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Grade & LDA (Last Date of Attendance) Entry
After selecting the Grade Entry &LDA option, The Course List and Grade Entry Screen
will display.

Class Management
For 2014 Fall Semester

Change semester

s Class List

- Faculty Override
s Grade & LDA Entry

s Wait List Report

s Change Grades

By default the current semester and all associated courses assigned to the faculty
member will display.

BSUID 00310743 | Logout
Switch to Student e-Services

Course List and Grade Entry

ork with Semester:
| CourselD  Subject Number Section  Tille Grading Status Enter Grades & LDAView Roster
| 135015  ACCT 4510 90 ing P ¥ Open for Saving Drafts ~ Go

135665 CRIS 3201 (13} i h 15t r Cniminal j Open for Saving Drafts  Go

135878 CRJS 3201 90 Research Meth nd Statistics for Ciminal Justi Open for Saving Drafts  Go

135879 CRIS 3315 90 rmingl finy Open for Saving Drafts  Go
| 135880 CRJS 3351 90 Cominal Profiling Open for Savng Drafts = Go

To change to a different semester, click on the Work with Semester drop down
and select the desired Year Term to work with. The information displayed in the
drop down will show only semesters the logged in faculty member has instructed,
beginning with Fall 2010.
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BSUID 00310743 | Logoul
Switch to Student &.Services

Course List and Grade Entry

Work with Semestegf’ | 2013 Spr

| Course ID
135015
135665
135878
135879
135880

Subjeq |
ACCT

CRIS
CRIS
CRJS
CRJS

3 Title Grading Status Enter Grades & LDA/View Roster

Specialized Accounting Problems - Keyword Open for Saving Drafts

g e

Research Methods and

Open for Saving Drafts

I Open for Saving Drafts

I~

&

ogy and Delinguency Open for Saving Drafts

Criminal Profiling Open for Saving Drafts

Courses the faculty member is associated with will display the Course ID, Subject,
Number, Section, Title, Grading Status, and a [GO] action link under Enter Grades &
LDA/View Roster. The [GO] link allows for the course selection. That action will
depend on what the current Grading Status is for a desired course.

Under the Grading status column, the following are current status entries.

O Not Yet Available — View only students that are currently registered for a
selected course.

o Open Saving Drafts — Enter grades for students that are not immediately
available on the web for students to see.

0 Open: X of X Grades Posted: — Some of the Grades have posted. The X of X
is the number of actual students with posted grade in relationship to the number
of students registered for the course Enter final grades that once posted, are
immediately available for students to see on the web.

O Open All Grades Posted — All Final grades that are posted and immediately
available for students to see on the web

o Closed: X of X Grades Posted: — The grading window has closed. For a
selected course, the class roster will display with the students final grades.

Last Updated: Tuesday, March 04, ZGi<



Minnesota
STATE COLLEGES
& UNIVERSITIES Faculty Application

Courselnformation

When Clicking on the Title of the course, Course Details will display.

BSUID 00310743 | Logout
Switch 1o Student e-Services
Course List Entry
Work with S 2013 Summer <]
| Cowss D _ Suby ber  Section | Grading Status ' Enter Grades & LDAView Roster
41041 ACCT 101 9% Open for Saving Drafts ~ Go
| 141187 CRIS 3201 90 Not Yet Available Go
41188 CRIS 3306 90 Not Yet Available Go
%0 Not Yet Available Go

Click on an underlined Title of a course.

BSUID 00310743 Logout
Switch to 1e.-5e

Course Information

CRJS 3201 01 (id:135665) Research Methods and Statistics for Criminal
Justice

For 2013 Spring

Click on View/Enter Grades to
view the Class Roster Screen

Primary Instructor: Cathrine Kimbrel and enter grades ,7’
Number of Students Enrolled: 0 Max All d: 25
Credits: 4 Campus: Bemidy State University

Meeting Times
. Begin Date End Date  Days of the Week Begin Time End Time  Building Name Room Number
171472013 5/9/2013 MTWF 11:00 AM 1150 AM  Education-Art Bidg 00419

Refunds are not available if course is dropped on or after January 14, 2013, unless course begins after drop/add ends or starts early

The last day to add this course is December 15, 9999. The last day to drop this course is December 15, 2013

Description: An introduction to the framing and addressing of research questions within a criminal justice Students will be exposed to
descriptive, explanatory, and exploratory research designs and the application of appropriate g byt hniques to those h
designs

Minnesata State Colleges and liniversities | Faculty Web Grading Q¥
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If no students are currently enrolled in the course, the screen will display without a list of
students.

BEUID 0010743 [ Logoul
Switch to Studeni e-Sendces

Class Roster

CRJS 3201 01 (Id:135665) Research Methods and Statistics for Criminal
Justice

2013 Spring

Grading Status: Opsn for Saang Dratts

Posting Begin Date: 05022013

Seredt 3 crookBes % NS JrIGE ATy 1D B S0

-~ Did the student atlend/participate in the class?
Tech Stdent Grading Grade YES PARTIAL

Selsct e
D Name Methed  Status Grade Geade Shade (+/]  Si Neves

o P

For courses that have students registered, the Tech ID, Student Name (Last Name,
First Name MlI), will display. Faculty will not be able to modify information until the day

after the 5th day of the selected course start date. The Posting Begin Date will also
display.

ESUID 00310743 | Logout
Switch to Student e Services

Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice
2013 Spring

Tips fur Grade Eniry

- [Did the student attend/participats in the class?

f:mndm Student Nams bl ool I o mm{#-lm Last Date of Altendance ‘“':‘,
Term Attending

T 00334175 Ap, Afturo M Normal e [ I L s

[ 00246985 Bobay. Lonta F Normal & |[] Moshase-] | ¢« || ] | & c

" 00000650 Chetta Aiina F Normal e [ c | Frannn 8 r

[ 00284118 Ciani, Melania F Normal ¢ |[) [Mosmase-] | ¢ | 1 & e

™ 00287440 Doucette, Denese F.  Normal 5 [ (FcSnage- ¢ | oy | B o

™ (00076826 Fraley, Dominique M. Normal & 3 (e ] | 2@ ¢

I 00000450 Woida, Stacie F Normal ¢ 3 N L -

Click on the [PDF/Print] Button

Minnesata State Colleges and liniversities | Faculty Web Grading [l
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Printing a Class Roster

By clicking on the [PDF/Print] button, the system opens a new window and generates a
printable class Roster.

Research Methods and Statistics for Criminal Justice
CRJS 3201 90
Class Roster

Tech ID Student Name Grade | Grade @ Last Date of | Attended  Status
| Shade | Attendance | Status |
100334175 |Ab, Arturo
100246985 Bobay, Lorita
/00000650 |Chetta, Alvina
100284118 |Ciani, Melania
00287440 |Doucette, Denese
00076826 |Fraley, Dominique

00000450 Woida, Stacie

Printing is available from your Internet Browser. Close this window by Clicking on
Internet Browser [X].

BSUID 00310743 | Logout
Switch 10 Student ¢-Seraces

Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice
2013 Spring As a reminder, the grading status will

display and the Posting Begin Date

Grading Status: Open for Savng Drafts €
Posting Begin Date: 050272013

Telect 8 checebon 15 crabic geoe enty o 4 shoent

[Did the student attendiparticipate in the class?

o nsn Diadng | |G | YES PARTIAL O
= Method Status Completed Grade (Grade Shade (+1:)| Stopped mm&‘:‘m Never
e Aiodig kel
I | 00334175 A, Arturo M Normal e = L e e
[ 00245085 Bobay, Lonta F Normal s B3 ¢ | o) | 8 e
I | DOOD0ES0 Chefta, Awina F Hormal s = c | |8 r
I 00284118 Ciani, Meiania F Hermal e [ L o e
" | 00287440 Doucefle, Denese F. | Normal L =] L i e
I 00076826 Fraiey, Dominique M. Normal ¢ | [E=] S e c
I | 00000450 Wouda Stace F Hormal ¢ [O= Lo e L

Click on the underlined Tips for Grade Entry, located on the Right side of the
screen.

Minnesata State Colleges and liniversities | Faculty Web Grading Q¥
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Tips for Grade Entry
By Clicking on the [Tips for Grade Entry], a window will display stating the rules for
grading Students

Tips for Grade Entry X

s You must ‘Post’ the grades before the end of the
grading period for students to view.

m Changes and/or corrections to grades that have been
posted must be submitted to your Registrar's Office.

m Withdrawal (W) grades are not allowed using this
method of grade entry. Submit this information to your
Registrar's Office.

To return back to the Course List and grade entry Screen, select the [X] button. Then
select the browser back button.

Grading not Open

Course List and Grade Entry

Work with S : (20138 [«]
; Course ID  Subject Number Section Title Grading Status Enter Grades & LDA/View Roster
w1138 ACCT 1102 %0 Princi ntingl  Open. 0 of 3 Grades Posted  Go ]
141188 ACCT 1102 9 Princi nting Il 1
141136 ACCT 37 90 Managerial Analysis {liol Yet Available Go I
141138 ACCT 3301 90 Cost Accounting | Open: 0 of 0 Grades Posted Go
141131 ACCT 3302 90 Cost Accounting |l Mot Yet Available Go

If the grading window is not open; the Not Yet Available will display under the Grading
Status. Draft and Posting Grades cannot be entered at this time. By clicking the [GO]
action button, it will display the Class Roster with entry capable actions disabled.

Minnesata State Colleges and liniversities | Faculty Web Grading [l
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BEUID 10060448 | Logoud

Class Roster
ACCT 3117 (id:141136) Managerial Analysis
2013 Summer

Grading Status: Hot Yat Svalabls
Posting Begin Date: 07/26/2013
GO2MTS | Dirzard, Dlanca F
0246985 Schartmer. Lucretia F
B0000550 = Swram, Femando A
DO0OTIEE  Zequewn, Adran M

ofl Gracs  Grace Shade (+-)  LastDats of Atsndance (LDA)  Amended  Patially Atsnded | Never Attanded |

- T - O
= 1 W ]
)

To return back to the Course List and grade entry Screen, select the browser back
button.

Grading is Open for Saving Drafts

On the Course List and Grade Entry Screen, the Grading Status will state, Open for
Saving Drafts. The ability to draft grades occurs any time after the day following day 5
of the selected course’s start date and will continue through one week prior to the
course’s end date.

BSUID 10060448 | Logout

Course List and Grade Entry

Work with S [2013 s -]
Course ID  Subject MNumber Section Tale Grading Status Enter Grades & LDAView Roster |
1135 | ACCT 102 | 9 | Pnciples Of Accountingll | Open: 0 of 3 Grades Posted | Go
141168 ACCT 1102 9 Principles Of Accounting Il | Open for Saving Drafts
141136 ACCT n7 90 nagerial Analysi Not Yet Available Go
141138 ACCT 3301 90 Cast Accounting | Open: 0 of 0 Grades Posted Go
141137 ACCT 3302 90 Cost Accounting il Not Yet Available Go

Click on the [GQ] link next to Open for Saving Drafts.

Minnesata State Colleges and liniversities | Faculty Web Grading Q¥
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Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice
2013 Spring

Grading Status: Open for Sawng Drafts
Posting Begin Date: 05/02/2013

Salect & checkbor fo enabis grade entry for & sfudent

- Did the student attend/participate in the class?
St P || it Moo Mehod  Stmun Congnd] Crade 1CradeShate w-r Pslta:;% T Meve
Term Attending Attended

™ 00334175 AD, Arturo M Normal @ & [y ] | &
T 00246985 Bobay. Lorita F Normal & c s e
T 0000DES0 Chelta, Aivina F Normal @ [y ] | & e
¥ 00284118 Ciani, Meiania F Normal ® 4 |:| 2l .2
” 00287440 Doucette, Denese F. Normal e - e ©
r 00076826 Fraley, Dominique M. Normal g |:___| | Ja
[ 00000450 \WWoida, Stacie F Normal e c sy | & &

[ Save Drakt Grades/Post LDA | [ POF/Pant |

There are three attendance options

O Yes Completed Term - student did attend the class. Draft Grades can be
entered.

o Partially Stopped Attending— student attended the class at least once, but
unofficially withdrew at some point in the term. When patrtial attendance is
recorded, the default grade your school has selected to use for unofficial
withdrawal will then display under the grading column. This default grade is setup
by each individual institution. The ability to change the grade in the grade
dropdown will not be allowed. The Last Date of Attendance will be required to be
entered.

No Never Attended - student has never attended the class. The default LDA
grade will then display under the grading column. This default grade is setup by
each individual institution. The ability to change the grade in the grade
dropdown will not be allowed. Also, the Never Attended date of 11/17/1858 will
be stored but the date will display on the screen as mm/dd/yyyy.

Minnesata State Colleges and liniversities | Faculty Web Grading [l
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YES Completed Term

To enter a draft grade for a desired student, click on the check box next to the
student’s name. Otherwise select all students registered for the course, select the
checkbox labeled Select All in the header. Entering any grading information for a
student will not be allowed until the student has been selected.

Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice

2013 Spring

Tips for Grade Entry
Grading Status: Open for Saving Drafts
Posting Begin Date: 05/02/2013

Seiect 8 checkbon fo anabie grade enty for & sudent

r e Did the student attend/participate in the class?

g A o Method Sisus Completed Grade Gaade Shade (+/)| Stopped L et ey Newr
Term Attending Attendad

~  Joo334175 Ab AturoM Normal s [ m ¢ FEamm] | & e

Joo246985 Bovay. LortaF. Normal e |[O07] SN T c

™ |Jo0000650 Chetta, Alvina F Normal @ e e Fraay ] = c

™ |o0284118 Ciani. Melania F Normal [ [ [nmna gel - | N e c

™ Jo0287440 Doucette, Denese F.  Normal e [E= 6 - € | oy | 2 (

r 00076826  Fraley, Dominique M. Normal g [T c | oy | & c

\____J00000450 Woida, Stacie F Normal e | fm

[ Save Drah Grades/Post LDA | [ POF/Print |

Click in the Select All box or in the box next to the student’s Tech ID.

After selecting one or more students to draft grades, the YES Completed Term button
and grade column will then become entry capable as well as the ability to enter a
Grade Shade.

‘q NOTE: For a selected student, the grades that appear as valid options will
depend on what the student selected as their desired grading method when
they registered for the course.

"q NOTE: Grade Shades will only be applicable if the local institution has set
up to allow grade shading.

Last Updated: Tuesday, March 04, 2Gi4
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PARTIAL stopped Attending

To enter a grade for a desired student who has Partial attended the course, click on
the check box next to the student’s name and validate that th e-sfu qjaqt has been
selected Wlth a check mark next to their Tech ID Click in the button, from the row

‘"":"? NOTE: If the institution allows Faculty to post PARTIAL Stopped
Attending, the Grade will automatically populate under the Grade column.

A Last Date of Attendance (LDA) is required. To select a valid date, either enter
the date in manually (the system will automatically format the date with the /) or
use the calendar widget. By selecting the widget, all days between the beginning
and ending dates of the course will display in blue. Those days not within the
date range will be grayed out.

BSUID 10060448 | Logout

Class Roster
ACCT 1102 91 (id:141188) Principles Of Accounting |l
2013 Summer

Tips for Grade Entry

Grading Status: Open for Savng Drafts
Posting Begin Date: 07/26/2013
Select a checkbax fo snable grade eniry for 8 shudent

- Did the student attend/participate in the class?
Grading Grade YES PARTIAL NO
Tech ID Student Name
iﬁim * Mothod  Status | Completed  Grade  Grade Shade (+/) | Stopped 2% D"‘,l"'u‘w” endance | perer
Term Attending Attended
~ 00000550 Desy. EzraM Normal c Shade @ W= e
W 00007368  Zequeira, AdianM  Normal c [ [No Shade -] & i) e
| Save Drah Grades/Post LDA | [ POF/Print |
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Choose A Date x

< June 2013 >
Su Mo Tu We Th Fr Sa

|

4 5|6 |78
9 (10111213 14| 15
16| 17| 18 BNl 20 | 21 | 22
23 24 25 26 27 28 29

If the day was manually entered and not within the date range; the result willbe a message
appearing with Invalid LDA Date.

Invalid LDA Date X

The date you have entered is not within the range of valid
LDA dates for this course or has not been entered for a

grade that requires a date. Please contact the Registrar's
Office for further information.

Click the [X] to close this window. Enter the correct date.

E'?\lOTE: After selecting either PARTIAL Stopped Attending, the appropriate grade for the
selected student will automatically post from what the institution has selected. These
attendance options will NOT allow saving a draft. It will be visible for the student.

NO Never Attended

To enter a grade for a desired student who never attended the course, click on the check box
next to the student’s name and validate that the student has been selected with a check mark
next to their Tech ID. Click in the button, from the row of the selected student, under the
column heading NO Never Attended.

Minnesata State Colleges and liniversities | Faculty Web Grading [k
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BSUID 10060448 | Logout

Class Roster
ACCT 1102 90 (id:141135) Principles Of Accounting |l

2013 Summer
Grading Status: Open: 0 of 3 Grades Posted
Posting Begin Date: 06/21/2013
Salect a checkbox ' anable grace anty for a student
Did the student attend/participate in the class?
- Grading  Grade YES PARTIAL NO
Select TechlD  Student Name
Method  Status | Completed Grade  Grade Shade (+/) | Stoppeg L35t Date of Attendance | o
Al (LDA)
Term Attending Altended
@ 00000450  Donnachis JuanitaF.  Normal o @ [ =l I
M 11976233  Talman, Madelaine F.  Normal @ No Shade|~ L e c
¥ 00007368  Zequeira, AdrianM.  Normal s - c \rmmmmll®
[ Save Draft Grades/Post LDA | [ Post Final Grades | [[POF/Pant |

‘i NOTE: After selecting either NO Never Attended, the appropriate grade for
the selected student will automatically post from what the institution has
selected. This attendance options will NOT allow saving a draft. It will be
visible for the student.

q NOTE: The Never Attended date of 11/17/1858 will be stored but the date
will display on the screen as mm/dd/yyyy.

Save Draft Grade/Post LDA

Validate the students, grade and LDA are correct. Click on the [Save Dratft
Grades/Post LDA] button.

Class Roster
ACCT 1102 91 (id:141188) Principles Of A
2013 Summer

BT ) s [
s = e It [

Minnesata State Colleges and liniversities | Faculty Web Grading [k
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E’? NOTE: The [Post Final Grades] button will not be available until valid posted

period.

A review screen will then display with those selected students and the drafted grading

information.

Review

ACCT 1102 (id:141135) Principles Of Accounting Il
2013 Summer

2 of 1 grades to be posted.

The Following Student Grades will be Posted since LDA was entered:

Once these grades are saved, you will need to submit any changes to your Registrar's Office.

Techld MName Grade Grade Shade Last Date of Al
00000450 Donnachie, Juanita  FwW &/19/2013
00007368 Zequeira, Adnan FN Never Attended

1 of 3 grades to be saved for posting at a later time

The Following Student Grades will be Drafted:

You will be able to make changes to these grades until you post them.
Techld MName Grade Grade Shade
11976233 Talman, Madelaine -]

[ Enter password:

grades for student's view.

Instructions

& Rewview your request and enter your password for venficabion.

s Grades have not been saved until you press 'Save Draft of Grades

= If you have
procecs.

not saved grades within 20 minutes, this session will imeout and you will have to log in again and

2 of the Grades will be
posted with an LDA
entered

1 Grade will have a draft
grade

[Sm Drafl Grades/Post LDA I This dogs not complete the grading process for the drafted grades. You will still need to return to post the

restart the grading

The display will include a count of selected students that will be saved for posting at a
later time as well as the student and the grade entered as a draft. Look over those
selected students and verify the information has been entered correctly. Once
everything has been verified and is correct, the faculty member’s password needs to be
re-entered as an e-signature. This is the same password used to log into the

application.

5? NOTE: Students will not be able to view their grades as they have not yet been
posted. LDA Grades will have a status of Posted and be visible to the student.

Minnesata State Colleges and liniversities | Faculty Web Grading [k
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Instructions are listed on the bottom of the screen.

Instructions

» Review your request and enter your password for verification,
» Grades have not been posted until you press Post Grades',

» If you have not posted grades within 20 minutes, this session will imeout and you will have ta log in again and restart the grading
process.,

After entering the password and clicking on the [Save Draft Grades/Post LDA] a confirmation
screen will display.

BSU ID 00310743 | Legout
Switch to Student o Services

Confirmation
CRJS 3201 (id:135878) Research Methods and Statistics for Criminal Justice
Drafted Grades for 2013 Spring

1 of 7 grades have been posted for students to view. If a grade needs to change, please contact the Registrar's Office for assistance.

The Following Student Grades have been Fosted:

Techld Name Grade Grade Shade Last Date of Attendance (LDA)
00000650 Chetta, Alvina  F 3/9/2013

1 of 7 grades have been saved for posting at a later bme. Be sure to return to grading to do the final post of grades.

The Following Student Grades have been Drafted:

Techld MName Grade Grade Shade
00246985 Bobay, Lonta A

Select the [Return to Course List] button to return to Course List and Grade Entry screen
for the faculty member currently logged in. The Status for those students where grades

were just entered will now display draft and posted for LDA qualifying Grades from the
selected Course.

Minnesata State Colleges and liniversities | Faculty Web Grading [k
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BSUID 00310743| Logout
Swalch to Student e-Services

Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice

2013 Spri i
pring A reminder of when

H Tips for Grade Entry
Grading Status: Open 2 of 7 Grades Posted pOStlng ope ns.
Posting Begin Date: 03/02/2013

Seiect 8 checkbox o enabie grace entvy for 8 student

- o Did the student attend/participate in the class?
Seect TochiD.  StudntHame o (el IR B S ’S“t“u;‘:; Lost Ont of Aendonce —
Term ttended

™ | 00334175 Ab, Arturo M MNormal | Posted o @
T 00245985 Bobay, Lorta F Normal | Dran l & L
[T 00DDDBS0 Chetta Aivina F Normal | Posted & L
™ | 00284118 Clani, Melania F Normal L c
o 00287440 Doucette, Denese F Normal ® o
T 00076826 Fraley, Dominique M. Normal &
I | 00000450 Woida, Stacie F Normai &

[ Save Draht Grades/Post LDA | [ Pest Final Grades | | POFPrint |

Faculty may modify draft grades as many times as needed, but only until grades have
been posted during the valid posted period. Grade changes after posting need to go
through the Registrar’s Office.

Previouslyentered Grade

If a grade has been previously entered for a student, the Status column will display the
word draft. Once all or part of the students grades have been entered, select the [Save
Draft Grades/Post LDA] button.

Valid Status entries:
o Blank —no grade has been drafted or posted.

o Draft - a grade entered and saved, but it is not the final grade and is not visible to
the student yet.

o Posted — a final grade has been posted for the student to view. Posted will not be
available during the period when grading is only open to Saving Drafts.

Last Updated: Tuesday, March 04, 2Gi4



F.WZ;: Minnesota
2;* -

" STATE COLLEGES
& UNIVERSITIES Faculty Application

To modify a Draft grade, select the student by clicking on the box next to the Student’s
Tech ID. Then change to the appropriate grade. Save by clicking on the [Save Draft
Grades/Post LDA]. Enter your password and click the [Save Draft Grades/Post LDA].
The Confirmation Page will appear. Finally, click on the [Return to Course List].

Gradingis Open for Posting

From the Course List and Grade Entry screen, the Grading Status will state, Grading is
Open: X number of X number grades posted. The date on which posting became valid
is also displayed. Grading is Open for Posting, beginning one week prior to the Course
end date through 4 business days after the Year Term ends. The X number of X
number grades posted represents how many grades have been posted against the
number registered students.

BSUID 00310743 | Logout
Switch to Student e-Services

Class Roster
CRJS 3201 90 (id:135878) Research Methods and Statistics for Criminal Justice

2013 Spring Shows the number of grades that

have already been posted for the e
Grading Status: Open- 2 of 7 Grades Posted seleCtEd course.
Posting Begin Date: 03/02/2013

Select 3 checkbor fo enable grade entry for § sfudent

- T Did the student attend/participate in "j" class?
gt R Method ~ Status Cn:'fpliled Grade Grade Shade (+/-) '3?5,'23 L”‘D“&:‘;““""“ Nowe
Term Attending Atlended

™ 00334175 AD, Arturo M Nomal Posted| ¢ [FE] [Mosheses] | © =l -
T 00246085 Bobay, Lonta F Normai Draft e T T ;, e
™ 00000650 Chetta. Avina F Normal Posted 5 _,] c
F 00284118 Cianl, Melania F Normal @ ;] c
T 00287440 Doucette. Denese F. Normal e ;] e
" 00076826 Fraley, Dominique M. Normal = J c
" 00000450 Woida, Stacie F Normal e OGN J e

[ Save Draht Grades/Post LDA | [ Post Final Grades |

The Grading Status shows the number of grades that have already been posted for the
selected course.

Minnesata State Colleges and liniversities | Faculty Web Grading [k
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Grades that have previously been entered and has the status of draft may still be
modified. Grades may be modified until the Status states posted. Once grades have a
posted status, faculty members will need to work with the Registrars’ office to make any
corrections. Also, once a student’s grade has a status of posted, it then becomes
available for the student to see.

Select the student(s) by selecting the checkbox next to the individual’'s names. To select
all the students with in the course, click on the checkbox next to Select All, then enter
the appropriate grades for each individual student.

After grades have been entered for those selected, click on the [Post Final Grades]
button, a review screen will display.

Z?NOTE: The [Post Final Grades] button will only available during the Posting
GradesWindow.

QNOTE: However, if the Posting Grades window is currently active the faculty
member may still opt to save the entries as Draft. Allowing for them to come back
and make any changes as needed and select the [Save Draft Grades/Post LDA]
button. But as a reminder, Faculty will need to come back and Post the Grades.

B5UID 00310743 | Logsout
Switch to Student e Services

Review
CRJS 3315 (id:135879) Criminology and Delinquency
2013 Spring 1 of the 2 selected students

2 of 2 grades to be posted / Never Atte nd ed‘

The Following Student Grades will be Posted:

Once these grades are caved, you will nead to submit any changes to your Regftrar's Office.
Techld Name Grade Grade Shade Last Date of Attendapice (LDA)

00000550 Chetta, Alvina B
00035867 Schrdiapp, Chong  F Never Atended

Enter password: }nnoo
Paost Final Grades

Instructions

= Rewview your request and enter your password for venfication.
= Grades have not been posted until you press "Post Grades'.

= If you have not posted grades within 20 minutes, this session will bmeout and you will have to log in again and restart the grading
process
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The display will include a count of selected students whose grades are in the process of
being posted. Look over those selected students and sight verify the information has been
entered correctly. Once everything has been entered correctly, enter in the password
associated to the Tech ID. This is the same password used to log into the application. After
entering the Tech ID password select the [Post Final Grades] button and a confirmation
screen will display.

E'?NOTE: Students will be able to view their grade immediately after they have been
posted.

The Instructions are listed at the bottom of the page.

Instructions

» Review your request and enter your password for verfication,
» Grades have not been posted until you press 'Post Grades',

v [f you have not posted grades within 20 minutes, this session will timeout and you will have to log in again and restart the grading
process,

BSU ID 00310743 | Logout
Switch to Student e-Services

Confirmation
CRJS 3315 (id:135879) Criminology and Delinquency
Posted Grades for 2013 Spring

2 of 2 grades have been posted for students to view. If a grade needs to change, please contact the Registrar's Office for assistance.

The Following Student Grades have been Posted:

Techld Name Grade Grade Shade Last Date of Attendance (LDA)
00000650 Chetta, Alvina B
ong F Never Attended
Retum to Course List

Select the [Return to Course List] button to return to Course List and Grade Entry screen
for the faculty member currently logged in.
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Grades Posted

When all final grades are posted the Grading Status will change to Open: X of X Grades
Posted (if the window is still open for grading). The X of X is the number of actual students
with posted grade in relationship to the number of students registered for the course.

When the ability to draft or post grades has passed, the Grading Status will change to
Closed: All Grades Posted or Closed: X of X Grades Posted. The X of X is the number of
actual students with posted grade in relationship to the number of students registered for
the course. A course will be closed to drafting or posting grades beginning the 5th

business day after the Year Term ends.

By clicking on the [GO] link under View List Enter Grades, the

The number of posted
grades in relationship to the

BSUID 003107434

scnwsndenie s qUMber of registered

Course List and Grade Entry
Work with Semester: (2813 Spang =]

students is displayed.

Enter Grades & LDAView Roster |

Cowrse ID  Subyect  Number  Section  Title Grading Status

135015 ACCT 4510 90 Open for Saang Drafts e
135665 CRJIS 3201 o1 Go
135878 CRIS 3201 50 ce fl Closed 2 of T Grades Posted | Go
135879 CRIS s a0 Closed Al Grades Posted 5o
135880 CRIS 3381 a0 Open for Saving Drafts Go

Class Roster screen will display with all registered students and grades posted for those

students.

BSUID 00310743 | Logout
Swilch o Student ¢ Services

Class Roster

CRJS 3201 (id:135878) Research Methods and Statistics for Criminal Justice

2013 Spring

Grading Stotus: Clased 2 of T Grades FPosted
Pasting Begin Date: 03/02/2013

Tech ID Student Hame > Gade Grade Shade (+/)  Last Date of Attendance [LDA) Astended  Parially Attended
00334175 ‘;;_Aﬂ_u:;-_ it F ¢ -

00246985  Bobay. Lorita F ~ c

D000DBS0  Chetta, Avna F F 03092013

00284118 Ciani, Melania F
00267440  Doucette. Denese F
00076826  Fraley. Dominique M

00000450  Woida, Stacie F

Posted Grades can be
printed by clicking on
the [PDF/Print] button.

To return to the Course List and Grade Entry screen, select the back button of the

browser.
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E"iﬂNOTE: If students’ grades are missing and need to have their grades entered
and the window for posting grades has passed, faculty must contact the
Registrars’ office for assistance.

E'ht? NOTE: If grades were previously entered with a status of drafted, and the posting
window has closed, those grades will no longer display on the class roster
screen. The previously entered grades will be blank.

il . . ,
"’? NOTE: As a reminder remember that by selecting the [PDF/Print] button, a
printable class roster will generate.

5’? NOTE: As a tip, to import the student information into excel from any of the Class
Roster screens. Click with the left mouse button and hold, dragging the mouse
across all desired students to be copied. After selecting all the information, right
click with the mouse and select Copy. Open up Excel and the click to select all
cells and then right click and select Paste.

E'E? NOTE: Faculty members are allowed to enter LDA’s and Grades on International
and Athletic Cohort Students.

I
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