Southwest Minnesota State University

Business Services Internal Procedure

Campus Exhibits

Whenever anyone or any department sponsors or arranges for a program on the campus which involves displays, exhibits, or other non-university materials being brought to the campus premise, the individual department or person shall take the following precautions in an effort to protect the University against tort liability: 

1. Negotiate a written agreement outlining the responsibility of Southwest Minnesota State University and the contractor. 

2. In the case of exhibits the contractor shall maintain an insurance policy which will protect the University against any liability which results while that exhibit is on the campus. 

3. If the outside contractor does not have insurance overage to protect the University, he/she must provide an inventory and associated value for each item.  The department authorizing the exhibit on campus shall be responsible for obtaining insurance to protect the University while the exhibit is on campus or will assume liability for any damage, theft, etc., which may result to the exhibit.  If the department assumes the responsibility and a tort claim is subsequently determined in the claimant’s favor, that department shall be responsible for paying the settlement out of their operating budget. 

4. Premiums for “all risk”, $100.00 deductible, insurance of items in the exhibits are based on their value and the length of coverage.  Some examples are: 

Value

Length of Time

Premium

$ 2,500


24 days


$50.00

   1,500


 7 days


   50.00

 15,000


 9 days


   75.00



The local sources contacted have a minimum premium of $50.00

5.
For M & E sponsored events submit an IRF at least two months prior to the starting date of the exhibit. 

