t MINNESOTA STATE Staff Guide

Creating a Plan from a Degree Audit

Student Plans

You can create personalized plans that identify the courses students want to take each term to
satisfy their declared program and to stay on track to graduation. You and/or the student can
plan directly from the degree audit or from a roadmap if they have been set up. Plans can also
be built from multiple roadmaps or program audits, allowing you to add minors, concentrated
studies, etc. This guide will give you some quick tips on how to plan from a degree audit.
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MINNESOTA STATE Minneapolis Community and Technical College:

Student Academic Planner

Request an Audit

Run Declared Programs:

School Degree Program Title Catalog Year Marker Value Type CATLYT
AALATO Associate in Arts - AA Fall 2078
Select a Different Program:
Advanced Settings ciick to view availabie optians.

Run Declared Programs Cancel
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Run Declared Programs:

Sehool Degree Program Title Catalog Vear Marher Value Type cATVT

Select a Different Program:

Advanced Settings it to sew svoitosie oot

Minnesota State is an affirmative action, equal opportunity employer and educator.



Creating

Select the Plans tab

a Plan

t MINNESOTA STATE

On the Manage Plans page, you can create a new plan or edit an existing one.

Manage Sample Student’'s Plans @

Program: Psychology: Option A, BA

Catalog: Fall 2017

My Plans Create 3 New Plan
Preferred Edit Plan
* Bus Adm Candidate

Action Updated

Jun 3, 2020

Cassandra Bio Chem 2 - 4/8/20 Apr 8,2020

Created: 09/28/2020
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Create a New Plan

Create a New Plan for your Program/Declared Major

e Enter Plan Information: Plan Name, Term, Year, and Years to Graduation

e Select Add Plan

Manage Sample Student’s Plans

Program: Associate in Arts, AA

Catalog: Fall 2048

My Plans Create 3 New Plan

Enter Plan Information Here:

Program: Associate in Arts, AA
Select a different program

Plan Name:

Term:

Year:

Years To Graduation:

Created: 09/28/2020

effective: Fall 2018

Sample Plan by SSS 9/2020

Spring (5)
2021
2
Add Plan

Plan Tips

To Create a Plan:

1. Click the "Create a New Plan” tab.
2. Select a program.
a. To create a Plan with your declared major, skip to step 3.
b. To create a Plan with ancther program, click on the button with
your declared major listed then select a new program with
which to build your plan then proceed to step 3.
3. Give your plan a name and year in which to start
4, Click the "Add Plan" button.

To Modify a Plan:
Select your plan frem the table by clicking on the plan name.
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Create a New Plan for a What-If Program/Major

Select a different

Manage Sample Stu

Program: Associate in Arts, AA

Catalog: Fall 2018

My Plans Create 3 New P!

program

Enter Plan Informatigh Here:

Program: Associate in Arts, flective: Fall 2018

Select a different program

Plan Name:

Term:

Year:

Years To Graduation:

Summer (1) v

2020

4 v
Add Plan

It will open to “Request an Audit for Plan”

Request an Audit for Plan |

Select a Different Program:

Choosing a degree program

Program:

Catalog Year:

Enter Plan Information

Plan Name:

Term:

Year:

Years To
Graduation:

;i/
. / .
/

here will not change your declared degree program.
v |

Summer v )

Next b

Created: 09/28/2020

Select Program

Select Catalog Year

Enter Plan Information:

Plan Name

Term

Year

Years to Graduation

Select Next
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Plan B

uilder

Program: BA PSYA
Effective: Fall 2017
Expand All / Collapse All
F19 PSY 325
2) Applied Domain (3 SH
F19 PSY327
[ x| 5)  Integration Domain (

NEEDS:

PSY 350,408 434 498

[ x} 6] Electves (9 SH
520 PSY 420
NEEDS:
-» NOT FROM:
PSY 185,210
SELECT FROM:
PSY

300 HOURS

6,00 HOURS

Course details for PSY 350.
To add this course to your plan, select the term and press the "Add
Course" button below.

Select Term

l Spring 2021 g
PSY 350 (3 credits)

MNTC Goals
Offering Frequency

Corequisite

Course Availability

Fall |Spring|Summer|Fall |Spring|Summer|Fall |Spring|Summer|Fall |Spria
2020|2021 2021 |2021(2022 |2022 [2022|2023 [2023 |2023|202¢

0 0| 0 | ?]|? ? ?2| ? ? S

3

Course Catalog Details x|

8 ror @] =

JExpand All / Collapse All
- Spring 2021

Add Course

BIOL206 (3 Credits)

Normal N
Normal

Summer 2021
Fall 2021
Spring 2022

Summer 2022

B® v - +

Graduation Goal GPA: 0.000
Projected Cumulative GPA: 3.200

Add Message

e Grab the course from the degree audit and drag it to the term

Audit: BA PSYA

Program: BA PSYA
Effective: Fall 2017
Expand All / Collapse All

n Domain {3 SH)

3.00 HOURS

Plan: My Plan

B PDF E\ =

M:
434,498
n 6 Electves (9 5H)

S20 PsY420
NEEDS:
-> NOT FROM:
PSY 185,210

6,00 HOURS

SELECT FROM:
PSY

30 z P

Abnormal Psychology

Created: 09/28/2020

BIOL206 (3 Credits)

nal Nutrition

BE® v - %

Graduation Goal GPA: 0.000
Projected Cumulative GPA: 3.200

PL
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Plan Builder
Step 1: Step 2: Step 3:
Click or tap a course to view more  Drag course into appropriate Term  Use the "check” Plan button to
details about that course. on your Plan. check your Plan against the audit to
ensure requirements are fulfilled as
needed.
Hide Help
Audit: BA PSYA 0 Credits
] ° s T 2 e
Audit Side .. Plan Side
Effective: Fall 2017 Projec
Expand All / Collapse All Expand All / Collapse All
> GOAL 10: PEOPLE AND THE ENVIRONMENT (3 SH) * v Spring 2021 0 Credits i}
> B 40 5_"' _FROM GOALS 1-10 B Add Course | Add Meszage
A Minimum of 40 SH Is Required From Goals 1-10.
> 1 PHYSICAL DEVELOPMENT AND WELLNESS (2 SH) . Summer 2021 S— @
Add courses from the Audit Side to the Plan Side
e Open Course Catalog Details from degree audit, Select Term, and Add Course
Audit: BA PSYA Plan: My Plan 3 Credits

3 Credits [ 1@

Planned GPA: 0.000

0 Credits
0 Credits

0 Credits

B B 5 2

0 Credits

3 Credits

3Credits [

Planned GPA: 0.000

0 Credits 0]
0 Credits
0 Credits 0]
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Add courses on the Plan Side

e Add courses to your plan individually using the Add Course button under any term

Audit: BA PSYA Plan: My Plan 3 Credits
B PF| @ =B ® v - +

Graduation Goal GPA: 0.000

Program: BA PSYA
Projected Cumulative GPA: 3.200

Effective: Fall 2017
Expand All/ Collapse All

o Department . Spring 2021 i
B ) mosioncome s 251 robreiatons 1 | e (A
F17 PESS144 10 A Actiinvasion Games { Add Course | fidd Message
)

Add Course x Expand All / Collapse All

-> NOT FROM: Number: Planned GPA: 0,000
BIOL206 (

SELECT FROM:
0K Cancel
BIOL206 HERS204 205 PESS100,101,103,104 120 122 134,135,140, 14|

RTTR144,246 THAD125,151(F 17 OR AFTER), 153(F 17 OR AFTER), 155( > 2021 0 Credits @
THAD157(F 17 OR AFTER),253(F 17 OR AFTER) 255(F 17 OR AFTER), 257(F 17 OR AFTER)

> Fall 2021 0 Creditc i}

Deleting a Course

e Select the Edit button on the term line.

Plan: My Plan 9 Credits

H POF & = EH ®

Graduation Goal GPA: 0.0
Projected Cumulative GPA: 3.200

Expand All /¥ Collapse All

v Spring 2021 2 &

Add Course | Add Message ||’

Planned GPA: 0.000
BIOL206 (3 Crediis) AL

Naormal Nutrition

@PSY 350 (3 Credits) PL
No description

PSY 498 (3 Credits} PL

Integrative Seminar
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Plan: My Plan

B PDF |E| =

Expand All / Collapse All

v Spring 2021

BIOL206
Normal Nutrition
@PsY 350
No description
PSY 408
Integrative Seminar

H ® v = +

Graduation Goal GPA: 0.000
Projected Cumulative GPA:  3.200

o]

9 Credits

9 Credits

Planned GPA: 0.000

Al
regits[pL_ v O
Credits[PL +]

Credis[pL_ ] O

Submit < .

Check the box to the
right of the course to be
deleted or All to
check/delete all courses
in the term.

Select Delete. You will be
prompted to confirm
deletion.

Select Submit to save
your changes.

Validate Against the Degree Audit

When a plan is validated, the audit is rerun to reflect how planned courses apply throughout
your program of study. It’s a good idea to validate often to double-check where courses are
applying to make sure you are satisfying requirements and where they might be completing
more than one requirement.

Validate planned courses against the audit by selecting the checkmark icon at

the top of the plan

Plan: My Plan 6 Credits
B eF @ =B ® v - +
| Check plan against degree audit to make sure requirements are being fulfilled.
Graduation Go —— =
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Planned courses will display as PL in purple on the Audit Side

Plan Builder
Show Help
Audit: AA TPHI Plan: My Plan 14 Credits
B PF | & =B ® v - +
Program: History Transfer Pathway, AA Graduation Goal GPA: 0,000
Effective: Spring 2021 Projected Cumulative GPA: 3287
Expand All / Collapse All Expand All / Collapse All
PLANNED: 14.00 CREDITS - > Spring 2021 11Credits @ @
T > Fall 2021 3 Credits # [
El 2] History Core Courses z
> Spring 2022 0 Credits
A total of four HIST courses are required, at least one of reot @
which must be HIST 1100 or HIST 1110. > Summer 2022 0 Credits o
EE e > Fall 2022 0Credits @
0 COURSES TAKEN
PLANNED: 1 COURSE TAKEN
F21 HISTI110 30 AL American History from 1865: £
B 2) Teke 3 additionzl HIST courses,
1 COURSE TAXEN
PLANNED: 2 COURSES TAKEN
F13 HISTI000 40 A Werld Hist to 1500
S21 HISTI010 40 7 World History Since 1500
S21 HISTI210 30 AL European History Since 1500:
Planned courses will display as PL in purple on the degree audit
Completed Audit Requests
These are the audits that have been run in the past for this student’s record. Hitting the 'Run Audit' button will run a new audit report. Deleting audits removes them from this list.

D Insted  Program Catalog Year = Created
38204503 AALATD Summer 2020 09/21/2020 2:10 PM
38204452 AALATO Summer 2020 09/21/2020 832 PM
38804455 AALAT0 Summer 2020 09/21/2020 831 PM

Legend

ww- In Pragress Course
[ Planned Course

Audit
Type

Format

Title
Associate in Arts, AA
Associate in Arts, AA

Associate in Arts, AA

Select All/None

Course

Run By Type View Delete
planner-0001016049 =] Viewauwdit | O
planner-0001016049 =] Viewauwdit | O
planner-0001016049 =] View Audit | O

Audit Results | Course History,

Audit
You are here: @ Audit

Categories

Enter Exception Mo

Click on any area of the graph for further detail.

MNTC Courses
Health/PhyEd

2 5 : Fﬂ

40
20
I oo
C

25 30 3 40 0.0 20 40
B complete [ 10 Progress [ untuiilled Planned
A

Created: 09/28/2020
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Notations on the Plan

If a course displays with a red circle with a minus @ it is an alert there may be an issue with
planning this course. Hovering your cursor over the red circle will give you a hint: in this case,
the course is not offered during this term.
v Spring 2021 3 Credits [ [
Status
1. Course not offered in this Term

Planned GPA: 0.000
PL

If I click on the course, | see that this course displays as not available Spring 2021. Course
information displaying in the Course Availability grid reflects which courses are on the
published course schedule in eServices for the term listed. Some schools may not have the
schedule published for that term yet.

Course Catalog Details »

Course details for MGMT 300.
To move this course to a different term on your plan, select the
term and press the "Move Course" button below.

Select Term

e
MGMT 300 (3 Credits)

Management Principles

This course examines the concepts and principles of management including historical and
contemporary perspectives of management. The learner will study the four functions of
management: planning, organizing, leading, and controlling, which are the foundation of
management and provide context to how managers plan, make decisions, organize,
motivate, lead and control operations, and the werkforce, in a changing environment.

MNTC Goals
Offering Frequencv Fall - all Yearg) Spring - &ll Years, fummer - All Years

Pre

Corequisite

Course Availability

Fall |[Spring |Summer|Fall |Spring |Summer|Fall |Spring |Summer
Q20 (2021 |2021 2021 (2022 |2022 2022 |2023 |2023

e™M | o 212 2 [2]2] 2

Course Not Offered

In that case, using the Offering Frequency information (if available) can help you know which
terms the course is usually offered.

In this example, Offering Frequency tells us that the course is usually offered Fall — All Years,
Spring — All Years, and Summer — All Years. | know my school doesn’t have the Spring 2021
schedule published yet, so | will leave the course on my plan and when that term schedule is
published, availability will be updated and reflected on the Plan and in the Course Availability
grid.
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Legend for Icons Used on Plans

Legend

@ = Course List

@) = Course with Pre or Co Requisites
v/ = Completed Course

*** — In Progress Course

¥ = Incomplete Planned Course

== = Completed Course, No Credit

@ = Alerting possible issue with course

= Complete
m = Planned
H = In Progress
B3 = uniulfilles

Note: See eServices for course Pre and Co Requisite information
This icon is not used in our configuration & = Course with Pre or Co Requisites

Planner Icon Descriptions

Plan: Biclogy Plan
B PDF|E|E B ® v - +Eﬁ

View an Audit: Toggles between plan and freshly run audit showing all planned courses

View PDF: Displays in-progress plan as PDF

‘ ‘ See Associated Roadmap: Lists any associated roadmaps (no associated roadmaps when

icon is gray)

See Completed Courses: Displays plan on left and completed coursework on right (to
return, select See Completed Courses again)

E GPA Calculator: Displays plan on left and ability to plan GPA on right (to return,
select GPA Calculator again)

Comments: Displays plan on left and allows you to read/make comments on right (to
return, select Comments again)

Check Plan against Degree Audit: Validates plan against audit and checks term availability

Created: 09/28/2020 Staff Guide_Creating a Plan from a Degree Audlit 10/ Page



Remove All Courses: Removes all planned courses

Add Term to Plan: Adds a new term to a plan

L = 'Not Approved: Displays on Preferred plans and terms before a plan is approved
.. Approved: Displays on Preferred plans once a plan or a term has been approved

Approved Term

Program: No Declared Program
Catalog: Fall 2020

My Plans Create a New Plan
Preferred Edit Plan Action Updated User PDF
o 2 year Business Plan 28 [Select.. v Sep 29, 2020 0001016049 [ PDF |
w 4 year Business Plan 1 [Select.. v Sep 29, 2020 0003743982 [PoF |
* Biology Plan | Select.. v Sep 29, 2020 0001016049 [ POF |
Staff View
Plan: Biology Plan 4 Credits

Brrl@ =8 ® v - +|&la

Graduation Goal GPA: 0.000

Projected Cumulative GPA: 3481
Expand All / Collapse All

Fall 2020 APPROVED 4 Credits

& & a
Student View

Plan: Biology Plan 4 Credits

B|ror [l =a[®|v|-|+

Graduation Goal GPA: 0.000

Projected Cumulative GPA: 3,487
Expand All / Collapse All

Fall 2020 APPROVED 4 Credits
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Approved Plan

Program: No Declared Brogram
Catalog: Fall 2020

My Plans Create 3 New Plan
Preferred Edit Plan Action Updated

f= AA Plan Sep 29, 2020

Staff View

Plan: AA Plan
B8 PDF|E\E B e v EE‘

& Plan Approved ~  Graduation Goal GPA:

Approved by: 0001016049 ) )
Approved with: Audit: Libers! Arts Projected Cumulative GPA:

& Sciences, AA =
n NS292020 01354

Student View

Plan: AA Plan
B POF |E| = E ® v

& Plsn Approved “  Graduation Goal GPA:

Approved by 0001016049 . .
Approved with: Audit: Liberal Arts Projected Cumulative GPA:
& Sciences, A

Din 9292020 N3-54
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