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salary and benefits management
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employee and labor relations
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ecords and payroll management
managermnent consultation
ensuting cormpliance with state and federal regulations
policy developrment
communication
interpretation
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The Human Resources website is found under the ADMINISTRATION tab of the
SMSU Home Page: http://smsu.edu/Administration/HumanResources
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Two quick and easy ways
to find the answers to your contract questions!

FIND: Type a relevant word
in the “find box” on the tool
bar at the top of the page.
Then click on the buttons to
the right of the box to see
every occurrence of that
word in the contract.

BOOKMARKS: Scroll
through the Table of
Contents on the left side of
the screen and double click
on the section you want.

e e A

Solidays

ARTICLE 7 - HOLIDAYS

ion 2. Observed Holidays.

Section 1. Eligibility. All employees in bargaining
e employees for purposes of this Article.

A [Five Day Operation. The following days shall b
assigned to a Monday through Friday five (5) day d
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Section 2. Sick Leave/Vacation Leave Coordination. When an employee on Workers'
Compensation benefits has decided to use sick leave, vacation leave or compensatory time to
supplement his/her Workers' Compensation benefits the following procedure applies:  The
employee shall notify the Appeinting Authority in writing that hesshe wishes to supplement his/her
Workers' Compensation check through use of sick leave, vacation leave or compensatory time.
Sick leave must be exhausted before the vacation leave or compensatory time can be used. The
Appointing Autnority shall obtain from the Workers' Compensation Division the amount of the
benefit check and automatically authorize a payroll check in the amount of the difference between
the benefit check and the employee’s regular gross pay for the employee’s normal pay peried. The
employee's Sick leave, vacation leave or compensatory time balance shall be reduced by the
amount of the payroll check divided by the employee's hourly rate of pay at the time the payroll
check is issued.

An employee who uses sick leave or vacation leave or compensatory time while awaiting the
determination of the Worker's Compensation claim shall retain the Worker's Compensation
payment. The Appointing Authority shall collect the payroll overpayment by processing a prior
period adjustment(s). The Appointing Authority shall credit back to the employee's sick leave,
vacation leave or compensatory time the number of hours equal to the amount of the Worker's
Compensation check divided by the employee's hourly rate.

Section 3. Insurance. Benefits provided under Article 19 shall continue as long as an employee
meets the eligibility requirements of Article 19 and is off the State payroll due to a work-related
injury or work-related disability and is receiving or is eligible to receive Workers' Compensation
payments.

When an employee has incurred an en-the-job injury or disability and has filed a claim for Workers'
Compensation, medical costs connected with the injury or disability shall be paid by the Health
Maintenance Organization or the Health Insurance Carrier pursuant to the provisions of M.S. 1982,
176.191, Subdivision 3 if a dispute exists as to whether an employee’s injury is compensable under
Minnesota Statutes Chapter 176.

ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM

The Union and the Employer recognize that problems not directly associated with the employee's
Job function can affect an employee’s job performance. The Union and the Employer believe it is in
the interest of the employee, his/her family, and the Employer to provide a voluntary employee
assistance program which offers confidential, professional help to employees and their dependents
10 resolve such problems. To that end, both parties hereby endorse and support the State of
Minnesota’s Employee Assistance Program, as established and operated by Minnesota
Management & Budget. A referral to EAP shall not be referenced on a performance appraisal or
evaluation. The Employer and the Union agree fo form a Joint Labor/Management Committee on
Employee Assistance. The Gommittee will be composed of an equal number of representatives for
the Union and the Employer. The Committee shall be chaired by the Director of the Employee
Assistance Program. The Committee shall review the state EAP program, EAP provider networks,
and EAP training programs for employees and supervisors. The Employer may, with the approval
of the Unien, add to the Committee additional employees from other exclusive representatives.
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