SOUTHWEST MINNESOTA STATE UNIVERSITY

Business Services Internal Procedure

Deposits and Payments

All University funds must be deposited with the University Cashier in the Office of Business Services and a receipt will be given to the person making the deposit.  Receipts of $250.00 or more must be deposited daily.  Receipts of less than $250.00 must be deposited no less than once per week.  

Deposits may be made to the Office of Business Services on any of the following forms:

1. University Fee Statement – Student Bill

2. BOF 26 – Deposit Slip

3. University Invoices

