SOUTHWEST MINNESOTA STATE UNIVERSITY

Business Services Internal Procedure

Determining Student Wage Rates

1. Three students selected by the Student Government Association, Chief Student Affairs Officer, the Chief Finance Officer, and the Chief Human Resources Officer meet in November to review minimum/maximum student wage rates for the following year.  

2. This group forwards their recommendation to Student Government for review and recommendation by the end of November.  

3. Student Government brings their recommendation to the President for review by the end of January.  The President may bring the recommendation to other individuals or groups for comment. 

4. The President announces her/his decision regarding student wage rates no later than February. 

5. Wage rates will never be lower than the state or federal minimum wage.  Wage rates are effective from the first pay period of the regular academic year to the pay period prior to the beginning of the fall term of the next academic year.  Rates above minimum must be approved by the Provost or area Vice President, President, or any individual who reports directly to the President, Provost or Vice President.  Rates above minimum will be justified based on skill level required to perform job tasks, inherent personal risk of danger in performing job task, or longevity of employment for the student (i.e. raises for the second, third, etc. year of employment in a particular area are permissible but not mandatory).  Student wage rates under this procedure are not applicable to graduate assistants, students paid under the mentoring program, or special student employment where a lump sum payment is more appropriate. (e.g. Student Government officers, “piece work” such as photography for the student newspaper where “x” amount is paid per photograph, and other similar, special circumstances.)

