SOUTHWEST MINNESOTA STATE UNIVERISTY

Human Resources Internal Procedure

Worker’s Compensation Injury 

Any state paid employee, including student employees, involved in an injury/accident/illness that is believed to be work-related should follow the following procedures:

1) Dial 9-911 if it is an emergency.  Contact your supervisor as soon as possible.  The supervisor will assist you in seeking the appropriate medical attention.  As soon as possible, notify Human Resources to report the injury.  

2)
Complete a First Report of Injury Report.  Contact your supervisor or Human Resources at 6208.  This report must be completed within 3 calendar days of injury.  Forward both the First Report of Injury Report and other required forms to Human Resources. 
3)
Human Resources will forward the First Report of Injury form and other documents related to the injury to DOER Worker’s Compensation division for determination.  

4)
DOER Worker’s Compensation division has 14 days from the date of notice to approve or deny the claim.  If wage benefits are paid, the employee should complete the necessary paperwork provided by Human Resources to coordinate workers’ compensation payment with his/her regular payroll.  The employee cannot receive more pay than his/her normal biweekly paycheck.

5)
The employee should inform all health care providers he/she sees that all medical bills related to the incident be sent to CorVel, the certified managed health care plan under contract with the State Workers’ Compensation Program to cover all state employees for work-related injuries and illnesses. Employees may call (612) 436-2542 or (866) 399-8541 to speak with a nurse about their work-related injuries and illness; and to receive information about CorVel’s provider network.  

6)
The employee must keep their supervisor and Human Resources appraised, through written documentation, of work restrictions and work-time missed because of this injury/illness.  
6)
For questions on existing claims, call CorVel at 1-866-399-8541 or DOER at 1-651-259-3800.  For questions on above procedures call SMSU Human Resources, 507-537-6208.

Student Health Services staff may provide an initial assessment upon injury but will refer people to practitioners for treatment.
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