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SOUTHWEST MINNESOTA STATE UNIVERSITY
POLICY
ALCOHOL USE

ALCOHOL AND DRUG USE/ABUSE
Introduction and Philosophy Statement
As an institution of higher education, Southwest Minnesota State University strives to provide experiences that
enhance the development of responsible behavior in the academic and social areas of student’s lives. In
accordance with the Standards of the Network of Colleges and Universities Committed to the Elimination of
Drug and Alcohol Abuse (1988), Southwest Minnesota State University’s goal is to create a campus
environment that promotes learning, along with healthy, responsible lifestyles. Respect for campus, as well as
community standards and regulations, is supported by the University. Alcohol abuse and illicit drug use are
viewed as contrary to the educational process and goals of higher education.
Southwest Minnesota State University recognizes that students are adults, ultimately responsible for their own
conduct, and responsible for the consequences of their behavior as well. Students are expected to adhere to state
and university regulations. Campus violators of the alcohol/drug policies are subject to disciplinary actions.
Alcohol on Campus
Possession, consumption, distribution, or knowingly being in the presence of alcohol on University property is
prohibited.
Exception: The one-time (single event) use of alcohol or 3.2% malt liquor (beer) at Southwest Minnesota State
University events shall be allowed under the following criteria:
1.

The President of Southwest Minnesota State University has been delegated the authority to approve use of
alcohol or 3.2% malt liquor (beer) at a specific campus event or at University sponsored events off-campus
consistent with MnSCU Board Policy 5.18 Alcoholic Beverages or Controlled Substances on Campus, and
MnSCU Board Policy 5.18.1, Alcoholic Use and Controlled Substances on Campus.

2.

The sponsor of the event must demonstrate compliance with local ordinances and state law with regard to
licensing the event.

3.

The sponsor of the event must demonstrate that adequate general liability and dram shop liquor liability
insurance has been obtained for the event to be held.

4.

The sponsor of the event must complete Southwest Minnesota State University’s Alcoholic Beverages or
3.2% Malt Liquor (Beer) One-Time Event Application Form at least four (4) weeks prior to an event
involving service of alcoholic beverages or 3.2% malt liquor.

5.

The sponsor of the event must make a deposit to cover the cost for facility rental, special facility setups,
security staff, and other costs associated with holding the event not covered under the usual and customary
rental fee for a Southwest Minnesota State University facility.
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6.

The sponsor of the event must take proper steps to insure any person under the legal age as specified by
Minnesota statutes is not served any alcoholic beverage or 3.2% malt liquor upon the premises or grounds
of Southwest Minnesota State University or at any Southwest Minnesota State University sponsored offcampus events.

7.

An event involving the serving of alcohol or 3.2% malt liquor will adhere to the following time guidelines:
A. Open Bar – two (2) hour maximum
B. Outdoor Events – Two (20 house maximum)
C. Events requiring the serving of alcohol or 3.2% malt liquor longer than two (2) hours must:
1) Utilize a “ticket system” that attempts to limit the number of drinks an individual may consume.
2) The sponsor of the event shall provide a variety of food/soft drinks and coffee to all participants
throughout the duration of the event.

8.

The use of alcohol or 3.2% malt liquor in an alcohol use awareness program/laboratory and/or classroom
instruction must adhere to Southwest Minnesota State University’s alcohol use procedure.

9.

No state funds may be used to purchase alcoholic or 3.2% malt liquor beverages, insurance, or be used in
connection with the services of these beverages.
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INSTRUCTIONS FOR COMPLETION OF EVENT APPROVAL CHECK LIST
for use or possession of Alcohol and Controlled Substances
at Southwest Minnesota State University

A review of the following information and completion of the approval form is essential four (4) weeks prior to
approval of an event at which alcoholic beverages or 3.2 malt liquor will be served.
MnSCU INSTITUTION: Indicate on which campus the event will be held.

NAME/DESCRIPTION OF EVENT: Indicate the name of the event (if there is one, e.g. A Founders Club
Banquet or University Spring Fling.) Give a brief description of what the event actually is and what its purpose
is. Since the law is different for types of beverages being served, the type of beverage should also be indicated.
See the glossary of terms below for guidance.
DATE AND TIME OF EVENT: Self explanatory.
SPONSOR OF EVENT: Indicate if there is some campus club or group, local community organization, or
other group that the actual promoter of the event. This should be the group, organization, or individual that is
organizing the event.
HOW LIQUOR IS DISPENSED: It is important to identify who will dispense the beverages and how that
person/group will be paid. If the event is catered and the college or university only provides the location, then
the state host liquor coverage will defend the institution in the event a claim is brought against it.

LOCATION OF EVENT: Indicate where on campus the event is to be held. If this is an off-campus event
(albeit sponsored by the institution), also indicate the off-campus location.
SOUTHWEST MINNESOTA STATE UNIVERSITY CONTACT PERSON: This should be the individual
the chancellor or others can go to for specific information about the event. This will be the primary contact
person for information at the campus.
SPONSOR RESPONSIBLE PERSON: This should be the primary contact person in the group or organization
that is sponsoring the event. This may or may not be a State employee.
INSURANCE PROVIDED: This insurance information is extremely important. The state is not insured for dram shop
(liquor event) liability. This insurance must be purchased by the event sponsor. If the sponsor is a state agency (other than
MnSCU), the insurance must be purchased through the Department of Administration Risk Management Division per
Minn. Stat. 16B.85. If a MnSCU institution (per Minn. Stat. 15.38, Subd. 3) is the sponsor, the insurance must be
purchased either on the local market or by arrangement through the Department of Administration Risk Management
Division (Marlys Williams, 651-201-2591, or Carol Morgan, 651-201-2593). For state agencies and MnSCU, insurance up
to the statutory limits must be provided. [Per Minn. Stat. 3.736, Subd. 4, the minimum coverage shall be $500,000 per
person/$1,500,000 occurrence] If the event sponsor is not a state agency or MnSCU, insurance must be purchased in the
local market with minimum limits of $2,000,000 per occurrence/$2,000,000 annual aggregate. The institution, MnSCU and
the state of Minnesota must be added as an Additional Insured on the sponsor’s policy. (For example, frequently a group
such as the local Jaycees or Lions will host the event, and they usually already have this kind of insurance.) If the
institution purchases its own insurance coverage, it must do so out of non-state-money.
If the event sponsor is not a state agency or MnSCU, general liability insurance must also be purchased in the local market
with minimum limits of $2,000,000 per occurrence/$2,000,000 annual aggregate. The institution, MnSCU and the state of
Minnesota must be added as an Additional Insured on the sponsor’s policy.
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LICENSE INFORMATION: Most municipalities require a license for events where alcohol or 3.2 percent
malt liquor beverages are being sold. There may be other local restrictions on the service of alcohol as well.
The institution and/or sponsor must check with the local authorities in order to determine if the contemplated
event is one that requires some type of license.
SOURCE OF FUNDING: As noted above, no state money may be used to purchase, serve, or underwrite the
sale or service of alcoholic beverages or 3.2 percent malt liquor. This includes state general fund, and grant
funds. The Attorney General has always considered student activity funds to be "state money" even though the
expenditure of these funds for this purpose does not go through the state treasury. Spending should generally be
limited to donated or foundation money. Please call for guidance on specific questions. If there is a cash bar or
the beverages are included in the price of the ticket, the school should not become involved in the financial
transaction. Contributions by the foundation or a business should be separate transactions and not a part of the
liquor event.
The Attorney General has also advised that payment or donations to an event where alcohol service is incidental
to or part of a meal is also covered by state law relating to liquor (Chapter 340A).
GLOSSARY OF TERMS
ALCOHOLIC BEVERAGE. "Alcoholic beverage" is any beverage containing more than one-half of one
percent alcohol by volume.
DISTILLED SPIRITS. "Distilled spirits" is ethyl alcohol, hydrated oxide of ethyl, spirits of wine, whiskey,
rum, brandy, gin, and other distilled spirits, including all dilutions and mixtures thereof, for non-industrial use.
INTOXICATING LIQUOR. "Intoxicating liquor" is ethyl alcohol, distilled, fermented, spirituous, vinous,
and malt beverages containing more than 3.2 percent of alcohol by weight.
LOW ALCOHOL MALT LIQUOR. "Low alcohol malt liquor" is a fermented malt beverage containing two
percent or less of alcohol by weight. Notwithstanding any law or rule to the contrary, if either: (a) the term "low
alcohol" appears on the label of the beverage container; or (b) a brewer has provided written certification to the
Department of Public Safety establishing an alcoholic content of two percent or less by weight; no further label
shall be required on that container.
MALT LIQUOR. "Malt liquor" is any beer, ale, or other beverage made from malt by fermentation and
containing not less than one-half of one percent alcohol by volume.
3.2 PERCENT MALT LIQUOR. (Previously termed Non-Intoxicating Malt Liquor) "3.2 percent malt
liquor" is malt liquor containing not less than one-half of one percent alcohol by volume nor more than 3.2
percent alcohol by weight.
OFF-SALE. "Off-sale" is the sale of alcoholic beverages in original packages for consumption off the licensed
premises only.
ON-SALE. "On-sale" is the sale of alcoholic beverages for consumption on the licensed premises only.
WINE. "Wine" (formerly called venous spirits) is the product made from the normal alcoholic fermentation of
grapes, including still wine, sparkling and carbonated wine, wine made from condensed grape must, wine made
from other agricultural products than sound, ripe grapes, imitation wine, compounds sold as wine, vermouth,
cider, perry and sake, in each instance containing not less than one-half of one percent nor more than 24 percent
alcohol by volume for non-industrial use. Wine does not include distilled spirits as defined above.
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WINE TASTING. "Wine tasting" (M.S. 340A.418) is an event of not more than four hours' duration at
which persons pay a fee or donation to participate, and are allowed to consume wine by the glass without
paying a separate charge for each glass.
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SOUTHWEST MINNESOTA STATE UNIVERSITY
ALCOHOLIC BEVERAGES OR 3.2% MALT LIQUOR (BEER)
ONE-TIME EVENT APPLICATION FORM
The President of Southwest Minnesota State University has been delegated the authority to approve use of
alcohol or 3.2% malt liquor (beer) at specific on-campus events or at University sponsored events off-campus
consistent with MnSCU Board Policy 5.18 to assure that potential legal, liability, and insurance issues have
been addressed. (See the attached instructions for further explanation of each of these items.) The sponsor of
the event must submit the Application Form four(4) weeks prior to an event involving the service of alcoholic
beverages or 3.2% malt liquor for consideration by the President of Southwest Minnesota State University.
Completed and signed application forms should be submitted to the Scheduling and Event Services office.
NAME/DESCRIPTION OF EVENT: __________________________________________________________
TYPE OF ALCOHOL TO BE SERVED: _______________________________________________________
DATE AND TIME OF EVENT: ______________________________________________________________
SPONSOR OF EVENT: _____________________________________________________________________
LOCATION OF EVENT: ____________________________________________________________________
SOUTHWEST MINNESOTA STATE UNIVERSITY CONTACT PERSON:
Name: Ron Schoephoerster Title: Scheduling Officer
Address: SC 229, 1501 State Street, Southwest Minnesota State University, Marshall, MN 56258
Telephone: (507) 537-7110
Fax: (507) 537-6119
Email: scheduling@smsu.edu
SPONSOR RESPONSIBLE PERSON:
Name: _______________________________________________________________________________
Address: _____________________________________________________________________________
Telephone: _________________Cell Phone:__________________Email: ________________________
DISPENSING OF BEVERAGES: Indicate who will dispense the beverages and how that person/group will be
paid.
_____________________________________________________________________________________
_____________________________________________________________________________________
INSURANCE PROVIDED:
Name of Insurance Company: ____________________________________________________________
Name of Agent/Agency: ________________________________________________________________
Coverage Limits: _____________________________________
LICENSE REQUIRED BY MUNICIPALITY?
If so, has it been secured? _______ In whose name is the license issued? __________________________
SOURCE OF FUNDING: ____________________________________________________________________
REVIEWED: _____________________________________________
Director of University Event Services, SMSU

___________________________
Date

APPROVED: _____________________________________________
President, Southwest Minnesota State University

___________________________
Date
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