SOUTHWEST MINNESOTA STATE UNIVERSITY

Business Services Internal Procedure

Monthly Accounting Reports

Monthly accounting reports are made available for all cost centers.  These reports are produced by the fifth working day of each month and distributed to the responsible individual for their information and further distribution.  

Upon receipt, these reports should be reviewed and verified.  Discrepancies should be brought to the attention of the Accounting Section of the Office of Business Services as soon as possible.  AC0513CP, Budget Balance by BAT reports and AC0531CP, Transactions by Fund/GL/CC/Object reports will be distributed to all cost centers.  Cash based cost centers such as student activity accounts and agency accounts will also receive the AC0542CP, General Ledger Monthly Activity report, to show the cash position of the related general ledger account. 

