SOUTHWEST MINNESOTA STATE UNIVERSITY

Human Resources Internal Procedures

RECOGNITION SERVICE AWARDS

In recognition of their dedication to Southwest Minnesota State University, employees will be presented with awards for their years of service every five years beginning at 10 years of service.  Employees being honored for their years of service will receive a Recognition of Service certificate signed by the President. Along with the certificate, employees with 15 years of service or more may choose from a variety of gifts from a special order catalog.  

Awards are presented to the employees in recognition for years of service as follows:

10 Years
Framed Certificate & SMSU Pin

15 Years
Level 1  

20 Years
Level 2

25 Years
Level 3

30 Years
Level 4

35 Years
Level 5

40 Years
Level 6

45 Years
Level 7

50 Years
Level 8

Awards are also presented to retirees with 15 or more years of service to the University. 

Retirees
Choice of the clock, chair, or lamp with SMSU logo

The presentation of the awards will take place during the annual Recognition Dinner held in the spring of the year.  At that time, the employee will be provided a catalog representing a group of items from which to choose for each service anniversary date being recognized.  Honorees place their order via a web-based system.  The Human Resources Office will provide the necessary support for the ordering process.  

The years of service are based on the fiscal year the employee began working for SMSU.  For example, an employee beginning employment any time during the fiscal year of 1995, the employee would be recognized as having 10 years of service at the Recognition Dinner held in the spring of 2005 (FY2005 – FY1995 = 10).    Previous service at SMSU will be added to determine eligibility for awards.  Other state service will not be considered.

Retirees who would not qualify for the service awards at the time of the Recognition Dinner, but will qualify at the time of their retirement, will receive an award. 
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