SOUTHWEST MINNESOTA STATE UNIVERSITY

Business Services Internal Procedure

Gift Acceptance

Pursuant to Minnesota Statutes and MnSCU policy, the University may apply for, receive and accept on behalf of the State and for the benefit of the University any grant, gift, bequest, devise or endowment that any person, firm, corporation, foundation, or association may make to the University.  Each gift or grant must be consistent with the University’s mission.  The Vice President of Finance and Administration shall have the responsibility of reporting such gifts to the President’s Office. 

1. The Supervisor of the Cash receipts area will have the responsibility of reporting cash gifts to the Vice President of Finance and Administration via a gift acceptance report and a copy of the backup documentation.  

2. The Supervisor of the Purchasing and Disbursements area will have the responsibility of reporting gifts of supplies and equipment to the Vice President of Finance and Administration via a gift acceptance report and a copy of the backup documentation.

3. Gifts are to be reported as soon as they are received.

4. When gift information is given to the Vice President of Finance and Administration, it will be submitted to the President’s Office for approval and appropriate correspondence/acknowledgement from the University. 

5. The President’s Office will maintain a list of gifts for submission each fiscal year to the system office, which is incorporated into a comprehensive report to the Board of Trustees. 

*  Money given to provide scholarships to students where the institution has the responsibility of determining who receives the scholarship is considered a gift.  

*  Money given to a specific student, even if the check is issued to SMSU by and outside organization, is not considered a gift to the institution. 

*  Money given to the University for a specific department, whether it be for short

term loans, departmental use or for equipment, is to be considered a gift.  

*  Those gifts of cash less than $100 shall not be reported to the President or the Board Office.  

*  All gifts over $50,000 shall be reported to the Board of Trustees.

*  Grants to the University and gifts to the University Foundation shall be reported to MnSCU through the Research and Institutional Grants Office.  

