
ADVANCED APPLIED PSYCHOLOGY – PSYC 400 – Fall 2015 
  INTERNSHIP- GENERAL OVERVIEW  

 Psychology majors need to complete a 3-credit internship during their junior or senior year. 
 

 This requires a time commitment of 120 hrs if taken during the academic year (130 hrs if Summer internship- 
because seminar is waived), along with attendance at a weekly seminar, completion of mid-semester and final 
internship evaluation forms, and completion of the following integrative assignments: 

o Weekly journal 
o Final Integrative Paper 
o Portfolio 
o Discussion Notes for the text Soul of a Citizen (Chapters 1-8)  

 
 Students typically enroll for the internship experience during the spring or fall semester, but it is possible to do an 

internship during the summer term as well, contingent on faculty approval.  (NOTE: If you plan to do your 
internship over the summer, you will need to enroll for the fall or spring semester Advanced Applied Psychology 
(PSYC 400) course to officially receive academic credit for having completed the internship.)  
 

 Most students have worked on internships within an hour or so drive from Marshall.  However, students have also 
done internships in other parts of the country or world.   
 

o Resources for locating internship sites:  
 Center for Civic Engagement Volunteer Link (http://www.smsu.edu/campuslife/civicengagement/?id=8478)   and, 

specifically, the Online Service Site Database (http://www.smsu.edu/campuslife/civicengagement/?id=8825).  A hard copy 
of the Service Site Database is also located in the Center for CE office (BA 239).  

 SMSU Career Center Mustang Jobs Site https://www.smsu.edu/campuslife/careerservices/mustanglogins.cfm  
 Informal discussions with other students majoring in psychology may also be helpful.  

 
 With respect to financial considerations, it is important to be aware that a large majority of area internship 

experiences, unfortunately, are not paid internships.  Along these lines, on occasion, we have been able to have 
work study positions shaped into internship experiences.  
 

 A signed Internship Contract, including a description of the nature/objectives of the internship experience needs to 
be completed PRIOR to beginning your internship.   
 

 Time logs verifying completion of required hours need to be submitted at the completion of the internship 
experience, along with evaluations and assignments noted above.  
 

 Approval from Faculty Internship Supervisor, Dr. Christine Olson, is needed prior to enrolling in the course. To get 
started, please do the following: 

o __ Contact Dr. Olson fall/spring/summer 2015/16 by email and request an Internship Handbook.  
o __ Review the Internship Handbook prior to meeting to discuss your internship interests.  
o __ Seek possible internship opportunities, making use of resources noted above. 
o __ Meet with Dr. Olson to discuss internships you are considering pursuing.  
o __ Request that Dr. Olson complete a “Permission to Enroll” through E-services online, which will enable you to enroll. 

(When meeting with or contacting Dr. Olson via email Christine.olson@smsu.edu, please be sure to provide your 
student ID #1.  This is necessary to complete “Permission to Enroll” process.  

o ___Register for Advanced Applied Psychology 
o ___ Consider doing a more extensive internship at your existing site (for total of 240 credits), or consider doing a 

second internship elsewhere. You may enroll in AdvApplied PSYC two times, for 3 credits each.  
 

 Arrangements for enrolling in Advanced Applied Psychology should ideally be done by the end of the semester prior to the 
semester in which you will be doing your internship.  All internships should begin within the first few weeks of the semester in 
which they are taken. 



Requirements for Advanced Applied Psychology 
(Internship in Psychology Program) 

 
TIME COMMITMENT: The Psychology Program requires that you perform a total of 120 hours of work for 3 units of academic 
credits.1,2  Spring/Fall term interns are also required to attend a weekly seminar as scheduled in the list of course offerings.  Additional 
requirements for Advanced Applied Psychology are described below.  These will be covered in more detail at the initial Advanced 
Applied Seminar meeting the first week of the semester.  Please review the requirements carefully. 

ORIENTATION/INTERNSHIP CONFIRMATION MEETINGS:  Prior to the semester in which you plan to be involved in an 
internship experience, you are required to meet individually and/or in a group meeting (arranged by the faculty supervisor) to confirm 
internship arrangements.  Once an internship site has been approved by the faculty supervisor, you will be permitted to enroll in the 
course. Credit for the Advanced Applied Psychology course may not be given “post-hoc” (i.e., student completes required hours for an 
internship but does not first complete a signed agreement with SMSU faculty, the site supervisor and student, along with completing all 
other integrative portions of the course---seminar, readings, journal, paper, and portfolio.) The basis for grading in this course involved 
BOTH completion of required hours and completion of critical reflection/integration components of the course while doing one’s 
internship.   

CLINICAL INTERNSHIPS: Students who will serve as interns in applied clinical settings (e.g. community mental health centers, 
outpatient/inpatient addictions treatment programs, school counseling settings) should include experiences and training in the following 
skill areas, as relevant to the client populations they serve: screening, intake, assessment, treatment planning, case management, 
reporting, record keeping.  Field supervisors should provide opportunities for critical reflection on the acquisition of these skills.  
Seminar meeting times will also allow for discussion of one’s strengths/opportunities for growth in these clinical skill areas.  

TIME LOG:  You will be required to keep a time log to track and record the dates/hours for final verification of credit hours earned.  
The time log may be kept in a spiral notebook, on time cards provided by the site, or other record keeping systems.   

REFLECTIVE JOURNAL: Developing a habit of deliberately reflecting upon the experiences you have during your internship 
experience is critical with respect to enhancing learning outcomes.  Maintaining a reflective journal creates an opportunity for you to 
integrate internship experiences with your formal academic coursework and personal values system.  Reviewing journal entries will also 
provide you with a solid basis for writing your final integration paper.  Thus, you will be asked to make at least one journal entry a week 
(though more are encouraged) throughout the course of your internship.  This entry should be at least two pages in length.  This should 
not merely account for the time spent at your site (the time log serves that purpose).  Rather, journal entries should involve critical 
reflection upon the learning that is taking place while fulfilling your role as intern. Although I, as faculty supervisor, will review the 
entries to insure fulfillment of internship requirements, the journal will not be retained by the Psychology Program and its contents will 
be kept confidential.  

WEEKLY INTEGRATION SEMINARS: You will be required to attend integration seminars every other week throughout the 
semester. The integration seminars will involve reflecting upon insights gained from your internship experiences, learning about the 
experiences of other interns, considering relevant ethical issues, and considering the relationship between your internship experience 
and your long term career objectives. 

FINAL INTEGRATION PAPER: This paper will involve synthesis of your applied experiences with your academic coursework and 
with information you have gathered about your career interest(s).  It should be approximately 10 pages in length and should be written 
in APA format.  Review of your journal entries and seminar notes can serve as good sources of information for this paper.  

PORTFOLIO:  Each student is responsible for preparing a portfolio to be turned in at the conclusion of the semester.  The portfolio 
will contain samples of all work, such as the following: sample forms you needed to completed, newsletters, job description, internship 
site descriptive materials. The portfolio will also need to include information from two relevant national or international) professional 
organizations and two graduate studies programs.  Finally, you will need to include an updated resume in which you have noted your 
internship experience. 

                                                            
Note1:  
If you anticipate doing an internship during the Summer Session(s) you should not enroll for academic credit until the Fall semester.  By the end of 
summer or early into the Fall Term, you will need to submit all required assignments (e.g., Journal, Final Integration Paper, Portfolio). Faculty 
supervision (including weekly seminar meetings) will be available for internship experiences during the Summer Sessions on a distance learning 
basis (i.e., via internet/phone).  



 

 

 


