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SMSU Sociology Internship 
 
An internship during your college years is an invaluable experience that can bring to life the 
sociological concepts and theories you study in books and in the classroom. You can sample 
potential careers, build your resume, and learn new skills during a well-chosen internship 
experience.  Participation in an internship affords an excellent way to explore career options and 
help determine what aspects of sociology interest you. 
 
Internship settings for sociology majors/minors are diverse. Whether you enjoy working with 
families or learning more about statistical methods to track population growth, you can find an 
organization that will give you the opportunity to gain experience while you work toward their 
goals.  While some internships provide a stipend, many are unpaid. Remember that an internship 
will help pave the way to subsequent employment opportunities, so working without pay may 
well be worth your investment of time and energy in the long run. Data show that sociology 
students who take part in internships find it much easier to find employment later. 
 
 

Finding Your Internship Site  
 
TIME COMMITMENT:  The Sociology Program requires that you perform 40 hours of work 
for each academic credit, with a maximum of 3 credits given.     The internship credit can be 
completed during fall or spring semester.  You may complete your internship hours in the 
summer; you will register for the internship class in the fall and submit the journal, evaluations, 
and portfolio by the end of fall semester.  
 
SUPERVISION:  You must choose a sociology faculty member to supervise your experience.  
The faculty member will be able to help you with ideas for your internship site, but it is your 
responsibility to contact prospective employers.  You must secure permission from the faculty 
member before you register for the internship.  
 
SITE SELECTION:  Choose a site based on your interests in sociology.  Also consider what 
tasks and opportunities will be given to you during the internship.  You can consider sites that 
involve teaching, research, or sociological practice (policy making, administration, opportunities 
in government, business, or human services.  The site can be located anywhere in the U.S.; it 
does not have to be in Marshall.  Check out the American Sociological Association website 
(www.asanet.org) for ideas on careers and jobs in sociology. 
  When you have secured an internship site, you must complete the Internship Contract 
and Statement of Goals and Objectives (found in the Forms section).  These forms are to be 
returned to your faculty supervisor. 
 
Possible internship sites and types of sites: 
New Horizons Crisis Center    American Red Cross 
Adoption Services     Habitat for Humanity 
Career Center      Gallop Poll    
Dept. of Military and Veterans Affairs  Enterprise Institute 
Lutheran Social Services Credit Counseling  Human Resources 
Retired Senior Volunteer Program   Corporate Research  
Adult Community Services (Senior Center)  Women’s Rural Advocacy Program 
U.S. Senators and Representative 

http://www.asanet.org/
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REQUIREMENTS FOR ACADEMIC CREDIT 

1. Internship Placement: Student Data and Goals 
2. Daily agenda of activities or appointment book to record tasks and hours. 

3. An analytical journal recording impressions, attitudes, observations, frustrations, 
achievements, and sociological insights, etc. The journal will be used for discussion with 
faculty coordinator (see guidelines for journal writing).  

4. A midterm evaluation jointly completed by the student and field supervisor. 

5. A final project that represents a sociological analysis of the internship activities, setting, and 
observations. The project may be a term paper, film, research report, oral presentation, etc. 
 Criteria for evaluating the project may include: 

a. The quality of sociological analysis. 
b.  The ability to integrate and apply sociological concepts within the work setting. 
c.  The usefulness to organization. 
d.  The amount of time involved in producing the project. 

6. At the end of the internship, a revised resume will be written which includes the internship. 

7. At the end of the internship the student and faculty coordinator will meet to evaluate and 
review the internship experience. 

 
 
Daily Agenda 
 
ANALYTICAL JOURNAL:  
The purpose of the journal is first, to record your observations using a sociological perspective 
and second, to record your personal value orientation, perceptions, thoughts and observations. 
The journal is kept between the intern and the faculty coordinator.. It is advisable that you write 
your journal privately and at home. Journal observation should be written daily if at all possible! 
It is useful to be able to compare your impressions at the beginning to those at the end of the 
internship. The journal is not an account of the time spent at your site.  Rather, journal entries 
should involve a critical reflection. 

The following suggestions can be a useful place to start your journal observations. The following 
concepts may or may not apply to all internship settings. 

1. Structure of the organization 
• formal and informal (become familiar with the formal organizational chart and then draw 

the informal organization in a diagram in your journal) 
• Bureaucratic versus collective organization? 

2. Goals of the organization 
• how does this organization fit into a larger system of services, etc.? 
• organizational goals versus goals of the unit and staff 
• what are the products of the organization? Who do they benefit? 

3. Authority and power relations 
• management styles 
• crisis management 
• areas of conflict and cooperation 
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• coalitions 
• how does one achieve status, power, etc. in the organization? 
• decision making 
• dominate/subordinate relations 

4. Social interaction patterns within unit, across units in organization 
• definition of the situation 
• reference group 
• use and meaning of symbols 
• group processes: observed in work groups, meeting, etc. 

5. Organizational Culture 
• values 
• beliefs 
• norms 
• language 
• use of material artifacts and technology  (ex. use of computers for work and as symbols: 

use of physical space and office arrangements, use of the telephone) 
6.  Formal and informal roles in organization, unit 

• role conflict 
• role strain 

7.  Inequality  
8.  Clients: how do their characteristics affect the organization and the work of the staff? 
9.  Morale 

• rewards: monetary and other 
• punishment 
• evaluation of performance 

10. Productivity, effectiveness, efficiency 
11. How does the organization respond to change 

• from within the organization 
• from the outside 

12. Compare and contrast your academic training to work place requirements 
 

 
 
Final Project 
 
PORTFOLIO:   The purpose of the portfolio is to document your internship experience.  The 
portfolio should contain samples of all work, such as the following: sample forms you needed to 
complete, educational materials you prepared, photographs of you on the job, copies of program 
planning materials you used, copies of letters or other written communication you prepared, 
feedback from participants/clients, newsletters, newspaper articles, internship descriptive 
materials, etc.  These samples should provide a realistic picture of your skills and talents that 
were developed at your internship.  If you remember to collect items when you are on your 
internship, the portfolio will be much easier to compile.  Include an updated resume with your 
internship experience listed.  Also, include your journal entries in the beginning of the portfolio.   
 
Your portfolio should contain the following sections (in this order please):   

• cover page (name, internship site, date, job title) 
• table of contents  
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• Statement of goals for your internship 
• journal entries  
• resume 
• materials that reflect what you did on your site: include a short summary on the page 

if it is not obvious what you did 
• internship descriptive material 

 
Compile all information into a 3-ring binder or other folder, using clear plastic page protectors.  
Be creative in your presentation and have it reflect your style.   
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Internship Placement:  Student Data and Goals 
 
Student:       Credits:   Semester: 

Email: 

Beginning Date:      End Date:  

Internship Agency:  

Supervisor:   

Address  

Phone:  

Email: 

 

Faculty Coordinator: 

 

Specific Internship job title and assignment with employer 

 

 

Responsibilities or goals for student intern: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The signatures below indicate that these individuals have read and approve this as an 
appropriate internship experience for academic credit. 
 
 Student signature:       Date: 
 
Agency supervisor:       Date: 
 
Faculty coordinator:       Date
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FINAL EVALUATION BY STUDENT INTERN 
SOCIOLOGY DEPARTMENT 

Southwest Minnesota State University 

Intern’s Name  Date:  

Agency Supervisor:  Place of Internship:  

A written evaluation of your internship experience is required. You should discuss the specific skills 
and knowledge you learned or developed during the internship and comment on the guidance you 
received from the agency supervisor. In your evaluation be certain to specifically address the 
following: 

1. Review and evaluate your performance and progress using the contract objectives: 

a.  Activities and responsibilities (List activities and responsibilities) 
b.  Skills (List skills gained and rate your progress) 
c.  Knowledge areas (List knowledge areas gained) 
d.  Sociological applications (What theories, concepts and research did you apply?) 

2.  What have you learned which will transfer to other work sites or to your career? 

3.  Was the guidance you received from you field supervisor and from your faculty internship advisor 
appropriate, adequate, etc.?  

4.  What letter grade do you think you have earned? 

5.  What did you like most about your internship? 

6.  What did you like the least? 

7.  How could you have prepared better for the internship? 

8.  What would you change about this internship?  

9.  Would you recommend this internship placement to other sociology students? 

10. What advice do you have for other interns? 

11. What personal value orientations and perceptions did you bring to this work site?  

12. Evaluate the overall internship experience.
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FINAL EVALUATION BY ACENCY SUPERVISOR 
SOCIOLOGY INTERNSHIP 

Southwest Minnesota State University 

Name of Student Intern:  Date:   

Place of Internship:   

Agency Supervisor:  Title:   

1. Review and evaluate the student intern’s performance and progress using the contract 
objectives and requirements. 

A. Activities and Responsibilities: Has the student completed your organization’s requirements? 
What has the student done which is of value to you?  

B. Skills: Evaluate the student’s skill development, strengths, and weaknesses. 
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C. Knowledge Areas: Outline the progress made by student in general and specific knowledge 
areas. 

2. Evaluate the overall quality of the student’s performance and progress. Note the growth 
areas from the beginning to the end of the internship. Has the student demonstrated 
professional norms and behaviors? Has this student demonstrated an ability to function as a 
member of a work team? What grade would you recommend? 

3. Additional Comments: What would you change about this internship? Would you be willing 
or able to supervise another sociology intern? Any additional comments about this student 
and the internship would be appreciated. 

Thank you for working with this student. 
 

Submit evaluation by mail to: Sociology Internship Program ~ Department of Social Sciences ~Southwest 
Minnesota State University ~ 1501 State Street ~ Marshall, MN  56258  (OR by FAX: 507-537-6115) 
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