8/13/2019



®* Navigate to a page which loads the
sidebar you want to update and click
edit.

K LOCATE WHERE THE SIDEBAR ASSET IS LOCATED o/

/
Keywords
O ® Scroll down to where you choose the SMSU, Southwest Minnesota State Ur
sidebar, you will see a file path bescrption
underneath the sidebar chooser field The primary objective of the Account

and hover your cursor over it. This is
the path to where the sidebar asset is

detail_page
|OCC|1'€C|. Add a sidebar?
@ Yes
®* Once you see the path to take to get
Sidebar ™
to the sidebar close the edit window Choose a sdebar

by clicking close at the top of the edit

SMS5U: /_sidebarsfacademics/pro
dfm

window (next to the save & preview

Main Content

bUTTOI’]) CInCI Confinue 1.0 The neXT Slide. Edit = Format = Insert = Table = View = Tools =
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e Click “Edit

R

Is accounting

View
Edit

b

Rename

Move




Accounting Main

Faculty

Related News

& SMSU Scholarships

(& Catalog

& Accounting
Certificate Gainful
Employment
Disclosure

© Four Year
Graduation Plan

& Accounting
Program Course
Frequency Chart

. — & Accounting

collapses the options for that individual
link

 Accounting
Scholarships

Level 1 Link Item

Level 1 Link Text

Accounting Main

What type of link? *

@ Internal External

Level 1 Internal Link

Target Attribute

Add a level 2 menu? (Adding a level 2 menu will transform the level 1
link into a menu trigger and disable the url.)

Yes (@ No



v Level 1 Link Item

Level 1 Link Text*

Accounting Main

What type of link? *

a page on www.smsu.edu. An externag

R @® Internal External
WW

An e n o/ B Level 1 Internal Link
www.google.com. . =
A Separator creates text withc

Target Attribute

The target attribute specifies where to open the Ii'nk-eﬁd |
document. (_self, Opens the linked document in the same frame
as it was clicked, this is default - _blank, Opens the linked
document in a new window or tab)

_self

Add a level 2 menu? (Adding a level 2 menu will transform the level 1 link into a menu trigger and disable the url.)

Yes (@ No

Add a level 2 menu creates a dropdown menu with an additional
roup of links



v Menu Links

v Level 1 Link Item
v Level 1 Link Item
v Level 1 Link Item

Level 1 Link Item

Level 1 Link Item

Level 1 Link Item

Level 1 Link Item

Level 1 Link Item
Link Item

Level 1

Level 1 Link Item



B.A. Professional Writing and Communication {*’?}

| B.A. Professional Writing

FAQs

. B Curricular Reguirements B 5. Communication

olgle Arts and Literature/Ed
B Examples of Professional Writing

° T’ LR
Se|eC1' YeS © AARAC On-Campus, Internship, and Career Opportunities

Graduate Courses

menU? Graduate School Guide

FAQ

Add a level 2 menu? (Adding a level 2 menu will transform the level 1
link into a menu trigger and disable the url.)

@) Yes ND

Level 2 Links

Level 2 Link Item



v Level 2 Links

v Level 2 Link Item

Level 2 Link Text

What type of link? *

@ Internal External Separator

Level 2 Internal Link

separate the

College of Business, Education, and Professional Studies Main

s

. . . Academic Appeals &
School of Business & Public Affairs

Deans List

School of Education
~ Annual Reports
School of Graduate Schools

Articulation
Agreements and
SMSU Internal

Procedures

School of Agriculture

Department of Accounting, Finance and Legal Studies -~ Cowan Award



Comment on the changes you made.

Updated Add a level 2 menu? (Adding a level 2 menu will
transform the level 1 link into a menu trigger and disable the
url) from 'No' to "Yes'.

o | Y|

itself. In order

Submit now or perform guided content checks.

with your new sicebar verson you willhave [l st

K to publish all of the pages. (Thiﬁs”is easy)



% RI.' accounting

® Click “PUb"S.’“’- T [—— " View

Edit
® Follow the publish prompts Publish

Move

Rename

® This will publish the entire folder with

your updated changes to the sidebar

%
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