
have quesons or concerns.

MATHEMATICS LAB
Academic Commons, IL 224, 55484

The Math Lab, through the work sfudent
and paraprofessional workers, assists you withPOST OFFICE
selected prealculus mathematics coessand  BA 174,537-6347
beginning computer science courses by  Mail is delivered directly toCommons
correcting quizzes, informal tuiog, and an East and Comons West Monday thru
swering questions on course m@k The  Saturday. It is sorted and delivered by

the bginning of fall semester. However, new vet er anos
student orientation continues throughout your tion process.

http:// wwma nsprussuL iefdeu//Re g i

Records/.I ndex. cfm
Studentsmust register, add, drop, withdraw

from classes, process address chandgesck

n grades, sun wWegea audimmd liequest info
academi ctiomars admioistered sheough ithe g\dvisifngemation via the web. The office also assists
with certification of teachershandles degree

checks for undergraduate students, administers
benefitsa and
Students with web process
questions should contact our office for assi

thetance.

RESIDENCE LIFE

Administrative Office (Naoutha Hall637-
6136

Director (Naoutha 102) 536471

East Area Coordinator (Naoutha 103) 537
6136

West Area Coordinator (Naoutha 105) 537

room is equipped withtsdy booths and a Residential Life staff to all of the houses on 6136

library of mathematics and computer sciencecampus in a timely mannerA resident is

Housing SpecialistNaoutha 101) 536858

books, including information on such topics as notified of getting a package by receiving a The Residence Life Department is camspd

careers in mathematics and congpuscence,
math anxiety, and wuoen role models in
mathematics.

blue mail slip in the mailbox.The blwe slip

is shown tohe receptionist.
MUSTANG CARD
SC109537-7330
Picture identification cards are required of all
students. To obtain an SMSU Id card
(MUSTANG CARD) you must show a legal
form of picture identification such as a
driverds |l icense
receive one during registration,lyonay box, you may go to the SMSU Ro®ffice
obtainone at the Mustang Card Center near located in Bellows building The box will
the front entrance to the Student Center. The have to be sealed with tape, properlg- a
Mustang Card is required to check out dressed and ready to be mailed:ape and
materials from the Library, to cash checks on mailing labels are ot supplied by the Post
campus, to receive
Window, to receive student ratascampus
events, and to gain admission to University
facilities available for student use.
The Mustang Card is also required to access
Meal Plans, Dining Dollars (flex accounts)
and Mustang Money.Go to
http://www.smsu.edu/MustangCliar
information on policies and procedures
related to Mustang Card use

Commons and mail a letter.If you are

letter, go tothe SMSU Post Office to get
proper postage. Mail leaves Commons
approximately 1:30 p.m.

or a

3:30 p.m. Monday thru FridayMail leaves
campus at appraxately 3:10 p.m.All postal
services are available at this location your
convenience.

A resident expecting a packagerr an-
other carrier, such as Hex, UPS, DHL, etc.,
those items will be picked up from thint
Shop in the Bellows buildingy a Residetial
Life staff. The resident may pick up at the
respective Comnons from 10 a.rl10 p.m.

Your mailing address while you are living
on campus at SMSU will be:
CompleteFull Name(mail will not be
The NonTraditional Student Resource delivered to a nickname)
Center at SouthwesflinnesotaState Univers House and Room Number
ty provides a place where students who have Building Number andbtreetName
decided to make education an important part of Marshall, MN 56258
their lives can meet and share problems andGo online to

NON-TRADITIONAL STUDENT
RESOURCE CENTER
BA 125/126/1275376834

of three professional staff members who work

informs the resident to pick up the package atin coordination to provide a safe, enjoyable
the respective Commons when the SMSU ID and learning based living environment for

residents at Southwest Minnesota State

A resident may purchase a stamp at University. The Director of Residence Life

oversees the Residence Life programme T

mailing something heavy or not the size of a office of the Associate Director is located

Naoutha 102. Some of the direct duties of the
Director include supervising the professional
staff, coordinating student staff selection and

pf yau svar to tmail al ldrge yerovelope ar draining, tadvising the Residence Hall Associ

tion (RHA), conductingydicial hearings, and
assisting in delivery of services from the
Residence Life Administrative Office. The

t wo Area Coordinator 6s
Naoutha 103 and Naoutha 105. Each Area

¢ h@ffick sThef Rost @ffice s eope@ 8:80hatme rCaacsdinator directly supervises a staff of

Resident AssistantR(A6s) and a Cor
Office Manager (COM). The Area Coordin

tors provide supervision/assistance for the
residents who live in their area.

The Residence Life Depa

staff provides informal counseling as needed,
campus orcall coveraggeconflict resolution,
group advisement, program facilitation, and
emergency assistance. The Residence Hall
Guide to Community Living, which contains
procedures, policies and information specific
to the Residence Hall students, is available
online on the Rsidence Life web page.

CENTER FOR RURAL AND REGIONAL
STUDIES
ST 203 5377373

The Center for Rural and Regional

information. The Center is available to people http://www.smsu.edu/CampusLife/HousingResStudies (CRRS) was established in the fall of

who are looking for help in rentering and identialLife/Index.cfm?ld=327or more
establishing an educational program. Assis information on campus mailing addresses.
tance is also available in areas other than the

academic; including meeting needs for-car REGISTRATION AND RECORDS
pooling, childcare, housing and similar prob OFFICE

lems more characteristic of sents who are a  IL 148, 5376206

number of years beyond high school gradu

ation. are available at
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1999. The CRRS is a natural outgrowth of
Sout hwest Minnesota
founding mission to serve the region.

The Center maintains a direct affiliation with
the Southwest Minnesota Regional Research
Center (History Center) housed at the univers

St a

Online registration and student data servicesty, the newly established Geographic mfo

mation Systems (GIS) Center, the independent
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nonprofit Society for the Study of Local and of ornamental plants and features a tropical (6:30 pmon Friday)

Regional History, and Crossings Predisalso room and dsert room. Saturday and Sunday:
fosters relationships with a variety of disc The Ranetaium supports insuction in the Brunch: 10:45 ari 1:15 pm
plines throughout the university. Physicsarea. Te Planetariunis also used

Advocating the importance of rural and extensively by public schools in the region Food Court Hours:
regional knowledge, the Center focuses onThousands of elementary and secondaryMondayFriday: 10:00am7:00pm
applied research that crosses the fields rangingtudents visit the Planetarium annually as partSaturday and Sunday:30 pm-7:00pm
from environmental and ecological dies to  of their astronomy education.Special po-
demographic, social, and cultural studies. Thegrams are produced for the gealepublic  Java City Hours:
CRRS distributes its research through thededing with a varietytopics includingplanets, = MondayFriday: 7:15am9:00pm
publication of books and essays and throughmoonsstarsgalaxies, constellations, and space Saturday: 11:00am7:00pm
organized conferences-sponsored with bier exploration. Sunday 11:00ami 2:00pm
agencies and institutions.

Topics have included regional demography SOUTHWEST MINNESOTA REGIONAL C3 ExpressHours:

ethnicity, floods, and alternative crops in RESEARCH CENTER (HISTORY MondayThursday 8:00am3:30pmand
southwestern Minnesota. The Centerl-we CENTER) 5:30pmi 8:00pm

comes collaboration with scholaasid instiu- SS 141, 537373 Friday: 8:00ami 3:30pm

tions whose work Ml supply fundamental The Southwest Minnesota Regionale-R Saturday and SundayClosed

knowledge of, and unique insights into, search Center is a repository of public woc
southwestern Minnesota, the upper Midwest, ments and a historical research library. In Information on Campus Dining venues and

and the northern prairie. collaboration with the Center for Rural and services can be found at:
For more information, please see thenCe Regional Studies, the History Center promotes www.smsu.edu/CampusLife/StudentCenter.
terds wvenls. smisut eduiregional/or the study and preservation of the historical,

contact Anthony Amato, Chairperson of the cultural, ethnic, and religious heritage of SMSU FOUNDATION
Department of Rural and Regional Studies, southwestern Minnesota. Over the past 30FH 225, 5376266

537-6117. years, the Minnesota Historical Society has The Southwest Minnesota State University
worked closely with the Center anflem refers ~ Foundation is a neprofit, selfsupporting

SCHEDULING AND EVENT SERVICES scholars and project ideas. Business, churchgcorporation established solely for the benefit

OFFICE school, legislative, government, and imnaigr  of Southwest Minnesota State Univigrsand

SC 224, 5377110 tion records are among the resources availabléts students. The SMSU Foundation seeks to

The Scheduling and Event Services Office to students, faculty, community members, andassist the University in achieving its mission
is your OneStopShop for events, concerts, scholars interested in the history of southiwes of providing quality education programs and
conferences andheetings on the campus of ern MinnesotaThe Center ds actirwvitciess i nTchheudrfoundat.
Southvest Minnesota State UniversityThe collecting and preserving historical documents, is to fund scholarships, projectnd activities
University Scheduling and Vent Services recording oral histories, promoting and arga through a comprehensive  fumdising
Office is locatedon the upper floor of the izing conferences and lectures of regional program. The Foundation is governed by a
Student Center (SC231/232) jusefore the interest, and disseminay information and Board of Directors consisting of alumni and
Conference Center. The Scheduling and knowledge. Te research center also hause friends of the university.
Event Services Offie coordinates everything the Prairieland Genealogical Society.

from the scheduling of rooms and equipment, UNIVERSITY SPEECH CENTER
to coordinating the services of all of the SMSU DINING SERVICES BA-511, 5th floor of thd.ibrary
University service groups including SMSU Campus DiningManager, 532268 SC 143 Similar to the University Writing Center,

Cateing. For questions or to begin planning SMSU Campus Dining provides a variety of the Speech Center provides students the
for your event please contact the Schedulingmeal plan options to meet the needs of bothopportunity to improve their public speaking
and Event Services ade at 507537-7110 or  resident and noresident students. The and group presentation skills. The student

email usat Residential Restarant offers its guests an all speech communication consultants can
scheduling@smsu.edu you-careto-eat style of dining. Thed~ood provide examples of outlines for ppiaular
http://iww.smsu.edu/Administration/Schedulin Court offers grill, deli, pizza, home tde types of speeches, offer advice on speech
o/ cooking and an exhibition stir fry statiodava constructionspeech delivergnd help with

City is a specialty coffee house offering research. The Speech Center is equipped with
MUSEUM OF NATURAL HISTORY , delicious gourmet coffees, specialty drinks, andthe Internet, computer, whiteboard and
PLANETARI UM, GREENHOUSE, AND smoothies. C3 Expressis located in the Well  projector. Also, the Center is equipped with a
WILDLIFE AR EA Lounge in lower BA. C3 Express provides camera to enable students éhearse and

These Natural Science a€ilities support conveni enc e onwleegn, withoau Gecad their speeches and group presentations.
instruction in the Science a® The Wildlife  variety of snacks, sandwiches, saladsd Students are encouraged to bring flash drives
Area is a 27 acre site forming the northwest beverages. The Residential Restaurant, Food with visual aids or PowerPoint materials.
corner of the campus. It features a restoredCourt, and Java City are all located on the firstDVDs are provided but students are eneou
prairie, aconiferous and deciduous forest, and floor of the Student Center. Campus Dining is aged to bring their own. The Speech Center

wetlands. A system of maintained trails makesalso responsible for all ecampus catering. services are free of clge to all SMSU
it accessible for classroom nposes and students. The speech communication cdnsul
personal enjoyment. Residential Restaurant Hours ants can provide help to students not only
The Museum of Natural History features  Monday through Friday: while the student is enrolled in a public
handson exhibits of Minnesota flora and Breakfast:7:15ami 9:15 am speaking course but throughout the-st
fauna. It serves, along withe Planetarium, as Continental Breakfast: 9:30 ah®:30 am dent'sentire career at SMSU.
a programming facility for KL2 studers, Lunch: 10:45 ani 1:15 pm
teachers, and other groups. Lite Lunch: 1:30 pni 4:30 pm STUDENT ACTIVITIES
The Geenhouse has an extensive collection Dinner: 4:45 pmi 7:00pm SC 2175376394
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The Assistant Director for Student Mustang Card Center. Located across from to promote student organizations and activ

Activities serves as staff advisor to SAC and Barnes and Noble, the Mustang Card Office t i es as an integr al par
its chair people; provides resource to the provides replacement cards; information on  and development. Questions regarding
SAFAC Committee, Student Association and where and how the Mustang Cahde organizations and activities should be directed

Clubs and Organization administration and used; Meal Plan, Dining Dollars and Mustang to the staff members withithhe Center for
program, fatitates programs of leadership Money account balances; and deposit options. Student Leadership and Involvement and

development; and provides general direction See page 1for more information. Residence Life.
to the cecurricular program. (See also: Mustang Zone: Located on the second floor
Organizations and Activities on page 19) of the Student Center, The Mustang Zone STUDENT DEVELOPMENT OFFICES
Game Room offers billiards, table tennis, BA 156
STUDENT CENTER foosball, copier and fax services, campus The area of student development includes the
5377330 event ticket sales, Jefferson Line and Marshallfollowing: Counséng Services, Career

Great food, games, comedians, concerts,Area Transit bus ticket sales, Xbox 360 Services, and Academic Advising. (Please see
7330 Great food, games, comediansn-co DVD and game rentaland assorted beveya  individual listings.)
certs, club activities, movies, music, and more es, popcorn, and snack food iterMovie and
- There is always something happening at Theequipment rentals require a current SMI1D STUDENT LIFE AREA
Centers! Student Center services and ifacil and are subject to late fees and charges foiSC 217 and SC 225.

ties include: damage and/orreplacement. The Zone The Area of Student Life includes: the
Administrative Offices: Located on the accepts cash, credit cards and Mustang MoneyHousing Office; Residential Life Program;
second floor of the Student Center, thesefor all transactions. Health Services; Physical Medicine; Student
offices also includ@he Center for Leadership Residential Dining/Food court/Java City i Center programs, services and ofiers;
and Student InvolvementStudent Gover- See page 16. Clubs and Organizations; the Univérsi 6 s

ment, Student ActivitieRResidential Life, and Scheduling and Event Services Offic@he Student Activities Program and Comted;
Judicial Affairs. Campus Lost and Found, Scheduling and Event Services Office is your Offices of the Student Association (SA);
Locker Rentals, and Notar Services are OneStopShop for events, concerts, confe Judicial Affairs Program;and Student Lat
available at the service window of the admi  ences and meetings on the campus of IBout ership Developmentlt also provides Univers
istrative offices. west Minnesota State University. The ty liaison with the Campus Dining Services
ATM: Located near the front entrance, this University Scheduling and Event Services verdor, SMSU Child Care Center; and\ase
bank machine is for cash withdrawals only.  Office is locatecbn the upper floor of the ment of RHA, SA Judicial Council, varis SA
Barnes and Noble Campus StoreSee page Student Center (SC231/232) just beftrve  Officers, SAFAC, and SAC. (See any ividi
12. Conference Center.The Scheduling and ual prggram listing.) If you have concerns with
Check Cashing: Students and staff members Event Services Office coordinates everything any of these matters, you may wish to contact
with valid picture ID may cash checks at the from the scheduling of rooms and equipment, the Associate/P for Student Affairs

Mustang Zone. No second party checks.to coordinating the services of all of the

Checks returned for nemayment will be  University service groups including SMSU TESTING SERVICES

subject to a service charge of $20 in addition Catering. For questions or to begin planning Counseling and Testing Services

to the amount of the check, as allowed by for your event please contact the SchedulingBA 156, 5377150

Minnesota State Law. and Event Services afe at507-537-7110 or The Counseling andesting Center is re
Hometown Newspapers: A display rack of  email usat sporsible for adninistering the folowing test
current newspapers from towns across thescheduling@smsu.edu ing pragrams: Gradate Record Exm Subject
Midwest are available in the Coffee Shop http://www.smsu.edu/Administration/Schedulin Tests Miller Analogy; Medical Colege
Lounge on the Studeng/ Centerds | ower | e v &dmission Test; ACT Redual; Pre
for your reading enjoyment. Professional Skills Test (PPSTpraxis Tests
Information Desk: A part of the Mustang SMSU Dining Services: Java City Coffee and Cdlege Level Exam Prgram (CLEP). It
Card Office, this service deskngar the Shop, Residential Restaurant, Food Court, andalso preides infomation on the following
Student Center 6s | oweancampus eaterimgadren availabter far nteedests: Graduate Magement Adhission;
Student staff members are available to providecampus andegional communities to enjoy. Graduate Record Exam, General TeBental
information regarding the SMSU Campus, Admission; Veerinary Aptiude; Pharmacy
Marshall Community, and Mustang Card The Center for Student Leadership and College Admision, and Ofmmetry College

services during convenient day, evening and Involvement: Located on the second floor of  Admission. If you wish to have any of these
weekend hours as posted on the Mng Card  the Student Center, this space provides officestests adminigred to you, contact the office for

website: http://www.smsu.edu/MustangCard. for the Student Association, the Student testing dates. Study guides are also atsl
International Student Services: See page Activities Committee, Residence Hall Assoc
14. ation, the Student Activities Office, pnagn PARKING AND TRAFFIC

Lounge SpacesA variety of lounge settings resources, fund raising resources, club and  SMSUPublic Safety
of all sizes are available to meet your studying organization information, student activities FounderdHall Lower Leve| 5377252
and socializing needs, including @offee information, and student organization funding Parking Lots:

Shop Lounge, aFireplace Lounge, and &V information. Southwest Minnesota StatéJniversity
Lounge. Involvement in organizations and actliés at  maintainsnine paved andwo gravel parking
Meeting Rooms:Boththe Student Center and SMSU is meant to be an educational and lots for students, staff, faculty, and visitors.
Conference Centesffer a variety of meeting enjoyable expeeince for you. SMSU offersa  Permits are requickin these lots from 8:00a.m.
rooms with sizes and configurations available variety of cacurricular activities 18anging to 4:30p.m. inall lots during the academic
to accommodate meetings and activities for from athletics, to interest groups, student school year. Parking spaces designated

just a few people to over 400 participants. A government, to academic clubs. Most studentsi Speci f i ¢ Resaér vRader v i
comgete spectrum of audivisual equipment find membership and/or participationinthese A Vi si t ora nRlarfikdanngddi c ap o

is available for all types of presentations and activities a rewarding addition to their cajk appropriate parking permits 2wurs per day
events. years and it is the intention of the University  every day of the week.
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Visitor passes can be obtahdor visitors to
campus at eitlrethe University Public Safety
Office (FH Lower Leve) or the Information

Today intranet page, as well as the front page The Writing Center assists students with their
of the SMSU websitexsww.smsu.edu writing assignments. The Center is open
University Relations also handles much of the during each class day and is located on the
Desk in the lobby of Foundersati photography on campus. fifth floor of the library in BA 527. When you
Parking spaces are divided into three come in for your WritingCenter appointment,
categoies:  regular, general reserveehd VETERANS RESOURCE CENTER you will work with a Writing Consultant who
specific reserved. General reserved areSS 218, 5377213 will help you on an individual basis. Writing
reserved spots by color for any places with that  The Veterans Resource Center Cooadin Consultants can work with you on any kind of
color. Specific reserved are reserved by colortor is here to serve the unique higher ealuc paper for any class, and at any stage of the
and number and are for that spot only. tion needs of students who are Veterans,writing, whether you need help identifying a

Regular permits and general and specific military membersor family members.

reserved may park in any othemmarked spot.
Handicap stalls are available in each lot also.

The RA Lot has both a paved and a gravel{ Payment

section. Both sections are continuous and
therefore fall under the same parking-e
forcement regulations. There is no parking in
either of the sectianof the RA Lot between
1:00 a.m. and 6:00 a.m. seven days per week.
Street Parking:

topic, organizing the ideas, learning how to
Services available include: cite appropriately, or using punctuation
AfiVeterans friendlyo
extensions  while
properly applied for educational benefits

1 Military transfer credit

1 Veteran resident status

1 Registrationi priority, flexibility, and
withdrawals due to deployments
On-campus Veterans Resource Centers:

with the Writing Center staff on a continuing
easy to find, open class daysdastaffed by

free of charge and confidential unless a
professor has required you to come to the

Parking spaces are available on four of the.” Provide an environment where Veterans. Writing Center. If you have any writing

six streets surrounding the school. All are
permit parking only from 8:0G.m. to 4:30
p.m. with the exception ofih Steet which is
two hour parking. Visitor permits are also
valid for these spots.

Loop Street is 10 minute parkinanly, 24
hours a day.

McLaughlin Drive allows you to park
without a permit except from 2:G0m. to 6:00
am. year around.

A snow emergencyoute is in effect for
Birch Street and Mustang Trail from November
1% to April 1. This means there is no parking
on these streets from 1:@0m. to 7:00a.m. on

these days, and during a snow emergency.

(generally 30
from Birch Street only.

Any questions or concerns regarding parking
may be directed to the SMSU Public Safety
Office at 5377252 or stopri the lower levebf

Founders Hall.

or mor

TRANSCRIPTS AND DEGREE CHECKS
IL 140, 5376207
The Registration and Records Office pro

military members and their families fee| difficulty, big or small, the Writing Center is
welcome. here for youStudents vshing to use the
1 Provide information about services and Writing Center should make an appointment
resources, as well as referrals to the correctty Using the Writing Center's Online Sche
service providers. uler. The Scheduler can be founthe

1 Provide a space to interact with other erFmg C':enterswb- . -
students who are Veterans and familynme site: http:/fwww.smsu.edu/Campuise/Writing
bers of veterans, gaining suppand encor Center

agement from students with similar kac

grounds, experiences, and circumstances.

1 Organize training on veterans issues,

bring service providers esite (family

assistance workers, County Veterans Service

Officers, DEED employment specialists¢ gt

d thee deyelonment of spepigl evgris fqr gy,

eterans and military Tamilies.

Coordinated services and information:

1 Facilitate communication between

departments and staff who regularly interact

with veterans, and whose services Veterans

depend upon (admisss, financial aid,

counseling, disability services, careerr-se

vices, etc.).

1 Develop and coordinate training oppert

a

p aorrectly. Yaa are feee td come imforéelpu r e s :
awaiting with a particular assignment, or you can work

basis throughout the semester. The Center is

friendly, fellow students. Use of the Center is

cesses degree checks, makes certain that yolJilieS for campus staff on Veterans issues.
are informed about graduation requirements, Solicit feedback from Veterans and
have completed those requirements beforeBtempt to remove unnecessary impediments

graduation, and receive youtiploma. The
office maintains accurate academic senipts,

to Veterans serves.

updates transcript data, reproduces transcrip{‘NRrr”\‘G CENTER , UNIVERSITY

copies, and sends copies in ademice with
your requests. A fee of $ is required for
each official transcript copy.

UNIVERSITY RELATIONS

FH 121, 5376255

University Relations is responsible for
communications, public relations, promotion,
and marketing of the University through the
distribution of information. It also generates
news releases, including those that notify your
hometown mediaf your accomplishments
(i.e. acceptance, scholarships, event pagicip
tion, and graduation). University Relations is
responsible for the content of the SMSU

Academic Commons IL 2246377294

The University Writing Centeprovides an
opportunity for students to improve their
writing skills. The student writing consultants
offer tutoring for students who wish to discuss
the drafting, revising, or editing of their written
work. the staff will also offer students access
to resources on documentation, explanatory
worksheets on grammar and usage, and writing
handbooks. The Writing Center services are
free of charge to all SMSU students; the
consultants can help students with any writing
throughout their careers at SMSU.

WRIT ING CENTER
BA 527

16


http://www.smsu.edu/
http://www.smsu.edu/CampusLife/WritingCenter
http://www.smsu.edu/CampusLife/WritingCenter

Organizations and Activities

Involvement in organizations and acti®s

Mustang Rodeo, Fall Concert,

at MSU is meant to be an educational and en HALLoween, Casino Night, and th@lub and
Organization Award Ceremony are campus Karate Club

joyable experience for you. NSU offers a
variety of coecurricular activities ranging from
athletics, to interest groups, to student gover
ment, to academic clubs. Most ddmts find
membership and/or participation
activities a rewardingddition to tkeir college
yearsand it is the intention of the University to

promote student organizations and activities ast h e
educdaitei oAs sainsdt ant

an integral part of a stuent 6 s
development.

Questions regarding organizations and ac
tivities should be directed to the staff me
bers within the Center for Student Leadership
and Involvement and Residential Life.

CAMPUS TRADITIONS
Southwest Minnesota St at e

traditions worth attending.

CLUBS AND ORGANIZATIONS

in these SC 217 5376394

University
tions play
SMSU Chohhemuanfi ftiyc e

recognaz efdack&FieldbQub a n d
a-cwirtralcurl abmrilviefres by c®port smenés

Di r e ct €ampuse Crusald far Gheist t

Haunted Bowling Club

Dance Team

Mustang Marshall Arts Club

Power Hockey Club

Show Stoppers (HipHop/Step)

Tae Kwon Do

organi z

RaligloussOrgarizéations: f

Acti viti

C

I o ¢

nfo

rect

serves as a resource S$hmeGnssi st you as wel
recogni zed clubs a n dMuslim IStgdemt Aszoaiationo n s wi t h
achieving your goal s.NewhaaClibol | owi ng i s a

of currently recogni z$8pdciaklitevebt Organimation® r gani z at i
at SMSU. | f you woru-l BACCHUSe additional i
mati on on any of t he BlackstibentUaiond or gani zati on
listed, pl ease cont acGampuh@@eer&ssi st ant Di
Student Activities. Club Latino

Un i DeparnentayGrganizations:

school colors are gold and brown; the mascot isAccounting Club

wo me rBiblegyClub h | et i ¢ s i s

Agribusiness/Agronomy Club

t he @A Must athlgi® conferentenfer
bot h menods and
Northern Sun Intercollegiate Conference ChemistryClub

(NSIC), and for wheelchair athletics it is the
Central Intecollegiate Conference (CIC). The
University also has affiliation with NCAA
Division Il.

SouthwestMinnesota State University
School Song:
Letds go
Show them your best
Make our rivals see
We fight to win

So |l etds begin
Our battle for victory
Letds unite our

And make a win our fate
Fight for the namend fight for the fame
For us at Southwest State
S-O-U-T-H-W-E-S T Southwest-$-A-T-E
Sout hwest St ate

Homecoming a fall tradition at MSU is
Homecomingweek. This week sparks enthu
siasm for school spirit through various activi

s pJazz Ensemala d

Concert Choir

Criminal Justice Club

Culinology Club

DECA

Drama Club

Education Minnesota Student Program
English Club

S o ut h w&mvironmental Awareness Club

Family and Child Educators
Forensics History Club

Honors Club

Jazz and Brass Ensemble

Le Club Francais

mi ght
Marketing Club

Math and Computer Science Club
National Broadcast Society

Pep Band

L RolitidalsSciemaee 'Adsociation

Postsecondary Ag Students
Psi Chi Psychology Club
Radio/TV Club

Rough Riders Drumline

ties, includingGame nightCandi d at e sSéudentingestrhef@roup and Management

Coronation,the Homecomingparade and the
football game. Homecomingweekend is a
good time to have your family visit, as it is also
a time when many BSU alumni return to
campus for special alumni events.

Family Dayd During a home game, indu
ing a luncheon for students and thigimilies
that can be purchasedhemistry club magic
show and many other events to choose from.

Festivals and Events The Club and Orga
nization Activities Fair, A University Holiday
Festival, International Food Festival, @G®

Association (S.I.G.M.A))

Society of Human Resource Mgmt. (SHRM)
Sociology Club

Student Hospitality Organization (SHO)
Student Social Work Association
Symphonic Band

Track and Field Club

Vocal Ensemble (Glee Club)

Wellness & Human Performance Club
Publications:

Perceptions Literary Magazine

The Spur (SMSU Newspaper)

mencement Reception, Hawaiian Night, Winter Club Sports:

Meltdown, Soul Food FestivaRelay For Life,
17

Billiards League

CollegeRepublicans
Colleges Against Cancer
Gay,Lesbian,BiSexual, Transgender

t h e(GLBTA)

Hmong Student Organization

International Student Organization (ISO)
Lionds Club

Mustang Game Club

Mustang Anime Otaku

Mustang Maniacs

Mustang Men Against Sexual violes
Nepalese Student Association

National Society of Leadership and Success
Native American Club
Non-Traditional Student Organization
(NTSO)

Rough Riders Drumline

Spanish Club

Students in Free Enterprise (SIFE)
Students Today, Alumni Tomorrow (STAT)
Students Against Genocide (STAND)

United Global Leaders Yearning for Success
(UGLYS)

(C

University Sportsmanos

Veteranos
Women On the Move
Student Governance
Student Association
Student Asociation Senate

Student Activity Fee Allocation Committee
(SAFAC)

Student Activities Committee (SAC)
Student Association Judicial Council
Student AssociatioRublic Relations
Student Center Governing Board
Residence Hall Association (RHA)

STUDENT GOVERNMENT
Active student involvement in Student Gov

Association

ernance is an integral part of the Univért y 6 s

governance. A welllefined constituety and
clear authority for this constiémcy adds to the
success and importance of regmeting student



issues. (See also: University Gowgginceon rights of due process, this Caiinmeets to  Step 1: Any group of students wishing to

page 29 hear judicial referrals which labe that a form a club/organization should contact
A. STUDENT ASSOCIATION named $SU student has violated or infringed Assistant Director of Student Activities. At
SC217, 5376140 upon the rights of another Wmirsity Comnai- this meeting they will receive a handout on

The Student Association is composed of nity member, has violated a University, stateor’ How t o Become a Re c
every student enrolled for classes at Seat  federal regulation, or Code of Conduct. Organization Registered at SMSU.

MinnesotaState University. Along with other This Council also oversees &tudent As Step 2: The Assistant Dirgtor of Student
collective bargaining groups, the Student sociation elections and referendums, reviewsActivities will have the authority to grant
Assocation strives to improve life for dSU actions of the SA Senate, and rules on thetemporary status to groups who are in the
students. The Student Assoaiatihas been constitutionality of Senate business. process of organizing. This will allow the
recognized by the University and by the 4. Student AssociationPublic Rehtions group to schedule organizational meetings
MnSCU Board as the primary student gover The Public Relations Committee serves as aover a thirtyday period.

ment group at Souttest Minnesota State  liaison between the Student Association, the Step 3:When the club/organization compdst
University. Elected repsentatives of the University, and the community, coordimaf the requirements (i.e. writing a constitution,
student body serve as the members of thehe SVSU Bloodmobile Drive, publishing an selecting an advisor, applications for recegn
Student Senate and as offis forthe Stalent Event s Cal endar , wor kfiion, gtc.)whey wil retum all dé¢hnedts to théh o
Association.  The Stent Association is Among Students in American thersities and  Assistant Director of Student Activities.

composed of 5 areas. Colleges award selections, promoting specialStep 4: The Assistant Director of Student
1. Student AssociatioBenate activities, events, elections, etc. Activities will review the Constitution for

The Student Senate is responsible fodstt 5. Student Association Treasurer compliance with Federal, State, Munic
governance atNSU and indides the fdbw- The Treasurer is appointed by the Studentpal/Local laws and MnSCU and University
ing areas: Association President andqgvides accouirig policies

a.The Senate reviews the recommaions  and financial record serviceer the Stdent  Step 5:If it passes in the Student Activities
of the Student Activity Fee Allocation Commi  Association, its committees and Students Committee, the proposed club/organization

tee (SAFAC) regarding student adty fee Activities Committee will be presented to the Student Senate. The

allocations. (See Student Activity Fee Aiec B. RESIDENCE HALL ASSOCIATION Student Senatwill then review the constit

tion Committee). The Residence Hall Association (RH&)the tion and vote on whether or not to recognize
b. Appoints students to Univeity commit representative body of all students livingin  the club/organization.

tees. the Residence Halls. It provides a means and Step 6: If the proposed club/organization

c. Provides input in curriculum matters {in channel for its members to voice their needs passes in the Senate, the application will go to
cluding general education requirements,-aca and concerns regarding those issues affecting the President of the institution. The President

demic calendar, academigrievance proe- the quality of life for orcampus students. or his/her desigreewill then officially act on
dures, and the hiring of fadyl and staff RHA consists of represtatives from each the club/organizationos
members). house and an Executive Committee. The and confirm it in writing to the club/ orgariz

d. Represents student views to thd SJ ad Executive Committee includes the President, tion president, advisor, the Assistant Director
ministration, MnSCU Board, and State Légis Vice President, Secretary, and Treasurer. of Student Activities, University Scheduling
ture. There are also four standing committee chairs: Officer, Business Services, and the Vice

e. Appoints a representative frorMSU to Publicity and Public Relations, Activities and President of the Student Association. When a
the Minnesota State University Student Asso Events, Damage Amals and Campus club/organization is recognized, the President
ciation. Concerns, and Food Service. A major function or his/her designee will also initiate a letter to

1) Student Activity Fee Allocation Cem of RHA is to act as a center of commuaric t he advisor explainin

mittee (SAFAC): SAFAC consists ofnine tions by coordinating activities and providing expectations of them and officially recogni
students alarge. SAFAC receives bgdt a communication line between individual ing their involvement with  he
requests from BKSU recognized clubs and houses and between those houses and Res  club/organizations.
organizations and for projects/activities- re dence Life. If you would ke more info- Step 7: Once recognized or registered, the
quiring spontaneus funding, and recamends  mation on becoming a member of RHA, club/ organization would have the following
to the Preslent a percentage alldimm of the  please contact your Resident Assistant. rights and responsibilities: A. The use of
total antigpated Student Activity Fee for those C. STUDENT CENTER GOVERNING University facilities and services for meetings
activities, and clubs or orgamtions. (See BOARD and other activities by scheduling with the
also: Student Fees, SAFAG page 2D The Student Center Governing Board University Scheduling and Event Services
2. Student Activities Committee (SAC) (SCGB) provides a communication channel Office. B. Permission by the University to

SAC serves as the primary programming between the Student Center and Universityconduct funeraising projects on campus
body for MSU, planning, coordinating, and and student concerns. It is composed of the(requires completion of a fuagising form
evaluating programs and events in the areas oBAC Coordinator and two appointees from for each funeraising event). C. Opportunity
Issues, Films and Videos, Contemporary SAC, the student body president, or their to participate in aluniversity events. D.
Music, Club Entertainment Special Events, appointee and two appointees from the Opportunty to request funds from the Student
Novelty/Variety, Lively Arts, Recreation and Student Association, one Student CenterActivity Fee Allocation Committee. E.
Travel,andPublic Relations. SAC, in conjunc Manager,two staff members from Residence Opportunity to request funds from the Student
tion with the University recognized clubs and Life; and the Asst. Director of Student Center Activity Fee Allocation Committee for a
organizations, serves as the primary progra Operations, Assistant Director of Student particular program. (Recognized Clubs and
ming group, and provides the focal core of a Development/Activities/Union, and Student Organizations only) F. Use of a University

diverse university activities program. Center Director mailing adilress and/or name. G. Use of an
3. Student Assoeition Judicial Council activity account with the University Business
This Council exists as a part of the i ESTABLISHMENT OF UNIVERSITY Office. H. When available, office space for
sity Judicial Affairs Program and provides a RECOGNIZED STUDENT CLUB OR the club/ organization, lockers, mailboxes, and
peer review judiciary option. In accordance ORGANIZATION information center in Student Association
with university judicialprocedures and defined (SMSU Policy G002.3) office. I. The right to establish
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club/orgaiization dues. J. The right to invite Scheduling and Use of University Facilities = Student Activitiedo determine if a contract or
speakers to the campus. K. Recognizedand Equipment letter of agreement is required.

student clubs/ organizations are expected toAny University recognized club or orgaaiz 2. Engagements of bands or performers must
comply with Minnesota State Colleges and tion wishing to schedule an event or use be discussed with the Assistant Director of
Universities (MnSCU) System Policy gover  University facilities or equipment must first Student Activities before making a contmi
ing Account Administration and will be given contact the University Scheduling and Event ment to the band or performer or having a
a copy ofthe system policy at the time of Services Office to establish whether the contract sent to thEniversity.

recognition. University facilities or equipment are awawil 3. No contracts will be valid unless signed by
Step 8: Official campus recognition is an ble before making any event commitments or the Assistant Director of Student Activities
organizational status and must be maintained. before advertising the event. Due to limited and other designated University parties.

Step 9: Registrationi all Student clubs/ University facilities and equipment, event 4. Payment of contracts will require that a
organizations shall register with t@enter for  requirements are not always available. To University check be issued. University
Student Leadership and Despmentduring receive the registered/recognized studentprocedures for payments libe followed.
the first thirty (30) days of fall semester each organization discount (effectively 100% at University recognized clubs and organizations
academic year. items except labor) the registered/recognizedwill not enter into contracts unless sufficient
Step 10: Should any Student club/ orgaaiz  student event musheet the following criteria;  financial funds are guaranteed to exist in the
tion fail to register in the first thirty (30) day 1. The student organization must be thec |l ub or organi zationods
period, it will be placed on probation. Peb  primary sponsor of the event, cost of the contract and event expenses.
tionary status will be interpreted toean that 2. The primary audience for the event is Release Forms

the club/organization has temporarily lost all intended to be students (SMSU and their Any University recognized club or orgaaiz
privileges and reinstatement must come from guest$, tion engaging in an off campus activity with
the Assistant Director of Student Activities. If 3. An authorized member of the student the potential of personal liability or personal
the registration process is completed in theorganization will be the primary decision injury will contact the Assistant Director of
fall semester, the privileges of recognition maker, as well as, therimary contact for the  Student Activities to review the nature of the
will be reinstated. event. activity. A release form eguesting health
Step 11:Should any recognized club/ organ If a University recognized club or orgamiz  insurance or other information, which also
zation fail to register within the fall semester tion is found to be acting as front foran st at es t he personods i
of each academic year, is shall lose itsoutside group in that the event does not meetUniversity from resposibility for any
recognition. To regain recognition all pmc the above criteria, the appropriate public or personal oproperty damage, may need to be
dures for initial recognition must be comple notfor-profit charges will be billed to the completed by participants for some activities.
ed. A public notice to reporthat the group for the event. Further, groups found to Changing a Constitution Any University
club/organization is extinct will be posted in be intentionally misleading the University on recognized club or organization making
the student newspaper (SPUR) and Campussuch eventsmay risk loss of booking and changes or additions to their Constitution
News. reservation privileges. would contact the Assistant Director of
Step 12:In the event that a club/organization Sale of Tickets Student Activities to review the nature of the
remains defunct for a complete year, any 1. Any University recognized club or -or changes or additions. If the changes or
funds they have in the University Activities ganization wishing to sell tickets would additions change the basic ma and philos-
Account will revertto SAFAC to be realloda  contact the Assistant Director of Student phy of the club or organization the Constit

ed among student clubs/organizations. Activities to review the nature of the ticket tion may need to be submitted through the
Step 13:Ad hoc and standing committeés  sales. University recognition process. With any
any group of students wishing to benefit from 2 . Each ticket mu st <haage er addiion tosapclon & orgadizatiom a

the advantages of a registration without the university name, time, date, place, title, price constitution, a copy of the new constitution
intent of becoming a permanent club/ origan of the event, and be numbered. If no refundsmust be submitted to ¢hAssistant Director of
zation should sadule a meeting with the are to be given this statement should appeatActivities.

Assistant Director of Student Activities to on the ticket.

discuss specific group objectives and -pro 3. Once tickets are printed they must be ACCOUNT POLICIES FOR STUDENT
posed date of termination. The Assistant audited at theBusi nes s Ser vi ORGANIZEEHQNSi er 6 s

Director of Student Activities will have the Window before any tickets are sold or 1. A student organization thateceives

authority to grant them temporary status for distributed. allocations of student activity monies shall
the duration bthe group. 4. If the club or organization wishes to sell the deposit and expend all allocations and other

tickets at the Student Center they will again income through an account within the umive
RIGHTS AND RESPONSIBILITIES OF contact the Assistant Director of Student sity activity fund (3 ledgr account).

UNIVERSITY RECOGNIZED CLUBS Activities to complete the necessapyoce- 2. Student groups recognized as official
AND ORGANIZATIONS dures for ticket sales in the Student Center. or gani zati ons t hintemalgh
The following information includes Drawings process shall deposit all funds in excess of
common concerns confronted by University Any University recognized club or organiz  $500.00 per year that are earned as a result of

recagnized clubs and organizations. tion wishing to conduct a drawing would full or partial use of university facilities,

contact the Assistant Director of Student equipment, material, and personnel in an
Copyrighted Vi de oc as Pevelapment/Activileg/Drios to eevietv the agency account in the universitytiaity fund.
Videodiscs Any University recognized club Minnesota state gambling lawand proe- 3. Student organizeons that do not receive
or organization wishing to use copyrighted  dures before setting up the drawing. student activity allocations and earn less than
videocassette videodisc or uploads would Contracts $500.00 per year as a result of full or partial
contact the Assistant Director of Student 1. Any University recognized club or -or use of University facilities, equipment,
Activities to review the Federal lavand ganization, before committing to any usage of material, and personnel may elect to establish
University policy pertaining to copyrighted goods or services to be utilized for any eventtan agency account et t|
usage. must consult with the Assistant Director of tion.
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SPECIAL NEED REQUIREMENTS FOR
PARTICIPATION IN UNIVERSITY
ACTIVITIES

Any student who requires special assi

Expense Fund 4.2%%
Student Activity Fee Fund 74.0%
Student Activities Operating Fund 22.66%
Reserve 0%
tance in order to participate in University Total 100%
activities should make these needs known to  C. Budget Estimates:The budget esti
the Assistant Director of Student Activities in mates to be used in plang for the2011fiscal
sufficient advance of the activity for which year are as f@ws:
participation is desired so that special ssssi  Student Activity Fee Administrative

tance may be addressed. Expense Fund $16,70
Student Activity Fee Fund $290,739

STUDENT FEES Student Activity Operating Fund __$85,000
Student fees are established under theTOTAL $404,404

provisions of MNnSCU Policies 2.8 and 5.11. The Stulent Adivity Fee Alocaion Com-
Specific procedures for student fees at Seuth mittee will allocate a maximum of $397,44®
west Mimesota State University follow:
below estimated amounts, dibuition will be

reduced based on percages in section I.B.
above.

Student Fee Collection and Bbursement
for Fiscal Year 2012

Begiming Fall Semster 201land e&- D. The AssociateVP for Student Affairs
terding through Summer Session 20the  shall be responsible for developing the proc
following method and level of fee assessmentdures to be usedo implement the above
will be in effect: collection, refund, and disbursement proc
I. Student Activity Fee Students enrolling  dures.
in credit courses offered by Southwest Il. Student Center Facility Fee Students
Minnesota State University on campus will be errolling in credit courses offered by South
assessed the following Student Activity Fee:  west Minnesota State University on campus
Per Semester will be asessed the followg Student Center
$7.30 percredit hour up to a max of $810.6 Facility Fee:

A. 50% Refund:Yo u areeligible to - PerSemester
ply for a 50% refund of your student fees paid $11.13percredit hour up to a meof $157.56
during the semester in which you rebe
following qualifications: Ill. Student Health ServicesFee: Students

1. Student Teacherll student teachers enrolling in credit courses offered by Swout
enrolled only for student teaching credit, who west Minnesota State University on campus
are doing their student teaching iocétions
40 or more miles from your home campus are Fee:
eligible for the 50% refund of fees. Per Semester

2. Interns: Students enrolled only for $3.70 per credit hour up to a manf $44.40.
internship credit, when the internship is
located 40 or more miles from your home IV. MSUSA Dues Students enrolling in
campus, are eligible for the0% refund of  credt courses offered by Southwedginnesota

fees. State Univesity on and off campus will be as
3. Students Studying in Foreign Qeu sessed the following fee for MSUSA (Minne
tries:

a. Students enrolled full time and in acordance with MnSC®olicies:
studying in a foreign country for credits at Per Semester
Southwest Minnesota State University are $.43per credit houfor 1-11 credits
eligible for the 50% refund of fees. $6.45 for 1218 credits
The refund form is also available online at $.43 per credit for each additional credit
http://smsu.edu/Administration/BusinessServi
cesl/ V. Technology Fee: Students enrolled in
If you are eligible for a refund of student credit courses offered by Southwest Minmes

the Student Activity Fee Fund. If revenues fall

will be assessed the following Health Services Conference (CIC).

courses offered bgouthwest Minnesota State
University located on campus will be assessed
the following Athletic Fee. For this fee
students will receive free admission to all

regular season athletic contests and use of the

SMSU Fitness Center The Athletic Fee is
chargedonly during Fall and Spring Sesie
ters.

Per Semester

$4.00per credit hour up to a maft $48.00

VII. Maintenance Fee: Students enrolled
in credit courses offered by Southwest MiAn
sota State University will be assessed the
following maintenance fee:

On Campus/web studentsmpSemester:

$2.00per semester credibur £11 credis
$31.00for 12-18 credits

$2.00for each additional credit

Off-campus students per semester:

$1.00 per semester credit

VIIl.  Graduation Charge: Students
enrolled in credit courses offered by Southwest
Minnesota State University will be assessed the
following graduation charge:

Per semester:

$.18per credit hour up to a mar $2.16

Athletics
FH 323, 5377271

The athleticc onf er ence for
womenbés athletics s
collegiate Conference (NSIC), and for wheel
chair athletics it is the Central Intertgiate
The University also has
affiliation with NCAA-II.

Men 6 s | giate eAthtetics: | &he
SMSU Meno6s athletic
following sports: football, basketball, wrestling,
and baseball.

Womenos
SMSU womenbés athletic
following sports: volleyball, soccer, badall,

sota State University Student Association) duestennis, sofvall, and golf.

Co-ed Intercollegiate Athletics: The
SMSU coed athletic program includes the
following sports: wheelchair basketball.

Student Activity Fee Allocation Committee
(SAFAC)

A. Members of the Student Activity Fee
Allocation Committee (SAFAC) shall be

fees under the provisions listed above, youta State University will be assessed the appointed bythe SMSU Student Association
may complete an application for refund in the following Technology Fee in accordance with Serate.

Office of Business Services, phone 58719, University policy. This fee provides for

The voting chairperson appointed by the

by the 10th instructional day of the semesterstudent support activities including but not SAFAC Committee from within the Comtwi

in whichthe refund is being requested.

4. Student fees eligible for the 50%-r
fund include the Student Activity Fee, Student support and software licensing.
Center Facility Fee, Technology Fee, Health
Senices Fee, Maintenance Feand Athletic
Fee.

B. Distribution: Monies from student
fees will be distributed forhe Fiscal Year
2012as follows:

Student activity Fee Admirtisative

Per Semester:

$10.00per credit hour for 4.1 credits
$155.00for 12-18 credits

$10.00per cedit for each additional credit

VI. Athletic Fee Students enrolled in credit

limited to technology infrastructure, computer tee is to be the communication link with the
labs, wireless networks, ongoing technology Student Assoaition. f any member resigns,

the new member will be appointed by the
Student Senat@ffill the empty position.The
President of the University will assign, in
consultation with the Student Activity Fee
Allocation Committee, administrative staff as
nonvoting resource persons for the Cortymi
tee.

B. The SAFAC will be charged with:
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http://smsu.edu/Administration/BusinessServices/
http://smsu.edu/Administration/BusinessServices/

1. Repating Student Activity Fee Allca- The SAFAC determines the allocation to these spring concert tour, whichnay travel at home
tions to the Student Senate annually and theractivities as well as all other recognized or abroad.
submitting the recommendations of the student clubs and organizations azademic

SAFAC Committedo the President. co-curricular activities, based on budget SPUR

2. Consultation with the Senate in -re requests and fundwvailable for the academic BA 122, 5376228

viewing the fee rate structure for the colle year. The Spur is the Southwest Minnesota
tion of student fees 8MSU. Organizations may not use student fee State University student newspaper.lt is

3. The Committee shall have its allocation collected funds for individual person gain, or published on a regular basis during the school
report to the Student Senate by May 1 of thefor activities of which the primary function is year and distributed free of charg&o make
fiscal year preceding the fiscal year for whic to provide specifigain for an individual, or a contact, leave a note on the bulletin board
the allocation is being made. cause that is not in accordance with the outdde the office if no one is in.

recognized purpose statement as defined in
Student Activity Fee Allocation Committee the University approved elb / or g a ni Spedch Ativitiéssand Theatre

(SAFAC) Budget Process Annual constitution. FA 206, 5377103
A. All recognized clubs and organizations or For your information, a brief description The Department of Speech Commuaic
academic cecurricular activities may submit of these activities follows as well as sed¢- tion and Theatre offers three activities that are
annual budget requests to the Studketivity down of the allocations for various campus funded from the student activity fee: Fore
Fee Allocation Committee, and the Student organizationdor the 20162011fiscal year. sics, Radio and Television, and Theatre.
Activity Fee Allocation Committee will make If you would like further informationa- These cecurricular activities are open to all
annual percentage allocation recomneend garding these SAFAC allocations, contact the students regardless of their major.ou may
tions tothe President for such groups. Assistant Director of Student Activities, at receive academic credit for participation in
B. The following areas will be guaram@  Student Center 219, 536394. these activities.
student activity fee monies: Forensics:You may partighate in inta-
1. William Whipple Gallery(Art) Intramurals mural andintercollegiate debate and individ
2. Intramurals 5377229 al speech events.SMSU students compete
3. Music Sout hwest Mi nnesot a th8uglottthe uppenNidwest and theynatien
4. The Spur intramur al program i nc |IRadidbesd Televisidn¥ou meyoperdcn 6 s ,
5. Speech Activities and Theatre and ceed sports. The activities offered pate in radio and television program produ
a. Forensics include flag football, basketball, slow pitch tion performance. Students operate the
b. Radio and TV softball, tennis, volleyball, ced sand vollg- campus radio stimn, KSSU 96.1 FM and the
c. Theatre ball, mud volleyball, badminton, aerobics, campus television station, Channel 8.
6. Student Association water aerobics, racquetball, and many other  Theatre: You may participate in acting,
a. Student Association special events. You may sign up for each costuming, technical theatre, and public
b. Student Activities Committee event on the roster sheets in the Residenceelations for the main stage production as well

C. If the Student Activity Ee Allocation Halls or in the Intramural Office, RA 118.If as numerous studiorgductions throughout
Committee determines any of these areasyou participate in intercollegiasghletics, you the year.

needs to receive more than a 5% budgetare ineligible for that corresponding intram

reduction from the preceding fiscal year, it ral sport. The Intramural Office also offers Student Association

may recommend an allocation decrease to theofficiating jobs in the various sports to SC 217, 537%6140

President. No more than a 5% budget qualified students. Students and staff at The Student Association and its many comp
reduction may take place without @ri SMSU are allowed to use the PE facilities nents, as well as the Student Activities

approval from the President. whenever they are schddd for freetime Committee (SAC), are guaranteed funding
use. The swimming pool, racquetball courts, from the Student Activity Fee. The Student
Student Activity Fee Funded Activities running track, and gymnasium are available Association is composed of every student en
Student fees provide for an essential d on a regular basis for SMSU free time use. rolled for classesat Southwest Minnesota
mension to the collegiatenvironment and State University. Elected representatives of
experience. The fees are allocated for the William Whipple Art Gallery the student body serve as the members of the
Student Activity Fee Administrative Expense, BA 291, 5376266 Student Senate and as officers for the Student

Student Activity Fee Fund [from which the Student Activity Fees hpl to fund the association. (See also:Student Government
Student Activity Fee Allocation Committee William Whipple Art Gallery that is located on page 20)
(SAFAC) allocates to various campus arga  on the first floor of the Library.The gallery  Other clubs and organizationseceiving
zations], Student Actiwt Operating Fund, serves to promote an interest in art by digpla allocations for FY10 are as follows:
(See also: Student Activity Fee Allocation ing a large variety of exhibitsWorks by the  Ag-Business
Committee (SAFAC) Budge Process - students and faculty at SMSU, we well as Art Club
Annual abovg works by regioal, national and international BACCHUS
Art, Intramurals, Music, the Spur, Fore  artists, are periodically displayed in the Biology Club
sics, Radio and TV, Theatre, Student Asaeci gallery for the viewng enjoyment of the Black Student Union

tion, and Student Activities Committee are community. Bowling Club

guaranteed fundg from the student activity Campus Crusade for Christ
fee. All student clubs and organizations must Music Campus Greens

register with the Center for Student Leade FA 126, 5377103 Chemistry Club

ship and Involvement Office by the first 30 Student activity fees fund five majorun  Chi Alpha Christian Fellowship

days of the academic year or their accountssic groups at SMSU that perform on and off Club Latino
and ot her firegi st er ecmpus.fAcademic trediy may be @arned fof €ollege Republicans

zen/suspeded until they have. Organizations participation in these activitiesAlso, mem- Colleges Against Cancer
that register after the last class day of the Fallbers of these music groups can anticipate theCriminal Justice
Semester will receive 50% approved funding. Culinology club
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Dance Team that, iThe board shall possess all powersdeans. Final authority and responsibility,

DECA necessary to govern the state colleges andhowever, rests with the president, the ehan
Drama Club universities and all related propertyThose  cellor, and the MnSCU Board of Trustees. The
English Club powers shall include, but are not limited to, president meets frequently with students,
Environmental Awareness Club those enumerated in this sectiothe board faculty, and staff regarding matters of concern
FACE shall prescribeconditions of admission, set to the unversity communit. In addition to
GLBTA tuition and fees, approve programs of study andinformal meetings, meet and confer sessions
Graphic Design Club requirements for completion of programs, are held with bargaining unit committees to
Habitat for Humanity approve the awarding of appropriate certif discuss such topics as budget, planning, and
History Club cates, diplomas, and degrees, enter intoother university issues.
Hmong Students contracts and other agreements, and adopt Pr e s i d e n t: he calirebis tme i
Honors Club suitable pticies for the institutions it governs. mary advisory group to the president. Mem
ISO To the extent practicable in protecting bership includes the President; Provost; Deans,
Le Club Francais statewide interests, the board shall provide Vice President for Finance and Administration;
Lionds Club autonomy to the campuses while holding themAssociate Vice President for Student Affairs/
Live@ the Centers accountable for their decision§ectionsl4.01 Dean of Students; Assistant ViBzesident for
Math & Computer Science Club to 14.47 do not apply to poligs and proe Advancement, Chief Information Officer, and
Mustang Game Club dures of the board.The board shall have the Athletic Director. Weely meetngs of this
Mustang Anime Otaku authority needed toperate and govern the state group are dsigned to preide the cormunk
NTSO colleges and universities unless otherwisecation neesary to admiister the universy
Philosophy Club directed or prohibited by law.The board is community.
Postsecondary Ag. Students responsible for its operations and necessary Student Association Senate The duly
PsiChi decisions unless these are specifically delegate@leced Student Senate plays an important role
Rugby Club by law to a state department or agency.in the governance of the university. Within pa
Shine One Specific duties and responsibilities of the board rameers approved by the univessi the Stu
Shotokan Karate Club are defined in MnSCU Policy 1A.1 dent Senate regates its own dirs and pre
Showstoppers (www.mnscu.edy vides significant leadership garding the ac
Student In Fee Enterprise (SIFE) The Chancellor The chief executive ef tivities of other student orgarations. One of
Sportsmands Associ at ifican of Minnesota State Colleges and Univer the most influential aspects of Student Senate
Society of Human Resources sities (MnSCU) shall be the chancellor, who involvement is its authority to select students to
Sociology Club shall have full executive responsibility for represent the student body ohet many
STAND higher education leadership and effective university committees. (See also: Student
Student HospitalityDrganization manageent and operation dflinnesota State  Senaten page 18
Student Mentors for Academic Success Colleges and Universities, according to board University Committees The heart of the
Tae Kwon Do policies and state and federal laws. All items to governance process is the system of commit
Vet erands Associ at i o nbebroughtforaction to the board, except thosetees that regularly provide input from all parts
Marshall Area Transit (MAT) initiating with the board itself, should come of the university community. You have the
through, and bear the recorendation of the opportunity to serve as voting members on
UNIVERSITY GOVERNANCE chancellor, who shall make clethe nature of many of these committees through Student
Opportunity for Involvement : The voice of  the proposal ife., new policy or program, Senatenomination.
SMSU students is heard from the student-assorescission, amendment, 8tc Speciic duties Meet and Confer SMSU works with five
ciation governing body on up the MNSCU  and responsibilities of the chancellor are employee bargaining units on its campus. Each
Board of Trustees. In factpy are involved in  defined in MNnSCUWPolicy 1A.3 of these bargaining units has opportynio
the decisionmaking process on most issues (www.mnscu.edy meet and confer with the university -ad
including such matters as review of registna SMS UG s Or gani z at: iAoyn a inistBation pravidingrirgut and recommen

procedures, selection of adnsitnative officers,  conplex institution must have some form or dations on a variety of issues of concern to the
space allocation, and univeysivide planning.  structure that describes how it operates andparticular employee group. The bargain
So that you may understand howMSU is how itis organized. An BSU organizational units represented are: Inteaculty Orga
governed and how you may getvatved, a  chartis availablat nization (IFO), Minnesota State University
description of goverance groups follows: http://mww.smsu.edu/Administration/President Association of Administrative and Service
MnSCU Board of Trustees The board orthroughthe President's @fe, upon request. Faculy (MSUAASF), Middle Management
consists of 15 memberspgointed by the The chart is especially helpful iinlentifying Association (MMA), Minnesota Association of
governor with the advice and consent of the academic and administrative offices and their Professional Empl®es (MAPE), and
senate.At least one member of the board must reporting lines to the vice presidents and AFSCME Council 5 Meetings are scheduled
be a resident of each congressional district.president. within guidelines described in each of the union
Three members must be students who are Pr esi dent é6s Governi mgiractResponsi bilities
enrolled at least half time in a degree, diploma, The university president, who shall report to Meet and Discuss The SMSU Student
or certificate program or have graduated from the chancellor, is the chief executive officer of Association meets and discusses university
an institution governed by the board within one the university. The predént will be held issues with the university administration on a
year of the date of appointmenfhe student accountable for leading the university faculty, regular schedule.Pursuant to MnSCU Policy
members shall include: onmember from a staff, and students in dewging the university 2.3 and subsequent procedure 2.3.1, the
community college, one member from a state mission, conistent with board mission and University President and Wer administration
university, and one member from a technical goals, and shall lead the university in aceom will meet with the campus student association
college. The remaining members must be plishing that mission. Because of the magni monthly to discuss issues of mutual concern
appointed to represent the state at large. tude of ongoing prgrams and daily opera brought forward by the Student Association or
The general authority of the board idided tions, much resportsiity for these matters is the Administration. Policy changes will be
in Minnesota Statute 1B®6 which states delegated to the university vice presidesuts! brought before the Student Association
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http://www.revisor.leg.state.mn.us/bin/getpub.php?type=s&num=14.01&year=2006
http://www.revisor.leg.state.mn.us/bin/getpub.php?type=s&num=14.47&year=2006
http://www.mnscu.edu/board/policy/index.html
http://www.mnscu.edu/
http://www.mnscu.edu/board/policy/index.html
http://www.mnscu.edu/
http://www.smsu.edu/Administration/President

Senate by the Adnmistration before the
policy goes into effect. The Meet and Discuss
process will be the official avenue of info
mation distribution between the University
Administration and the Student Association.
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Student Rights anResponsibilities

Minnesota State Colleges and Universities there is a likelihood of harrto individuals or  returned to a studentpan request, within a
(MnSCU) students (any individual enrolled in damage to property if the event is heRrior reasonable timeframe, when no longer needed
a course for credit or audit at a state college orto any such prohibition, the president shall for evaluation purposes, unless the student
university) have the samights and respoits  make his or her best effort to consult with the grants written permission for them to be
bilities that other persons have as provided bystudent association. retained.
the Constitution and laws of the State of Part5. Student Publications Part 11. Student Review and Consultation.
Minnesota and the United States. MnSCU Studentfunded publications shall be free Students shall have the right to apprepr
recognizes and respects those rights andf censorship and advance approval of copy,ate levels of participation in college and
responsibilities and nothing in the regulations and their editors and managers shall be free tauniversity decisiormaking pursuant to Policy
shall be construetb preclude the rights of the develop their own editorial and news coverage 2.3 and Procedure 2.3.1, Student Involvement
individual to petition the MnSCU Board of policies Editors and managers of student in DecisiorMaking.

Trustees for redress of grievance. publications shall be protected from arbitrary
suspension and removal becawfestudent, STUDENT INVOLVEMENT IN
STUDENT RIGHTS AND faculty, administrative, or public disapproval DECISION MAKING
RESPONSIBILI TIES of editorial policy or contentThe student fee  (MnSCU Policy 2.3)
(MnSCU Policy 3.1) allocation process shall not be used as aPart 1: General provision.
Part 1. Freedom to Learn. means of editorial control of studefunded To promote appropriate levels of student

In addition to the basic constitutional publications All student publications shall involvementin systemcollege anduniversity
rights enjoyed by all citizens, students in explicitly stée on the editorial page that the decisionmaking and to assure that student
colleges and universities have specific rights opinions there expressed are not necessarilyperspectives are considered, students shall
related to academic freedom and their statusthose of the college, university, system, or have theopportunity for representationno
as studentsFreedom to teach and freedom to student body. system college, and university committees
learn are inseparable facets of academicPart 6. Student Policies. involving or affecting student interestand
freedom The freedom to learn depends upon The policies of the college or university shall have the opportunityo review or be
appropriate opportunities and conditions in regarding student expectationsghts, and  consulted on issues that have significant
the classroom, on the campus, and in therespnsibilities shall bereadily accessible to impact on students.

larger community Students are expected to students. Part 2. Student involvement in s/stem
exercise heir freedom with responsibility. Part 7. Catalog and Course Information committees, conferences, and issue forums
Part 2. Freedom of Expression To the extent possible, students shall be  Subpart A. Studen$ shall be given the

Individual students and student orgamiz provided relevant and accurate information opportunity for representation ro system
tions shall be free to examine and to discussregarding courses prior to enrollment committees,conferences and issueforums
all questions of interest to them and to expressCatalog descriptions and website sppgs  that are a part of the policy development
opinions publicly and privatelyThey shall be  shall be accurate and based on informationand/or decisiormaking process.

free © support causes by orderly means thatexisting at the time of publication To the Subpart B. Selection of student cm-

do not substantially disrupt the regular and extent possible, class schedules shall list themittee members or student representatives.
essential operation of the institutioBtudents  names of faculty teaching courses. 1. At the system level, the student me
shall be free to take reasoned exception to thePart 8. Student Academic Standing bers(s) shall be selected by tistatewide
data or views offered in any course of study Information . student association(s).

and to reserve judgment abouotatters of Students shall have access aocurate 2. At the state college or universityvie

opinion, but they are responsible for learning information for establishing and maintaining el, student members shall be selected by the
the content of any course of study for which acceptable academic standing, informationrecognized campus student association(s).
they are enrolled. which will enable students to determine their Part 3. Exceptions. This policy shall not
Part 3. Freedom of Association individual academic standing, and information apply to the following:

Students shall be free to organize and joinregarding graduation requirements. 1. Committees esblishedfor the eval-
organizations to promote their common and Part 9. Academic Evaluation ation of personnel.
lawful interests, subject to institutional Student academic performance shall be 2. Committees established under colle
policies or regulations Registration or evaluated solely on the basis of academictive bargainingagreements.
recognition may be withheld or withdrawn standards, including any requirements that are 3. Management teams, presidential ieab
from organizations that violate institutional noted in the catalog, course syllabus, ornets, and committees of the&dof Trustees
regulations. student handbook Students shall have
Part 4. Student-Sponsored Forums protection against prejudiced or capricious STATEWIDE STUDENT

Students shall have the right to assemble,evaliation and shall not be evaluated on the ASSOCIATION S
to sdect speakers, and to discuss issues ofbasis of opinions or conduct in matters (MnSCU Policy 3.7)
their choice The college or university shall unrelated to academic standardsStudents Part 1. Statewide Student Association
establish reasonable timplace,and manner shall have the right to review their corrected Recognition.
restrictions to assure that the assembly doesexaminations or other required assignments The Minnesota State University Student
not substantially disrupt the work of the used by the faculty in evaluating the stat®®  Association, for state university studerasd
institution or does not interfere thi the  academic performance. the Minnesota State College Student Associ
opportunity of other students to obtain an Part 10. Property Rights. tion, for state community and technical
education or otherwise infringe upon the Term papers, essays, projects, works ofcollege students, are each recognized as the
rights of others Such regulations shall not be art, and similar property including property in one statewide student association for their
used as a means of censorshife president which the student has intellectual property respective student associations and students.
or designee may prohibit any forum when rights pursuant to Board Policy 3.26 shall be
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Part 2. Campus Student Associatin ing provisions addressing payment of fees  The Chancelloshall establish procedures

Affiliation. collected. to implement this policy The student conduct
Each campus student association shall be codes and procedures of colleges and wnive

affiliated with its statewide student asssci CAMPUS STUDENT ASSOCIATIONS sities shall comply with MnSCU Board

tion and all students enrolled in credit courses (MnSCU Policy 2.1) Policies 3.6 and 3.6.1.

shall be members of their respective statewidePart 1. Recognition. Definitions. For purposes of Policy 3.6 and

association Students at each institution shall have the Procedure 3.6.1 the following deitions

Part 3. Fees. right to establish a student government hereinapply:

Each statewide studermssociation shall referred to as a campus student associationFrom MnSCU Board Policy 3.6:
set its fees and shall submit any changes in itsStudents establishing a campus studentPart 2. Off-campus Conduct The Minre-
fees to the board for reviewThe board may association shatlevelop a constitution for the sota State Colleges and Universities may hold
revise or reject the fee change during the twoassociation Only currently enrolled students students accountable for a violation of the
board meetings immediately following the fee shall be eligible to serve as student represent behavioral proscriptions contained in their
change submission Fees shall be collected tives or officers The institution shall reaqp Student Codes of Conduct committed off
for eachenrolled credit by each college and nize the campus student association as theampus when:
university and shall be credited to each official representative of the studentspon  § Hazing is involved; or
association's account to be spent as relete receipt of evidence that the student body hasf The violation is committed while partic
mined by that associationFor purposes of approved the constitution Multi-campus pating in a coltge or university san
this policy, enrolled credits include all credits institutions shall develop policies and peec tioned orsponsored activity; or
in which a student has enrolled and not dures to assure representation and pasicip § The victim of the violation is a member of
dopped before the di nsohiint a tdmpus ostudend rassqriatishel®y  the college or university community; or

lines Fees shall be forwarded by the instit  studentsat their constituent camges. { The violation constitutes felony under
tion to the statewide student association Part 2. Duties. state or federal law; or

whether or not the institution has received In addition to the duties listed in instit The violation aoiversely affects the
payment for fees. tion and board policies and in the campus = aqycational, research, or service functions
Part 4. Recognition Process student association constitution, the campus ¢ ine college or university.

Subpart A. Statewide studentassociation  student association shall have the sole author
recognition. Recognition of the associations ty to recommend the chartering of student rr.om MnSCU Board Policy 3.6.1:
listed in Part 1 shall continue until such clubs and orgnizations for approval by the Subpart A. Expulsion. Permanent denial of

recognition is repealed by the board and institution president. the privilege of enroliment ahat college or
succeeded by an appropriately constitutedPart 3. Appeal. university.
association representing the same group of The appeal of decisions made by the Subpart B. Hazing. An act which endangers
students. campus student association relative to charte he mental or physical health or safety of a
Subpart B. Repealof recognition. ing, funding, or providing service to student person, subjects a person to public humiliation
1. Repeal of recognition by the board shall organizations when such decisions may be ing; rigicule, or which destroys or removes
occurif the following actions occur: violation oflaw, policy, or procedure shall be public or private property for the purpose of
a. A two-thirds vote, by the existing conducted in accordance with the existing initiation, admission into, affiliation with, or
statewide student association indicating noinstitutional grievance policy as a condition for continued membership in a
confidence, expressed by a petition to the student group, organization, or athletic team.
board in accordance with the prdeees set STUDENT RESPONSIBILITIES Subpart C. Preponderance of evidence A
forth in the governing documents; and These rules (referred to as the Code ofgtandard of responsibility that it is more likely

b. Two-thirds of existing campus student Conduct) have been formulated @acourage  han not that the code hlasen violated.
associations, in accordance with their gover responsible behavior, an environment aond Subpart D. Student Th e term Ast
ing rules, submit petitions indidag no cive to learning and personal wblking includes all persons who:
confidence to the board. These rules and regulations, though notj Aare enrolled in one or more courses,
2. Dissolution of a statewide student asseci exhaustive, set forth standards of behavior,either credit or nomredit, through a college
tion shall be subject to each association's which protect your rights as well as outline g, university.
internal procedures as indicated in their your responsibilities to the Urersity Can- 2. Withdraw, transfer or graduate, after an
respective governing document8ecognition  munity. By attending Southwest Minnesota alleged violation of the stasht conduct code.
of a statewide student association is repealedState University, you automatically place 3 Are not officially enrolled for a particular
automatically upon dissolution of the student yourself under the jurisdiction of the Code of orm but who have a continuing relationship
association A notice of intent to disdee Conduct. Therefore, it is important for you to  \ith the college or university.

shall be sent to the board. become familiar with the rules and regulations 4 Have been notified of their acceptance for
Subpart C. Recognition of new statewide affecting you. admission or have initiated the process of
student association Following repeal of If you violate this Code, general law, of application for admissioor financial aid.

recognition of a statewide student association,university or system regulations, you shall, 5 " aAre living in a college or university
recognition of a new statewide student after due process, be subject to university rasidence hall although not enrolled in the
association shall be granted after the present sanctions, which may include probation, jnstitution.

tion of apetition to the board which expresses suspension, eviction, and expulsiotViola- Subpart E. Summary suspension A
support of the new association and ig- a tions of other than University regulationeea suspension imposed without a formal hearing
proved by twethirds of the campus student also subject to sanctions external to theiy ensure the safety and waling of men-

associations. University.  Notwithstanding any provision pers of thecollege or university community.
Part 5. Implementation. herein, the University may suspend, expel, Or'suppart F. Suspension: Denial of the

The chancellor shall develop an agre evict any student whose presenposes a privilege of enrollment for a specified period
ments between Minnesota State Colleges andhreat to persons orgperty. of time after which the student is eligible to
Universities ad each statewide student _ return Conditions for reenrollment may be
association to implement this policy, indlu  Board Policy on Student Conduct specified.
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tor of Student Judicial Affairs, appearing before and Drug Usé¥buse Policy)
SMSU CODE OF CONDUCT the Student Association Judicial Council poses  Southwest Minnesota State University
Preamble a threat to the physical welfare of council recognizes that students are adults, ultimately
Southwest Minnesota State University is members or witness(es); or when instancesresponsible for their own conduct, and
committed to an educational environment thatwhere professioha guidance, counseling, responsible for the consequences of their
is conducive to the intellectual, personal, social, confidentiality, and/or extreme sensitivity are behavior as well. Students are expected to
and ethical development of its students. deemed essential. Students who violate theadhere to state and universitggulations.
Respect for the righ of others and responsible terms of previously applied sanction(s) or Campus violators of the alcohol/drug policies
behavior is essential to learning and civility failure to complete such sanctions imposed byare subject to disciplinary actions.
within the campus community. an administrative hearing officer in an informal Alcohol on Campus
Interpretations of regulations meeting will be heard by the Student Asseci  Possession, consumption, distribution, or
Student conduct regulations at Southwesttion Judicial Council. The committee having knowingly being in the presence of alcohol on
Minnesota State University are set forth in jurisdiction will hear a violation or failure to University property is prohibited.
writing as required by MnSCU Pgjic3.6 to  complete a sanction established by one of thes. Computer Misuse
give students general notice of prohibited hearing committees. Computer misuse is interpreted by the
conduct. Students subject to less severe sanctions, up tMinnesota Computer Crime Actnd Federal
These regulations, though nothexistive, including university probation, will be given Statutes
set forth standards of behavior, which protectthe opportunity to resolve the violation at an Examples of Computer Misusan be, but are
your rights as well as outline your responsibil informal meeting with an administrative not limited ta
ties to the University Comunity. By atted- hearing officer.  If multiple offenses are a. Intentionally and without authorz
ing Southvest Minnesota State Umrsity, you  pending, the determination of who adjudicatestion damage or destroy any computermeo
automatically place yourself der the jurisdi- the case will be determined by the meestious  puter system, computeretwork, computer
tion of the Code of Conduct. Therefore, it is offense pending. The focus of inquiry in sdtware, or any other property.
important for you to become familiar with the disciplinary proceedings will be: whether it b. Downloading or distributing cop
rules and regulations afféaty you. is more likely than not the accused violated righted material, including peer to peer file
If you violate this Code, general lawy the disciplinary regulations set forh in the sharing, without the permission of the gep
university or system regulations, you shal, uni ver si tyés St udent rightowher is agafnst thé taw dnd the SMSU
after due process, be subject to university Formal rules of evidence witlot be applicable, Student Conduct Code. lllegal dowatting
sanctions, which may include probation, -sus nor will deviations from prescribed procedures or distribution of copyrighted materials can
pension, eviction, and expulsion. Violations of necessarily invalidate a decision or proceedingresult in a student being prosecuted in érim
other than University regulations are also unless significant prejudice to an accusednal court and sued for damages in civil court

subject to sanctions extailrto the Universy. student or the university exists. in addition to University imposed sanctions.
Authority and Discipline Responsibility Criminal penalties can be up to 5 years in
Southwest Minnesota State University PROHIBITED CODE OF CONDUCT prison and $250,000 inrfes. Civil penalties
reserves the right to take necessary andoappr 1. Federal, State, and Local Laws of up to $150,000 per work distributed are
priate action t o i nt eThesUnivessity isviot alsanctaarydrdnetimetpboss s i bl e i n addition

behavior, on or off campus, when the behaviorgeneral law, and members of the University monetary damages. The use of Southwest
poses a directhreat to the safety and well community are expected to abide by the lawsMinnesota State University resources for
being of those students or those around themof the Federal, State, and local governmentsunauthorized distribution of copyrighted
Responsibility for campus judicial matters is as citizens. materials is expressly foidden

vested in the Provosivho delegates to the 2. Respect forProperty. 7. Electronic E-mail Regulation.

Associate Vice President for Student Affairs You are expected to respect the property a. The electronic mailing privilege along
the task of policy development and adjadic of others. Theft, damage, vandalism, or with the access to Internet is provided to
tion of student conduct issues. Students ancdunauthorized use of University property or the members of the University community to
staff are asked to assume positions of respons property of a University comunity member  enhance their ability to quickly and comve

bility within the campus judicial system to is prohibited. iently send and receive written commuazic
utilize their skills and insights in the resolution 3. Written Policies and/or Regulations tion ard documents for the purpose of
of disciplinary referrals. Final authority in You are expecteddtabide by the written conducting University business or academic

disciplinary procedurés vested in the univeé,s  MnSCU Board and University policies and assignments or research. Use of the privileges
ty administration with reserved right to refer procedures contained in any official public for personal gain and for nddniversity
cases of criminal conduct or other behaviors astion or administrative announcement of the related business is prohibited. It is not the
stipulated by State or Federal legislation to theMnSCU Board or Southwest Minnesota State intent of this regulation to interfere with
Marshall Police. University. This includes, but is not limited to, private commuitation between individuals.
Standards of Disciplinary Hearing Process the Student Hadbook, Residence Hall b. E-mail managers and network system
Allegations of violations of the code of Handbook, Catalog, etc. Copies of these areadministrators are expected to treat the
conduct are heard by an administrative hearingavailable in the Library, the Office of the Vice contents of electronic files as private and
officer, Student Association Judicial Council or President for Student Affairs, or the MnSCU confidential. ~ Any inspection of electronic

an Administrative Hearing Committee. Cases or SMSU websites. files, and any action based upon such isspe
of gross misconduct noted with asterisk will 4. Academic Dishonesty tion, shall be governed by applicable federal
be referred to the Administtive Hearing (SMSU PolicyA-032) and state laws and by Univéyspolicies.

Committee unless the accused specifically Any form of academic dishonesty, c. Transmissions are prohibited which

requests and is granted an informal hearingincluding, but not limited to, cheating, and advocate the election of a particular candidate
with an Administrative Hearing Officer or plagiarism, is prohibited(See the Policy and for public office at thefederal, state, or local

when final examinations, breaks or other Procedure website at: level.

vacation periods would prevent a timely www.smsu.edu/nca/view.cfm 8. General E-mail Standards and Guide-
hearing by an Administrative Heag Commt- 5. Alcohol. lines

tee; or when, in the judgment of the Cooedin (Refer to SMSU Policy @12 for Alcohol a. E-mail users are advised not to send
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chain let er s, recipes, aionn oru othere emefiggrey arg &Jpigity limited to, the implied use or threatened use of

sale®, or advertise events or items for sale or property is prohibited. force to engage in any sexual activity against

rent that resulin personal gain or revenue. 15. Firearms, Fireworks, and Weapons a personds wi || and/ ol
b. E-mail users are asked to take care of  For the safety of all members of thein behavior with a person who is unconscious or

directing their messgg to large audiences and versity community, the possession and/or usesubstantially mentally impaired (this includes

to avoid sending repeats of the same messagesf firearms, fireworks, or their explosive intoxication); intentionally touchig another

as mimaelers. o materials ofany device used as a weapon (egper sonds genital s, butt
c. Users should be cognizant that libel knives, air pistols and brass knuckles) ont h a't personds consent ;

laws and harassmenglated prohibitions campus is prohibited.(On-campus students voyeurism. This conduct is criminal behavior

cannot be iccumvented by using-mail. should refer to the residence hall for additio and will be reported to the appropriate law
d A user 6s passwor d alidformatiorg. (Skeghe Webd t h e e enforcement agencies as well as the Univers
mail network and as such users are advisedl16. Gambling. tyos c o0 nahu c (Refep tooSMSU
that they are responsible for the secunfy Gambling for money or other things of Sexual Violencé?olicy P-013 on pag&6.)
their respective password. valug except as peritted by law, is prohikit 22. Telephone Misuse
9. Disruption of University Functions ed. Telephone misuse is defined as:
Actions which unreasonably interferé-o  17. Mail Misuse. a. The use of University telephones for ¢pn

struct or prevent the regular and essential  Use of either the United State Postat-Se distance calls or any unauthorized calls.

operations of the Uwersity or infringe upon vice or campus mail for sending threatening, b. Use of telephones for threateningb-o

the rights of others to freely participate in its obsceneor harassing materials to Community scene, or harassing calls. (On-campus

programs and services. This may include, butmembers is prohibited. students experiencing calls of this nature

is not limited to, intentionally and substaftia  18.Respect for Persons/Hazing should immediately contact the Housing

ly interfering with the freedom of expression You are expected to respect the rights and Office for assistance.)

of others; participating in a campus demo privileges of other members of the University 23. Unauthorized Use or Eriry .

stration which disrupts the normal operations community. Violating this Code of Civility Entering or using University facilities

of the University; occupying a campus includes, but is not limited to: physical abuse without authorization is prohibited. This

building after regular office hours; intentio  of any person, engaging in brawling, engaging includes the invasion of privacy, forced entry

aly obstructing or interfering with the in any boisterous or noisy conctueasonable o r entry without per mi

freedom of pedestrian or vehicular movement tending to arouse alarm, resentment or anger rooms.

on campus. in others, obscene behavior, hazing (defined 24. Attempted Misconduct.

10. Drugs. below) or any conduct which interferes with Persons found accountable for attempts to
Possession, ussale, or knowingly being the rights of others. Conduct that threatens or commit acts in violation of this Code, or

in the presence of controlled substances orendangers the health or safety of any person isencouraging others to commit conduct

illegal drugs, including hallucinogenic, prohibited. violations, will be subject to the same ean

amphetamines, barbiturate, narcotics andHazing is defined as the following: Any tions as if they had committed the acts.

marijuana, and/or drug paraphernalia, is notwillful action taken or situation created which 25. Misrepresentation.

permitted on University property.Students recklessly or intentionally endangers the Falsely claiming to represt the Unive-

violating this policy will be referred for mental or physical health of another. sity or a recognized University student

disciplinary and/or criminal action. 19. Racial, Disability, or Cultural organization is prohibited.

11. Failure to Comply. Intolerance/Harassment. 26. Interference with Student Conduct
You are expected to comply with thé d (Refer to Policy 1.B.1,qge42) Program Process.

rections of, or present identification to, any Any verbal or physical contact directed at This includes but is not limited to falsif
University official acting in the performance an individual or group such as racial slurs, cation, distortion or ill-representation of

of his/her duties. This includes cmpliance  jokes, or other behaviors that demean orinformation before a hearing officer, hearing
with the condition of sanctions resultingfno belit | e a per sonds rraceommiteel o KJudicia) €oudcit; rknopwingy f e

University conduct action. ence, national origin, culture, history or filing a complaint without cause; intimidation

12. Falsification of Records/Forgery. disability, is prohibited. and/or harassment of any member of the
You shall not knowingly furnish false or 20. Sexual Harassment Judicial Council or University personnel

misleading information to University or (Referto Policy 1.B.1, pagé) before, duringor after a proceeding.

System officials. Nor shall you alter, destroy, Unwelcome sexual advances, requests forf Any conduct violation that is motivated

or misuse any University documents, records, sexual favors, or any other verbal or physical by bias will result in stronger penaltiesA
identification cards, or papers.Knowingly conduct of a sexual nature constitutes sexualiolation motivated by bias is any violation
make false oral or written statements to anyharassment when: wherein the accused intentionally selects the
University Conduct Hearing Committee or a. Submission to such conduct is madeal | eged victim because
student conduct hearing officer is prohibited. either explicitly or implicity a term or race, cred, color, national origin, religion,
13. Financial Responsibilities condition of your academic performance or disability, gender, age, marital status, sexual
You are expected to meet your financial your participation in student activities €an orientation, public assistance status or uncl
obligations including, but not limited to, fees, tioned by the University. sion in any group protected by state or federal
tuition, housing accounts, library fines, rental b. Such conduct has the purpose &f e law.
loans, Student Center transactions, parkingfect of threatening, or interfering with your § Student violators will be held financially
tickets and bookstore chargesFailure to  work or academic performance. responsible for direct and/andirect charges
settle these accounts could uksn cancelh- c. In situations where there & super associated with Code of Conduct violations.
tion of clasor other disciplinary actions. or/subordinate relationships between partiesq Removal from a residence hall for
14. Fire Alarms and Equipment. such as staff and student, faculty and studentdiscipnnary reasons may involve immediate
Tampering with or damaging fire alarms or supervisor and staff. relocation to another assigned space or the
and fire equipment; intentionally or recklessly 21. Criminal Sexual Behavior. immediate loss of the privilege to live on
activating a false fire alarm; or initiating a Acts of sexual violence, assault, or abuse campus.
false report, warning, or threaf fire, expb- are prohibited.These acts include, but are not
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Summary Suspension®rior to Hearings: 1. To bring about a change in unskending If the student(s) referred live in the ires
In certain circumstances, the administrator and accepting the need fbalance between dence halls, or the conduct violation occurs in
may impose a summary suspension prior topersonal and external control of hiagior. the residence halls, the referral will be inirest
the informal or formal proceedings described 2. To develop some empathy for the needsgated by the Commons Coordinatorsséciate
in the previous articles. A summary suspe and rights of others, and to enhance unde Director of Residential Life, or the Director of
sion may be imposed only when, in the starding of the concepts of sedfutonany. University Public Safety. If the student(s) live
judgment of the administrar, the accused 3. To demonstrate and enhance rectigni  off campus and the behavior occurs elsewhere
student 6s presence o randtatceptanden df theimiplés tofy pesonal m pthas a residence hall, the investigation will be
would constitute a threat to the safety and accountability. conducted by the Director of University Public
well-being of members of the campusmeo 4. To assist individuals to achieve their Safety. If the accusations seem unwarranted,
munity. To the greatest extent possible beforeeducational and personal potential and kmnal  the investigating officer may discontinue the
implementing the summary suspension, thecommunity members to resolve diféeices and  referral. A written response will document

accused student shak lgiven oral or written  grievances to their mutual benefit. why the referral was not pursed.
notice of the intent to impose summary 5. To maintain effective community s@ards
suspension and shall be given an opportunityand to protect the rights of individuals. Student Rights

to present oral or written arguments against6. In this same regard, the community has thel. If you are referred, you will receive a
the imposition of the suspension. However, right to protect itself against the indiual notification of referral lettewhich will review
the refusal of a student to accept or whose behavior consistently or peatedly the nature of the allegatiorsid cowluct code
acknowledge this nate shall not prevent the demonstrates a disregard for the welfare of theviolations, a copy of the incident report-de
implementation of a summary suspension. individual(s) who comprisehe larger commn- tailing the alleged misconduct, a copy of the

Notice of the summary suspension shall benity. Judicial Expectations Handbook, and a request
provided in writing to the student. After the to meet with an Administrative Hearing
student has been summarily suspended, thédow to Access the Program: Officer.

student shall be provided an opportunity for a Persons within the University community 2. You will receive a timely hearing.

formal or iformal hearing within the shortest who believe that their rights have been in 3. If you are referred, you are STRON&
reasonable time period, not to exceed nine (9)fringed upon by any SMSU student's conduct urged to attend the hearing. If you do not
school or business days. During the summarymay process a referral to the Coordinator of request a change of hearing time and elect not
suspension, the student may not enter theStudent Judicial Affairs. Incident reports and to attend, the hearing will still occur and
campus without obtaining prior permission Complaint Decision Forms may be obtained sanctions il be applied as appropriate.

from the administrator. from either Commons Coordinator, any 4. You are not required to admit account
Resident Assistant, the Student Associatio ability for any behavior during a hearing.
Student Judicial Affairs Judicial Affairs Coordinator, Coordinator of 5. You may provide witnesses to testify on
The purpose of the University Judicial Student Judicial Affairs or the Associate Vice your behalf.
Affairs Program is to provide a campus President for Student Affairs office. 6. An Administrative Hearing Officer deter

grievance mechanism for any person who  As the Complaint Decision Form indicates, mines a referred student's accountability in a
believes that any Southwest Minnesota Statea judicial hearing is only one of the options hearing based on the preporatee of the
student (whether living on or off campus) has available as response to amident of student information and evidence presented.

violated his other individual rights, community —misconduct. A referrer may also elect: 7. You may bring in a third party to act as an
expectations of behavior or a campus code of a. To file a complaint with local police or advisor if desired. Examples of such an advisor
conduct. It also provides the institution with a County sheriff (in addition to pursuing a could include another sfent, a staff or faculty
mechani sm of deal iiong oampusresduton)dent s6 b ehav member oratterey**. This advsor is not an
on or off campus, when that behavior poses a b. to request that the incident be handlesactive paitipant in the hearing and manpt
direct threat to the safety or wekting of those  administratively by an appropriate staff mem engage in questioning or integation of other

students or those around them. ber; parties. The advisord
This program provides the University a c. to request assistance in confronting the support to you: the advisor may suggest areas

means by which to define accountability for the student personally; of quegioning for you to pwue, may seek

student who fails to meet these exptotes d. or may request that no immediate ac clarification of particular qudns so that you

and/or fails in the demonstration of adult tion be taken after documenting the incident might most accurately spond, or may assist
responsibility to self and otihs. The focus of (although in some instances the University mayyou in fully conveying your input to the
the Program is to hold studentsagntable for  be compelled to take action even witlh the ~ Committee.

their choices and behaviors by providing the complainant's aaperation); *When a referral is also subject to a court
opportunity for an educational experience e. to initiate an orcampus judicial hear  proceeding, or when the behavior is such that
within a discipline procedure based on dueing.* suspension of more than ten days or dismissal
process. The following provides the sources *Both on and off campus processes may befrom the University may result as a sanction,
of expedations for Southwest Minnesota pursued simultaneously. If applied,-canpus  the referred student is encouraged to consider
State University students: hearing sanctions pertain only to thefemed having an attorney present.

1. Campus Code of Conduct student's relationship to SMSU and its camm ***|f a third party advisor is to be an

2. Federal, State of Minnesota, and local nity members. attomey, the student must so inform the
ordinances, statues and law. Coordinator of Student Judicial Affairs.

3. Southwest Minnesota State University An Overview of Due Process Rights: 8. Reasonable sarghs and expectations will
(including areas and departments) and MnSCU  The university will make an initial dete  be established which will directly relate to the
Boad regilations and policies. mination as to whether there is a sufficient behaviors that caused the referral.

4. Campus procedures established by thebasis to believe that a violation of the Code of 9. The Administrative Hearing Officer will
Student Association, RHA, and living unit Conduct may have occurred. The investigatingact in good faith with you and strive to mai

communities. officer may interview the complainaand /or  tain confientiality regarding judicial referrals
The specific educational objectives of other witness or request additionaloinmation ~ and maters discussed within a hearing as
this Program are as follows. from the complainant. permited by law. You need to understand that
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you are encouraged to uphold this sameplaints shall be informed oheir rights unde

standard of confidentiality. the Minnesota Statute 13.04ul&livision 2. Formal Hearing

10. You will be provided information on how Following the filing of a complaint against a The appropriate hearing committee

to pursue the appropriate avenues qfegb. student or student organization, the adsiini chairperson will notify both the complainant
trator shall conduct an iestigation of the and referred stught by letter of the date, time

The Rights ofVictims: allegations. and location of the hearing. This notification

It is important to note that both the student 2. If the complaint seems unwarranted, the shall occur at least 72 hours prior to the
who is referred and the referring party have administrator may discontinue proceedings. Commi tt eebds meeti ng.
rights within this process. While the rights as 3. Students involved in conduct cases whereThe accused will receive:
printed here are specifically taken from thet h e sanctions donodt i a.vAo listvoé thesnansep of rthee imatarial o r
MnSCU Policy on Sexual Violence or #eault,  expulsion will be given an opportunity to witnesses who may be called to speak at the
t hes e \ighte apily nmsofrer sitiations  plead accountable before any hearing is held.hearing on behalf of the university.
involving student misonduct. These rights The student will be able to read tbemplaint b. Copies of all documents or written
include: via email and plead accountable in lieu of statements to be presented at the hearing.

1. The right to file criminal charges with local any informal hearing. If the student chooses c¢. The name and title of the person who
law enforcement officials. to plead accountable, sanctions will be appliedwill present the evidence on behalf of the
2. To have University authorities provide to the case by the hearing officer. university.

assistance as needed in reporting incidents tal. If there is sufficient evidence to support Accused students will be afforded an
appropriate law enforcement agencies or dis the complaint, the admistirator shall offer the oppotunity to meet with the Coordinator of
ciplinary authorities. accused student an opportunity to resolve theStudent Judicial Affairs to discuss the Student
3. At the direction of law enforcement -au alleged violation at an informal meeting. Association Judicial Council hearing and/or an
thorities, the appropriate campus personnel will Prior to this meeting, the student shall be Administrative Committee hearing.

provide complete and prompt assistance ingiven written notice of the specific complaint At least three (3) days prior to the hearing,
obtaining, securing, and maintaining @sfice  against him/her and the nature of the evidencethe accused will provide the Hearing Coittim

in connedbn with an incident of (sel available to support the complaint and t eedés Chairperson or th
assault) criminal misconduct. provided with a copy of the code of conduct. Judicial Affairs with any written documemt

4. University authorities will assist a ©B During the meetings the administrator shall tion to be presented by the accused and the
plainant in preserving matals relevant to a review the complaint and the evidence with names of any material witnesses who will be
campus disciplinary heiag. the student and allow the student to present acalled by the accused at the hearing. It is the
5. Complaints will be investigated and-re defense against the complaint including responsibility of the acsed to notify these
solved by the appropriate caogpdisciplimary ~ witnesses. Within a reasonable time periodwitnesses of the time, da@nd location of the
authorities. following the meeting, the administrator shall hearing.

6. The victim may be accompanied by an inform the accused student in writing of d. Each Hearing Committee will have a
advisor and may participate in any campus his/her decision whether a violation of the chairperson who will preside at the hearing and
disciplinary proceeding concerning the ecom code was established by a preponderance ofill rule upon procedural manners. Formal

plaint. evidence and any applicable sanctiormasl rules of evidence will not apply, although
7. The victim will be informed of the ocdbme  as options available for an appeal and/or aobjections to introduction of specific statements
of any campus disciplinary procéed cm- formal hearing. or documents may be considered by the chair.
cerning the complaint, consistent with laws 5. A student who is subject to a sanction of Irrelevant, immaterial, or unduly repetitious
relating to data privacy and practices. expulsion or suspension, except summaryinformation may be excluded by the chair.

8. At the request of the uien/complainant, suspension, for more than nine days mayEvidence of prior misconduct by the accused
University authorities in agperation with ap  agree to accept the sanction, or may request &vill be admissible only aftr a finding that a
propriate law enforcement authorities will formal hearing por to implementation of the Code of Conduct violation has been committed
provide assistance in shielding thietim from sanction. Other sanctions shall be accepted oend may be used in the determination of
unwanted contact with the allegedsaitant, may be appealed in accordance with therecommended sanction(s).

including transferring the victim to alternative i nsti t uti onds appeal p reo A eglasantatise. of the university will
classes or alternative Universityvned 6. If the accused student fails to appear for present the evidence, which supports the
housing (if alternative classes or housing arethe informal hearing, the administrator may alleged charge(s) and will have the burds
available and feasible) and/or by prohibiting proceed to revievand act upon the complaint showing that it is more likely than not that a
contact with antbr restricting the access to the in his/her absence and shall notify the studentviolation of the Code of Conduct has occurred.

victim by the asailant/referred party. in writing of an action taken. f. Material witnesses will be asked to
9. In instances of sexual assault, Unsitgr leave the hearing following their testimony
authorities will inform victims of their rights to  Formal Hearing before the hearing committees. The conmplai
assistance from the office of the Crime Victim Formal Hearings may be held as an avenueant and accused may remairrotighout the
Ombudsman and the Crime Victims R&- of appeal if a student disputes the decisionentire hearing.
tions Board and will provide assistance in and/or sanction of an Administrative Hearing g. The order of presentation at the hearing
cortacting these offices. Officer. Formal Hearings shall be routed as will be as follows:

follows: 1. The university representative will
Procedures to Process and Implement a 1. A student subject to expulsion or suspe present an opening statement.
Judicial Referral: sion for more than nine days will have their 2. The accused may present an
Investigation and Informal Process appeal routed to the Administrative Hearing opening statement.
1. Any member of the University commin  committee for disposition 3. The chair will call witnesses for¢h
ty may file a written complaint alleging that a 2. A student subject to a lesser sanction thanuniversity to provide statement.
student or student organization has violatedexpulsion or suspension for more than nine 4. The chair will then call withesses
student conduct proscriptions. Any complaint days will have their appeal routed through the for the accused to provide statement.
should be submitted as soon as possible afteGStudent Association Judicial Board for dispos 5, At the conclusion
the event takes place. Persons filingneo tion. statement, he/she may be questioned by the
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accused, complainant, and/or university having an attorney present. (while still living on campus). Students placed
presenter and by mdrars of the Student 3. You may bring in a third party to act as an on residential probation who are again referred
Association Judicial Council or the Administr  advisor if desired.*** Examples of such an and found accountable for other dot
tive Hearing Committee. Any witness may be advisor could include another dant, a staff or  violations during their probation will mimally
recalled. faculty member, or attoey** This advsor receive as a sanction the imnetdi relocation
6. Following the testimony of all is not an active partipant in the hearing and to another assigned space or the immediate loss
witnesses, case summations may be presentethay not engage in questioning or intgation  of the privilege to live on campus. In cases of
by the representative of the university andthenof ot her parti es. T hremowaldtheiresidencd hall dontract terinsowill i
by theaccused. of support to you: the advisor may suggestremain in effect while the students will be
7. Only the members of the hearing areas of qué®ning for you to pusue, may required ® immediately vacate the premises;
committees may be present during debber seek clarifiction of particular qud®ns so that  they will still pay the termination fee and the
tions. A simple majority of votes is necessary you might most accurately spond, or may full 30 days room and board costs from either
to make a recommendation that a Code ofassist you in fully conveying your input to the date é sanction or appeal decision.
Conduct more likely than not occurred. A Committee. 6. Community service (e.g. 50 hours- as
majority plus one (1) vote is necessary  ***If a third party advisor is to be an atterey,  signed to grounds crew for littering or to the
recommend suspension or expulsion from thethe student must so inforthe Coordinator of  Library for resale of stolen books, etc.).

university. Student Judicial Affairs. 7. Observing court proceedings pertinent
h. The Hearing Commi t4t &®eadorableCdarations pre expeartations willto misconduct.
shall notify the st ulbeestablishedfwhich ik direClyp mlaté tb thee e Bs Research papers of specified length
findings and decision in writing within five (5) behaviors that caused the referral. and quality and/or verbal presentations to the
class days of the hearing. Notification will 5. The hearing committee will act in good hearing committee.
include informatio regarding the appeal faith with you and strive to maintainonfi- 9. Restriction from all residential areas.
procedure. dentiality regarding judicial referrals and mat 10. Eviction from residence halls.
i. Copies of the decision letter will be ters discussed within a hearing as peedity 11. Financial restitution and/or administra

sent to the Judicial Board Advisor (if applic law. You need to understand that you aretive fees (e.g. replacement/repair costs and

ble) and the Coordinator of Student Judicial encouraged to uphold this same standard ofcharges for work and time spent by Univirsi

Affairs. Any other persons receiving a copy of confidentiality. personnel resulting from a referral; fees

the decision letter will be indicated espied. 6. You will be provided information on how associated with attending a stipulated work

Written notice of t heto@ommineappropriaté a/endes @papls i o nshap,nodrse or activity, etc.).

sanction will be provided to the person who 12. Required attendance at specified

filed the referral as consistent with the law. Range of Possibl&anctions: activities, events, programs, and written/oral
j- The Committee Chairperson will make The Administrative Hearing Officer and/or summaries given to Committee chair.

an appointment with the student at the end ofhearing committees have the prerogative to  13. Required relocation of ecampus resi

the hearing to meet amtdiscuss the Comii require that students perform specific atiég  dence.

teebs findings and deasalsainiogexperiendehas veslithe @uhiorn t meld.Suspension (separation from the insti

shall occur as soon after the hearing asipossty to impose restrictions, expectations of, or tution for aspecified period of time).

ble. required changes in behavior as sams and 15. Dismissal/expulsion from the institu
expectations. The following are examples of tion or MNnSCU System. In the event that a
Formal Hearing Rights the more frequently applied sanctions. This list sant¢ion of suspension or removal from the

1. You may, when recognized by the Gom is not exhaustive and amples are not listed in  University or eviction from the residence halls
mittee Chair, ask questions of the refey any rank order. The Administrative Hearing for a period of 10 days or more, or issal

parties or witnesses in your owbehalf. Officer and/or hearing committees may create from the institdion is inposed, the student has
Questioning will be conducted in a civil man other santions to better respond to particular the right to further gmeal beyond the campus

ner as defined by the Committee Chair who referrals. level per the contlons set forth in Minnesota
will also determine the relevance of qii@ss 1. A written warning or reprimand. State Statute Chapter 14, a copy of which is
posed by all parties. 2. Written letters or verbal apologies pre available in the offices of the Coordinator of
2. Each hearing will be digitally recorded and sented to individual(s) and/groups inconve  Student Judicial A#irs, or the Associate Vice
the recording will be maintained in acdance  nienced by the misconduct. President for Student Affairs forview.

with the time allocated for potential appeal. In 3. Required counseling.

the event of the imposition of suspension or 4. Required interventions, evaluations, or Factors Effecting Sanctions:

removal from the University or eviction from assessments (e.g. referral to a treatmentcenter 1. A st udent 6s prior cc
the residence halls for 10 days or more, oror administration of an alcohol assessment).  history can have an influence on the $iams

expulsion or dismissal from the institution as 5. Judicial Probation: or expectations imposed by a hearing cotmi
sanctions**, this ecording will be transcribed. a. General Judicial Prohtion: This tee. Once a comne® has detarined a
The Coordinator of Student Judicial Affairs is the basic form of probation and can be apst udent 6 s accountabilit

will maintain both the original recording and plied for a minimum of one month to a max committee can review and consider terit
hard copy trascription for the current acache imum period equal to the student's academicdocuments of past history to assist in- de
ic year. All recordings remain the property of career. Students placed on judicial probationtermining the most appropriate sanctions. Such
Southwest Minnesota State University and who are again referred and found accountablehistory can include being on a conted
appropriate access to these materis pursued for other conduct wlations during their pro  sanction of judi@l probation, prior indent
through the Associate Vice President for bation will minimally receive an extended or reports that resulted in documented admiaistr

Student Affairs. more restrictive probation and more severetive meetings or warnings or doontations by
*When a referral is also subject to a court sanctions than in their first hearings. RA6s, other staff or st
proceeding, or when the behavior is such that b. Residential Probation: This is a 2. If such documentation exists it may be

suspension of more than ten days or dismissalprobation which can be applied only toddgnts  submitted to the Coordinator of Student
from the Uhiversity may result as a sanction, living in theresidence halls for a period of one Judicial Affairswho will inform the student of
the referred student is encouraged to considermonth up to the student's academic careerits receipt and will réiew it with the student
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upon his or her mest prior to the hearing. purposes: scheduling an appointment.  During this

The information will then be given to the a. To determine whether tHaformal or  appointment, the Associate Vig¥esident

Committee Chaprerson who will share it with  Formal Hearing was conducted fairly in light will review the students Judicial Appeal form,

the Committee only if and when the stotlés of the charges and information presented, andhe gr ound s cl ai med, t he

found acountable in the hearing. in conformity with prescribed procedures within the process and the appeal process
giving the complaining party a reasonable itself.

Judicial Records: opportunity to prepare and to present nfo If an appeal is upheld by Associate Vice

1. Records of judicial actions are confi mation that the Student Cedwas violated, President for Student Affairdhe Associate
dential and the SMSU Policy on Release of and giving the accused student a reasonablé/ice-President for Student Affairs may take
Student Records as well as State and Federabpportunity to prepare and to present aany appropriate action. If an appeéslnot
law governs any release of these records. response to those allegations. Deviations fromupheld, the matter shall be considered final

a. Student judicialrecords are main  designated procedures will not be a basis forand binding upon all involved except that in
tained by the Associate Vice President for sustaining an appeal unless significant cases involving sanctions of expulsion or
Student Affairs in the Student Coddintial prejudice results. suspension for 10 days or longer, students
Record for a minimum of seven years and b. To determine whether the decision shall be informed of their right to a contested
disposed of in accordance with the st y 6 sreached regarding the accused student wagase hearing under Minrea State Statute
Destruction of Documents procedure and based on substantial information, that is, 14, Administrative Hearing Procedures.
schedule. whether there were facts in the case that, if

b. Copies of judicial records and believed by the fact finder, were sufficient to STUDENT APPEALS POLICY
correspondence received by judicial committee establish that a violation of the Studerdde (SMSU Policy G005)
secretaries, chairpersons, and advisors will beoccurred. In accordance with MnSCU Board
purged at the end of each academic yelrsan c. To determine whether the sanction(s) Policies, an Academic Standing Appeals
a sanction continues in effect (see #2 below). imposed were appropriate for the violation of Committee, Student Grade Appeals Cotami

2. The student Coordinator of Judicial-Af the Student Code which the student was foundtee, and Judicial Appeals Committee shall be
fairs and the Coordinator of Student Judicial to have committed. established to guarantee students the right to
Affairs mairtain active judicial files on students d. To consider new information, suff appeal acadeimand disciplinary decisions.
who ramain under continuing behavioral cient to alter a decision or other relevant facts  The Academic Standing Appeals
sanctions until all such sanctions, including not brought out in the original hearing, Committee shall hear appeals from students
periods of probation, have been completed. because such information and/or facts werewho aresuspendedrom the University for

3. The student Coordinatof Judicial Af not known to the person appealing at the timeacademic reasons and wish to be reinstated,
fairs maintains a precedent file for refece. It  of the original Informal or Formal Hearing. and shall rule on all appeals involving
consists of copies of decision natdtion Formal Hearings will be held as the first admission and radmission to the University,
letters from which have been deleted studentavenue of appeal if a student disputes theas well as those dealing with academic
names and addresses and is protected by thdecision and/or sanction of an Administrative dishoresty.
same rule of confidentiality, as are othetivez ~ Hearing Officer. Formal Hearings shall be The Student Grade Appeal Committee

judicial records. routed as follows: shall hear requests from students who wish to
1. A student subject to expulsion or appeal a grade received in a course.
Judicial Hearing Recording Procedure: suspension for more than nine days will have  All administrative procedures established

1. Conduct hearings by the Student Asso their appeal routed to the Administrative to implement the above appeal agencies will
ciation Judicial Council and Administrative Hearing committee fordisposition. Such adhere to the standards specified in MNnSCU
Hearing Committee will be digitally recorded. appeals shall be in writing and delivered to the Board Policies and shall specifically include
Recording content is limited to include thepre Coordinator of Student Judicial Affairs within the following:
sentation of facts ad evidence. (Judicial Ap five (5) class days of the decision. The 1. Students shall receive written naotification
peal Committee hearings are recorded only if Coordinator will then schedule the Formal of arrangements for appeal hearings and
the sanctions include expulsion or suspensionHearing in front of the Adinistrative Hearing  written notification of dispositions, with
from the University for a period of 10 days or committee. reasons, which result from an appeal hearing.
more or dismissal from the institution.) 2. A student subject to a lesser sanction 2. Students shall badvised of their follav-

2. The recordings are, and remain, the than expulsion or suspension for more thaning rights:

propety of Southwest Minnesota State Unive  nine days will have their appeal routed through a .St udents have the ri
sity. The Associate Vice President for Studentthe Student Association Judicial Board for c ouns e | in preparing fo
Affairs provides access to them for use in ap disposition. . Such appeals shall be in writngpr esent at appeal hear.

peal or court proeedngs. and delivered to the Coorditor of Student b. Students have the right to appear at

3. These recordings are maintained for a Judicial Affairs within five (5) class days of the appeal hearings and present evidence or
period of seven years, at which time they will decision. The Coordinator will then schedule witnesses.
be destrged. the Formal Hearing in front of the Student c. Studentshave the right to decline to

4. These recordings may be released byAssociation Judicial Board. be present at appeal hearings and may present
the Associate Vice President for use in civil or Note: Any sanctions are still in effect during evidence in writing. The University shall
criminal proceethgs upon presentation of the any appeal respect the right of an individual to refuse to
apprriate court order or subpoena. A Judicial A decision eached by the Administrative testify against himself/herself.
Appeal Committee may review the recording Hearing Committee or the Student Associ d. The appeals agency shall not consider
of a heaing. No otler release of these tapes is tion Judicial Board may be appealed by the statements agast the individual unless she/he
permitted except as required by law. accused student(s) or complainant(s) to theis present when they are made or she/he is

Associate VicePresident for Student Affairs advised in writing of their content and the

Judicial Appeals within five (5) school days of the decision. names of those who made them and unless
Except as required to explain the basis of newThe appekis initiated by going to théssod- she/he is given an opportunity to rebut
information, an appeal shall be limited to a ate VicePresident of Student Affairs office, unfavorable inferences which might otherwise
review for one or more of the following submitting a Request to Appeal form and be drawn.
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The Office of the Provost shall be regpo  D. All evidence presented in the course of anspecified in the Southwed¥linnesota State
sible for establishing administrative pec appeal shall be held in the strictest cdefice.  University  Student Appeal Regulation.
dures to implement this regulation as it No portion of the proceedings shall appear in Appeals must be initiated within thirty (30)
applies to the Academic Standing Appeal any permanent records kept on #tadent or  days of the date on which the student received

Committee and the Student Grade Appealfaculty members involved in the appeal. her/hisgrade. In the event that the grade(s)
Committee; the office of the Vice President being appealed was (werexeived at the end
for Student Affairs has responsibility as it GRADE APPEALS of spring semester, the student mudiate an
applies to the Judicial Appeal Committee. (SMSU Policy G005.2) appeal by the end of the tgth (30th)
See als®&MSU Policies Southwest Minnesota State University, like calendar day from the beginning of the sibs
G-005.1Academic Standing Appeals Cortimi  most higher educatianstitutions, béeves that  quent fall semester.

tee student evaluation in courses is the right and The apprpriate Dean, or his/her designee,

G-005.2Student Grade Appeal Committee responsibility of the instructor. The Student shall cortact the President of the Faculty-As
G-005.3 Judicial Appeal Procedure and Grade Appeal process is advisory only. It may socidion and the President of the Student

Committee include a mandatory reevaluation of the Associdion to obtain a committee.
studentds course wor k 3iDecisians ofoa Stadant Grade iggalh t h

ACADEMIC STANDING APPEALS procedures outlined below. Committee will not include making a specific
COMMITTEE A. A Student Grade Appeal Committee shall grade clhnge, but may include a mandatory
(SMSU Policy G005.1) consist of the following members: re-evaluation of the student, by the faculty
A. The Academic Standing Committee 1. The appropriate academic dean, or member or a consultant in the same gisoe.
shall consist of the following members: his/her designee, shall serve as a-woing If a consultant is to be used, the Student Grade

1. Five (5) faculty members selected by chairpeson of the Committee. The chaérson  Appeal Committee will select the consultant.
the Faculty Association shall vote in casef a tie. Such reevaluation and its ressltshall be

2. Two (2) students appointed by the-Stu 2. Four (4) faculty members selected by submitted to the Comittee before the case is
dent Association. the Faculty Association with at least one of the consummated. ésions of a Student Grade

3. Two (2) exofficio nonvoting merbers  faculty members from the department from Appeal Commitee are final and mandatory for
appointed by the Provost. which the grade is being appealed. If aboth student and faculty. The Dean has the

B. A designee of the Provost shall serve asdepartment representative cannot serve on theesposibility to insure that arbitrary or punitive
Secretary of the Committee and shall be Committee, a faculty membdrom a closely  decsions shall not extend into the-eealuation

responsible for the following tasks: related academic discipline may be selected. process. It is to the benefit of the person

1. Notification of students who are 3. Three (3) students appointed by the making the appeal to be present at the hearing.
suspendednd advigg these students of their Student Association. 4.The Dean shall communicate thecid@on
right to appeal for iestatement to the Ae B. Criteria for Grade Appeals of the Committee in writing with reans to the
demic Standing Committee. Notification of Students have the right to know the objec student and the facultpember within five (5)
those students who are to appear in allegedives of a course in which they are enrolled andinstructional days after receiving the Commit
cases of academic dishonesty. The studentshe criteria that will be used in evaluag teebs decision. Tape o

shall also be adsed of their rights as specified performance in a course. A student may all appeals shall be made and kept by the
in the Soutlest MinnesotaState University initiate a grade appeal if he/she has grounds t)Ac a d e mi ¢ D e &he esordOdillfbé ¢ e

Student Appeals Retation. believe that: destroyed one (1) academic semester after the

2. Development of Appeal and Commit 1. The course objectives were signifitan appeals conpleted. All evidence presented in
tee Decision forms in consultation with the ly changed in a manner so as to create unfaithe course of an appeal shall be held in the
Committee. treatment; or strictest cofidence. No portion of the proceed

3. Provision of studentranscriptsto be 2. The citeria for evaluations were ings of the Committee shall appear in any
used in the Committee héags. significantly changed in a manner so as topermaient records kept on the student or the

4. Notification of appealing students in create unfair treatment; or faculty mentoer.
writi n g of t he Commi t t e e ® sEvaldation was arlitrary or capiiicibus. a
studeat has been denied reinstatement, she/heC. Grade Appeal Process JUDICIAL APPEAL PROCEDURE AND
should also be informed of his/her right to 1. If a student has grounds to appeal a COMMITTEE
appeal to the Provost. grade, she/he should present his/her caseeto th (SMSU Policy G005.3

5. Implementation of the Comittee's faculty member who awarded the grade. Ifthe The Judi ci al Appeals
decision. meeing of the faculty member and studentfails st uden't appeal s whi ch
C. Decisions of the Academic StandngGom t o resol ve the studenhedasr icnognspl| farn o, ehehehet |
mittee may be appealed to the Provost inappeal to a Student Grade Appeal Committee. Judi ci al Counci | or the
writing no laer than the end of the semester 2. Students wishing to appeal a grade toCo mmi t t ee . This Commi't
following the one in which the decision was the Student Grade AppsaCommittee may do a | | appeal s i novrodsv.i ng A
rendered. Dasions rendered in the spring so by contacting the appropriate Dean andad mi ni str ati ve procedu
semester must be jagaled no later than the end completing a Student Grade Appeal Form. Thei mp | e me n't this Committe
of the fall semeser of the following academic Student Grade Appeal Form shall includest andards specified-in
year. information supplied by the student thati ng Rul es and shall sp

The Provost 0uphbkicgios i mcludeswherdand when the meeting indicatedf ol | owi ng:
rejecting the desion of the Academic Stdn in C #1 occurred (datetime, place). The 1. Students shalll recei v
ing Committee shall be communicated in Student Grade Appeal Form shall also outineo f ar r afnogre mempp esa | hearir
writing with reasons to the student and thet he student s case fmwmroti hecapipeml of dlihsegpoBe
committee metbers within five (5) instructio- will forward a copy of the Student Grade r esul t from an appeal h
al days after the appeal to the Provost. A copyAppeal Form to the faculty member. (An 2. St udent s shall be advi

of this communicatin shall be maintained in appeal is initiated with the filing of the Student r i ght s:
the student o6s c¢onfv deGrade Appeal &n Witk the(Dean.y The Detne Rr %t udent s have the ri
ost). will advise the student of his/her rights ascouns el in prepariblmg fo
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present at appeal hea€CiGognsmi ttee Composidt-i €omMmobtt aa whn dtih inteheet  swtiL

b.Students have thevual ghpgpetad : appear at filing the appeal i(and
appeal hearings and lpHechnadppewal demaneni totraé ey halnld bepcempandad i ve
witnesses. of two (2) faculty mémmerds, tBwa h( D)ar st ede mt
c.Students have the andght woo (dZ)c!| iardenitno shmeaeti wng/ & ®r vhiemaea fheubty
present at appeal heme mbgssramdA demmiptrtecseemwielslenbedcrnteattende Commi
evidence in writing. eachhdi tdei apr appgalshiadell fli laesd ttichoen sqwp ¢ $ e d etrani e
reect the right of aat indé venwdadf teacrhe fsups€esc mtind ct ae pemaeimbease. The
testify against hi msef fThheerssteudient (s) maki nmm@ayanr eewpipeeval t twel le vsi edleencc

d.The appeals agency ixhal6l) nmetmbeamssiodfert mat gahappkaheaommigt ceenmby
statements against thdkerawidngri dohal aboles snadtees/ehfeodbmt hhe jhedirdcingl
is present when theyamméeé madbk iom tshhee/hree siesi ¢ & c © £ n & n du nadse rpsrtoavniddi er
advised in writing oy tthhea rViacaentPenetsi ded tCotnmi Wit ledee mie eAf fpariirvsa.t el
nmes of those who masgtudehnetm nmaanyd cwuhmlld sesngef i midti Mm@t amausdeecd smname
she/ he is given anreppomawmnftgmtanyelpwiol urdnavibeaudengnotrhgr anameh

abl e inferences whi cho nbieghdr awmnhher i s¢ udent Indy Heawe Coo mmax ipmemf
dr awn. of three chal l enogneasl,peadl thheosugmo daddi tsi, it

A.Composition of Judicch alll eApeesalma@o be perdmictitséednf of e sleowerT hoe
mittee: student wil |l al so pul dclaedodfli irahg ragpmpes afl r oma ye a &

1 Eighteen persons willhebeoiod@ést itfhired Iy otupemmniot tseeer ve oaserxtl ¢ md n as

respective baeor gaemvegtacgrfoabcpisl it at e t he s c hesdtud hbilnigs hoefd a ys g ehcei foird g:
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proceeodi ndwse

any per manent
student appealing or
involved in the

STUDENT GRIEVANCE
(MnSCU Policy 3.8)
Part 1. Definitions

Commi t t e e Ssbpaa C.IAppeals.p e ar i n
recor ds 1 k eThet grievance e procadere

employees, etc., even if the complaint relates
shakh ® a student.

inolide am ropportdnidyctal dppegl aiayemcerb e6r $ndi vi d u al student sod

a p p e a tlecidion. aThe imdigidual to whom an appeal is will not be included on the log and will not be

directed should be identified by the college or shared with the visiting HLC team.

university for the issue(s) in question. 7. A formal written and signed student
2. If the grievance involves a college or complaint includes complaints received by

university rule or regulation, a student may email or fax as long as the address and/or

Appeal: A request for reconsideration of a
grievance application of a policy or procedure.
Complaint: An oral claim by a student decision of the president or designee is final
alleging improper, unfair, arbitrary, or distri and binding.
inatory treatment. 3. If the grievance involves a board policy

Grievance: A written daim raised by a or the actions of a college or university pres
student, alleging improper, unfair, arbitrary, or dent, a student may furtherpgal the college
discriminatory action by an employee inwol  or university decision through the chancellor to
ing the application of a specific provision of a the board. The decision of the board is final
college or university rule/regulation or a board and binding.
policy or procedure.

Retaliation: Retribution & any kind taken
against a student for participating in aneo
plaint or grievance.

Student:An individual student, a group of
students, or the student government. of the North Central Colleges and Schools,

Part 2. General State of Policy Southwest Minnesota State University will

A student has the right to seek a remedy for amaintain a record of formal written and signed
dispute or tsagreement through a designated student complaints. The complaints tracked
complaint or grievance procedure. Each are those filed with a University Officer with
college or university shall establish procedures,the responsibility to handle the complaint.
in consultation with student representatives andThe records provided to the federal gower
others, for handling complaints and grievances.ment and the HLC include summary irfo
These procedures shall not substitior other  mation that is in compliance with the Data
grievance procedures specific in board, college,Practices Act and FERPA.
or university regulations or negotiated agre Procedure:
ments. Students should use available informall. Students with complaints about any aspect
means to have decisions reconsidered beforef academic and neacademic programs may
filing a complaint or grievance. No retaliaton t ake t hose compl aints
of any kind shall be taken against a student for Office, BA 269.
participation in a complaint or grievance. 2. University employees that receive a
These procedures shall also protect datasigned, written student complaint regarding

steps up to the president or designee.

COMPLAINTS

(SMSU Policy G011)

Policy: To comply with federal regulations
and the Higher Learning Commissi¢HLC)

to t

he

Academic

appeal an officiagrievance through procedural phone numbr and the name of the complai
Theant are included.

Deano:

privacy rights.
Part 3. Notification and Publication

any aspect of academic and/omracademic
programs will send a record of the complaint

Each college and university shall inform along with the resolution to the Academic

students of the established comptai and
grievances procedures.

Deans Office, BA 269. Actual complaint and

These proceduresupporting documents will remain in the

should be publicized to students at leastaffected office.

annually and include information for students 3. T h e

Academi c Deab-06s Oof fice wildl est a

about how and where to obtain grievancelish a method oflogging formal signed,

forms.
Part 4. Complaints

written student complaints and resolutions

that have been filed with a University Officer.

A student may complain concerning any 4. The log will include:

college or uniersity issue, and discuss it with
the appropriate employee(s), and/or admiaistr
tor(s) as established by college or university q
A complaint may constitute a
grievance, if not resolved, and if the complaint

procedure.

falls within the definition of a grieance.

Part 5. Grievances

Subpart A. Timeframe. The college or
university shall

requirements for each step of the process.
Subpart B. Submit grievances in writingll
grievances must bgubmitted in writing. The

college or university shall develop a grievance

develop and publish a
timeframe that establishes reasonable time

The date the complaint was first formally
submitted to the appropriate officer.
Nature of the complaint (e.g. grade
dispute, allegation of sexual harassment,
etc.).

1 The steps taken by the institution to
resolve the complaint.

The institutionés fi
the complaint, including referral to bu
side agencies.

Any other external actions initiated by the
student to resolve the complaint, if known
to the institution (e.g. lawsuit, EEO®-i
vestigation, etc.).

nal deci sion

form, which will provide an explanation of the 5 The log will only be used to track current

grievance step procedures and timelines.

and recent student complaints, not parents,
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Personal Safety and Security

SMSUb&6s campus i s a rnivasityi geedrity asda Gafety aprodransse  For your safety and securityMSU also
cure environment, as is the city of Marshall University Public Safety will work irconcert  has available, to members of the entire campus
itself. However, no community is perfectly with the Marshall Police Department regarding community, a 2éour escort service. By
safe, harm free, or crinfeee. A campus criminal violations. calling 537#7252, you can request an escort to
community serves a wide and varied public, Functions of the BSU Public Safety staff ary destination on campus.
and attracts outsiders. For your presentritgcu include, but are not limited to: providing help
here and future safety, thesre habits you in the areas of personal safety, individual Security Issues:
should begin developing. rights, room security, vehicle security, DWI This information is offered as part of
These include: laws, federal, state and local laws; crime Southwest Minnesota State Universit§ s

1. Always be aware of your surroungs. prevention; emergency first aid; building continued commitment to provide a safe living
Use common sense and trust youstiirct in security and security functions arising under and learning environment and to comply with

situations. Report all crime immediately. the policies of the University; security assis the 1990 Student Rigiito-Know and Campus
2. Lock your room or apartment whenev tance on behalf of the University; parking and Security Act. All criminal behavior should be
er you leave. An unlocked dois an open in  traffic control; investigationsand the furnis- reported to the Marshall Police Department and
vitation to theft, vandalism, or uninvited-in ing of general information to guests and visitors violations of the Universjt Code of Conduct
truders. at the university. should be reported to the Director of University

3. Never prop open an exterior door to a The Universityods P uPublia Safety $5872862) or thefssociagevice m
residence hall, apartment complex, or otheralso enploys student security officers. Wwer  President for Student Affairs (537.36).
living unit; it endangers the safety of all ing urder the direction and supervision of the Students or staff who have a concern regarding
complex residents and their property. Director of University Public Safe, the  violations of law or the Code of Conduct on

4. . | f of f ¢ a mp u studentasecyrity officarsnade schefliled sotas taaampus ray also contact any University
actions should be to have apartment or houseprovide security coverage on weeknights andadministrator (to include the ProvoAssociate
locks changed. weekends throughout the calendar year. ThisVP for Student Affairs, VP for Finance and

5. Recognize that the people you live with coverage includes the routine patrolling of Administration, or an Academic Dean).
are your best security. Become familiar with campus buildings, grounds, parking areas, andTelephone numbers may be found in the
the people who live in your residence hall, streets. UniversityPublic Safety will repond  campus directory.
apartment complex, and/areighborhood so to calls from student security on reas
you in turn are aware if there is a stranger orconcerning life safety, criminal activity, and Sexual Assault:
outsider present who may not belong. Let campus disturbance within five (5) mies of 1. Rapé sexual assatdl is an act motiated
roommat es, RAG6s or otHeiegrconfacted byrthe studéntseguoificgh e roet of power, anger, and control. It is not an
you are going and how long you will be gone. In addition to the student security @sgge on  act of sex, but uses sex to achieve control over

6. If you have a car here, even if you weeknights and weekends, the Marshall Policeanother
donoét dr dayaementber to\checkyt Department rotnely patrols the campus 2. Sexual assault is any unwantedemed,
reqularly. LOCK YOUR CAR! Check the perimeter and redential areas nightly and will manipulated, or forcedexual contact or in
back seat and its floor area before you get intoalways respond to requests for assistance, or téercourse.
your car at night. any observed criminal activity. 3. 8595 percent of sexualassaults are

7. Become familiar with various campus Additional security is provied by Unive- committed by someone you know.
policies (e.g. how to lodge a sexual harass sity Public Safety and operates severat-ev 4. One outof three women and one out of ten
ment/sexual assault complaint) ande the nings each week provith extra security to  men will be sexually assaulted in ithdife-
sources available to you (residence hall staff,residential areas of cgus by patroling times.

Counseling Services, Health Center, Sexualparking lot perimeters, ratg@nce hall grounds,

Assault Program) so you know what kind of house lounges and teies. The staff is avait Some Signals to Beware of in Dating

support and assistance is available. Take adble to assist stlents and can be reached Partners:

vantage of various groups, workshops, andthrough University Public Safety at 53252, 1. Partners who become hostile or angry
educational programs that cdacilitate your  on the evenings of opdian. when you say fANo. oo
growth and enhancement of life skills. Student security officers are trained te re 2. Partnes who ignore your wishes.

8. Report any crank or threatening phone spond to all emergency situations and will 3. Partners who attempt to make you feel
calls or other similar communications inime immediately call for professional assistance in guilty or accuse you of being uptight or a tease.
diately to the Housing Office (if you live on cases of sexuassault and/or other situations 4. Partners who act egssively jealous or
campus), the University Public Safety Office, as deemed necessary. All officers with possessive.
or the Marshall PolicBepartment. Maintain a University Public Safety have had training to 5. Partners who ignorgour personal space
written log of these calls or communications to be able to appropriately spond to cases of boundaries.
assist authorities if you decide to pursue asexual assault and will hdle such cases with 6. Partners who areuirk to show anger or

complairt. concern and prompttahtion. aggression.
You can be ssured that all security

SECURITY SERVICES requests and needs will be taken seriously andrips and Precautions in Dating
University Public Safety will be handled professionally by all security Relationships:
Founders HalLower Level537-7252 personnel. Please feel free to contact Univers 1. The majority of rapes that occur are termed
Emergency: dial ®11 ty Public Safety when they can be of servicetofi ac qu ai nt a the mpistr ang \ecino
Escort Service: 537252 you. know one another. Trust your feeh g s ; dor

The University has a proprietary security Escort Services worry about fAhurto feel
program that has a director to manage theFounders HalLower Leve| 5377252 2. If confronted with a situation that feels

35



uncomfortable or threatening, act assertively tostudent housing, student discipline and

get out of the situation immediatelyeven if
you feel foolish or embarrassed in doing so.

3. Decide it is okay to set limits in dating
situations without feeling panoid or rude.

4. Alcohol can dull your perceptions and
reactions. Do no allow peer pressure te in
fluence the amount of alcohol you consume.

5. If possible, let a friend or roommate know
whom you are with and where you will be.

campus judicial proceeding; and athletic
coaches.
C. Support Resources

There are a number of resources available on

the University campus or in the local area to
assist a victim in recovering from and dealing
with an incident of sexual violence.

New Horizons Crisis Centér532-5764

SMSU Counseling 537-7150

Leave an address and phone number whenWestern Humamevelopmeni 5323236

possible.

Reporting Incidents of Sexual Violence
(SMSU Policy P013)

This policy and procedure is intended to
further implement MBCU Board Policy 1B.3

3. Notice of Complainant Rights
Complainants shall be notified of the folle
ing:

A. The right to file criminal charges with local
law enforcement officials.

and Procedure 1B.3.1 and provides a process B. Victims of sexual violence have rights

through which SMSU students and employeesu n d e r

alleging sexual violence may pursue a
complaint. In support the of the MnSCU
Board policy and procedure, SMSU reaffirms
the policy that sexual viofee in all forms

will not be tolerated and the University will
take appropriate remedial action against any
individual found responsible for acts in
violation of this policy.

1. Definitions
The definitions in MNSCWoard Policy 1B.3

t he
Bill of Ri gHighes Bducptiarr t
Amendments of 199Public Law: 102325,
section 486(c)) and the Crime Victims Bill of
Rights (Minnesota Statute 611A-086),
including the right to assistance from the
Crime Victims Reparation Bod (651) 282
6256 or 80e247-0390, and the Minnesota
Office of Crime Victims Ombudsman at 800
247-0390.

C. University Public Safety staff, when
informed of an alleged incident of violence,

and Procedure 1B.3.1 also apply to this policy will promptly assist the complainant, indu

and procedure.

2. Reporting Incidents of Sexual Violence
A. Prompt Reporting

The University urges victims of sexual
violence to report incidents as soon as
possible so that authoritieart take whatever
action is necessary to preserve evidence,

ing providing guidancén filing complaints
with outside agencies including law enferc
ment; obtaining appropriate assistance from
victim/survivor services or medical treatment
professionals; and filing a complaint with the
University Community Expectations Program
(UCEP) Coorthator and Affirmative Action
Officer.

pursue the assailant, or take other appropriate D. University Public Safety personnel will

action. A medical examination within 72
hours is critical in preserving evidence of
sexual assault and proving a criminal or civil
case against a peetrator. However, an
incident of sexual violence can be reported at
any time.

B. Reporting Incidents of Sexual Violence
Complainants are strongly encouraged to
report incidents of sexual violence to local
law enforcement officials and to the Univiers
ty Public Safety Office. Complainants are also
encouraged to contact the locat-vi
tim/survivor services office and counseling
and health care providers.

Emergency 911

Marshall Policé 537-7000

University Public Safety 537-7252

Weiner Memorial MedicaCenter 5320661
SMSU Health Centér 537-7202

SMSU Counseling 537-7150

New Horizons Crisis Cent&r532-5764
SMSU Affirmative Action Officefi 537-6243

Incidents of sexual violence can also be
reported to a University Official who has
significantresponsibility for housing and

assist in preserving materials related to a
campus disciplinary proceeding.

E. Complaints of incidents of sexual violence
made to the University Public Safety Office
will be promptly and appropriately investiga
ed and resolved.

F. The University may taki&terim action to
prevent unwanted contact with the alleged
assailant during any investigation including,
but not limited to, transfer of the complainant
and/or the regndent to alternative classes, or
a work site or to alternative collegevned
housing, if such alternatives are available or
feasible.

4. Complaint Procedure

A. If the respondent is an employee, the
investigation and disciplinary decision
making shall b conducted pursuant to the
procedures outlined in MNnSCU Board
Procedure 1.B.1.1, except for the use of the
optional ifPer sonal

pursuant to MNSCU Board Policy 3.6 Student
Conduct and SMSU Student Code ofrico
duct. The hearing officexill make written
findings and issue a deasi on the matter,
including sanctions. If the hearing officer
issues an adverse decision against either the
complainant orespondentthat student may
appeal to the president designee

D. If the respondent is both an employee and a
student, the investigation shall be conducted
pursuant to the procedures outlined in
MnSCU Board Procedure 1.B.1.1. The
Designated Officer conducting the investig
tion will be the Director of University Public
Safety, Mike Munford, 537858. The results
of the investigation will be submitted for
review to both the decision maker appointed
under Procedure 1.B.1.1, Part 2, Subpart B,

fi Caamupl uts VI ecxtadrardsnifg sessonnel action, and to the

Rrdsidentloredesignee concerning thelstt
action.

E. If a complainant does not desire to pursue a
compl aint throughd-the
ing, SMSU reserves the right to investigate
and resolve the complaint as it deems appr
priate.

F. Sanctions that may be imposed if a finding
is made that sexual violence has occurred
include, but are not limited to, suspension,
expulsion of student, or termination from
employment. The appropriate sanction will be
determined on a cad®y case basis king into
account the severity of the conduct, the
studentés or employeeds
history, and other factors as appropriate.

G. Mediation will not, under any cirow

stances, be used to resolve a complaint of

sexual assault against anothierdent or

employee

H. A complete investigation of an incident of
sexual assault may take up to 60 days,

depending on the complexity of the inveatig

tion. Both the complainant and respondent

may be given periodic statupdates

I. Both parties wi receive a response

regarding the outcome of the complaint. Any
appeal must be made to the Office of the
President or designee within 5 days of receipt

of thedecision

U

5. Confidentiality of Reporting

Absolute confidentially of reports cannot be
promised. However, personally identifiable
information about a complainant of sexual
violence without the co
will not be disclosed except as may be
required or permitted by law. There may be
instances in which SMSU determines it needs
to act regardless othetherthe complainant
requests that no action be taken. In such
instances, SMSU will investigate and take

R e apmrdpriate actiom, dakirh €ssecta proted tthe i n

Part 3. The Designated Officer conducting the identity of the complainant and any other

investigation will be the Director of Univers
ty Public Sé#ety.
B. If the respondent is a student, the investig

report in accordance with this procedur
However, the ability of the University to
adequately respond to a complaint of sexual

campus activities, including but not limited to, tion and disciplinary action shall be conducted violence mayimited.
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power, intimidation, harassment and/or theSout hwest Mi nnesota St a

6. Required Reporting threatened or actual use of force which results) mp | e ment ati on Pl an
Any SMSU employee with supervisory or in or has a high kelihood of causing hurt, 1 Tpe Uniersity will provide a safe
studertadvising responsibility who has been f ear , injury, sufferi Wokkpla@e and @aﬁwﬁu? The University is
informed of an alleged incident séxual Southwest Minnesota State University committed to ensuring that the workplace and
violence must follow University procedures Policy campus provides for the safety of employees,
for making a report for the annual crime Southwest Minnesota State University ci,dents and visitors for reasonable protection
statistics report. In addition, University Public will work to provide a safe workplace for fom workplace violence.

Safety shall report to other University ieff employees, students and visitors to thes The University will attempt to reduce the
cials, as appropriate, such as the Affirmative  University. The University wil not tolerate potential for internal workplace violence by
Action Office, the UCERand/or the Title IX workplace or campus violence. This includes positively affecting the attitudes and behavior
compliance coordinator, in order to initiate threatening or violent actions by employees x jig employees and students by:

any applicable investigative or other rasol directed against other employees, students, o Creating a lowrisk workicampus eriv
tion procedures. visitors, and by students directed against other,g,ment. University personnel are expected

students, employees, or visitors or by campusyy treat employees and sards with respect
7. Retaliation Prohibited visitors drected against students, employees ;. dignity. Emphasis will be placed on

Actions by a student or employee intended as or other visitors. creating a workplace/campus were established
retaliation, reprisal, or intimidation against an The University through its policy and plan standards of conduct are clear. communicated

individual for making a complaint or paiitic is committed to the following: and consistently enforced, and where idisc
pating in_ any way ina report or investigation 9§ The University will actively work to pline is used fairly and appropriately to deal
under this policy are prohibited and are prevent and eliminate acts of work or campus yith instances ofinacceptable behavior.
subject to appropriate disciplinary action. violence. It is the responsibility of its may- To assist in reducing the potential for

. . ers, supervisors and all of its employees 0 arna  workplace violence, Southwest
8. Sexual Violence Prevention and Edus: achieve a workplace free from threats and actsyjinnesota State University has, instituted the
tion of violence. The University will respond following programs:

SMSU conducts a number of programs alme promptly, positively, and aggressively to deal
at preventing sexual violence and making the with threats or acts of violence. This response
SMSU community aware of the potential of ~ will include timely inwlvement of law Lighting surveys

such crimes. These programs include nightly enforcement agencies, when appropriate. - Security training pograms for student
security patrols of the campus, providing f The University hereby adopts, and will support operations

escorts, inspecting the campus for potentially work to enforce, a policy prohibiting posse - Access control to facilities

dangerous areas, and implementinggrams  sjon of firearms and other dangerous weapons _  gecyrity patrol

to inspect campus lighting and shrubbery. Inin the workplace or on campus. Exceptions ¢ Providing supervisory training. Managers

Escort services
Residence Hall Night Watch Program

addition, Residence Hall staff, University  will be authorized by th®irector of Univers a1 supervisors will be trained to deal with
Public Safety, Health Center, and Counseling ty Public Safety. workplacerelated threats and acts of violence
Offices provide educational programsieo fIncidents of workrelated or campus This training will focus on prevention .
cerning sexual assault awareness. threats or acts of violence will be treated rgcognition, and descalation of violence,

seriously by the University_. Reports of such conilict management, suggestions for appr
acts will be promptly investigated, and priate responses to threats and acts of vi
management will take action, as necessary, t9ence, and will identify those resources, which

ZERO TOLERANCE OF WORKPLACE
VIOLENCE POLICY

(SMSU Policy PO05) ) appropiately address each incident. are available for use once a potential problem
In accordance Minnesota State law (Mines q  The University will develop a reporting has been identifiedor an incident has @

ta Statue 1.5): and response process to be implemented an@yrred. Coordinated by Human Resources
Freedom from Violence training to insure that all employees know the Director of University Safety will provide ,

The State of Mi nne héuticuse he r‘éﬂbﬁﬁn? Roapt s a initial in d{apth training of supervisors and
policy of zero toleraqcrhe ilers¥ whhakeskdhg discibl U mhrage ‘b tspering of 1998 and annual
policy that every per g hetonupltd &nd dldifg dischBrgeS refresflel tl%inir%g thereafter.
to live free from Vi offEaE employment, against employees off  Providing employee and studemaihing.

In furtherance of this policy, Minnesota the yniversity who are involved in the Employees and students will be given the
Statute 15.86 mandates that each egesf  -ommission of workelated threats or acts of opportunity to receive training in threat
state government adopt a goal of zerortole yjglence. Students engaging in such behaviorayareness.  and appropriate responses to
Slgccee of violence in, and around, the Wor i pe dealt with in accordance with the aggressive, threateninand violent behaviors.

. . ) student code of condu and the University iti ini

Each agency is required to develop a plancommunity Expectations Program. Qispﬁzf,?eesm\,\,ﬁr tﬁad C::;%lalug:rlggsp E??ﬁefor
that describes how the agency will 1) seek tog e ynjversity will report to the local ynit supervisor or student group to be caord
eliminate any pOtentlal for violence in and authorities any incident involving those who nated by Human Resources and provided by
around the agency workpcand 2) seek 10 yhreaten or commit workelated violence University Public Safety.
ellmln.ate any pOtentlaI for VIOlence by against ItS emp|0yees, Students and ViSitOI‘S tq’l Encouraging employee/student Counse“ng
affecting the attitudes and behavior of the ye campus environment andllwcooperate  ang assistance. The University will encourage
Beop;le_the agency serves or employs. with authorities in investigation of those yse of the Employee Assistance Program

efitnition . incidents. (EAP). The EAP is primarily an assessment,
_In 1994, the Minnesota Violence Preve  q  pyrsyant to Minnesota Statue 15.86, this shortterm counseling, and referral agency.
tion Advisory Task Force established by the pojicy does not create any civil liability on the while supervisors, union representatives, or
Legislature endorsed ehfollowing definition 4t of the State of Minnesota. family members may encourage employees to
of violence as a reference for those working seek help from EAP, the decision to use the

on violence prevention issues: . .
ﬁVioIepnce is the abusive or unjust exercisewlcessavoluntaryone. Studente ar
] Sngourgg d to seek the services of the perso
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al Development Center (PDC). Employees or will not tolerate violence or threats ofovi  for taking appropriate corrective action when
students may also choose to seek assistanckence. potentially violent situations develop, and for
from private health services to deal with § Contacting the Dictor of University —working with the Director of University
pressures, stress, emotional problems, or othePublic Safety or the Marshall Police when a Public Safety when threats or acts of violence
personal issues which could,ignored, lead potentially unsafe or dangerous situation turnsoccur.

to threats or acts of violence. into an emergency that demands an immediateReporting and Response to Incidents of

i Periodic assessment of campus climate.response. Violence

To prevent workplace violence, itis important § Respondi ng pr ompt | y1l tAey ingideyt of iplgnce eexperiengeas by
to recognize the need to assess the completexpression of concern for their tejob ~ an employee should be reported directly by
workplace climate and environment. Through security. the employee to their supervisor. Incidents
use of student and employee sus/egs well  §  Discussing options, which will provide initiated by a student for which the employee
as other means, indications of campus climatesupport, including referrals to Employee is victim, should be reported to the Assistant

should be reviewed once each year. This will Assistance Program. Vice President for Student Affairs, the
be coordinated with others by the Director of § Reporting all incidents of violence to Un i vers ity Judici al (0]
University Public Safety. Human Resources/University Public Safety. ~ Supervisor. Incidents initiated by an emplo

1 Providing information. Safety and 4. The University will work to eliminate €€ for which the student is a victim should be

security information is published annually in dangerous weapons from theorkplace. reported by the student to the Assistant Vice
the SMSU Student Handbook and the SMSU Dangerous Weapon Prohibition:  Effective President for Student Affairs, temp | oy e
Residence Hall Handbook and includes safetyimmediately, the possession of any dangerousSupervisor, or the Director of University
and protection guidelines for students. Theweapon, to include any firearm, in any Public Safety. All employees, mcludmg
SMSU Handbook is also distributed to university workplace or campus by any faculty, should be knowledgeable of this
employees each year. Under the Studentpersons other than a law enforcement officer '€POrting process and ensure that victims of
Right to Know and Campus Security Act, an in the course of duty, is strictlyrghibited. wo_lenc_e are referred to t_he appropriate
annual reort of campus crime statistics and University personnel are prohibited from university officials when such ifbents occur.
related incidents of violence is published in possessing any dangerous weapon, to include- This reporting will  require written
the SMSU Student Handbook and in a any firearm, while on official duty. See documentatlpn in the form_ of an !nudent
brochure format which is made available to all Appendix C for a list of dangerous weapons 'eport. The information provided will include
students, faculty and staff as well as praspe included in this prohibition. Procedure and the date, time, and conditions of the incident
tive students and parents upon their requestprocess for storage of weapomn campus as Well as a record of other witnesses.
Informational brochures and other media will will be the responsibility of the Director of 3. The supervisor will review théncident

be used to make all employees and studentgJniversity Public Safety. report, _obtaln any necessary f_ollow up
familiar with the services offered by the EAP Exceptions: Exceptions will be authorized by information, and determine appropriate action
and PDC, respectively. The University will the Director of University Public Safety. O b_e taken. If the offendln_g emplqyee is
provide information on how to take advantage Planned use of any items in Appendix C in the outside the_ supervisory reporting relationship,
of those services as well as ettoptions for  course of a general academic and work the supervisor will refer the matter to Human
resolution of personal and werklated  applications should be discussed and reported?esources who will coomate communia-

ff
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problems, which may have a potential for py faculty and staff to the Director. tion and appropriate action with the offending
escalating to a violent incident. empl oyeeds supervisor.
 Auxiliary Policy/Procedure Development. 5. Plan Distribution and Responsibility 4. The supervisor of Human Resources
The University will continue to develop and Copies of this policy and plan will be could call on the Director of University Public

update policies and procedures, whictatel distributed to all current and new employees Safety for investigative support. The Director
to issues of violence, for example: @c and will be posted on employee bulletin Would conduct appropriate investigation of
hol/drug use policies for employees and boards. Managers and supervisors will be theincidentand report back to the supervisor.
students, background check procedures, andesponsible for informing employees of this 5. Based on the severity of the situation, the
bomb threat procedure. policy and plan, and for enforcing compliance Director of University Public Safety will
1 SMSU Violence Task Force. The task with it. A copy will also be available in the review protection and safety precautions with
force, which includes faculty, staff, adnsai  University library. This plan will also be the victim. ) )

trators, and students, eets monthly. This included in the Student Handbook. 6. As appropriate, the supervisor, Human
task force works to educate students about a  Copiesof this plan will also be distributed Resources and Universifyublic Safety will
variety of issues related to the prevention of to other agencies or organizations who lease€view all information and determine the
sexual assaults, domestic violence, andSMSU facilities, who rent or use facilities for course of action for the university. Disaipl
general crime. events and those who through contracts withnary action will be processed and taken in
§  New Horizons Crisis Center. The Unive the University are performing work on the accord with appropriate bargaining units
sity has developed a positive working relation SMSU campus. While these groups maye ~ agreements.

with the Center. NHCC is a ngmofit, considered the public and not a regular part of

community agency that provides education, the university community, they are typically MISSING STUDENT PORCEDURE
advocacy, and assistance for survivors ofon the campus for an extended period of time ~ The purpose of thisrpcedure is to esta
sexual assault and for victims of general and will be expected, as appropriate, to adherd | Sh procedures for t

crime. to this policy and plan. to reports of a mis_sing student, as required by
3. The University will dHhefDiectoriofUniveysity Peblicl Safatyi ¢ Higher Education Opportunity Act of
threats of violents, oglhadsumeiresgonsiailitytfar eoordinating:thed20q8- This University procedure applies to
violence. Managers &miversitysrespansevia wopkplace andisae stt&dents who reside in University operated
duty to ensure a saf epusveltedk threatsv and cactsmefn violere. [€Sidence halls and apartments.

by : Managers and supervisors will continue to  FOr purposes of this procedure, a student

1~ Developing sanctions and/or restrictions have primary responsibility for ensuring a safe may be considered to bdlami s s i ng st
that will send a strong message that an officeworkplace and campus, for monitagirand | f the studentos abse

resolution of employee conflicts or disputes, Usual pattern of behavior and unusual aineu
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stances may have caused the absence. gered (e.g., witnessed abduction), the SMSU whether visible or concealed in or on Sout
Such circumstances could include: Department of Public Safety will contact the west Minnesota Stat University owned or
- Areasonable/reliable report orssu appropriate local lawnforcement agency to leases buildings, grounds, and other facilities.
picion that the missing student may report the student as a missing person and theNo vehicle owned, leased, or otherwise under
be endangered possible victim of local law enforcement agency will take charge the control of the University

foul play of the investigation. The SMSU Department Shall be used to store or carry a firearm.
- Expression of suicidal thoughts of Public Safety will assist external authorities Definitions
- Adocumented, current pattern of with these investigations as requested. For the purpose of this policy a weapon is
continued substance abuse d. No later than 24 hours after determining defined & any instrument, article, or substance,
- Alife-threatening situation that a student is missing, tBean of Si- which is specifically designed for and presently
- Recent contact with psons who dents, or designee, will notify the emergency capable of causing death, incapacitation, or

may endanger the @©Hag4frsiydents 18,apdoyen or the serious physical injury. This includes but is not
parent/guardian (for students under the age of limited to firearms, replicate firearms, as

Procedures for designation of emergency 18) that the student is believed to besimg. defined by Minn. Statute 08.713, firearms
contact information e. For missing students who are 18 years of ammunition, explosive devices (both incend
a. Students age 18 and above and emancipate@3€ of older, and did not designate an irdivi ary and chemical), fireworks, knives having a
minors. ual to be contacted, the Dean of Students will blade that swings into position by force of a
Residential students will be given act in accordance with FERPA and Minnesota spring or centrifugal force (commonly known
the opportunity upon check in to a Government Datg Privaqy guidelines with as.switch .blades), and knives (other than pocket
University operated resideac regard to contacting familmembers. kmve;) wit blades longer than thrge and -one
hall/apartment, to designate aniind half inches, metal knuckles, straight razors,
vidual or individuals to be contacted Campus communications about missing blackjacks, saps, sap gloves, koshers, dglud
by the University within 24 hours of students eons, martial arts stars, and weapons of the type
the time the student is determined to _ _ _ o known as nunchakus.
be missing in accordance with the Before any information regarding a missing  Procedures
procedures set forth below. Aste student is disseminated, the University Anyone who observes someone violating this
ignation will remain in effect until Relations Office shall consult with the SMSU  policy must immediately report the incident to
changed or revoked by the student. Department of Public Safety, local law University Public Safety by dialing 725 If
b. Students under the age of 18. enforcement authorities, and thean of there is any appearanoé threat of imminent
In the event a student who is not Students to ensure that communications harm of any type, contact local law enferc
emancipated is determined to be comply with F_ERPA and Minnesota Gower ment (911) prior to contacting University
missingpursuant to the procedures ~ Ment Data Privacy guidelines and do not Public Safety.
set forth below, the University igs  hinder the investigation. Sanctions _ _ o
quired to notify acustodial parent or Violation of this policy by University st-

guardian nanore than 24 hourd-a Once a student is determined to be missing  dents, faculty, and staff will be considered as
ter the student is determined to be  and local law enforcement authorities have misconduct subject to disciplinary action, up to
missing in accordance with theopr been notifiedall communications regarding and including dismissal, and/or other sanctions

cedures set forth below. missing students will be handled by outside in accordance with federal, state, local,

law enforcement authorities, who may consult MNSCU, and/or University laws, regulatis,

c. All information in parts a. and b., above with the University Relations Office. policies and/or procedures. Violation of this

will be treated in accordance wighplicable policy by members of the public shall result in

data privacy laws. ejection from the property an_d/or conflscatlc_m
WEAPONS ON CAMPUS of the weapon or dangerous instrument carried

Official notification p rocedures for missing ~ (SMSU PolicyG-008) or possessed. The University also reserves the

students Minnesota State Law (Minnesota Statute right to refer ay violation of this policy to

a. A person who has information that a 624.714) Carrying of weapons without permit; appropriate law enforcement agencies to

student may be missing is expected to notify pen_alties. investigate for possible violation of applicable

the SMSU Department of Public Safety as ~ Policy laws.

soon as possible. SMSU Staff and Faculty are No student shall carry or possess any SouthwestMinnesota State University Policy
required to notify the SMSU Department of prohibited weapon on or about his or her Southwest Minnesota State Universitil
Public Safetyf a missing student as soon person whether visible or concealed in or onwork to provide a safe workplace for emplo
possible. Southwest Minnesot&tate University owned ees, students, and visitors to the University.
b. The SMSU Department of Public Safety O léased buildings, grounds, and other facil The University will not tolerate workplace or
will work with campus offices, the reporting ~ ties, with the exception of firearms possessedcampus violence. This includes threatening or
person(s) and the stud é;afqnp_d@'lg pa‘iktng1 aregs. n No, ¢mplaysge viplgnt actions by employees dlre_cted against
gather all essential information about the acting within the scope of their employment other employees, students, or visitors, and by
student (for example: description, clogHast with the University, including student gioy- students directed aget other students,
worn, where student might be, who student ~ €S and mployees or orgamations utilizing ~ employees, or visitors or by campus visitors
might be with, vehicle description, info University facilities, shall carry or possess any directed against students, employees, or other
mation about the st udRoRkitgdsweapany, anjog ghout fig gr hervisitors. _ _

mental well being, an uf-date photograph, person Whether visible or conc_ealeq in or on The University throug_h its policy and plan
class schedule, etc.). Appropriate campus staffSouthwest Minnesota State Univessibwned  is committed to the following:

will be notified to aid in the sech for the or leased buildings, grounds, and otizeilites ~ § The University will actively work to
student. with the exception of firearms possessed orprevent and eliminatacts of work or campus
c. If the above actions are unsuccessfulin ~ carried in parking areas. No other individual violence. It is the responsibility of its mapa
locating the student or it is apparent shall carry or possess any prohibited weapon.ers, supervisors, and all of its employees to

immediately that the student may be emda except firearms, on or about his or her personachieve a workplace free from threats and acts
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