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adminis

admission _sidebars Folder 4 months ago
alerts

barerootreviey about Folder 6 months ago
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1\\; THE PAGE/ASSET DASHBOARD MENU

Folder: SMSU * O [J
SMSU / Edit Publish =~ Comments

THESE OPTIONS CAN ALSO BE ACCESSED BY RIGHT
CLICKING (ON A PC) OR CONTROL + CLICKING (ON A
MAC) ON AN ASSET IN THE LEFT PANE’S FOLDER

STRUCTURE
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[ Default
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* Click “Copy” .

® Click “View Copied"As"r in the upper rigt t corner to take you to the newly create
page
&
/’ Click “Edit” to edit the page content
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& Page: Sample Page

SU / academics / programs [/ tutorialProgram / sample-page

I'SE)UTHWEST Alerts News Map Apply Visit Give n
)‘..\(‘."Z\l‘l.. STATE

UNIVERSITY

ABOUT ACADEMICS ADMISSION CAMPUS LIFE ALUMNI ATHLETICS QUICKLINKS =

header

Sample Page fyx

Test link

~Testlink 2

sample content

This is a sample page.

FPO content: With over 90 student organizations waiting to welcome you. You'll quickly see why SMSU is "Where you belong!”

Lorem ipsum dolar sit amet, consectetur adip\scing elit. Quisque euismod molestie ex et lobortis. Curabitur non condimentum
maric ot amat afficitir arcnr Wactiknlhimn myavienie A mrirne val camnar mmaces damibirie in KMimes fan mmaona vitas falic trictinira



required field
You must “Save &
Preview” the

/]

\)EDIT BUTTON (CONTD.)
1\) Means it’s @

O

page then click

“Submit”

* Or click the 3
vertical dots and
click “Submit” or
“Check Content &
Submit”




Main Content
1 Edit = Format = Insert - Table = View -

B

U Formats =
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The primary objective of the Accounting Program is to
fully prepare students for the full range of
responsibilities which professional accountants are
expected to assume. A high level of technical knowledge
and a profound awareness of the context and
consequences of professional decision-making is
required to fulfill this objective. After completing the
required academic courses, the accounting major will
have satisfied the requirements to sit for the following
examinations:

Certified Public Accountant (CPA)
Certified Management Accountant (CMA)
Certified Internal Auditor {CIA)

p » img
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resources folder

®* Do NOT upload images orflles sde of the

resources folder. They will be cleaned out. This is

so we keep our webserver clean and organized.

%
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THROUGH THE FOLDER STRUCTURE (CONT,)

Choose the file from your computer or o

b 3:' HH Save &

d I'Clg Gnd d I’Op iT inTO The SpeCified Content Metadata Configure | Fullscreen Preview

ared in the prompt
Make sure your file has a file name

Make sure the correct placement folder
is specified

Note: File names cannot include special
characters

Allowed characters include numbers, letters,
hyphens (minus sign) and underscores

Spaces are allowed but it’'s recommended not to
have spaces. Use an underscore or a hyphen
instead of a space. This helps keep the direct url
to the file cleaner.

File Name *

Placement Folder *

50

SMSU: fresourcesfwebspaces/S0

Drop a file here or choose one from your computer

General characters not allowed in filenames:

@#S%NEF()+=1,"
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2. WHILE EDITING CONTENT

®* Navigate to a page and click edit

® In the WYSIWYG editor you will see an image icon

Looks like 2 mountains and a sun or moon

Edit - Format - Insert - Table - View - Tools -

= = = Formats -

L]

* In the “insert/edit image” dialog box check
Internal and select “Choose File”
* On the “Choose a file” pane click on “Upload”

Insert/edit image

General = Advanced

Image Source Interna External

Image P¥ Choose File
T\_r?

Choose afile

I: Recent :I I: Browse :I Upload

Drop a file here or choose one from your computer

Select a placement folder

Current selection: SM5U: fabout




. ° 2 P R Y
Choose a file or drag and drop a file onto (recent) (erowse ) (D)

the designated area in the pane

O Drop a file here or choose one from your computer

K\)z WHILE EDITING CONTENT (CONT.)

Selected file: StangerMustangMover_sm.jpg

” NeXT YOU mUST Choose q plqcemenT fOIder SMSU f resources f webspaces { testProgram

within the /resources/webspaces/ folder. [E——

Don’t forget this step!

Path
rESﬂUrCESfWEhSp aces/testP rogram

Last Modified
a few seconds ago

Choose afile Cancel

® Click “Choose”

-

( Recent ) ( Browse ) Upload
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View {r_n}

Edit
Publish
Move
Rename
Copy
Delete

Unpublish

Check-out/Lock
Relationships

Audits
Versions

Reference

deleted)

R

® Unpublish (removes from webserver) index

Path

o Versions (edi’rs hiS'I'OI')’) about/index

Cl

Cite

SMSU



& Page: Sample Page [+ ] ®
SMSU / academics / programs / tutorialProgram / sample-pags Publish = Comments = Details

OUTPUT: DETAIL_PAGE ¥ WVIEWING: CURRENT

C
SEDUTHWEST Alerts News Map Apply Visit Give B

MINNESOTA STATE UNIVERSITY

ABOUT ACADEMICS ADMISSION CAMPUS LIFE ATHLETICS QUICKLINKS =

Sample Page

Test link

~Testlink 2

sample content

This is a sample page.

FPO content: With over 90 student organizations waiting to welcome you. You'll quickly see why SMSU is "Where you belong!”
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Quisque euismod molestie ex et lobortis. Curabitur non condimentum
mauris, sit amet efficitur arcu. Vestibulum maximus dui purus, vel semper massa dapibus in. Nunc non magna vitae felis tristique
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After editing or adding a page or file,
it needs to be published in order to transfer
the updates to the stage or dev servers.

The updates will then automatically
replicate to the live production website each
night at approx. 2am.

PUBLISH BUTTON (CONTD.)

Publish page

SMSU: /academics/programs/tutorialProgram/sample-page

Generate a publish report

Select one or more of the outputs to publish to the destinations selected below:

Output

[2] detail_page

estination
smsu-dev

smsu-stage

Publish Summary

You will be publishing output(s) detail_page to destination(s) smsu-dev, smsu-stage.

Publish

All Destinations

Cancel
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