SOUTHWEST MINNESOTA STATE UNIVERSITY

Business Services Internal Procedure

Obsolete or Surplus Property

Whenever an asset, either fixed or consumable, has been determined to be surplus or obsolete, the Inventory Clerk in the Office of Business Services shall be notified to determine disposition.

 

If the item(s) are determined to have any value, they will be advertised and made available to all other MnSCU institutions first.  If no interest is expressed, a determination of the best disposition will be made jointly by the Department, the Inventory Clerk and the Director of Purchasing.

 

Any questions regarding the disposition of consumable or fixed assets should be directed to the Office of Business Services, Inventory Clerk (6219) or Director of Purchasing (6225).

